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504 . bIGNAL SECURITY FILES •.. ' These files relate to signal 
(504) ;,,,,,,: securJty, cl.Ild _co:r;i9ist. qf_ J;:ecords:, �.report�, and correspondenc 

concerned with cryptosecurity, physical security of. COMSEC
terial, transmission security, electronic security, Red/ 

lack wiring, radiation security (TEMPEST), and COMSEC logi 
ics. Access to cryptographic records, irlcluding processin 

for storage and destruction will be in accordance w±thi,appr
riate Instructions. All files accumulated through adcninis 
ration of signal security within the Defense Nuclear Agenc 
ill be destroyed as indicated in this section. Commanders 
f organizati9ns which are ordered to be inactivated or[-� 
hich have nc _further need for COMSEC material or signal -
ecurity files will, prior to disposition cf COMSEC materia 
ccounting records, secure authorization from appropriate 
ffice of issue to close their account and dispose of hold
ngs. 'These files accumui�e in connnunications elements at 
11 levels of DNA�-a::; well - as in selected security uni ts. 

OMSEC SUPPLY CORRESPONDENCE FILES. Documents relating to 
e routine supply of COMSEC material, such as requests for 

dvice of the status of shipment of COMSEC Aids, requests 
or reduction in copy count or cancellation in distribution 
f COMSEC Aids, and requests for disposition of COMSEC Aids. 

Destroy when 1 year old. 
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7. 

ITEM NO 

504.02 
·(504-05) 

504.03 
(504-08) 

504.04 
(l5o4-13) 

504.05 
(504-15) 

8. OESCRIPTiON OF !T(M 
(With lr.c:usivc D,,te5 or Hetcn:,on l',,riod5) 

-- .
ACCOUNTING REPORTIN�e

-
;�{�;.e -��cuments ���ie�ting the 

receipt, possession, inventory, transfer, destruction and 
relief from accountability for accountable COMSEC material 
and documents. Included are destruction, transfer, inven
tory and possession reports, document vouchers, certifi
cates of verification, relief from accountability, and 
related routine COMSEC accounting correspondence. 

Change of custodian Destroy when 1 year old. 
transfer reports and 
possession reports: 

Other documents: Destroy when 2 years old. 

SIGNAL SECURITY INSPECTION: -FlLES. � Inspection reports and -related correspondence, such- as a-cryptofacility inspectior,
Red/Black wiring inspection, TEMPEST test report, periodic 
command inspection, and similar inspections. 

Inspecting offices: Destroy 1 year after receipt of 
related superseding inspection 
or after closing of.account or 
facility.,w4,c.4e"'e,,- IJ eq,-/,er-.. 

Insp�cted offices: Destroy on receipt of related 
. , . · superseding inspection or upon 

closipg of account or facility/
wl;,clteve,- is eQr-her: 

ALLOCATION FILES. Documents reflecting allocating of 
COMSEC material held for distribution. 

Allocation cards: Destroy 1 year after final dis
tribution of all material to 
which the form relates. 

ADP printouts: Destroy after verification of 
allocation record. 

COMSEC MATERIAJ:, DISTRIBUTION REPORTING FILES. Documents 
submitted ta>; DNA COMSEC Central Office of Record to report 
allocation� assets, and holder information for specified 
items of COMSEC material (equipment and associated material). 

Destroy when 1 year old. 
Earlier disposal is authorized 
if files have served their 
intended purpose. 
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------+�----------------------·e-- --· ---··-- ---·---------·-·--···-·- --------·-·•----- t-----

Destroy in CFA 6 �JlthS!_e�!�er 
obsolescence of the related 
system. 

Destroy when 2 years old or whe 
material involved is superseded 
or removed from the system, 
whichever is first. 

TRANSACTION FILES. An ADP or EAM produced record of COMSE 
accounting transactions which�Ehows receipt, issue, 
-�ansfer, destruction, or adjustments (plus or minus) of 

.©OMSEC material. 

COMSEC NICP and ACCOR: 

CFOR and other offices: 

Destroy when 2 years old. 

Destroy when 1 year old. 

504.06 
.(504-16) 

-SYSTEM STATUS FILES. Documents maintained by the 
Communications Securi'ty (COMSEC) National Inventory Centro 
Point (NICP) relating to the procurement and issuance of 
individual items of COMSEC material which includes data 
such as production status, stocks, demand data, quantity 
issued, and effective date of material. 

.�"
Pocuments related to 

' .· ,; '·

COMSEC material other 
than Aids: 

Documents related to 
.©(l-1SEC Aids: 

504.07 
(504-17) 

------··-----
STANDARD FORM 115-A 
Rev,seo Ju'.y 1974 
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