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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See instructions on reverse) 
JO 

TO: National Archives and Records Administration (NIR) 
8601 Adel hi Road, Colle e Park, MD 20740-6001 

DA TE RECEIVED 

1 . FROM (Agency or establishment) 

U.S. Army 
2. MAJOR SUBDIVISION 

U.S. Total Army Personnel Command 
3. MINOR SUBDIVISION 

Records Management Program Division 

NO Tl FICA TION TO AGENCY 

In accordance with the provisions of 44 U.S.C. 
3303a the disposition request, including 
amendments, is approved except for items 
that may be marked "disposition not approved" 
or "withdrawn" in column 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 

Kandy Light 

5. TELEPHONE 

(703)806-3556 

DATE 

1-S-D 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining t the disposition of its records 
and that the records proposed for disposal on the attached t./1) page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

~ is not required; U is attached; or U has been requested. 

DATE TITLE 

22 Mar 00 Director, Records Management Division 

7. 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

The purpose of this request is to implement the Army recordkeeping 
redesigned process for records that currently have a NARA approved 
disposition authority of 6 years or less and are not considered rights 
and interests records. The disposition shown on the attached 
sheets is for such records in that series regardless of media on 
which produced. The current NARA authority for each item is 
shown; however, this action may cover only a portion of the records 
shown on the original authority. 

Electronic copies created on electronic mail a·nd word processing 
systems will be deleted after recordkeeping copy has been produced 
and when no longer needed for reference, updating, revision or 
dissemination. 

115-109 NS 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

9. GRS OR 
SUPERSEDED 

10. ACTION 
TAKEN(NARA 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 



700 
LOGISTICS 
Prescribing Directives 

• 
AR 700-4--Logistic Assistance Program 
AR 700-15--Packaging of Materiel 
AR 700-16--Obtaining, Storing, and Retrieving Container Design Data 
AR 700-19--U.S. Army Munitions Reporting Systems 

• 

AR 700-22--Worldwide Ammunition Reporting System (WARS) (RCS: CSGLD-1322(R1)(MIN)) 
AR 700-36--Overseas Laboratories for Support of Quality Surveillance on Petroleum Products 
AR 700-47--Defense Standardization and Specification Program 
AR 700-65--Nuclear Weapons and Nuclear Weapons Materiel 
AR 700-84--lssue and Sale of Personal Clothing 
AR 700-90--Army Industrial Preparedness Program 
AR 700-127--lntegrated Logistic Support 
AR 700-131--Loan of Army Materiel 
AR 700-138--Army Logistics Readiness and Sustainability 
AR 700-142--Materiel Release, Fielding, and Transfer 
DA PAM 700-23--Replacement of Industrial Plant Equipment in the Production Base Support Program 
Description: These records concern logistics policies, procedures, and support covering supplies, 
equipment, and facilities in several different logistical areas. Records pertaining to a specific logistical 
function are placed in the appropriate 700 series. 
Note: Personal clothing records, prescribed by AR 700-84, are included within file number 710-29, Soldier 
Issue Files, for the convenience of organizations maintaining such records. 

Title: General logistics correspondence files 
Authority: NN-167-31 and NN-165-192 
Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other publications pr~ar by another 
office with chief responsibility; program and budget documents, manageme~provement reports, cost 
reduction reports, and comparable information submitted to offices in c -ge of these functions; routine or 
general requests for information and replies; informal reports wit ated papers; general 
recommendations and suggestions with all types of trans · s; other transactions of a general, routine, 
and administrative nature; and other information rel · g to logistics which cannot logically be filed with 
the detailed record series listed below. (This s not include instruction files. See file no. 25-30q.) 
Matters relating to logistics that are re · ed for information only, on which no action is required. These 
include cards, listings, indexes er items which are created solely to facilitate or control work, extra 
copies of actions mainta· y action officers, duplicate copies of actions accumulated by supervisory 
offices (establish eep only when necessary), and notes, drafts, feeder reports, and similar working 
papers gat a for preparation of an action. 
Dis 10n: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 

:/ · FN: 700-4a 
Title: Customer supply assistance reports 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Reports of visits made by Army supply assistance personnel relative to supply assistance 
provided installations and activities. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

J. FN: 700-1 Sa 
Title: Packaging and handling deficiency reports 
Authority: II-NNA-1462 

(i) 



• • 
Privacy Act: Not applicable 
Description: Reports submitted by receiving activities concerning deficiencies in the preservation, 
packaging, marking, or handling of supplies, equipment, or materials. Included are reports of deficiencies, 
reports of corrective action, and similar information. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

1/: Titie: Ammunition demilitarization and renovation work orders ~-==-=~- . 
Authority: NN-166-204 --========= WITHDRAWN 
Privacy Act: Not applicable ~ .. 
Description: Documents pertaining to the·de~at.i0ncff@ renovation of ammunition. Included are · 

. work orders, issue slips, turn-in ~em>vation work sheets, cost and production records, expenditure 
orders, and relate~s~ 

. Disposillgn.:-G·mfe"l<:6. Keep in CFA until no longer needed for conducting business, but not longer than 
6~strey. 

