
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 

 
 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-AFU-81-62 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

In 1989, Air Force submitted N1-AFU-90-003 to cover all of their temporary items in 
AFR 12-50, Volume II, Disposition of Air Force Records (dated 1987) under a single 
job number. The  items on this schedule are temporary. It is assumed that the items 
on this schedule were therefore superseded by N1-AFU-90-003. 

Date Reported: 4/23/2025 NC1-AFU-81-62 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



"" • R•EQ~E~~ FCl~- RECORO"SPOSITION AUTHORITY 
(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION, 

LEAVE BLANK 

JOB NO 

__N_AT_IO_N_A_L_A_RC_H_IV_E_S_A_N_D_R_E_CO_R_D_S_S_ER_V_IC_E_,_W_AS_H_IN_G_T_ON_,_D_C_2_04_0_8__--1 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) --r; •n e / r') ;c ~,
..J k 0--1 / OJDEPARTMENT OF THE AIR FORCE 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

Directorate of Administration, HQ USAF 
3. MINOR SUBDIVISION 

In accordanc~ with the provisions o/ 44 U S C 3303a the disposal re 
quest, including amendments, 1s approved exceot for ,terns that 1may 
be stamped "d1sposa! not approved" or "withdrawn" in column 10 

Information Management & Resources Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

Ms. Kip Ward 

5. TEL EXT 

694-3488 
b----11-V 

l>ate 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in ma~ers pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of __ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[i] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE e. TITLE t:ERBERT G, GE!BER, Chiof -, 
Information Mgt and Resource Div 

7. 
ITEM NO 

1 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Forms Management Documentation 
(Table 9-1) 

(Applicable Air Force-wide) 

The purpose of this submission is to change Table 9-1, 
Rule 9, Column D from "destroy when affected form is 
obsolete," to "destroy 1 year after date of obsoles­
cence." Since obsolete form numbers may be reused 1 year 
after date of obsolescence, this would allow a record to 
be kept of the form after it was obsoleted, and prevent 
the form number being reused before the one year point is 
reached. This will bring AFM 12-50 in line with the 
policy presently in AFM 9-1. 

9. 
SAMPLE OR 

JOB NO. 

170-33 

10. 
ACTION TAKEN 

115-107 STANDARD FORM 115 
Revised Aprol, 1975 
Prescribed by General Services 

Admin1strat1on 
FPMR 141 C:F'Rl 101-11 4 



TABLE 9-1 (Continued) 

R A B C 1,(D 

u 
L If documents are 

,.· 

E or pertain to 
consisting of which are then 

9* forms registers 

-

' 

.. 

. "' 

' 

reference tools for 
the control of form~ 

destroy 1 year after date 
of obsolescence . 



AUTHORIZED DISPOSITION 

Destroy when no longer 
needed for reference. 

See item 10 of this 
schedule. 

Submit SF 115, fJLI-J{fs-g,_u;;.o,rv,;;.;:, 

for Reco 1sposition Lf 
1ty.'D~~~ 

~'\JL~~ ~~ ~­

~~1Aeefed.J 0?.,~'14-0~~l'.'~ 

Destroy when related 
form is discontinued, 
superseded, or cancelled. 

Submit SF 115, Request 
for Records Disposition
Authority. 

Destroy when 3 years old. 

µc\ .. '7£5t.g-o... f 

Destroy l year after the 
year in which the project 
is closed. 

Destroy 2 years after 
the report is discontinued. 

1:::::::::::: 
'············ 

L_______ _ 

.....,. 
ITEM

\ .......-- NO. 

4.-

5. 

6. 

7. 

8. 

GENERAL RECORDS SCHEDULE 16 

DESCRIPTION OF RECORDS 

b. Extra copies and routine corres­
·pondence and memoranda. 

c. Working papers and background 
material. 

Forms Fil ~s. 

a. One· record copy of each form 
created by an agency with related 
instructions and documentation 
showing inception, scope, and 
purpose of the form. 

Working papers, background
materials, requisitions, speci­
fications, processing data, and 
control records. 

Management Improvement Reports. 

Copies of reports submitted to the 
Office of Management and Budget and 
related analyses and feeder reports. 

Records Holdings Files. 

. Statistical reports of agency records 
hol<lings required by the General 
Services Administration, including 
feeder reports from all offices and 
data on the volume of records disposed
of by destruction or transfer. 

Project Control Files. 

Memoranda, reports and other records 
documenting assignments, progress and 
completion of projects. 

Reports Control Files. 

Case files maintained for each agency 
report created, cancelled or 
superseded. 
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