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UNCLASSIFIED

Last Revised: 2B June 2017 NRO RCS Buckets

500 Executive Level Files and Governance
*For Specific types of records included in these items, please see the crosswalk.

500-01; Historical Products 2017 to the Present

Disposition: Cut off at close of activity or on an annual basis. Transfer to NARA 50 years after
cutoff. Where feasible, earlier transfers may be negotiated with NARA.

Description: Products produced that describe the history, organization, functions, and activities
of the NRO and related activities of other agencies. They may cover such topics as histories or
overviews of specific programs, work with other agencies, vehicle and launch histories,
information on former officials, other distinctive programs and activities such as development
and deployment of reconnalssance systems, and other topics related to national
reconnaissance, These files are accumulated by officials tasked with preparing histories. This
item does not include working files or copies of other records used to create the products.
Note: This item does not include physical objects such as models or plagues.

500-02: High Level Policy, Agreements, Public Affairs, and Senior Leader’s Files

Disposition: Cut off at close of activity or on an annual basis. Transfer to NARA 50 years after
cutoff. Where feasible, earlier transfers may be negotiated with NARA.

Description: High level policy, memoranda, corporate communication, and senior leve! files
relating to the formulation of NRO policies, procedures, functions and activities, These files
include, but are not limited to: records of NRO seniors, records of committees, task forces,
board, councils, and similar inter- and intra-agency panels in which NRO serves as a sponsor or
secretariat; policy and procedural issuances with NRO-wide applicability; organization planning
records at the Directorate or equivalent Staff Office level; NRO and directorate-ievel policy and
subject files; agreements executed with other domestic agencies or representatives of foreign
governments; planning and analysis files, including baseline agreements between the Director
and major program offices and assessment and evaluation files prepared to assess and evaluate
NRO programs and operations; Continuity of Operations (COOP) final plans; Public affairs files
such as press releases; NRO enterprise-wide publications such as newsletters; and legislative
program records,

B-500-03 Operational Management Files

Dispesition: Temporary — Destroy or delete when 10 years or when no longer needed,
whichever is longer.

Description: Operetional management records accumulated in connection with configuration
management, resource management, management structures, and methodology other than those
related to reconnaissance systems, including, but not limited to requests for Change (RFCs);
configuration control hoards records; meeting agendas and minutes for groups such as the
Technical Exchange and Resource Management Board RFC Technical Reviews; and other
reports and related suppart docurnentation that is not part of the RFC package and the electronic
system used for tracking internally created documents and tracking the status of actions
requested by the Directar or the Deputy Director or other high level office to office taskings or
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reviews (Nofe: The final, senior level signed documents should be dispositioned under item 500-
02).

B-500-04 Operational Management for Internal Controls, Office-Level Management, and
Strategic Planning Working Files of Shorter Term Business Use

Disposition: Temporary: Destroy or delete when 5 years or when no longer needed, whichever
is longer.

Description: Internal control and other planning documents used to evaluate accounting and
administrative controls, office-level planning files, and working files used to create strategic
planning files described in item 500-02, This includes, but is not limited to: internal control
records, inciuding evaluations of accounting and administrative controls to prevent waste, fraud,
and mismanagement, such as annual reports and assurance statements; records that identify
internal program weaknesses, and corrective actions taken to resolve such problems, risk
analyses, and tracking files; contingency, support, planning, and sdministrative files used to
create COOP directives; records accumuleted by individual NRO components in connection with
the establishment/modification of program priorities, resource allocations, cost analyses of
proposed chenges in activities, and similar matters; and routine audiovisual records that do nat
relate to distinctive NRO programs and activities that are scheduled in the 600 series.

B-500-05 Management Control Plans, Public Affairs Administration, and Copies and
Working Files of other 500 Series Records

Disposition: Temporary — Delete superseded, obsolete, or no longer needed whichever is longer
Description: Management control plans; public affairs administrative files; copies of records
maintained by offices outside the office of record for reference, convenience and/or for which no
action was taken; and working files and other administrative records such as correspondence for
management reviews, community service program files and copies and working files used to
produce historical products from 2017 to present, and limited distribution newsletters that are not
covered elsewhere in the 500 series.

500-10: Historical Files through 2016

Disposition: Cut off at ciose of activity or on an annual basis. Transfer to NARA 50 years after
cutoff. Where feasible, earlier transfers may be negotiated with NARA.

Description: Records that document the history, organization, functions, and activities of the
NRO and related activities of other agencies. {Included are histories of specific programs,
substantive correspondences with other agencies, briefing papers, minutes of inter- and intra-
agency committees and boards, vehicle and launch histories, selected samples of collected
intelligence data, still pictures, interviews with former officials, and materials {including videos
accumulated for display at anniversary celebrations). These files are accumulated by officials
tasked with preparing histories but also may consist of files retained by offices because of their
perceived historic value. Note: This item does not include physical objects such as models or
plaques.
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N1-525-12-5 Crosswalk

Executive Level Flles and Governance
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systems, and other topics related to
national reconnaissance, These files
ara accumulated by officlals tasked
with preparing historles.
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UNCLASSIFIED N1-525-12-5 Crosswalk
Executive Level Files and Governance
[ ,B-| Rcs,‘ Rejnrrtion B-RCS Cut . NARA-- |: New | (U) |- (U) Headings . . (U) Current Description of | (U 0urrent ‘(Ui Gurrent (U) current
Retention aCI.i;inge? - off -." .i;, Amhorlzed Bu_cliet purrent Bl -*{..,,"’4,,...4..,. ¥l ‘;mm..,Records' e | ‘ N |,. Retirement- cutoff.u" '
..T; el L Daet - Numberh _,I_EQS" . Item - . 1_'er'| '; tni r'--_-r o o !". ..n A '.-Dlapositlon - -Inst!:uctlons . -f l:‘-\‘ﬂ ™
LA URER “ GRS.. Y RS Number o "_.‘. oo l-'. R __.-,_,-., T ' n w«- e __.:: NN RS D
L W Number~ | ~ : ' S AP BN N MY
|Permanent |N |(U) Cut off |N1-525-95-1 [500-02 |101-1 (U) Records ofthe (U) Records of the Director, |(U) Pen-nanent. (U) Files may |(U) Cutoff
at end of Director. Deputy Director, and the Review after 50  |be retired to the [files at the
the CY Director’s Staff - years for NRO Records  |end of the
Correspondence, declassification Center as CY.
memoranda, briefing papers, |and possible needed.
coordination sheets, notices, |transfer to NARA.
minutes of meetings, and (Authorized N1-
other records that pertain to  |525-95-1.)
the formulation of NRO
policies and procedures and
to major NRO functions and
activities.

Permanent{N {U) Cut off |N1-525-85-1 |500-02 [101-3  |(U) Records of the (U) Director's Calendar - {U) Permanent. |(U) Files may |(U) Cutoff
atend of Director. Calendars documenting the |Review after 50 |be retired to the [files at the
the CY Director's schedule and years for NRO Records |end of the

appointiments. (For other declassification Center as CY.
calendars see Iltem 1801-2.) |and possible needed.
transfer to NARA.
{Authorized N1-
525-95-1.)
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BExecutive Leve! Files and Governance
B-RCS | Retention |B-RCS Cut NARA New {u) {U) Headings {U) Current Description of {U) Current (U) Current | (U) Current
Retention | Change? off Authorized | Bucket| Current Records ' Authorized Retirement Cutoff
Number/ RCS item Disposition Instructfons
GRS Number
Numbher
Permanent [N (U) Cut off |[N1-525-95-1 |500-02 |101-4-a |{U) Records of the (U) Office of record (Director's|(U) Permanent.  |(U) Files may |(U) Cutoff
atend of Director, Offica). Review after 50  |be retired to the |files at the
the CY years for NRO Records |end of the
(U) Executive Committee File declassification Center as Ccy.
- Minutes, viewgraphs, and possible needed.
briefing charts, and other transfer to NARA.
records accurnulated in {Authorized N1-
connection with meetings of 525-85-1.)
the Director with principal
assistants. Records pertain
to the overall crganization
and management of the
INRO.
UNCLASSIFIED 9/21/2017
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Executive Level Files and Governanca
B-RCS | Retention |B-RCS Cut] NARA New W {U) Headings (U] Current Description of {(\J) Current {U) Current - | {L1} Current
Retenﬂun Change? | . off ~ | Authorized | Bucket| Current . e v e Records Authorized Retiremand Cutoff
PR vl LR s T I _|Res | Mem ,E,t g R Disposition ‘ :
g i i SR ﬁ'“i-f:.; Iz#“ﬁift e, *;:Efi SO s I-’t-;;’* L 4 . RN |
Permanent [N {U} Cut off |N1-52595-1 1500-02 102-1-a |(U) Records of {U) NRO offices serving s |(U) Permanent.  [(U} Files may _|(U) Guloff
atend of Commiittees, Task Forces, |sponsor or secretariat Review after 50  |ba ratired to the {files at the
the CY Boards, and Councite. yaars for NRO Records |end of tha
daclassification  [Center as CY.
and possibla needed.
. transfer o NARA.
(Autharized Ni1-
525-95-1.}
Records preparaed or *
accurnulated by inter- and
intra.agancy bodies
pertaining to their
eatablishment,
miasion, organization,
membership, and actions,
{included are chartars,
agendas, minutes, reparts,
and other recorde generated
or received.)
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N1-525+12-5 Crosswalk