5". FN: 700-16c 
Title: Depot surveillance files 
Authority: NN-166-204 
Privacy Act: Not applicable. 
Description: Depot surveillance record or cards maintained as a cumulative·record covering the entire 
period of storage of a lot of ammunition at an installation. 
Disposition: Code KE6. Event is after the ammunition is shipped or other disposition is made. Keep in 
CFA until event occurs and then until no longer needed for conducting business, but not longer than 6 
years after the event, then destroy. 

t,. FN: 700-18a 
Title: Provisioning army Systems Documentation 
Authority: N 1-AU-94-7 
Privacy Act: Not applicable 
Description: Information pertaining to basic principles, objectives, and policies, assigned responsibilities 
for provisioning Army systems and end items, guidance for budgeting, planning , imaging, scheduling, 
executing and evaluating provisioning programs within the framework of the Acquisition Process and 
integrated logistic support techniques. Instructions for acquiring and using provisioning technical 
documentation and supplemental provision technical documentation. Data on equipment provided to 
support the stated system availability or readiness objectives. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

l FN:-7,f)G,.-~a ~esc:·,..,~J._. U7t FtJ!70D- \'fa 
Title: Storage reporting files 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Reports relating to overall storage operations which are made to higher headquarters. 
Included are depot space and operating reports, monthly materials handling reports, and similar 
information. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

1. FN:-=lQQ 22o ~-{..5e,;i,..W. u~ FiJ: 7lJD- 1q_b 
Title: Ammunition, guided missile, and rocket status reporting files 
Authority: NC1-AU-77-49 
Privacy Act: Not applicable 



• • 
Description: Reports submitted by field installations and activities to furnish data for budget estimates, 
distribution planning, and procurement scheduling relative to ammunition, guided missiles, and large 
rockets. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

t:j. FN: 700 22f ~t~e.;V\JeJ- u~e 1'°'N; 71J!)- i'l.f­
Title: Ordnance stock subsidiary controls 
Authority: I I-NNA-1462 
Privacy Act: Not applicable 
Description: Lot and stock record cards, and credit, debit, and adjustment vouchers maintained by stock 
control divisions as subsidiary accounts to control ammunition stock control accounts (Ammunition Field 
Service Account). Lot and stock record cards will be continued in effect until filled or final entry is made 
thereon. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business,.but not longer than 
6 years, then destroy. 

/IJ . FN: 700-36a 
Title: Petroleum product analysis reports 
Authority: NN-166-204 
Privacy Act: Not applicable 
.Description:·Documents created incident to the testing of petroleum products as they pertain to the 
acceptability of such products in connection with new procurement or the analyses required of petroleum 
units in custody of Army storage facilities. A copy of the petroleum analysis report submitted to a 
contracting officer, as required when a contractor has failed to meet contract requirements, will be filed in 
the procurement file to which it relates for disposition with the related procurement file . 

. Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

,,_ FN: 100-47b 1 : De~~~ SU-l.:"l.c.J;-b., oU.."eL, 
Title: Materiel standardization plans 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents related to the development of formal plans for standardization of FCS classes of 
materiel or broad engineering areas. Standardization plans reflect methods of operation, time schedule, 
and pertinent supply and engineering considerations for individual projects scheduled therein. Included 
are letters activating planning and working groups, requests for specific information, agenda, and minutes 
of group meetings, coordinating actions, and preliminary and final standardization plans and 
communications relating to them. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

/ J. FN: 700-47c 
Title: Standardization document formulations 
Authority: NC1-AU-77-75 
Privacy Act: Not applicable 
Description: Documents relating to the preparation, coordination, approval, maintenance, revision, and 
cancellation of Federal and military standards, specifications, and standardization handbooks and 
documents relating to the adoption of industry standardization documents when the Army is assigned 
responsibility for completing the action. Included are project initiation letters or assignments, reports of 
preliminary conferences, draft standardization documents and comments on them, necessary drawings, 
notices, agenda, and minutes of meetings, study project reports, coordinating actions, and copies of the 
published standardization documents with communications relating to them. 
Disposition: Code KE6. Event is publication of the standardization document. Keep in CFA until event 
occurs and then until no longer needed for conducting business, but not longer than 6 years after the 
event, then destroy. 



