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JOB NUMBER N1-258-10- /REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 6J~/1D /
FROM (Agency or establishment)	 NOTIFICATION TO AGE~Y 

U S Department of Agriculture 

2 MAJOR SUBDIVISION In accordance With the provisrons 0 44 USC 3303a, the 

RIsk Management Agency disposition request, including a ndments, IS approved 

1-::,------;--,::-:-:-=:-=:-==::-=::-:-=-:-:-------------------------1 except for Items that may be arked "drspositron not 
3 MINOR SUBDIVISION approved" or "withdrawn" In col n 10 

4	 NAME OF PERSON WITH WHOM TO 5 TELEPHONE NUMBER DATE
 

CONFER
 

Rodger M Matthews 816 926-7394
 

6	 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for thrs agency III matters pertammg to the sposition of Its records and that the 
records proposed for disposal on the attached _2_ page( s) are not needed now for the usmess for tills agency or WIll not be 
needed after the retention penods specified, and that wntten concurrence from th General Accountmg Office, under the 
provisions of TItle 8 of the GAO Manual for Guidance of Federal Agencies, 

[gJ ISnot required	 D ISattached, or D has been requested 

TITLE
~~ESENTATIVE	 / 

9 GRS OR 
10 ACTION TAKEN7 ITEM NO 8 DESCRIPTI~N OF ITEM AND PROPOSED DISPOSITIOY SUPERSEDED JOB 
(NARA USE ONLY) CITATION 

RMA WEBSITE RECORDS 

Program	 All Programs 

Applicability Agency-wide 

Function	 Provide pubhc and agency web access 

NARA DISpOSitIOn Authority 

This schedule authorizes the disposuron of the recor copy In any media (media 
neutral). excluding any records already In electron I form Records designated 
for permane-tt retention must be transferred te th auonal Archives In 
accordance	 With NARA standards In place at th time of transfer 

Descrrpuon The RMA website ISa resour providing mformatron about 
RMA services to the public or Internal em oyees, contractors, other USDA 
components. and supporting the mission f agency programs The website IS 
also used to distnbute software progra , models. and textual, Video, sound. or 
Image files 

The www	 rma u,da go\' website I maintained by the Risk Management Agency, 
External Affairs DIVISion This chedule covers records such as content on the 
Site, site management docume anon, and backend systems that are not covered 
by other schedules It apphe to the Internet, mtranet, extranet, and portals 
Web content records are cered by the applicable records schedules for the 
functions they support I the Web content records are uruque and not covered 
by exisung	 schedules, ey must be scheduled separately 

1 Site Management nd Operauons Files 

Includes repo ,statIstIcs. procedures and approvals 

DISPOSltlO TEMPORARY Cutoff macnve records at the end of the calendar
 
year De oy 5 years after cutoff
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2 Log FIles 

Includes unprocessed log tiles, apphcation logs, and srrmlar tiles that are 
automatically created and maintained by a server to examine traffic patterns by 
lime of day, day of week, referrer, or user agent These data can be combined 
Into a single file, or separated II1tOdistmct logs, such as an access log, error log, 
or referrer log The files are not accessible to general Internet users, only to the 
webmaster or other adrrurustrauve person 

DIspOSItIon TEMPORARY Destroy when 3 months old 

Web Content - Not Unique 3 
Includes markup language, code, textual and audiovtsual files, contextual 
hyperlmks, and content from backend systems used to generate stauc or dynarmc 
content on the suets), as well as screen captures and site snapshots 
when the record copy IS captured elsewhere 

DIspOSItIon TEMPORARY Destroy when superseded, obsolete, or no longer 
needed for agency busmess, whichever IS later, but not longer than the retention 
of the record copy 

4 Web Content - Unique 

Includes markup language. code, textual and audiovtsual files. contextual 
hyperlmks, and content from backend systems used to generate static or dynarmc 
content on the suers), as well as screen captures and site snapshots, when the 
record copy IS captured elsewhere 

a Records covered by existmg schedules 

Drsposuion Vanes Follow the disposruon instrucuons for the applicable 
records schedule 

b Records not covered by existmg schedules 

Contact the RMA Records Management Officer to schedule the record 

Note Web content records documenting RMA's operations, decis ns, and 
acnons that are needed to protect the legal and financial nghts of e government 
and the public must be captured In a recordkeeping system an etamed In 

accordance with the applicable records schedules 

Additronal guidance on managing Web records IS availa 

i'0~2\'..!!lfb!_~~~_goy!JS_';_QI_d.~.:.r:!JEJll!ippILD1!lh1!l~I!!&\:I...:-JTIQLd~J]tl11l 

This schedule also covers podcasts, streaming me
 
transrmssion
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