UNCLASSIFIED
Executive Level Files and Governance
B-RC5 | Retention |B-RCS Cutf NARA New i {U) Headings (U} Current Description of {J) Current {U} Current | {U) Current
Retention | Change? off Authorized | Bucket| Current Racords Autharized Retlrement Cutoff
wre . Number! |. RCS ftem |. ) e . y Dispasition | Instmcﬁ e
Coenam Rl ., i th . s . o i '¥' - T
{Parmanent |N {U}Cutoff N1-525-85-1 [500-D2 103—%-3—1 (U) Gemi mnagement { Oﬂ‘im mponsmafor u(if) Pormanent. (U) Files may |(U} Cutoff
atend of and Administration, maintaining official record Reviow after 50  |be refired to the |files at the
jihaCY copy. {including coordination |years for NRO Records  |end of the
sheets and aubstantive declassification  jCenteras GY.
background materials,) + |and possible needed.
fransfer to NARA.
{Authorized N1-
§25-95-1.)
9f21/2017
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UNCLASSIFIED N1-525-12-5 Crasswalk
Exetutive Level Files and Govermance
B.RCS | Retention |B-RCS Cut| NARA {U) Headings - {U) Current Description of {\J) Current (U) Current | (L}} Current
Retertion | Change? off Authorized .. Records Authorized . Retirement Cutoff
PRCT e Numheﬁ e Dispasition Ins!rucﬁons
£ "’}‘a‘:“g e s.‘,u ';!i, 4 n,;,-x RS . N “*. s s an) 4?!”‘.:‘
B =l “ e 82 :'.E W’“‘ NG . wh g »";i’i.w aRe . . ~’1z!-.’! E;;"!ﬂ'n ""“
Permanent |N {Uy Cut off N‘§~525-95-1 {U} Offices responsabis for (U} Parmanent.  [(U) Thm ﬁtﬁs (LE} NUA
jatend of proparation. Review after 50 |cannotba
tha CY yeaars for jretired o the
declassffication  |Records
|and possible Center, They
transfer in NARA. [must be' hetd In
{Authorized N1-  |current program
§25-95-1.} area unti thay
are destroyed,
arganization of the NROD
wall as the crganization of
NRC somponents at tha .
Direclorate or equivalent
Staff Offica level: e.g.,
IMINT, SIGINT, COMM,
MSEQ. T
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Exetutive Level Flles and Governance
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program offices,
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M1-525-12-5 Crosswaik

LUNCLASSIFIED
Executive Level Files and Governance
B-RCS | Retention |B-RCS Cutf NARA New {u {U) Headings {U) Current Description of {U} Current {U) Current | (LU} Current
Retention | Change? off Authorized | Bucket | Current Records Authorized Retirament Cutoff
" . Numbar | RCS |  Hem . . Dispoaition Instructions
i g GRE . - rlw i A e v e
G| TR | e | s L del? - | R e
|Permanent [N {U) Cut off |N1-525-95-1 |500-02 |104-1-a (U} m f’a&:y Records.  |{UJ) Office of record (Office of |(U) Permanent. |(U) Fiies may (U} Gutoff
atend of Policy). Review after 50  |be retired fo tha [files at the
the CY {U) NRO Policy Files ~ years for NRO Records |end of the
Records pertaining io tha jdeciassification  Center * JCy.
formulation of policies and possible needed.
regarding NRO's relations transfer to NARA,
with other egencies. {Authorized N1-
(included are documents 1526-85-1.}
relafing tv U.S. Govemment
policies, which may have an
impact on the NRQ.}
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Executive Level Files and Governance
B-RCS |Retention |B-RCS Cut}] NARA New {3 (U} Headings {U) Current Description of ) Current {U) Current | {U) Gurrent
Retention ] Change? off Authorized | Bucket| Current Records Authorized Ratirement Cutoff
N I Number!, chs J. Hem L A e e Disposition Instructions
L :'..:l. 2 o G «wk ~‘.1:_ .... her ":‘““ " :,; e .1 :_':_: i '.,.‘:;‘:‘ . REm . -“ . '| - . ‘L’ “.
SRR | wamm e e T e REEIEITRET |
Parmanent [N {U) Cut off |N1-525-95-1 FSM 104-2-a-1 [{U) NRCQ Policy Records.  J{U) Office of record {Office of I(U} Permanent. {(U) Files may [(UN Cutoff
atend of Policy). (Except for sensitve  |Review after 50  {be retired to the \files at tha
the CY {U} Agreoment Files - agreemants which will be years, for NRO Records  |end of the
Agresments executed by maintained by the OPR.) declassification |Centeras cY.
NRO with cther sntities. ard possible needed.
{included are the transfer fo NARA
agreements themaeives and {(Authorized N1-
related background pepers.) 525-95-1.}
(L)) Memoranda of
Agreement exoacuted with
uther demestic egencias,
{Exclude host-tenam
agreaments providing for
routine suppart eervices,
executed by lncal NRO
components wilh host
activities, which are covered
|by ltem 1501-3.)
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Bxecutive Level Flles and Governance
" B-RCS | Retention |B-RCS Cut NARA New |' {L}) {U) Headinga {U} Cﬂﬂem&ucrﬁpﬁanﬁ () Cureent (V) Current | (L)) Current
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1%2-!}-1 (U] NRO Paolicy Records. {U) Office of record (Ofﬁm of (6} i’amnezﬂ. (U Fllesmay  |(L) Cu!nff

nt N {U) Cutoff IN1-525-85-1 |500-02
atend of Policy). (Except for sensitive |Review afier 50  [be retired to the |files &t the
the CY {U) Agresment Files - agreements which will be years for NRO Records  |end of the
reements executad by maintained by the OPR.) |declassification Centar as Y.
NRO with other entitlas. and possible naaded,
{included are the transfor to NARA
agreements themselves and {Authorized N1-
related baclground papers.) 525-95-1.}
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(U) Planning and Analysils
Records.

{Uj Planping and &aaysg

Sublect Files « Subject files of
the Diractor, Deputy Directar,
Chief of Stafi, Senior
Scientist, and Senlor Analyst
of the COO. Recorda conslst
of substantive
corraspondence, memornanda,
istudies, posifion papars, and
other substantive documents
that pertain to stretegic
planning, overall program
planning, the establishment of
baseline requirements for
NRQ programs, and the

and possible
transfer fo NARA.
{Authorized N1
525-95-1.}

{U} Files may
be rotired to the
NRO Records
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needed.
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N1-525-12-5 Crosswalk
Executiva Level Files and Governance

] Retention (U) Headinsa sl {U) Curront maclipﬁan of (U Curreat | '(U) Carrent | {U) Current
Change? . w Recnrdu A “ Al.lﬂmrﬁmpﬁg,,, R Cutoff -
5. B msmm i i
i w4 il = ¥y L
N {U} Final versions ef strategic U} annem. ({J} Fm may (U) Cutoff
fecords. pians and road maps with Review giter 50  |be retired to the |files at tha
. related substantive years for NRO Recorde  |end of the
(U} Strateqic Planning Flles - [background files held by daclagsification  [Center CY.
Diocuments relating o tha  |office of record, and possible needed.
development of NRO transfar to NARA
siratagic pians and road {Authorized N1-
maps. {(Included are studies, 525-85-1.3
briefings, charts, notes,
drafts, end other reconds.)
jPermanent (N (U) Cut off [N1-525-85-1 1500-02 {106-3-a (L)} Planning and Analysis {(L)) Signed copies held in {U) Pormanent. {{U)Files may {{U) Cutoff
atend of Records. offics of record under Review aftor 50 |be retired to the {files at the
the CY configuration management.  jyears for NRO Records  jerd of the
: o declassification  [Center cY.
Intemﬁ ag:eenmm between and possible neaded.
the Dinsctar, NRO, and major transfer io NARA
program offices that apecify (Authorized N1-
missions, capabilities, and 525-95-1.)
rexjuirements that must be
meat and provide guidance ae
o how responemilities end
missions ane o be
implamanted.
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Executive Lavel Flas and Governance
‘B-RCS | Retentlon {U) Headings {U)j Current Description of {U) Gurrent {U) Qurrent | (U} Current

Retentian | Change?, . .Recorda Authorized _Retirement Cutoff

wade. .7 s e Ty Disposi Instructions

BT S R % IR S AR i I

A ,1;‘;:% . o ﬁ'l;’uéw‘f o M, i g e hg%‘»’}’g . e

JPermanent [N {U) Planning and Analysis [{U) Final reports, with i) Permanent.  [{Ui Fies may |(U} Cutoff
atend of substantive background Roview after 50  |be retired to the [files at tha
the CY papers. yoars for NRO Records  jend of the

declassification Center as CY.
and possible needed
transfer to NARA.

papers, and other analyses, (Authorized N1~

with refated background |525-85-1.}

papers, prepared to assess

and evaluate NRO programs

and apsrations. Records

ralste to such matters as the

|propriety of resource.