• 
12. FN: 700-4 7b2 
Title: Material standardization plans: Preparing Assignee Activity 
Authority: NN-166-204 
Privacy Act: Not applicable 

• 
Description: Documents related to the development of formal plans for standardization of FCS 
classes of material or broad engineering areas. Standardization plans reflect methods of 
operation, time schedule, and pertinent supply and engineering considerations for individual 
projects scheduled therein. Included are letters activating planning and working groups, requests 
for specific information, agenda, and minutes of group meetings, coordinating actions, and 
preliminary and final standardization plans and communications relating to them. 
Disposition: Code KE6. Event is completion or cancellation of all projects scheduled in the plan. 
Keep in CF A until event occurs and then until no longer needed for conducting business, but not 
longer than 6 years after the event, then destroy. 



• 
/f. FN: 700-47d 

Title: Standardization document collaborations 
Authority: N N-166-204 
Privacy Act: Not applicable 

• 
Description: Documents relating to Army participation in the formulation, revision, or cancellation of 
specifications, standards, standardization plans, and handbooks prepared by other military departments 
or Federal agencies, or in the adoption of industry standardization documents by other military 
departments and Federal agencies. Included are copies of proposed standardization documents and 
comments on them, notices, agenda, and minutes of meetings, and related documents. 
Disposition: Code KE6. Event is publication of the standardization document. Keep in CFA until event 
occurs and then until no longer needed for conducting business, but not longer than 6 years after the 
event, then destroy. 

/~ FN: 700-47g 
·Title: Item standardization deviations 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents created in maintaining items standardization through approving, disapproving, 
or commenting on proposed procurement of nonstandard items but not documents belonging in 
procurement transaction files. Included.are requests and justifications for procurement of nonstandard or 
nonpreferred items, requests for·authorityto procure technical equipment without advertising, decisions, 
recommendations, agenda, minutes, and other papers of the advisory committee on procurement without 
advertising of technical equipment and components, approvals, disapprovals, and appeals, coordinating 
actions, and related papers. 
Disposition: Code KE6. Event is cancellation or expiration of the standardization deviation. Keep in CFA 
until event occurs and then until no longer needed for conducting business, but not longer than 6 years 
after the event, then destroy. 

it,. FN: 700-47h 
Title: Standardization reports 
Authority: NN-164-204 
Privacy Act: Not applicable 
Description: Documents reflecting information on standardization actions, such as indexing changes, 
status of standardization plans and projects, and significant accomplishments effected through 
standardization. Included are consolidated and feeder reports and related papers. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

17. FN: 700-4 7i 
Title: Standardization program recommendations 
Authority: N N-166-204 
Privacy Act: Not applicable 
Description: Documents relating to Army participation in the formulation of the materiel standardization 
program. Included are recommendations for standardizations plans with supporting data, lists of areas 
exempt from requirements for standardization, recommendations to exclude certain classes of items from 
the program, schedule change recommendations, and related papers. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

t( FN: 700-84a 
Title: Personal property accounts 
Authority: N N-166-204 
Privacy Act: A0710-2cDALO 



• • lA.,"X- ; .. .di!>fMi h1:> ... 
1u.dt 1J/e0>,£uvw....u of. 

Description: Documents reflecting items of personal property of individuals absent without leave or o/h,,,1 Po~ ',/.,o,Ji 
absent sick in medical facilities. Included are inventory of personal property and similar forms, and related 1..-g-~l:

0
~ • 

papers. ,t"lt1,p-fl,H-ff-,p~ffl4Hi-A-l'lfltt'FfN'FIA1 <>f'taatAl"-P.AAf'tiffP.totAA-Ata.--~~-rH#'--~ "1 l.u, rr <::J Disposition: Code 1(6. l(eep i1, GFA ufl~I AC?. lo~_d for eoF1du~ut fie~ loogcr than i t 
~ ~.Je 1')6',,. G,.t,.J ,:; ti-\ A,sfP-$ikD"- J f"'r>(U-'7· t\LLf '"" U-14 w,J.;I ell'l>1~ o(U.4r-!, c.-c.1, -fl-lH 

~!'EL_t,9._j~~--~M---~--~t-5 bk~;'"'-1'615, 1.,..\: no~ le-0 ✓ ~ [, r&~ tlik,, +L lv-1\,\l-, jk-.. Jet,~, 

/q. FN: 700-84b 
Title: ROTC commutation of uniforms 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents on commutation of uniform funds received and disbursed for ROTC students. 
Documents are filed by academic class year. Included are control ledger card sheets and related 
documents. 
Disposition: Code KE6. Event is after the school year end in which commutation of uniforms for a class 
will no longer continue. Keep in CFA until event occurs and then until no longer needed for conducting 
business, but not longer than 6 years after the event, then destroy. (The active period is 4 years for 
institutions drawing commutation for basic and advanced students. It is 2 years for institutions drawing 
commutation for advanced students only.) 

