
REQUEST' FOR "AECORD.SPOSITtON AUTHORITY 
· .. .,. .CSee ln_JfructJ::; on reverse) JOB NO 

TO: GENERAL SERVICES ADMINISTRATION, 
__ N_AT_I0_N_Al_AII_C_tl_lY_ES_AH_0_RE_C_0R_D_$_S_ER_V_IC_E_, _W_AS_ff_lN_C_TO_N_, _D_C _204_08 ___ DATE REce,veo 

1. FROM (AGENCY OR ESTA8LISHMENTI 

Defense Intelli NOTIFICAnON TO AGENCY 
2. MAJOR SUBDIVISION 

In acconJ~nce with the provisions of 44 U.S.C. 3303a tilt disll)sal re­
quest. including amendmecits. is aoorov~ exceo1 tor items that may 
be stamped "disposal not aiproveo'" oi "withdrawn" in column 10. 

Dt1te jt 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's .records: 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be neede.d after the retention periods specified. 

D A Request for immediate disposal. 

£81 B Request for disposal after a specified period of time or request for permanent 
retention. 

C. OATE 

5 SEP i97 

7. 
ITEM NO. 

115-107 

o. .._ _. ; • • .: ; ■ t.l • U: 
(b )(3) 

8. OESCAIPTION OF rTEM 
(Wi1h lnclu$ive Oat" or Retention F>eriOds) 

DIRECTOR'S CORRESPONDENCE FILE. Documentation signed by 

a member of the command Element: also retained copies of 

9• to. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

filed ch onologically 

correspondence prepared within the Agency but signed by a 1 cubic oot accumula· 

Deputy Direcftrin "Acting" Capacity for a member of the 

command Element. 

a. Record copy - PERMANENT - Cut off annually, hold 3 

years, retire to WNRC• Vien records are 20 years old) 

offer to the National Archives. 

NOTE: This disposition standard applies to the files 

maintained by the DIA Secretariat. 

b. Reference/Information Copy - TEMPORARY - Cut off 

annually, hold 1 year, destroy. 

NOTE: 

ted each year 

series and topic to which it pertains. 

~-tr ~ )V}u ~ ~ N f\J.l\ 
4'-t••·~~ ,. , .,J,, ~era• Service, 

FPMR~101-11✓ 

http:pli101-11.4v


Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3) 
with the corresponding statute 10 U.S.C. 424, which protects from disclosure the 
"organization or any function of, and certain information pertaining to, employees of the
Defense Intelligence Agency." You will need to submit a Freedom of Information Act (FOIA) 
request to the Office of the General Counsel for the withheld information. 

http://www.archives.gov/foia/ 

http://www.archives.gov/foia