Permanent |N (U) Cut off [N1-525-95-1 [500-02 [203-1-a [(U) Public Affairs. l(ii} Gffice of Record (Cffice of |(U) Permanent.  |(U) Fies may  |(U) Cutaff
at end of Corporate Communications). |Review afler 50 |be retired to the {files at the
the CY (L)) Public Affsirs Directives - years for NRO Records  |end of the

Directives that declassification  |Centar CY.
preseribe NRO-wids public and possible needed.
affairs programs and transfer to NARA
policies, {Authorized N1-
528-95-1.)
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UNCLASSIFIED N1-525-12-5 Crosswalk
) Exacutive Lavel Files and Governance
B-RCS |Retention |B-RCS Cutl NARA New’ w {U} Headings {U} Current Begeription of {U) Current {U) Current | {13 Current
Ratentlon | Change? off Authorizod | Bucket Records Authorized - | Retiroment Cutoff
el . x {2 Numberf ' y oo
D b Y GRS b gl sl
o ’:‘E" * ;’; . e Js . «::’?':F?_;\ii ;‘, o8 o al H;ﬁ%&! d ’*;w iz é"gl
r?wmaaent N N1-525-85-1 {U) Office of record {Office of (U} Cuteff
Corporste Communications), files at the
!{U} Press Raloasas - NRO- years for NRO Records  [end of the
issued press releases. declassification  {Center as CY.
and possible needed.
transfor to NARA
{Authorized M1-
§25-95-1.}

Permanent |N {U) Cut off |N1-525-85-1 |500-02 |203-3-a {U) Public Affalrs. {U) Office responsible for {U} Parmanent. |{U) Flesmay |{LI} Cutoff
atend of prapargtion, (a.g., Office of erMewaﬁnrﬁo be retired to the |fles at the
the GY {U} NRO-Wide Publications - |Corporate Communications, |years for NRO Records jend of the

Periodic publications of but may also Include program (declassification  {Center as CY.
information realses relating  |=ffices) and possible needed,
to or reporting on various transfer to NARA
: NRO programs and activities {Authorized N1-
produced for NRQ wide 525-85-1.)
distribedion. {(ncluding
RECON and similar
isstiances.) These are not
used o promulgate official
jpolicy.
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Executive Level Fles and Governance
B-RCE8 | Rotontion |B-RCS Cut{ NARA New (V) {U) Headings (U) Current Description of {U) Current {U) Current | {U} Current
Retention | Change? off, Authorized | Bucket| Current ) Rm:ordi . Authorired Retirement | - Cutuﬂ '
. g ‘|- Number/ .| RCS | ftem. | . . . o oo o _d " Dlspmltiun Instructions " | " y
oo VI B ¢ 14 e I s e Y. -1 LR AR | - “ﬁ%%ﬁu%
{U) Cut off |N1-525-95-1 |500-02 [2034-a |(U) Public Affairs. 1(U) Office of racord. Uy anzan-nt. (U) Flles may  |(U) Cutoff
atend of Review after 50  |be mefired to the |files at the
the CY (U) Speeches - Text or years for NRO Recorda |end of the
cripts of speechas declagsification  |Center cY.
Fnﬁ by the Director or pther and possible jneeded.
Sanior Officers authorized by transfer to NARA.
the Diractor to spesk for the {Authorized N1-
NRO. 525-951.)

[Permanent [N (U) Cutoff |N1-525-95-1 {500-02 |203-5-a (L} Public Affaire. (U} Office of record (Office of [{U) Permanent.  |(U) Files may  |(U) Cutofr
atend of Corporate Communications). |Review after 50 [be retired to tha [files at the
tha CY {U} Press Interviows - years for NRO Records  jend of tha

seripts and other declassification  [Centor as CyY.
records of interviews of the and possible needed.
Director and other Senior transfer to NARA
Officers authorized by the (Authorized N1-
Direcior fo speak for the 526-85-1.3
NRO with represantatives of

UNCLASSIHED Fage 15 of 47 9/21/2017



UNCLASSIFIED N1-525-12-5 Crosswalk
Execittive Level Files and Governance
H-RCS | Retention |B-RCS Cut NARA Now ()] {U) Headings ° (U} Current Description of {U) Current {U) Gurrent | (U} Current
Retention | Change? off Authorized | Bucket| Current . Records Authorized - Retirement Cutoff’
‘ I ..-| . Number/ | RGS, |.;ltem. - ., Disposition . | Inatructions
' .»i:""‘ B ::;s " -1 GHS N ’.g*;: :,M.«.h,ﬁr ‘ 'v-;:. { . . £ 'xl‘.__.': ) .
= IR nber | 5%’;&:; FEE S 1 A
Permanent [N (U} Cutoff |{N1-525-95-1 |500.02 [204-1-8 [{U] Legislative Llalson. (U} Office of record {(ROM).  [{L)) Permanent.  |(U) Files may }{U)) Cutoff
atendof Review afler 50  |be refired to the (files at the
the CY (U} Leoistaive Program years for NRO Records  |end of the
- Cotrespondence, declassification  [Centeras CY.
mermorénda, reports, coples of and possible needed.
legisiation, and other reconda ; for 1o NARA
accumuiated In connection with .
NRO legisiative [islson l{mm N1-
{includad are recards that 525-85-1.)
periain to Congressional
oversight of NRO activities amd -
programs. (including responses
to questions posed by oversight
committees, proposed
legisiation sffecting or of interast
ta NRO, and the Justification of
NRO budgetfappropriation
requests to the Congress and its
UNCLASSIFIED Page 16 af 47 9/21/2017



UNCLASSIFIED N1-525-12-5 Crosswalk
Bmtuthfe Levei Fles and Governance
'B-RCS Retnniion B«Rcs{':ut (U) Cumt %crﬂpﬂnncf © {U) Current {U) Curnniif {t Current
Rmnﬁeu ) : Retimmant " 'Cutoff:
- ’ I ctjofis: A

gv_nr; Elut:tmmc system
used for tracking internally
created doccuments, prepared
for the signaiure of the
Dirpetor or Deputy Director,
and other high leve! office in
office taskings or reviews

Canler. They
must be held in
current program
area untl] they
are destroyed.

Temporary |N
bestmnye
lete when

10 years
oid

{U) Cut off {N1-525-00-1 }500-03
atend of
tha FY

103-5-a

{U) General Management
and Adminlatration.

{U) Records accumulated in
connection with configuration
management resource
management, managemant
struchires, and rmethodology.
{included ame Requests for
Change (RFC), configurafion
control boards reconds,
change notices, baseline
documerdation, cost analysls,
resource aliocations, atudies,
minutes of mestings, reports
and other releted records.)
{Excluded afe records
covering reconngissanca
systems covered by llems
801-2 and 801-3.)

{U) Temporary.
Recordkeeping

copy. Destroy

ten 10 years oid.

(Authorized N1-
626-00-1,)

(L) Files may
ibo retired to tha
NRO Records
Canter as
neaded.

{U) Cutoff |
files at the
end of the
FY,

UNCLASSIFIED
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UNCLASSIFIED N1-525-12-5 Crosswalk ,
BExecutive Level Files and Governance
(U) cazmnt Description ?f i U} Curvents - i {U) Current | (U) Curvent
il [ Authorized |} Retirement |, b GUBOE
2% Diaposttion - |1 iostruigtionsl || 157t
{U) cut aff i) tiemrai Hlarmgament (U} Temporary. |[(U} Thesefiles
atend of 2nd Administration. jminutes such as Technical |Recordkeeping  jcannoibe
the FY Exchange and Resource capy. Destroy reticed o the
Managemant Board RFC when 10 years ¢id. |Records
Technical Reviews, {Authorized N1-  iCenter. Thay
Miscellanecus reporis and  (526-00-1.) must be held in
other reigted support £urrent program
dosumentation that s not pant area untl they
of the RFC package. are deshroyed.
a2’empt:nmy N (U} Cutoff |N1-525-85-1 |500-04 [103-4 {1J} General Management ‘{U} Temporary, {U)Filesmay [{U} Cutoff
: |atend of and Administration. - Destroywhen 5  |be retired to the |files at the
BestrovDe the CY Minutes of meetings, studles, lyears old. Earler NRO Records jend of the
|lete when 8 |bstefing chars, memoranda, |disposal Centor as cy.
years oid Instruciions, Standard authorized if needed,
Operating Procedures (SOP) |superseded,
and giher records chsobets, or nd
atcumulated by ndividual longer neaded.
INRO components in {Authorized N1-
connection with tha §25-95-1.)
establishment/modification of
program priorities, resourca
allocations, cost analyses of
Ipropesed changes in
activitios, and simfilar matters.
UNCLASSIFED Page 18 of 47 9/21/2017



N1-525-12-5 Crosswalk
Executive Level Files and Governance

T e W) Headlngx (U) Cumnt macnpnm PTARS ] (O Currant.
cumnt‘ ',":' ; .‘ 4: : s, & *ﬁut.
wmm e,
(U) Cut off 1as~2-b () Paani:@ and Analgmis :(%}) All other records.
. atend of Records.
Dastroy/De the CY years, {Authorized
lete when 5 {U) Strategic Planning Files - |N1-525.95-1.)
years ald Documeants relating to the Center. They
development of NRO must be held in
strategic plans and road the current
maps, {Induded are studjes, . program area
brisfings. charts, notas, unti} thay are
drafts, and other records.) destroved,
[Temporary [Y +4 |(U) Cutoff {GRS 16 hem |600-04 [1101-11- |{U) Administrative Flles.  |(U) Risk Analyses - Reports |(U) Temporary.  |(U) These fies |(U) N/A
: atendof [14-c 4] and supporting materials usad|Cut off closed files fcannot be
Destroy/Da tha CY g 1o doctment review of annually. Dastroy  |retired to tha
Iste when | program areas for after next review  |Records
yaars ok accordancs with procedures {susceptbilily to loss or cycle. (Autharized |Center. They
|mandaﬁed by OMB Cireutar A{unauthorized use of GRE 16 item 14- |must bo haldin
123, internat Contral resources, emoms inreports |} current program
Systems, and Public Law 87- |amd informatian, and Hlegal area unill they
258, the Federal Managers' |and unethical actiona. are desiroyed.
Financial Integrity Act. Under
these authoritias, agencies
ara required to perform
avaluations of their
accounting and
administrative controls to
prevent waate, fraud, end
|mismansgement.
UNCLASSIFIED Page 19 of 47 9/21/2017