Jl), FN: 700-84c 
Title: Clothing sale price lists 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Lists and supplements reflecting current prices for clothing store items. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

J,/. FN: 700-84d 
Title: Clothing cash and charge sales ~ ;,.,. ,:l."pc:i:h' .. .., 
Authority: NN-166-204 ~ ~ fb>1,~,..._,""4 °\.-
Privacy Act: Not applicable 11""'--f {Jc>f; iA4 
Description: Cash sales and charge sales books, charge sales slips, including attached informal lists, ~ po) k 
machine detail tape, cash register detail tapes, machine sales tickets, and other tapes that relate to cash " -r';,.. cf 
and charge sales, but exclusive of such documents filed as vouchers to the account. 
Disposition: Code 1(6. l(eep in CFA until FIO kmger Accded fer eeAduetiAg business, but not lon§er than 
~'tt;:• then destroy. (k\t, \"f · (Sw-,J i-:. ~ j~ or a~,. a..ttl-, wl..-J..t.w.- ,:-, i."'-r6J., ~ ;,. C.FA- 1,t,.h·I '""""J OfAl":S 

_ ~----~-J¥.:!hL~-J~--~----~~--~•~~Q' l,1r,,;...i4:; , l.,a.\- ~~ I~ .1-k,.. & 1u,5 A~..- +l:i -tw, .. J, -ll.,.., h5hr"''j-
d:J. FN: 700-84e 

Title: Clothing issue/sales stores establishment files 
Authority: N 1-AU-89-11 
Privacy Act: Not applicable 
Description: Documents relating to the review and approval of recommendations for the establishment, 
change in capacity, or discontinuance of Army Military Clothing Sales Stores (AMCSS) and Clothing Initial 
Issue Points (CIIPS). Included are recommendations for establishment, change of capacity, or ~ ; .... ,1;::iira.~h·o.., 
discontinuance of such facilities, justification data, survey reports, approvals or disapprovals, and vnu-k. ""l t&MLJA.~ ... u... 
notifications of establishment or discontinuance. . cl-~ ~.x. ti~ 
Disposition: Code KE6. Event is discontinuance of the related facilitv,. eep in CFA until event occurs I..*· 
and then until no longer needed for conducting business, but not Ion e than 6 years after the event, then ry;i,; P2 t•noo; l 
destroy. -r, 

.:Z'.3. FN;-~-~~:~~.--------------------------------- Of" cl:~ (>prov~\ 1 iJ.;~\AIV ,'$ c.pp /;£)de, . 

Title: Clothing issue/sales stores reporting files 
Authority: N 1-AU-89-11 
Privacy Act: Not applicable 

http:wl..-d.iw


• • 
Description: Documents constituting a part of the reporting system on clothing issue point and sales 
store operations. Included are Summary of Operations-Army Clothing Sales Stores and Clothing Initial 
Issue Points reports and related information. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

(i) 

JI/. FN;-~-~~~~-~~-------------------------------- cl\e~ .-.. d;9/'t>'S; ken,, 

Title! Clothing issue/sales stores program files l'¾eJt- ..-/ eo"'tM~ 

Authority: N 1-AU-89-11 °~. It,-/ pre v-,.e,Jl 
Privacy Act: Not applicable ~i.. 1J~AD~~-
Description: Documents resulting from actions taken to evaluate and improve the overall clothing issue -r'~ 
and sales stores program. Included are staff studies, survey and test reports, coordination actions, 
correspondence, and related documents. t>r ~ >1.0 I~ 11-l.Ld-:d, -&,.,- w~...u... P,"'{)01Jl5 · 
Disposition: Code KE6. Event is completion of next comparable study or surve~Keep in CFA until event 
occurs and then until no longer needed for conducting business, but not'longer than 6-years after the 
event, then destroy. 

Z. FN: 700-90b 
Title: Production record reports 
Authority: II-NNA-2325 
Privacy Act: Not applicable 
Description: Documents relating to production control of items on the Department of Defense 
Consolidated List of Principal Military Items. Included are production records;schedules and estimates, 
documents containing similar data, and related papers concerned with scheduling, dispatch, follow-up, 
and control of production items. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

JI,,. FN: 700-90c 
Title: Industrial mobilization reports 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Reports and directly related documents reflecting progress and status of industrial 
mobilization and production and procurement planning. 
Disposition: Code K6. Keep in CFA then until no longer needed for conducting business, but not longer 
than 6 years, then destroy. 

