
' REQUEST F011 RECORD{t:. OSlTION AUTM011iTY ,r._ -· ,. ,,.:. LEAVE OLANK ' -..::...·· ........ 
{Se-n lnstrucfions or; reverse) 'JOCI NO ,- . I 

--------- ~d-~14 -~l-~A TO GENERAL SEi~VICE~ A9MINISTRAT!ON, 
NATIONAL llnCtllVES Al'HJ RtCOllDS 2ERVICE. Y!ASt:!NGTON, !JC 20408 

Do\TE HECrlfED OCT 19bC - --
1. FROM (AGE:t,CY Oi-l _ESl A9U5HI/.ENT) 

Defense Nuclear Agency NOTll'ICATION TO AGENCY 
2. MAJOR SUBDIVISION 

Personnel/Administration Directorate In accord:,r.ce w:lh the prov1s1r,ns ct 44 USC. 3303J lhe d1sp0s~1 re 
Quesl. 1~r1ud1r,~ amendr.,ents. 1s approved e,cep: for items lh.1t r.,,;y 

3. MINOR SU0DIV!SION be stdsped "C,spcsal not ~opr~veO'· or .. .,.,thd1awn" 1n co'u:11s 10. 

Administrative Services Division 
4. NAME OF PEF1SON WiTH WHOM TO CONFER 5. TEL EXT ~~!f:_J !l-3tJ-i'I 

Pauline E. Korpanty 325-7058 /lar,· Ari l,i,·i.,t ,,f th,· l.'ni!«',I Sr,,tr, 
--
6. CERTIFJ.CATE OF AGUJCY REPRESENTATIVE· 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention: 

C. DATE E. TITL~ 

SEP 2 4 1980 Records Administrator 

7. 
ITEM NO. 

503 COUNTERINTELLIGENCE, PERSONNEL, AND INDUSTRIAL SECURITY ----(.503, FILES. These. f_iles are accumulated from investigative 
506, & activities in connection with Military and Civilian . 
507) Personnel and Industrial Security Programs.They relate rrore 

specifically to the industrial defense program designed pri 
marily to encoti:rage and assist-management,of a limited 
number of facilities considered of vital importance to the 
defense of the United States, to strengthen the defense of 
their facilities. The objective of the program is to mini
mize the loss of vital production capability (for any 
reason) of industrial facilities on the DOD Key Facilities 
List. The files accumulate mainly in the offices of the 
Intelligence/Security Directorate, Headquarters, DNA. 

503.01 COUNTERINTELLIGENCE COLLECTION FILES. 

9. 
SAMPLE OR 

JOB NO. 

(503-01) relate to the procurement and selecti9n of c ,~,,• / J 
gence information, including the schedul' of collection VV -f-1'1 

115-107 

to meet requirements for production, viding guidance and 
instructions for collection, the ceipt and making of col~ 
lection requests, and liais 1th organizational elements 
of the intelligence sys with respect to collection 
matters. 

ntained permanently can only be retained 
approval has been received (as required 

10. 
ACTION TAKEN 

·, 

. ). rt) 
"'4 ~rll..D 'A l.,f-: S--t : )#I<,_ 

11~ ~ ~ ,, dlfr 
1.. 1.!fs·rYANDARo FORM 11s 

•L_eviaed Aprol, 1975 
Prescribed by Gene,al Ser~1ce~ 

Adm1n,strat1on 
FPMR (41 CFR) 101-11.4 



7, 
ITEM t,O 

503.02 
(503-07) 

503.03 
(506t-Ol) 

503.04 
(506-02) 

503.05 
(507-02) 

11S-203 

8. DC:SCn!Pl!ON Cf :TEM 
(\'.,,th !nt::lu~ivc Oatt ... ~ ct HctPf"lt1on Pcr_,o~sl 

9. 
SAMPt E OR 

JOB NO 

10 
ACl 1('1~ T /,..;(N 

_COUNTERINTELLIGENCE SURVEY AND INSPECTION FILES. Docwnent 
relating to surveys and inspections of installations to 
determine necessary security measures against ··sabotage, 
espionage, subversion, and unauthorized use o~·access to 
classified information, to determine measures necessary to 
deter or neutralize clandestine audio and visual surveil
lance in locations where classified information is present; 
and to determine the effectiveness of established technica 
survey policies. Included are requests for surveys and 
inspections, survey and inspection reports,communications 
concerning surveys and inspections, and comparable papers. 

e~re +,,., 
GRS 18, 
:i-le~I /() 

Destroy after next comparable 
survey or inspection. 

SECURITY CLEARANCE INFORMATION FILES. Documents containin . 
information concerning clearance of individual personnel 
and the reports of investigation used to determine eligi
bility of personnel for security clearance and special 
access authorization. 

Destroy on separation of 
individual. 

SECURITY BRIEFING AND DEBRIEFING FILES. Docwnents relating . 
to security briefing and debriefing of personnel authorize 
access to classified material. Included are briefing stat -
ments, debriefing statements and certificates, and related 
papers. 

Briefing documents will be destroyed upon termination of 
assignment/employment with DNA EXCEPT that security termin -
tion statement shall be retained for 5 years (DOD 5200.1-R 
requires that termination statement be retained at least 2 
years). 

INDUSTRIAL DEFENSE OPERATING FILES. Documents relating to 
·the operation of the industrial defense program by offices 
assigned industrial defense program responsibility. 
Included are survey schedules, periodic reports, facilitie 
lists and general related correspondence. 

Destroy when 3 years old.CJIPll'e!'l. 

J'11 I • • 

8 
,I 

Exr~ /"'7. 
G~ lfj 
"J:---- I/ 

-----~---··----- -----··--------
Fouf cople11. Including original. t" t-a 1ubmlt11td tc, thr, National l>.rc!llves STANDARD FORM 115-A 

Rev1$ed July 1974 
Prc~critJed tr, Gc:-~era! Set\•1ccs 

A<:lm1ni:;1 f;\tiGti 

FPMR (41 CFfl) 101-11.4 



' ... 
" ' 

I. ,.- 8. (lf:SCRIPTION OF I7EM SAM!~:E OR 10. 
~ . :. '{W1lh lnciu£,vt.; O,ites 01 ReIent,on Pe11octs) JOB NO ACTtQr, Tl,K[N 

--·-----+"·L-• -·--·---·- _,. .... -·· ···--- ---·--- ----·--·---·- ··-----·--- ---------------·--
503. 06 KEY FACILITIES LIST FILES. Documents listing the facili-

(507-03) ties recommended and approved for inclusion in the Key 
Facilities List. Included are published lists and DD Forms 
451. 

11S-203 

Information copies of 
published lists: 

Agency input to new 
list: 

Destroy when superseded by a ne~ 
. list. 

Maintain in CFA until new list 
is published, then destroy. 

------
Four copies, lncludlrig or!glnal, to be sut;,mllhid lo lhe Nallona! .t.rcl>lves STANDARD FORM 11S-A 

Rev,sm1 July 1974 
Prc~cnbed by Gcnercll Sc,~rce; 

A<Jmin,s'.rnllon 
FPMR (41 CHl) 101-11 4 