URCLASSIFIED N1-525-12-5 Crosswalk
Executive Level Files ard Governance
B8-RCS |Ratention |B-RCS Cut] NARA Now (] * {U) Headings {U} Current Doscription of {U) Current {t) Curvant | {U) Current
Retention | Change? ofl Authorired | Bucket | Current ' Records Authorired Retirement Cutoff
R Hualrébsari “RCE .| Hem . el e Dmpmltlnn instructions | |
. ':"n; U .."‘:': el ’ ‘:.‘“.r“ ,mr '." | : 2’ . ;_ k“. ’ ' O .y ‘:.H o
ot | TREER LB i ~:.ﬂ.ffm*r: X g | elshdeag
Tam;mrary Y +4 HU) Cut off ZGRS ltem 16 |500-04 [1101-11- |(U} Mnmﬁva Files. {{U} Annual reports and (U} Temporary. {{lJ) Thesa ﬁIas (Uy N/A
atend of {14-d d asgurance statements. Cut off clased files jcannot ba
DBSU'OY’DG tha CY annually. Destroy  refined to the
lete when 5 after next reporting |Records
years old iaccordance with procedures cycle. Note: This [Center. They
mandated by OMB Circular A itemn does not miust be held in
123, Intemal Control cover the current program
Systems, and Pulllic Law 97- consolidated final [area untl they
255, tho Federal Managers’ reports submitted }are destroved.
Financial Integrity Act. Under dirg¢lly to the
ese authorities, agencies Presidant or
are regquired to parform Congress. The
evaluations of their final reports must
accounting and be achedulad by
administrative controls to submitting SF 115
prevent waste, fraud, and to NARA,
mismanagement. (Authorized GRS
ftem 18 14-d.)
LINCLASSIFIED Page 20 of 47 9f21/2m17



UNCLASSIFIED MN1-525-12-5 Crosswalk
Executive Level Files and Goverpance
B-RCS | Retention |B-RCS Cut NARA Neow [13)] {U) Hoadings {u Bumn‘t Deseription of {U) Current - (U} Qurrent | {U) Current
R.etenﬂ:m Change? off Authorized | Bucket] Current . Authorized Retirement Cufoff
i, T e .Ntam':w Res. 1. imb“, g Disposition | Instructions -
T P |, GRE . ROV Y1 R ¥
! ’3%‘ 5 e | P : o | s
Temporary [¥ {U) Cut off |{GRS 16 ltem |500-04 [1107-11- (U) Temporary.  |(U} Thesefiles [(U) N/A
: after report {14-8 e Degtrov 1 year cannot ba
Destroy/De is fimeliness of submission of  jafler report jretired to the
leta when 5} completed feeder reports. (Including complated, Records
years old accordance with precedures |schedules of evaluations, {Authorized GRS  |Canter. They
mandated by OMB Circular Ajinterim reporting, lists of units {18 em 14-e.) must be held in
123, Internal Control rexjulred to report, and curroant program
Systems, and Public Law 87- jcorrespondence relating to ares until thay
255, thve Fedanal Mapagers® [the performance of the ara doabroyed.
Financial Integrity Act. Under |reviews.)
these authorities, agencies
are required to parform ,
evaluations of thelr
accounting and
administrative cofrirols to
prevent wasta, frad, and
mismanagemeant.
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UNCLASSIFIED

N1-525-12-5 Crosswaik
Executive Leve! Files and Governance

Retention

1| Change? |-

1-11+.
ayin

" {U) Headlngs (U) Curent Deacripﬂon aof (U} Current {U) Current. {U; Current
- o rda RPEE Retiroment . cutoff
L . G
e a:f"*‘il' g ' AT o iings
¢ d o ¢ H3 ’?.i‘ : ) 2N =.r : ki-?@%’*‘%
{u;mmiammm F"l!ﬂ- (V)] Ofﬁee with mponm ity () Tnmponrg, v Files may [{UJ} Cutoff
for coordinating intenal Cutoff whenno  |be retired to the [files at the
cantrol funclions. further cormactive |NRO Records  jend of the
Cirewfar A-123, Intlamal Contrml necessary. needed.
Systerss, ard Public Lew 67-255, Destroy
e Fedem] Managers’ Finencial after mnfﬂmm
Integrity Act. Under thesa A
muthoribes, agencia are requied {Authorized GRS
o perform evatuations of thelr 16 ltem 14-£1.)
ageounting and adminkstrative
cantrols to prevent wasts, fraud,
and mismanagement.
{U) Beview Fllea - Comespondance,

reports, action semes of audlt
fnidings, end other pecords that
identdy program inbecral contrel
weaknesaas, entl eorreciive ections
taken 1o sesoive such probloms,
Since OMB A-123 prowides for
alemstive intermal control reviaws
urvder OMB Clroulara A-78, A-127,
or A-130, thin Bem aiso spplies o
coples of thess reviews, provided
they are identitied an aitermativa
revisws 1 the managemsnt contral
pian,

UNCLASSIFIED
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UNCLASSIFIED N1-535-12-S Crosswalk
Executive Level Flles and Governance
B-RCS | Retention B-RCSCutf NARA. | New | (U) BT} Head"i”ngs {U) Current Description of | (U) Current . | (U) Current - J. (Uj Current
Retentlon . Authorizad | Bucket| Current . Records \ . Authorized Retirament. |  Cutoff -
R ‘ m., e i ;:  Dis | Inatrisctions 4 5 5 -
o ‘:i..:;;l:k } .ll:!! Wy 3:‘;";‘3:;!‘ Mg}t‘: K y'{vrp;i i M 3 AFR »1.:«!.4 N b .‘ﬁ:'f!“é': ’
st i -~ olelime - sl 5
Temporary QRS 48 Item 25{2504 1101-11 () Capz&s maintained by {U} Tarnpomry. {ii) Thasa flas }{U) N/A
: 14fu2 2 other offices as imarnal Cutoff whenno  {tannot be
Destroy/De reviews. further corrective  |retited to the
lete when 5 procedures mandated by OME . action ia Records
vears old Cireutar A+423, intemal Control nacessary. Center, Thay
Systems, and Public Law 87.255, Destroy Syears  |must ba held In
2:; n’? M“" mem:nn;mm after cutofl. currant program
authoriies, agencies are reguired (Authorized GRS |area unti tha}*
to perfm evaluatoms of their 16 tem 14-f-2.)  |are destroyed.
wooounting ard admiristrative
cordrols bo prevent wasts, fraud,
and mismanagement,
(U3 Bevigw Filas - Comespontience,
roports, action coples of audit
findings, end ofhar reconds thet
identify program miemal control
weaknesses, sand sonective aclions
taken 1o asolve such problama.
Binca OMA A-123 provitdes for
altemative Intemal contm] rendews
under OMB Circulars A-T8, A-127,
or A-130, this Rom also applies o
coplea of these reviews, provided
they ara [dentiiad 28 gftematbve
raviews m Sm management control
phon.
UNCLASSIFIED Page 23 of 47 9/21/2m7



N1-525-12-5 Crosswalk
Executive Level Files and Govermance

(U) Headings - * (u}cumnimuﬁpﬂenef . (UjCurrent- - |; {U) Current | (U} Current.
o - Rocords..’ i |, Authorized . | Retiment | Cutoff,
P 5" position ¥ Instrucﬁeaa

i
ik

i 5 ‘4 N : iy
(U} Audiovisual Records. {(U) B gg - Sﬁ!itﬁ} Temponry.

NEW GRS-

$.4, Item 050 . pkﬁures that deplct ruane Destroywhen 1 jcannot be

awards ceremonies, social  |year old. {(Old GRSiretired to the

events, end similar ectivities |21 [tem 1. Mew E.4{Records

not related to distincive NRO |item 050) Center. They

programs and seclivities. mast be held in

‘ currant programi

area until they
are destroyed.