,2,z FN: 700-90d 
Title: Industrial mobilization facilities 
Authority: II-NNA-2147 
Privacy Act: Not applicable 
Description: Documents relating to individual facilities (commercial concerns on plants) and specific 
items of supply that are used in determining past and future production capabilities or related uses allied 
to mobilization planning. Included are facility allocations, procurement and production planning schedules, 
current procurement and production schedules, planning studies and reports submitted by industrial 
concerns, inspection reports, specifications, drawings, and related papers. 
Disposition: Code KE6. Event is the removal of related facility from list of prospective supply sources, or 
removal of related supply item from list of designated commodities .. Keep in CFA until event occurs and 
then until no longer needed for conducting business, but not longer than 6 years after the event, then 
destroy. 

;,d. FN: 700-90e1 
Title: Production equipment histories 
Authority: NC1 -AU-77-69 
Privacy Act: Not applicable 



• • 
Description: Documents used in the utilization, redistribution, and disposal of production equipment. 
Included are cards, reports, forms, and related papers. These files will accompany the equipment on 
transfer within the Army or on transfer to another military department, 
Disposition: Office having Army-wide responsibility: Code KE6. Event is final disposition of equipment. 
Keep in CFA until event occurs and then until no longer needed for conducting business, but not longer 
than 6 years after the event, then destroy. 

J',. FN: 700-90f1 
Title: Industrial defense surveys 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents on surveys of installations listed in the Key Facilities List, which contains 
information and recommendations affecting organization, physical security, production, and personnel 
continuity measures required to ensure uninterrupted operations of key facilities essential to mobilization. 
Included are--
a. Copies of industrial defense surveys. 
b. Letters and reports. 

(j) 

c. Narrative descriptions. /IL~. . , . _ k-
d. Related documents. '"""i'cS '"' .a,-!.f~1 

Disposition: Offices having DA staff responsibility: Code KE6. Event is completion of review and ~ 1 ~z~ 
analysis,~ removal from Key Facilities Lis~1 eep in CFA until event occurs and then until no longer l<i~L~l... . 

. ~-~~~-~~-~~~-~-~~~-~~~i-~~--~~~~:~:~~-~~~-not lo g r t~an 6 year;;fter th~ e;~nt, then destroy. · - ~ l:w)~»,'3-
,JIJ. FN: 700-90f2 "' u ~if', k:ih -tw..- 1 $ t...-J--. 1"f" 

Title: Industrial defense surveys 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents on surveys of installations listed in the Key Facilities List, which contains 
information and recommendations affecting organization, physical security, production, and personnel 
continuity measures required to ensure uninterrupted operations of key facilities essential to mobilization. 
Included are-- ~ ; .... "''6fl>S;~o,.,, 
a. Copies of industrial defense surveys. ~t .. r ~...,,.,..,¢.(. 
b. Letters and reports. ol-~ PcL ',/.,~ 
c. Narrative descriptions. U~\-. t\)J.Dj.x> ,:-~· 
d. Related documents. 1'"1"" 
Disposition: Preparing offices: Initial survey: Code 1~6. l(eep i11 CFA t:Jntil no longer needed for ~ l')El,. fu.J ~ 
G02fUOtiRg busirss, but Rot longer ~Rf:H'I ~ years, tl'len destroy. rl»\0\/ ... ~ h,...... "Nj F'a4l~k<-? v~ or €; \}'£c.~, 

½lh-.. __ f..~".'.--i~--!l-~~--:-~--~'.:'..--{.fft_lt\.116._ <"""1. c,u..u,-:5 ,_...J w .... i. .. h"I .,o lo,~✓ vwa.rJ fr,.- U»J.,.J;"'.) 1:,,..,.,;.-v,y.J bi-.+ ..,.l>t 
.3/. FN: 700-90f3 1 ""'2r✓ ~ i ')'-;s d.-\t✓ ¼t tw'\l--, ~ J,t:.hrc,'/-

Title: Industrial defense surveys 
Authority: N N-166-204 
Privacy Act: Not applicable 
Description: Documents on surveys of installations listed in the Key Facilities List, which contains 
information and recommendations affecting organization, physical security, production, and personnel 
continuity measures required to ensure uninterrupted operations of key facilities essential to mobilization. 
Included are--
a. Copies of industrial defense surveys. 
b. Letters and reports. . 
c. Narrative descriptions. . • ~ '"' di:sfoS;),•""' 
d. Related do~ A-ep:i✓-~ JJ.u.-s" .,.,..,,J.( ""\ to\.\U4"""' ..... u... 
Disposition: Narrative descriptions, photographs, maps, and similar descriptive material essential to ol- ffc,-i. Pot..14.Jy 
conduct future surveys: Code KE6. Event is supersession or obsolescence.., Keep in CFA until event Uif'J,... 
occurs and then until no longer needed for conducting business, but not lon~er than 6 years after the .., / 'J.ol w ;.-.~--
event, then destroy. ~ Q 
------------------------------------------------- or no lo .., ~ ;wti -r'f"" 

,:J;l. FN: 700-90f4 () f 

http:l'ILIJ.rJ


• 
Title: Industrial defense surveys 
Authority: NN-166-204 
Privacy Act: Not applicable 

• 
Description: Documents on surveys of installations listed in the Key Facilities List, which contains 
information and recommendations affecting organization, physical security, production, and personnel 
continuity measures required to ensure uninterrupted operations of key facilities essential to mobilization. 

