
REQUEST FOR RECORDS DISPOSITION AUTHORITY NI-5J'f-/~-/; 
To NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED ;;.., II f /1

WASHINGTON, DC 20408 

1 FROM (Agency or estabhshment) 

u.s. Department of Agnculture 

2 MAJOR SUBDIVISION 

Food Safety and Inspection 
I----------~ 

Service 
_I 

In accordance 
3303a, the 

with the rovisions of 44 USC 
disposijion request, mcludmg 

3 MINOR SUBDIVISION amendments, IS app ved except for Items that 

Agency WIde 
may be 
withdrawn 

marked disposmon 
m col mn 10 

not approved or 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE 

Shama FIsher 301-504-3991 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency m matters pertairu to the drsposrnon of ItS records and that the 
records proposed for disposal on the attached page(s) are not now needed fo he business of this agency or will not be needed 
after the retention pen ods specified, and that written concurrence from the eneral Accounting Office, under the provisions of 
Title 8 of the GAO manual for GUidance of Federal Agencies, 

r r ISattached, or r has been req 

DATE TITLE 

10 ACTION TAKEN 
(NARA USE ONLY) 

7 Item 9 GRS OR SUPERSEDED 
No JOB CITATION 

NCI-462-93-3 

The Food Safety and Inspection S rvice (FSIS) IS a public 
health agency 10 the U S. Dep ent of Agnculture 
(USDA). FSIS regulates the eat, poultry, and egg product 
mdustnes to ensure that pro cts 10 mterstate commerce 
are safe, wholesome, and curately labeled as required by 
the Federal Meat and Ins ecnon Act, the Poultry Inspection 
Act, and the Egg Produ ts Inspection Act 
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TITLE Meat and Poultry Investigauon/Violauon Records 

APPLICABILITY. Agency WIde 

DESCRIPTION 
Tills schedule pertains to evidence collected m the performance of surveillances, mves
actrvities to support Agency decisions, enforcement actions, and investigative findmgs 

ugauons 
m cas 

r other 
mvolvmg 

mvesugations of mdrviduals or compames who have violated the Federal Meat Inspection ct (FMIA), the 
Poultry Products Inspection Act (PPIA), and the Egg Products InspectIon Act (EPIA) an related laws and 
regulations These files consist of documentary evidence, photographic evidence, and vestigatrve samples. 

Meat and/or Poultry Invesnganon/Violation records can be referred to the Office General Counselor the 
Office of the Umted States Attorney for legal action They can also be closed w. a letter of warrung from the 
Compliance Program. 

Item 1. General Correspondences, Reports, and Related Documents 

DISposItIOn: 

a	 General correspondence and other records pertai ng to surveillance acnvities or allegations that 
do not result m an mvestigauon. Temporary ut off files after the end of the fiscal year m 
WhIChthe records were created. Destroy wh 2 FYsold. 

b.	 General correspondence and other relate documents pertaming to product detentIons that do not 
result 10 an mvestiganon Temporary Cut off files after the end of the fiscal year in WhIChthe 
records were created Destroy whe FYsold. 

c	 General correspondence and 0 r records pertammg to adrrurnstrauve actrvines (e g., FSA), or 
allegatIons that do not result I an mvestigauon Temporary. Cut off files after the end of the 
fiscal year m WhIChthe rec ds were created. Destroy when 4 FYsold 

d.	 Correspondence and ot r documents pertammg to product detentions that do not result m an 
mvesuganon Temp ary. Cut off files after the end of the fiscal year m WhIChthe records were 
created Destroy w. en 2 FY sold 

Item 2. Administrative C e Files. Report of Investigation, Adrrurustrative Enforcements Report, and 
associated case correspon ence or other documents file retention schedules. 

DIspOSItIon: 

a Re rts for cases that result man Adrrumstratrve Consent Order, Adrrumstrative Exempt 
S tlement Agreement, Adnumstranve JUdICIalDecision & Order, Adrrurustrative Exempt 
nehgibihty Order, or voluntary withdrawal. Temporary Destroy 3 years after the end of the 

fiscal year m WhIChthe adrrurustrative actron terrrunates. 

SUPERSEDS Item 3b 
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b	 Reports for cases that result m a Notice of Warning (NOW), Letter of Information (LOI), 
Letter of Warmng (LOW), Notice of Prohibited Activity (NoPA), Letter to WIthhold Lab S 
(LWL), Letter to Close Appeal (LCA), Notice of Effective Recall Letter (NOER) or no cuon 
Temporary Destroy 3 years after the end of the fiscal year in which the case IS close 

SUPERSEDS Item 3g 

c.	 Reports of cases that result In a company placed on Recordkeepmg Requi ments Temporary. 
Destroy 2 years after the end of the fiscal year In WhIChthe terrrunation once IS 
Issued. 

SUPERSEDS Item 3d 

Item 3. Criminal Case Files. Report of Investiganon and associated se correspondence or other associated 
documents file retention schedules 

Disposiuon. 

a. Reports for cases that are prosecuted and res In a Convicnon 
Destroy 10 years after the end of the fiscal ear In wluch the ca

Temporary 
se IS closed 

b Reports of cases that result In a Pretna iversion. 
the fiscal year In which the Agreem t terrrunates. 

Temporary Destroy 3 years after the end of 

SUPERSEDS Item 3/ 

c.	 Reports for cases that res t In a Notice of Warrung (NOW), Letter of Information (La I), or no 
action. Temporary D troy 3 years after the end of the fiscal year In WhIChthe case was closed 

Item 4. Civil Case File Reports of Investiganon and associated case correspondence or other associated 
schedules: 

Report or cases that result m a CIvIl Consent Decree, CIvIl Judgment, or CIVIl Decree of 
Forf ure Temporary Destroy 3 years after the end of the fiscal year In WhIChthe CIVIlaction 

Item • Other investigative reports that result In an Other type of drsposition or that are closed WIth No 
Acti n Temporary. Destroy 1 year after the end of the fiscal year m which the Other dISpOSItIOnterminates or 
th case ISclosed WIth No Action 
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· .
 
Item 6. Reports of Precedent-Setting Cases. Cases that attract media attention or Congressional mtere 

DISpOSItIon' PERMANENT - FSIS will offer such reports to the National Archives and Records 
Adrrurustration 10 years after the end of the fiscal year in WhIChthe case ISclosed. 

Item 7. Evidence is to be disposed of in the following manner: 

1	 All evidence and all copies of documentary evidence, except for personal prope y evidence for WhICha 
Property Receipt was Issued, are to be destroyed by shredding or mcmeratio 

2	 Return personal property evidence for wluch a Property Receipt was ISS d to the property owner, and 

3.	 Document the disposal of all evidence in Section III of the Evidenc eceipt and Cham of Custody form 
and provide It to the supervisory official for venfication of dlSPO 
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