{Temporary [¥ +4 (U) Cut off |NI-526-65-1 |500-04 [2086  |(U} Audiovisual Records, (U) Temporary.  |(U) These files (U) N/A

: atendof - {Pestroywhen1 |eannotbe
Destroy/De the CY or Viewgraphs, briefing slides, |year old orwhen jretired to the
iete when & when wther audiovisual briefing superseded, Records
years ald supsrseded aids, and computer-driven obsolets, or no Center. They
, obzolete, muitimedia presentations longer needed, rmust be held in
or no used for briefings. (Exclude |whicheveris later. Jcurrant area
lenger * records covered by ltems 1014{Authorized N1-  |program until
needed, 1, 801-5, and 1201-2,) 525-96-1,) they are
whichever destroyed.
is later

URCLASSIFIED Page 24 of 47 9/21/2017



UUNCLASSFIED N1-525-12-5 Crosswalk bt
Exacutive Level Fles and Govermnance
" BRCS'’| Retention | B-RCS Cut - (. Hudfzzgs (U) Current Description of {U) cumnt“ () (’;ui;{bntgz U Curmnt
Chanle'i off *. - . ot o o1 Retirgient.
4 s AN
Temporary |Y +4 (U) Cut off (u} Andlwisual Receréa. (U) Posws th to rou&rse :(xx; ’rmpomy i) Thasa ﬁleu U Nia
atend of levents and subjects commaon [Destroy when2  joannot be
Destroy/De the CY oril {1)) Posters - Congists of 1c moet egencies, suchas  |years old, Earfier [retired to the
[iate when 5 records are printed and lustrated savings bond campaigns,  |dispoeal s Records
years oid no longer announcements produced in [CFC campalgns, blood drives, [authorized if Center. They
needed for support of NRO activities for |and haalth and safety racordsareno  |mustbe held in
NRO display in NRO facifilies. education programs. longer needed for |{current program
business Note: This tem does not NRO business.  {area until they
exciude the requirement to (Authorized N1-  |are destroyed.
maintain a copy of the poster 52502-1.)
with the corresponding
subject file,
{Temporary [¥ +3 {U) Cutoff [N1-525-02-1 |800-04 {206-7-¢ |{U} Audiovieual Records. |(U) Poster production {Uy Temporary. [(U) These fliies |(U} N/A
: atend of raterials, incloding negatives,|Destroy when 2 [cannot be
Destroy/De the CY or if {L1) Posiers - Consists of routine artwork, layouls, and |years ofd. Earfier |redired to the
lete when 6 records are printed and ilustrated other preparatory graphic disposal s Records
years ok no langar announcements produced in jmaterial. authorized If Center. They
needed for support of NRO activities for jrecords arena  |must be held in
NRO |display in NRO feclities. longer needed for |current program
business Note: This kem dees not NRO business.  |area uni thay
axclude the requirement to (Authorized N1~ |are destroyed.
mintain a copy of the poster 528.02-1.)
with the correaponding
subjoct file.
UNCLASSIFIED Page 25 of 47 9/21/2017




UNCLASSIFIED N1-525-12-5 Crosswalk
Executive Level Flles and Governance
B-RCS | Retontion |B-RCS Cut] NARA Now i {U) Headings (L) Current Description of () Current {U) Current | {U} Current
Retantion | Change? off Authorized | Bucket | Current Records Authorized Retirement Cutoff
LT R . Numberf ..}, RCS .| Eﬁfn N MR - Disposition Instructiona |
S S - en|iv - CR8GE DL, - | Number L oo | R PR M Tl R
Lt | gt ) 4 0 P s ol MY sl AR imec) - ad sy 4T
Temporary | 43 {U) Cut off |GRE 5.3 [tem 56004 [New Emuargency Planning Comespondence files relating |Destroy when 2
: elandof (010 ianismﬂw to administration and yaars old.
Destroy/De the CY Correspondence Files. operation of the emengency
iste when 5§ ipianning program, nal
yoars ok covered alsowhere In this
schedule.
{Temporary [V +2 (L) Cut off | icms 5.3 Item |500-04 |New Emergency Planning Case |Case files accumulated by |Destroy 3 years
: after 010 Files. offices responsible for the after issuance of a
Destroyfle issuance of ipraparation and jgsuance of |new plan or
lete when b # new plan platis and directives, directive,
ivears ofd of directive consisting of a copy of each
plan or diractiva Issued, with .
celated background
documents, EXCLUDING one
rasond copy of each plan or
diractive issued, If not
included In the agerncy's
permanent sat of master
direclives files,
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URCLASSIFIED N1-525-12-5 Crisswalk
Exerutive Level Flegs and Governance
B-RCS | Ratention | B-RCS Gut NARA Now 18] {U) Headings {U} Carrent Description of {U) Currant {U) Current | (U} Current
Retenflon | Change? off Authorized | Bucket] Current Records Autharized | Retirement Cutgff
Lk Number/ } RCS& | Ifem , T w . Dlapnalﬂon Instrul:ﬂon: o
. [ER| oyiges logmitmean s | it el e GelE
Temporary |N (U} Cut off [N1-525-95-1 |500-05 |101-4-b {u} Records of the ) Other offices. {(U) Temporary,  {(U) These files
4 when Director. Destroy when cannot be
Destroy/le superseded superseded, retired to tha
lete when . haolete, {U) Executive Committes Fils | cbsolete, orno  |Reconds
superseds of no - Minutes, viewgraphs, longer needed,  |Center. Thay
d, longer lbneﬁ‘ng charts, and othar {Authorized N1-  |must ba held in
obsolete, needed ‘ records accumulated in 525 0§5-1.) current pragram
ur no connection with meetinga of tarea untii they
longer the Director with principal ara destroyed.
neaded, assistants. Records pertain
whichever to the overall organization
is later Jand management of the
NRO. )
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UNCLASSIFIED N1-525-12-5 Crosswalk
Executive Lavel Files and Governanom -
B-RCS | Retention |B-RCS Cut] NARA New &n - {U) Headinpgs {U) Current Description of {U) Gurrent {Uy Current | {U] Current
Retention | Change? off . | Authorized | Bucket{,Current . . Racords . Autharizad Retlrement Cutoff
e - I ] . ! . Diaposition lnsl:uclinrm
o S, gE vt IR ] Lu'e Whes: Reo| e I il o
yushd ] iRl v | MR e Aol :w» gl i o pifpe
Temporary Y +4 {UyCut off m~52&95—1 |sc0-08 [102-1-b l{u} Records of {U) Ofiver offices. l(U) Temporary. (U} These files |(U) N/A
vaars, 3 |after Committeas, Task Forces, Destroy 2 years  |cannot be
Dedmy&nmanths temination Boards, and Gounclis. after termination of retired to the
late when ‘af group or group or whan Reacords
suparsade when supersedad, Canter. They
d, superseded obsolate, or no must be held in
ubsolets, , obBolete, longer needed, current program
ot no or no whichover is kater. jarea until they
lenger longer Records prepared or (Authorized N1-  |are destroyed,
needed, neaded, accumulated by inter- and 626-95-1.)
whichever whichever intra-zgency bodies
is later is later * |pertaining to thair
sstablishment,
mission, organization,
membership, and actions.
({Included arg charers,
agendas, minutes, reports,
arwi oiher records generatad
jor received.)
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UNCLASSIFIED

M1-525-12-5 Crosswalk

Executive Level Flles and Governance

B-RCS

Ratention

B-RCS Cut] NARA New &n {U) Headings - {U) Current Doscription of {U) Current {U) Current | {L)) Current
Retention | Change? off Authorized | Bucket| Current Records Authorized Retirament Cutoff
LI Number | RCS | Hem Disposition Instructions
‘" GRs Numbor , . .o
) Numbe . . . i
Tamporary [N {U) Cut off |[N1-525-95-1 |500-05 [103-1-a-2 |{U) General Management (L) Other offices. {Uj Temporary. |[{U) These fles |(U} N/A
: when and Adminkstration. Desiroy when cannot be
Destroy/Da superseded suparseded, retived to the
lete when , obsolete, (U) Directives and Other obsolste, orno  {Records
suporsede or ho Policy and Procedural longer needed.  |Cenier. They
d, lenger Issuances - Directives, {Authorized N1~ jmust be held in
cbsolete, needed handbooks, manuals, 525-95-1.) current program
ar no Instructions, end cther area untl they
longer Issuances that define are destroyed.
rneeded, missions, assign
immmr responsibilities, resources,
is later and facilifies, and/or speciy
policies and procedures.
(U} lssuances with NRO-
wide appficabilty.
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LINCLASSIFIED N1-525-13-5 Crosswalk

Executive Level Fles and Governance
B-RCS | Retention |B-RCS Gut NARA Now {5} {U} Headings {U) Current Description of {U) Current {U) Current | (1) Current

Reatention { Change? off Authorirad | Bucket! Current Records Authorized Retirement Cutoff

I e . - Number/  ; RC3 | ltem - ) . Dispomftlon Inatructions

RO H P I R L g . - ‘ !s“t P < fea rlite . ) ¥ L ob .

0 i r&m S R R N . Rt WLT i L A P
Temporary [N (Uj Cutoff |[N1-525-95-1 [500-05 {102-1-b |{U) General Management |(U) lesuances that pertain  [(U) Temporary. {(U) These fies [(U) N/iA

: when and Administration. only to a specific NRO affice  [Destroy when cannot be

DestroyDe suparsedaed or program. superseded, retired to the
jlate whan , obaalets, {U} Directives and Other, cbsolete, orno  |Records

supersede or no icy a longer needed. Canter. They

d, longar Issuances - Directives, {Autharizet N1-  jmust bo held in

obsolete, needed handbooks, manuals, [625-85-1.) current program

9r no instructions, and other area until they

longer issuances that defina are dastroyed,

neated, missions, assign

whichever responsihilifies, nesources,

is latar and feciliies, andfor specify

lpolicies and procedures,
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UNCLASSIFIED

N1-525-12-5 Crosswalk
Exgcutive Level Flles and Governance

‘B-RCS ['Retention | + -{U) Heaciingu’ . ' |- (M) Gurrent i‘.)eacriplim of (U) Cun'eni £f ({1} Curmzte {0} Cunnnt'
etontion | Change?. fpee, T AT U é;:x“" Reconls Y 5 Cutnﬂ"s
) Genera[ ﬁllmgement
and Administration.
charls, omganization and
funciions manuals, studies,
reports, and other recorts
Hlonger that periain to proposed
needed, changes in the overall
whichever orgenization of the NRO as
is later well as the organization of
‘NRG compaonents at the
Dlirectorate or equivalent
Staff Office leval; e g.,
IMINT, SIGINT, COMM,
. MSARO.
Temporary [N (U) Cuteoff [N1-525-95-1 |S0D-05 [103-3-b |{U) General Management |(U} Files consisting solely of |(1J) Temporary. [(U) These files |(U) N/A
: when and Administration. {duplicate coples of studies, |Destroy when cannot be
Destroy/De| . |superseded and other Ssuances supersedead, retired to the
lete when . bbsolets, (U) Directorate-l evel maintained for referenca in  |obsolete, orno  [Records
suporseds or tio Paolicy/Sublact Files, the Direclorates or other NROllenger needed.  [Centar. They
d, langer offices. {Authorized N1-  [must be held in
obsolete, neadad 525-85-1.} eurrent pregram
orno araa until they
longer are destroyed.
noaded,
whichewver
is later
UNCLASSIFIED Page 31 of 47 9/21/2017