(j) 

Included are-- .. n . 1. • 1, 

C . f . d . I d f o>,.°'42- ,,. .d.•SfD",I """'"'I a. opIes o in ustna e ense surveys. ~o'i eow.,.,,,,,.,...u. "} 
b. Letters and reports. i4 /JDt- j<p.J/ ~ 
c. Narrative descriptions. () . th , I &i I 2D[oc -'Is . 
d. Related dOCIJ.!!le~Y~"'':::) or l!ii=> ' ,, 
Disposition: 1\nnual surveys and letter reports: Cede 1(6. l<eef3 ifl GFA trntil fie leAger Aeee:led for 
eoAdtJotiAg bt1siAess btJt Aot leAger U:iaA 6 years t~efl destmy. Ccc:k l'l6f.. G[/lt ... ~ ~ , .. n.w-.,,,.t fv..- 'Iv-I. ~;i~~-~s l.,,J ur 1

1 
--~~~-'-~}i~t!,_'{~_)( __ ,i~~--\i!"A:b_.Jw.:..f---~':!--ef°,.t\ 14.,, \.:I t,;,"', 0€.Lv,,r!, i, .c:J i-J.J., &.<><h1 >'10 I~✓ • ~ <& ~ u,.-,J..D,·J lo,,.s.-NM I l:,..J. ~ 

.33. FN: 700-909 1 "'"8✓ ~- ~ ,r,s P-1-ff,,. 1-lJ , ...... \- 1 u..,..., .d~s"""'t · 
Title: Industrial defense operations 
Authority: N N-166-204 cA.~ .._ :.. ,c\~,,.-,; hJ»i 
Privacy Act: Not applicable ,w:l< 3'"1 d)l,,(.£, ......... u... 
Description: Documents on the operation of the industrial defense program by offices assigned that 0 .;. ~t -Pl>l- K.c-1/ 
responsibility. Included are survey schedules, periodic reports, facilities lists, and general related ~- lJl.Pllo>--
information. ~ _, .... d 
DiSR~ition: ~ . . . . . . ' ~ z 
_____ f:. __ .f.__\)~:_f!!:{,!'1 ___ '? __ ~~~~~!-:~ bf' ~~: ~ •"' e.Fil.\- i..J..; {vt:.J: t,l-£.14~ e...J \!.,-., !\ · ~ lc-v<=)"~ 

1 .3l{. FN: 700-90h3 e .. ~-0,-'":::\ bl..l>• "'-'½, bl'-}- nJ- loc5.., t-k"' l, tc,,-5 .J.1,..- 1-L M'"'~• ~ ..... ~~s~'j-
Title: Key Facilities Lists 
Authority: NC1-AU-79-14 
Privacy Act: Not applicable 
Description: Documents listing the facilities recommended and approved for inclusion in the Key 
Facilities List. Included are published lists, DD Forms 451 (Industrial Facilities Protection Program 
Change Lists), and related information. 
Disposition: DD Forms 451: Code KE6. Event is removal from the list. Keep in CFA until event occurs 
and then until no longer needed for conducting business, but not longer than 6 years after the event, then 
destroy. 

35. FN: 700-131a 
Title: Equipment loans 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents reflecting loan of equipment, tools, or material to, or from, other Government 
agencies. Included are requests, approvals, reports, agreements, and related documents. This 
description does not include documents required to be filed in property accounts. 
Disposition: Code KE6. Event is turn-in or other satisfactory accounting for items involved. Keep in CFA 
until event occurs and then until no longer needed for conducting business, but not longer than 6 years 
after the event, then destroy. 

3t,. FN: 700-138e 
Title: Unit Equipment Status and Servicability Report (UESSR) 
Authority: N 1-AU-97-10 
Privacy Act: Not applicable 
Description: Information relating to Mission Capable (MC), Fully Mission Capable (FMC), Partially 
Mission Capable (PMC), Non Mission Capable Supply (NMCS), and Non Mission Capable Maintenance 
(NMCM) for all reportable equipment by individual Army organization or unit. Includes monthly Unit 
Equipment Status and Servicability Reports (UESSRs) and related correspondence. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

http:are--.IN


• 
JJ. FN: 700-138f 

Title: Selected Command Unit Review Report (SCUR) 
Authority: N 1-AU-97-10 
Privacy Act: Not applicable 

• 
Description: Information relating to Selected Command Unit Review Report (SCUR). Includes SCUR for 
active Army units, Reserve Component units, Army Materiel Command or Major Support Command (AMC 
MSC) and related correspondence. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

Title: Equipment Historical Availability Trend (EHAT) reports WITHDRAWN 
Authority: To be determined 
Privacy Act: Not applicable 
Description: Information relatin ) reports and related 
corresponde '"=--

I.J; llJ.r.,...," &,,,.­
SL,\,l'<: \\-t:.\ ~"' 
Stf'-~ Sfll5". 

