
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 
 

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-80-12 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Superseded by NC1-AFU-82-048. 

Date Reported: 9/24/2024 NC1-AFU-80-12 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



J', . -
REQ~ES; F~R ~ECORD.SPOSITION AUTHORITY 

(See Instructions on reverse)• 

TO GENERAL SERVICES ADMINISTRATION, 
__N_A_TI_ON_A_L_A_R_CH_I_VE_S_A_N_D_RE_C_O_RD_S_SE_R_VI_C_E,_W_A_S_HI_N_GT_O_N_,_DC__204_08___---i DATE 

1 FROM (AGENCY OR ESTABLISHMENT) 

D 
2 MAJOR SUBDIVISION 

1947 Ad 
3 MINOR SUBDIVISION 

Information Mana eme 
4 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Mrs Grace T. Rowe 6 -352 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

JOB NO 

N"Cl-AFU-80-12 

RECEIVED 

3-10-80 

NOTIFICATION TO AGENCY 

•• 
In accordance with the prov1s1ons ol 44 U S C 3303a the disposal re 
quest, including amendments, 1s approved except for items that 1may 
be stamped "disposal not approved" or "withdrawn" in column I 0 

na, 

I hereby certify that I am authorized to act for this agency in matters pertaining to the 1sposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

D A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE 

4 MAR 198( 
D Sl~NAUR OF AY.CYJ:P~ESENTATIVE 

t&j .,,,r,:,.A . V ;r -
7. 

ITEM NO 

V 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

g 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

1 

MAIL ACCEPTANCE AND DELIVERY 
(Table 182-2, Applicable Air Force-wide) 

The purpose of this submission is to consolidate rules 
5 and 6 and increase the retention period of directory 
cards for transient personnel from 1 month to 3 months. 
The 3-month period is more realistic. In a military 
environment, people serve temporary duty and attend 
school away from their home station. Often mail does 
not reach them for 1 month. The 3-month retention 
period will enable postal units to assure that mail 
is forwarded to the proper addressee. 

Reference the directory cards for permanently assigned 
personnel. Military personnel are continuously being 
reassigned to various locations throughout the world. 
Experience has proven that it takes a minimum of 6 months 
for them to relocate, secure a new mailing address, 
submit a change of address request and get their mail 
forwarded to them. We need the 6 month retention 
period to assure the proper delivery of mail. 
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11S-107 STANDARD FORM 115 
Rev,sed April, 1975 
Prescribed by General Services 

Admin1strat1on 
FPMR (41 CFR) 101-11 4 



TABIE 182-2 Mail Acceptance and Delivery 

B CR AI J 
u 
L which are 
[ 

If documents are consisting of 
or pertain lo -

postal directory5 directory cards filed maintained for each 
alphabetically without person assigned a* 
regard to status Postal Service 

Center (PSC) lock 
box or authorized 
to receive mail 
through general 
delivery 

\ 

Reserved6 

* 

. 
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, 
then 

I
1rJ, 

Idest:r:;-oy 6 months after 
permanently assigned},. 
personnel departs, or 3 I 

months after t;i;-ansient 
personnel departs I 
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