UNRCLASSIFIED N1-525-12-5 Crosswalk
Executive Love] Flles and Govarnance
* B-RCS |Retention |B-RCS Cut{ NARA . |'New " <+ (U)Headings (U} Gurwntbescrlpﬁon of | -{U) Current (U) Current | {U) Current,
Retantion Current'|). . | . Records ] Cutoff
- -:«:a ':.‘ 4! iﬁmv“‘ T I ) -;? N ALY e N ;‘
By - l ) a’*t*ﬂ*ﬂh;ﬁ R A ;:, 'F:’I.:y;: _J:.“;.. IE‘ ‘5(‘ 4 .
AL * - 1 4w ?‘aff!‘ﬂ?‘ - o W t;i‘_'ﬂ.‘ R b ! T o Y-
‘Ternporary [N {U) Cut off N1~525—00~1 qﬁm 103-6-c i{!}} Geneml Managemant {U) Elecs'omc maﬁ and wazd {3} Tamporaly ;(ﬂ} Thase files [{Lf} Cutoff
atend of and Administration. processing rectrds used to | Destroy/delete cannot be fils at the
Destroy/De the FY gererate records covered by |within {8 days  |retiedtothe  |end of the
late when itams 103-5-aand 103-5-b. |afler the record  |Records FY.
supersede copy hes been Center. They
g, produced, must be held in
chsolete, {Authorized N1-  {current program
or no 525-00-1.) arsa until thay
lenger are destrayed.
nesdad,
whichevar =
is later
Temporary [N J(U) Cut off [N1-525-95-1 [500-05 [104-1-b (L) NRO Policy Records.  [(L) Other offices, {U) Temporaty. |(U) These fies |(U) N/A
: when Destroy when catnot be
Dostray/De superseded ()} NRO Policy Files - stpersadad, refired to the
Iete when , tbanlete, Records pertaining to the cbsolots, orno  [Records
supersede or Mo formulation of policies ionger needed. Center. They
d, longer ragarding NRO's relations (Authorized N1-  |must be haid in
cbsolate, needed with other 525.95-1) current program ]
ot no {Included ans dnnumama anea untll they
longer relating to U.S. Govarnment #te destroyed.
neaded, policies, which may have an
whichavar Impact on the NRO.)
is later
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UNCLASSIFIED N1-525-12-5 Crosswalk
Bxecutive Leve| Files and Governance

B-RCS | Retention |B-RCS Cut{ NARA New {w {U} Headings {U) Current Bescription of | 7 {U) Current {U) Current | {LJ} Curront
Retanﬁm Change? aoff Authorized | Bucket{ Current | . . . ) e Records : Authorized Retimmont Cutoff
+° 0 S B de. - Rcs 'y tm ] N e :', L ¥ Di&mﬁ Iﬂsmm ' *
; ¥ “""tf |' ;:”r'n GRS.. .} . Nig "l: .,1514"‘% .‘:a {’ '.‘.‘ L. e Eﬁ::’ﬁs’. ';{ﬂ"%' * 5, ‘|, S . f o :
| ARl obiamets MR e lew R el deb Al g
“E“ampormy N ()] Cut off {N1-525-86-1 |500-05 |104-2-a-2 {U) NRO Pollcy Records.  |(U) Other offices. {U} Yemporary. {{U) These filkes |(lJ)) Cutclf
: at end of Destroy when cannot be files at the
Dastroy/le the CY Agreement Files superseded, refired fo the  jend of the
fete when when cbsolete, orna [Records CY.
supaersede supsreeded \ longer nesded, Center. Thay
d, , ohsolets, {Included are the {Authorized N1-  jmust be held in
obsolats, or no sgreements themssives end 5§25-95-1.) current program
oF no longer related background papera.) aroa unti! they
fonger resded . are destroyed.
needed, {U) Memoranda of
whichever Agreamant executed with
jiz later other domestic agenclas,
{Exclude host-tenant
agreements praviding for
routine support services,
executed by lozal NRO
componsnis with hoat
activities, which ame covered
by Hom 1501-3.)
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UNCLASSIFIED

N1-525-12-5 Crasswalk
Executive Level Files and Governance

Tampomry {l}) T-mpora:y. {U} These ﬂlas MUY NA
: Destroy when cannot be
; superseded, retired fo the

lete when ; sbsolate, rem'nen&s emcutsd by obsolets, or no Records
Wrseda jor no NRO with other entitias. longer neaded.  |Center. They

lenger {Included am the {Authorized N1-  imust ba held in
oi:solste, needed agreements themselves and 525-95-1.) current program
Qrno refated background papers.) area until they
longer jare desiroyed,
needed,
whichever
is later
Temporary [N {U)Cut off |[N1-525-95-1 |500.05 [105-3-b }(Ll) Planning and Analysis {{U) Copies incther offices.  |(U} Temporary, |(U) These files |(U} Cutoff
: atend of Dastroy when cannot be files at tha
Destroy/De the CY superseded, jretired inthe  |end of the
lete when when Y 04 chsolete, or no Racords ICY.
supersede |supersedad ¥nterna! agmmems between longer needed.  {Center. Thay
d, , cbsoleta, the Diractor, NRO, and major (Authorized N1-  [must be held in
cvbsolete, or o program offlces that specify 526-85-1.) current program
or no lenger migsions, capabilities, and araa unfil they
longer needed requirements that must ba |are destroyed.
needed, met and provide guidance as
whichever to how responsibiiities and
is later missions am to be

implemented.
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N1-525-13-5 Crasswalk
Bxerutive Level Files and Governance

B.-RCS | Retention |B-RCS Cut| NARA New ) {U) Headings {U) Current Description of {u) Current (U} Currenst | {U} Cureent
Retention | Change? off Authorized ; Bucket | Curment 1 Records " Authorized Retiremant Cutoff
o Number/ RCS |, item . Diepaosition Instructions
* oW GRS Number Tt
Temporary IN (W) Cut off |N1-526-85-1 1500-05 [108-4-b [{U) Planning and Analysls (1)} All other records. {U) Temporary. H{U) Fies may {U} Cutoff
- at end of Recorda. Destroy after be retired to tha |fles at the
Destroye tha CY completion of NRQ Reconds  |end of the
liete when afier {U) Assessment and jassessmentor  [Center as CY.
supersede completian Evaluafion Files - Studies, study. However, [needed,
d, of raports, briefings, position rough notes,
absolste, assessmen papers, and other analyses, drafts, and other
oF no t or study with related background transitory
longer papers, prepared to assess background
needed, and evaluate NRO programs papers may be
whichever and operations. Records destroyed when
Jis later relate to such matters as the superseded,
propriefy of resource, ohsolele, or no ]

longer needed,

(Auvthorized N1-

|526-85-1.)
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URCLASSIFIED N1-525-12-5 Crosswalk
Executive Level Files and Governance
B-RCS |Retentlon [B-RCS Cut] NARA New |' (W) {U) Headings < (L} Current Description of | ,. (U) Current (U) Current’. | (U} Current
*.. | Authorized | Bucket| Current el B¢ Recorda Authorized | Rettrement' | Cutoff
i, -wnssr| Numberd : | RCS, | tem | ., " LRI POy el ;w  Disposition ™ _lnstr_uc:lona_ Lo
S ] ol IETRAIE 1 e . ' ',: et "\' IR P b 3 ] » L N ’ "N' " R 5 U T R iy *
i e | :KG?’S r\"r :.‘zimé-. ;‘%!nbar .‘”'F'E"' : ‘\‘.ﬂ.b?" v wrﬁ% @i‘q,u%f A 'a.r.‘ S TR ‘:,,“‘:t;" “@351- ..;_:: . ‘E’_:,-'.. iy
GRS 16 ltemn [500-05 [1101-11- {{U) Administrative Files.  [{U} Policy, Procedurs and  [{U) Temporary.  [(U) These filas [{U) N/A
14-a a Guidance Flles - Coples of  [Destroy when cannot be
{U) Internal Control Records -intarmal directives, maintained |superseded. retired o the
Records creatad In |by the NRC's internal control {{Authorized GRS  [Records
sccordance with procedures [staff; exdornal directives such {16 kem 14-a)) Ceanter, They
mandated by OMB Circular A{as OMB Circuiar A-123; and must ba heid in
123, Intemal Control correspontdence oullining current program
Systems, and Publfic Law 97- |policy and procedure for area uniil they
255, the Federal Managars' [performing management are destroyed.
Financial Integrity Act. Undar |reviews.
these authorities, agencias
are required to perform
evaluations of their
accounting and
administrative controls to
prevent waste, fraud, and
mismanagemsnt.
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URCLASSIFIED N1-525-12-5 Crosswalk
Executive Level Fiies and Governance
B-RES | Betontion | B-RCS Cut NARA Now { | {U) Headings {U) Current Description of (U} Current {U) Current - | {U} Current
Retentlan | Change? off Authorized | Bucket| Current " Records Authorired Retimment Cutoff
Number RCS ibern: Dispcaition Instructions
GRS . Number
Number _