-r-r 

31. FN: 700-138h 
Title: Total Logistics Readiness and Sustainability reports (TLRS) 
Authority: N 1-AU-97-10 
Privacy Act: Not applicable 
Description: Information relating to total Army logistics readiness and sustainability. Included are reports 
generated as a result of assessing the capability of the logistics system to sustain deployed forces 
engaged in simulated combat. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

Integrated Data Base (RIDB) 
determined 

t applicabl 

N: 700-142a 
Title: Materiel fielding files 
Authority: N 1-AU-90-4 
Privacy Act: Not applicable 

lruirlQ-tEt"Rl:faeli and 

WITHDRAWN 

r,J:}kl ... o<W\ -k,.,, 
~,...;t,1..\ ,r,,. ~.,..J<. 
t,f 115. -r-r 

Description: Information relating to materiel releases for issue, materiel fielding, and transfer of 
designated displaced systems. Included are materiel fielding memorandums of notification, materiel 
fielding plans, mission support plans, materiel fielding agreements, and related information. 
Disposition: Code KE6. Event is completion of materiel fielding or transfer. Keep in CFA until event 
occurs and then until no longer needed for conducting business, but not longer than 6 years after the 
event, then destroy. 
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8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

702 
PRODUCT ASSURANCE 
Prescribing Directives 
AR 702-3--Army Material Systems Reliability, Availability, and 
Maintainability 
AR 702-4--C_ontract Quality Assurance Program 
AR 702-4-1--Defense In-Plant Quality Assurance Program 
AR 702-9--Post-Production Testing of Army Materiel 
AR 702-16--Chemical Materiel Stockpile Reliability Program (CMSRP) 
Description: These records concern policies, procedures, and techniques 
governing the product assurance of materiel throughout the materiel life cycle, 
including material reliability and maintainability, quality engineering, quality 
control, quality assurance, and assessment of product (or system) 
effectiveness. 

,:,i.;. 
-,. Title: General product assurance correspondence files 

Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other 
publications prepared by another office with chief responsibility; program and 
budget documents, management improvement reports, cost reduction reports, 
and comparable information submitted to offices in charge of these functions; 
routine or general requests for information and replies, informal reports with 
related papers, general recommendations and suggestions with all types 
transmittals; other transactions of a general, routine, and administ e 
nature; and other information relating to product assurance · ch cannot 
logically be filed with the detailed record series listed ow. (This does not 
include instruction files. See file no. 25-30q.) ers relating to product 
assurance that are received for informatio y, on which no action is 
required. These include cards, listin , mdexes, or other items which are 
created solely to facilitate or c rol work, extra copies of actions maintained 
by action officers, dupli copies of actions accumulated by supervisory 
offices (establish eep only when necessary), notes, drafts, feeder reports, 
and similar r ·ng papers gathered for preparation of an action. 
Dispo · · on: Code K6. Keep in CF A until no longer needed for conducting 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

9. GRS OR 
SUPERSEDED 

JOB CITATION 

NN-165-192 

10. ACTION 
TAKEN (NARA 

USE ONLY) 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 
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' JOB NUMBER 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 
ITEM 
NO. 

B. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9. GAS OR 

SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

'-/3, FN: 702-3c NN-166-145 
Title: Materiel drawings 
Privacy Act: Not applicable 
Description: Documents depicting the design or working order of parts, 
components, assemblies, and items of materiel. Included are arrangement, 
assembly, book form, source control, interface, correlation detail, detail 
assembly, installation, kit, matched set, multisheet, tube bend, electronic, 
electrical, undimensioned drawings and diagrams or microfilm images thereof, 
comparable drawings, associated parts lists, indexes, data lists, coordination 
letters, and similar papers. 
Notes: a. The activity whose code number appears on the drawing normally is 
responsible for maintaining the record copy. The record copies are generally 
maintained in drawing number sequence. 
b. This file number is not applicable to preliminary and experimental drawings 
created and maintained by research and development activities. These 
drawings are described in the sections dealing with research and development 
records. 
Disposition: Code KE6. Event is after the depicted item is no longer in the 
supply system or supported under the Military Assistance Program. Keep in 
CF A until event occurs and then until no longer needed for conducting 
business, but not longer than 6 years after the event, then destroy. 