Tamporary [N (W) Cut off |GRS 16 Item [500-05 [1101-11- [(U) Administrative Files. [(U) Mz antrol {U) Temporary. |{U)} These flles |(U) N/A
: when 14-b ib Plans - Comprehensive plans {Destroy when cannot be
Destroy/Da |superseded (U) Internal Control Records -|dacumenting the NRO's superseded. retired to the
ioto when Records created in efforts to enaure compliance  [(Authorized GRS  |Reconds
supersads accordance with procedures jwith OMB Circular A-123, 15 Hem 14-b.) Canter. They
ié; mandzfad by OMB Circular Ad must ba held in
obsolete, 123, Intamal Controf turrent program
or no Systems, and Pulific Law 97~ area untii they
longer 255, the Federal Managers' are destroyed,
needed, Financial Integrity Act. Under
whichavar these authorities, agencles
is later ara required o perform

evaluations of their

accounting and

administrative controls to

pravent waste, fraud, and

misntanagement,
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UNRCLASSIFIED N1-525.12-5 Crosswalk
Executive Level Files and Governance

B-RCS . | Retention B-RCS Cutf ' NARA .‘;,- New'| . (U) . e (I..l) Headzrzga.f, - (U) Qurrsnt aascrlpﬁon of (U) Current | {U)) Currentz | (U} Gurrent.
Retenﬁan cmga? R qgg;s}' Aumarim Bucl;at Curvent | ' LR r, Ll IS ," ' Recnru RCROEH b Aumamu . .,gatiggmmgs; v Cutotf !
B "if%’.‘,.%"e;?ﬂ‘ ~ { cicall O ’:"'i':if-" S LT e :J' : R et
N (U) Cutoff [N1-525-85-1 |500-05 [203-1-b |(U) Public Affairs. {U) Other offices, {U) Temporary. (U} These files (L) NFA
when Dastroy when cannot be
superseded t  {{U) Public Affairs Dirpctives - superseded, retired 1o the
. cbsolele, Directives that obsplete, or no Records
of no prescribe NRO-wide public longer neadad,  |Center. They
longer affairs programs and (Authorized N1-  |must ba held In
needed |policias. 1525-95-1.) current program
until they are
destroyed.
Temporary [N {Uj Cut off |N1-525-85-1 1500-05 |203-2-6 (L)) Public Affairs. . J{U} Cther offices. {U) Temporary. [{U) These files O N/A
: when Destroy when cannot be
jsupersedad pss Heloases superseded, retired to tha
, thaolets, cbapiete, or no Racords
oFr no longer needed. Center. They
[longer {Authorized Ni-  }must be heid in
neaded §25-85-1.} current program
anea until they
ére destroyed,
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UNCLASSIFIED N1-535-12-5 Crossvaik
E.m:l.mue Lavel! Files and Governance
‘B-RCS. /] Retention |B-RCS Cut] +.:NARA . New, | U)o 40 o (U) Headtngs (U} Current Bescl:lptio‘n‘ o&ﬁ-‘é (U). Current;. '%, {u) Current,’. {U) Current:
Rgienﬂgs Change? | ° off,.: Authorized Bucket *“?’ rfent t 8 B : ;;;;' " *g} SRERE T _Records ;f:““ﬁ.s f?" "Aiithorized .. |+ Rﬂimm&ﬁt : y} %'. ¥
£ ] TR . N K mbers, | C i Eem | T A Bl e e Aa . -5 |'¥. Dispoattion > |- Y cye At
(5 O Eeroel B RS e e R A O e e et L0
=R ° "”’“f‘ . Number ~ | "o T2 N Jel S0 U . Tt gk ‘-4«“ S VT L NP
Tempotary |N {U) Cut off |N1.525-95-1 |608-05 |203-3-b {(U} Public Affairs. wn Tlmporary. {i.l} These files [{UJ) N/A
: jwhen Destroy when cannot be
Destroy/Oe supsrseded superseded, retinad to the
lete whan . ohaoleta, obsolete, or no Records
superseds or na longer needed. Center. They
onger {Authorized N1-  imust be held in
obsolete, needed limied distribution within the 5256-95-1.) current program
ar ne jagency relating to ar area uniil they
longer reporfing on vauious NRO |ares destroyed.
readed, non-mission or program
whichever administrative or oparational
is later matters, These ame not used
to promulgate official pallcy.
Tamporary [N e Cut off ‘mm1 500-05 [202-4-b  [(U)} Public Affairs. {5} Other offices. (U) Temporary. [(U) These fies |(U) N/A
'when Destray when cannot be
Destroy/Da superseded (U Speaches - Text or superseded, refired to the
jate whan . tbsoletls, transcripts of speeches kobsolate, o no Records
supersade or ne jmade by the Direclor or other longer neaded.  [Center. They
longer Senior Officers authorized by {(Authorized N1~ jmust be hetd in
ohsolete, needed the Director to speak for the 525-85-1.) current program
or nd NRQC. area until they
langer #re destroyed.
needed,
whichever
s later
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UNCLASSIFIED

M1-525-12-5 Crosswalk
Exgcutive Level Flles and Governance

" NARR TN Ty 0 ] [0 Coront DSt o[+ ) Clvent, ] A0 ot oy corert
A thw‘ixaq d&ﬁnlket‘ S:ummi : [ 4{.%; Raa nlg X §, -*‘; Al;'nt]!l%imﬁ % vRetirame Cutoff‘ i
% 1 Nl ‘betf LRCE"| 3 tem ™, il : S i"‘h.‘ . r.?fmspos%qu*g m’w&'-’g «4 _' + L
_' u“, 2o ii . T e ,.‘."5 A e S LN O T o
. .| GRS 2 7 33.‘, v‘l,- r‘!izm:lbet ‘ > BNl s CEL W, SALPE S 15 ,zié wg;g : :
{U) Cut off Iti‘f-825-95-‘1 50005 [203-50 (U) Public Affairs. {U Other offices. (U) Taa;pn:ary (U} These files [(U) NA
when Destroy when cannot bo
superseded| {U) Press Interviows - suparseded, refired to the
, obzaleta, Transcripts and other obsolets, or no Reconds
of no recordds of interviews of tha longer needed, Center. Thay
ikmﬁm’ Director and other Senior {Authorized N1- jmustbe held in
needed Officers authorized by the 5256-95-1.} currant program
Director to speak for the area until they
NRO with repmsentatives of are destroyed.
the media.
(U)Cutoff |N1-525-95-1 [500-05 [203-8  |(U) Public Aftairs. {U) Public Affairs {U) Temporary. [(U} These fies |(U) N/A
when {supersaded); Administrative Files - Records |Dastroy when cannot ba
superseded /(GRS 6.4, relating to the day-to-day superseded, retired to the
. chsolete, jitern 010 administration of public affeim |ohsolete, or no Recurds
orna programs. {included are lenger needed, Comar, They
fonger media contacts fisis, copies of|(Authorized N1-  imustbe held in
needed newsletiers and olher 525-95-1 » current program)
informational publications, superseded; New area until they
routine comespondence with GRS 6.4, tem are desiroyed.
the general public, ewerds,  {010.)
letters of apprediation,
committes minutes, reports,
lists of volurteers, partnership
documents, elz)
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UNCLASSIFIED N1-525-12.5 Crosswalk
Executive Level Flles and Governance
B-RCE |Rotontion |B-RCS Cut{ NARA New w {U) Headings (U; Guerent Description of (U Current {U) Current | (L)) Current
Retention | Change? off Authorized | Bucket| Current | | . Rocords _ Authorized - Retirement Cutoff
Numbar/ RCS.| Hem - Disposition instructions
GRS -+ | Numhar
e AHTOET —

Temporary [N (V) Cut off {N1-525-00-1 -[600-06 [203-7-8 |{U} Public Affairs. {U) Recordkeeping copy {U) Temporary. }{U) These files }{L} NJA
: , when superseded. Deostroy when cannot be
Destroy/De superseded |New GRS {U) Community Service |supersedad, - retired fo the
lste when , cbsolete, |6.4, izm 010 Program Files - Records obsolets, or o |Records
superseds or no relating to the day-to-day longer needed.  |Center. They
d, longer administration of programs (Authorized N1-  |mustbe held in
chsolete, needed invalving community seqvice, £26-00-1 - current program
or no {included ars the original suparseded. New {area until they
longer partnership documents, GRS 6.4, tem are destroyed.
needed, sgreements, letters of 010)
whichever appreciation, commiftes
is later meeting minutes, genersl

correspondence, volunteer

speciaity lists, and reference

material, ein)
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URCLASSIFIED N1-515-12-5 Crosswalk
Exgrutive Level Flles and Governance
B-RCS | Retention |B-RCS Cutf NARA New () {U) Headings (N Current Description of {U) Current {th Current | {LB) Current
Ratention { Change? off Authorized | Bucket| Current .. " Racords Authorized Retirernent Cutoff
s Nomber/ | RCS' | item " . o . Disposition Instructions
TR e i v ;:ll‘:. (R P o =i, fomo . . e ’ ~.. ..' N . . i. . et . i'- ’ ot ‘s N o ?-",“: ,'_“‘
B b R e | CURSETULES e wel g e |l el s
Temporary |N {U) Cut off [N1-525-00-1 |500-05 [203-7-b |{UJ) Public Affairs. {U) Electronic mail and word [(U) Temporary.  |(U) These files [(U) NJA
: after record processing records used fo | Destroyiielete cannot be
!Destmryfna copy has (U} Commumity Saryice generate records covered by within 180 days  |refired to the
lates when been Program Files - Records ftem 203-7-a. after the record  [Records
supersede producead relating to the day-to-day copy has been Center. They
d, or administration of programs produced, must ba held in
obaciata, supersaded involving community servica, (Authorized N1~ |current program
orno » obsolets, {Includad are the original 528-00-1.) area until they
longer or no partnership documents, |are destroyed.
needed, lenger agreaments, lettars of
whichever needad appreciation, committee
is later meeting minuies, general
comespondenca, volunteer
specialty lists, end referenca
material, i)
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UNCLASSIFIED * N1-525-12-5 Crosswalk
Executive Leve) Flles and Governance
B-RCS | Retention |B-RCS Cut] NARA New wn +  {UJ) Headings {U) Current Description of {U) Current {1} Current
Retention | Change? off Authorized | Bucket| Current Racords Autharired Cutoff
"o, - "Number/ | RCS em. |. . — .. . . Diaposition ‘
AN gé'%, GRS e llumbm' ; J!‘ 3 oy Ny Vit R : L
Ty g ' ;i,. X o5 o] " "ﬂ’{ﬂ% ! - el R e e ’%’s{;} . 3. h'«s‘ uf e 1
Temporary |N {u Cut off 2&1625-95-1 50005 204~1-b Hus t.egislaﬂv. Lhison. (U)Oiher offices. HU) Temporary. (L1} NiA
: when Destroy when
Destroy/e superseded {U) Legislefive Program supersaded,
iote whon , ohsolete, Records - Caorrespondencs, obsolete, ar no
supersede oF 10 memaoranda, reporiz, copies fonger needed.
d, longer of lzgislation, and othar (Authorized N1-
absnlete, needed records sccumulated in 525-85-1.)
or na conmnection wilh NRD
longer legisiative lialeon. (included
needed, are reconds that pertain to
{wmdmever Congrassional ovarsight of
ie later NRO activities and
programs, (Including
responses to questions
posed by oversight
cornmittess, propased
lagisiation affecting or of
irerest to NRO, and the
justification of NRO )
budnet/appropriation
requests lo the Congress
and its commitiees.)
UNCLASSIFIED Page 43 of 47 91172017



UNCLASSIFIED N1-525-17-5 Crosswalk
Executive Leve! Files and Governance
8-RCS : | Retention |B-RCS Cut}  NARA New | ' {2} {U) Headings ‘U} Current Description of | ° (U)Current | {U) Current .| {U} Current
tion | Change? off - | Authorized | Bucket|' Current L A . Records : Authorized' | Retirement. | Gutofl
LR BN . Numberi | RCS, | Iem A . , : - Disposition .. instrum.luna B
R, .>»| o©Rs .| Mumber| " i Lo e ISR
1,::;;,‘-. 5 . ) m—r * ,::-\ :' = . i 23 . "
'?emmry N (U Cutoff |N1-525-951 |500-05 |206-1-b [(U) Audiovieual Records. |(U) Other offices. {U} Ternporary.  j(U) These files [(U) N/A
: when l Destroy when cannot be
Destroy/De superseded (u; Motion Plgtgm and suparseded, retired to the
lste when . obsolete, [ acordi obsolate, orno  |Records
iWPHm or no m Muﬂea ?idnms longer neaded.  [Center. They '
d, longer and Video Recordings (Authorized N1-  |must be heldin
obsolete, needed produced or acquired by §25-95-1) cument program
or no NRQ pertaining to NRO area uniil they
langer programs and activities. jare destroyed.
needed, Included am program
. r overviews, documentaries,
is later recordings of conferances,
i and recordings that depict
key activilies in the
development and
deploymant of
reconnaissance systems
including taunches. Also
inciuded are production fitas
that document the prigin and
development of audlovisual
records and any finding
alds.} Exclude records
covered by tema 1051, 206-
2, B03-4, 702-1-a, 804-3, and|
1201-2.
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UNCLASSIFIED N1-525-13-5 Crosswalk
Executive Level Files and Governance

+B-RCS, Retention B—Rcs Cut R&%,’: . e T (U) Headings - ..,,, g T *{U} Carrent 28 ’P"{U] Cury , {ti) Current!

{Gﬂﬁo’ﬁj{ %g JAI.I‘[R‘(.') \d 'Buciset .c&ﬂ%ﬁ«!&?’ f! |.'..“' _“F‘ T wjg,’ S . - bl 5 ﬁ%& F Ii t ' cutoﬁ.q,m

3 b l;;; g km;i iy i 3 .av" Ny "‘-. . a,"‘v' \ as%oéga’?!“:_ PTEa s M! ‘ ?‘J«“-sg:i;*‘u

et "S;' o M N“ achs.g 3&,« a? k‘sﬁ;&h e -} _3&); Di‘ ;f? -[IIS_ f & & .
DRl s T e R e p = e A S S B fw ey b g o ‘W*“ 1
e SR IR I el SR A L T < ST ke Aae e
Temporary {N {U) Cut off N1-525-85-1 1500@3 208-2 {U) Audiowisual Records. (u} Temporary. {B} Thesa ﬂtes (U) NIA
: when suparseded. Destroy when carmnat ba
Destroy/De supersedediNew GRS Motion pictures and video supsrseded, ratirad to the
iefe when , obsolete, 6.4, ke 0S50, recordings that depiet routine {sbsolets, or no Records
suporswa ©r no awards ceremonies and longer neadad.  |Center. Thay
longar social events or pertain to {Authorized N1-  {must be held in
obsm needad internal training and 525.95-1 - their current
of N manegement activities that do|superseded. New |ptogram arsa
fonger not reflsct distinctive NRQ GRS 6.4, tem until they ane
noeded, pragrams and aciviies (e.g., |050.) destroyed,
whichever training In Equal Employment
is later Opportunity (EEQ),
interpersonal
communications, etc.).

Temporary |N {U} Cutoff |N1-525.95-1 |500-05 [208-3-b [{U) Audiovisual Racords. }{U) Other offices. () Temporary. |(U) Thess files |(U) N/A
: when Destroy when cannot be
Liesiroy/De {superseded (L)) Still Picturas of NRQ supersedad, retired to the
lote when . obsolete, i obsolete, or no Recocrds
suparsede of no longer needed, Center. They
o, longar {Authorized N1-  |must be held in
chsoleta, needad {included ame negativa, print, 825-95-1.) current program|
orno and capticn, es weall as any area until they
longer finding aids.) are destroyed,
needed,
whichaver
is latar
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UNCLASSIFIED N1-525-12-5 Crosswalk
Executivie Level Alies and Governance
B-RCS |Retention{B-RCS Cut] NARA Noew [{H] {U) Headings {U) Current Bescription of {U) Current {U) Current | {LI) Current
Retention | Change? oft Authorized | Bucket | Current Racords Autharizad Ratirament Cutof?
Number/ RCS item Disposition instructions
GRS Number
— Number
'?mﬁmry {U) Cut off S00-08 INEW {U) Working filas:
: when
Destroy/De histarical (U} Coples of recnrds
iate when praduct has revaivad from other affices
suparsade been arvd working files used to
d, produced produce historical products
obsalete, from 2017 to present.
or no Historical products are
longer scheduled in fterm 500-02.
needed,
whichever
is later
UNCLASSIFIED Paga 46 of 47 9/21/2017




UNCLASSIFIED

M1-525-12-5 Crasswalk

Executive Level Ailes and Governance

-1 Retention
Change?

+ [
IO TR e H

‘&umhrh
'l: ;GRS «

T NARA ¥
MMW

Ch -

o Hem -
Mumber-

Ounant j

4

w3

(U) Headlnﬂa ‘

i ¢' e ‘"r'}' * i,
ot 3 - * " M J -y
. ! . W,
1 "\".l.‘v’ .‘-‘

PR g -
4

E o,y

(U] c;:mntmmpﬂo ‘, urren
Records. " ;' I3} - Authoriied -~
o Dlapmmtm

';'.; A ..’-;,:‘_;

. a_'ﬁ.*a i }.

{U) Curront -

; {U} curmt
; Retirement '
ll'lltﬂ.lcﬂunu

LN J x

v t'.urranl'
- Cutoff

Y

..

o e
-, -"";-w"
v LPas s,
VR R

Number -
N1-8525-695-1 |500-10

1081

|(U) Bistorical Racqords.

{U) Permanent.
Review after 50

years for
jdeclassification

and possible

Mﬂmm-s.m_q_
2816 Raoords that
:document tha hislory,
organization, functions, and
activities of the NRO and
ralaled activifies of other transfer 10 NARA
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histories of specific programs, [525-85-1.}
substantive correspondences

ith other agencies, briefing
papers, minutes of inter- and
intra-agency commitieas and
boards, vehicla and launch
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collected intelligence deta,
siiff pictures, intarviews with
former officials, and materials
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for display at anniversary
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because of their parceived
historic value.
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Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3)
with the corresponding statute 10 U.S.C. 424, which protects from disclosure the
"organization or any function of, and certain information pertaining to, employees of the
National Reconnaissance Office ." You will need to submit a Freedom of Information Act
(FOIA) request to the Office of the General Counsel for the withheld information.

http://www.archives.gov/foia/
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