41/- FN: 702-4a 
Title: Manufacturing controls 
Privacy Act: Not applicable 
Description: Documents relating to scheduling, dispatch, follow-up, and 
control of items to be manufactured. Included are work orders, job orders, 
turn-in slips, estimate sheets, production reports, and related papers. 
Disposition: Code KE6. Event is completion of related work. Keep in CFA 
until event occurs and then until no longer needed for conducting business, but 
not longer than 6 years after the event, then de~troy. 

,,, FN: 702-4b IJ:,. 
Title: Manufacturing method projects 
Privacy Act: Not applicable 
Description: Documents relating to the improvement, modification, and 
modernization of manufacturing processes and procedures. Included are 
drawings, photographs, job orders, routing sheets, reports of revised processes 
and procedures, and related papers. 
Disposition: Code KE6. Event is completion of individual project. Keep in 
CFA until event occurs and then until no longer needed for conducting 
business, but not longer than 6 years after the event, then destroy. 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

NN-166-204 

II-NNA-2325 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 
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qi. FN: 702-4d 
Title: Manufacturing quality controls 
Privacy ,\ct: Not applicable 
Description: Documents maintained for detection, prevention, and control of 
manufacturing defects. Included are in-process inspection sheets, rework 
records, reports reflecting frequency distribution of manufacturing defects, 
and related papers. 
Disposition: Code KE6. Event is completion of final production order for the 
related component. Keep in CF A until event occurs and then until no longer 
needed for conducting business, but not longer than 6 years after the event, 
then destroy. 

q7. FN: 702-4-ld 
Title: Print distribution files 
Privacy Act: Not applicable 
Description: Cards or comparable documents utilized to control and facilitate 
the issuance of drawings and changes or revisions thereto utilized in 
manufacturing operations. 
Disposition: Code KE6. Event is after related drawings are superseded or the 
components to which they relate become obsolete. Keep in CFA until event 
occurs and then until no longer needed for conducting business, but not longer 
than 6 years after the event, then destroy. 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

9. GRS OR 
SUPERSEDED 

JOB CITATION 

NN-166-204 

NN-166-204 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

STANDARD FORM 115 (REV. 3-91 l 
Prescribed by NARA 

36 CFR 1223 
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ITEM 
NO. 

B. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

708 
CATALOGING OF SUPPLIES AND EQUIPMENT 
Prescribing Directive 
AR 708-1--Cataloging and Supply Management Data 
Description: These records concern policies and procedures for naming, 
identifying, classifying, numbering, and coding items of supplies and 
equipment used in the Department of the Army and the Department of 
Defense. 

9. GRS OR 
SUPERSEDED 

JOB CITATION 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

Title: General cataloging of supplies and equipment correspondence files NN-165-192 
THDRAWN 

Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other 
publications prepared by another office with chief responsibility; program and 
budget documents, management improvement reports, cost reduction reports, 
and comparable information submitted to offices in charge of these functions; 
routine or general requests for information and replies, informal reports · 
related papers, general recommendations and suggestions with all t s of 
transmittals; other transactions of a general, routine, and a 
nature; and other information relating to cataloging of su 1es and equipment 
which cannot logically be filed with the detailed rec series listed below. 
(This does not include instruction files. See fil o. 25-30q.) Matters relating 
to cataloging of supplies and equipment are received for information only, 
on which no action is required. The nclude cards, listings, indexes, or other 
items which are created solely acilitate or control work, extra copies of 
actions maintained by acti officers, duplicate copies of actions accumulated 
by supervisory offic establish and keep only when necessary), and notes, 
drafts, feeder r rts, and similar working papers gathered for preparation of 
an . 

Di · needed for conducting 

FN: 708-lc 
Title: Cataloging activity reports 
Privacy Act: Not applicable 
Description: Documents used to report recurring official data on cataloging 
activities, such as number of item identifications processed and number of 
supply manuals in existence, under preparation, or required. Included are 
cataloging activity reports and related papers. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

NCl-AU-77-44 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION ,; 
7. 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO. 

,v. FN: 708-ld 
Title: Supply item identification files 
Privacy Act: Not applicable 
Description: Documents relating to proposed original item identification or 
proposed changes, revisions, transfers, and cancellations of basic names, 
definitions, references, and illustrations for inclusion in supply catalogs. 
Included are requests for nomenclature and national stock number, name and 
description transmittal forms, reference drawings or illustration sketches, 
coordinating or collaborating actions, cancellation requests, and similar 
documents pertaining to the proposed item identifications. 
Disposition: Code KE6. Event is completion of action on the particular 
transaction. Keep in CFA until event occurs and then until no longer needed 
for conducting business, but not longer than 6 years after the event, then 
destroy. 
-------------------------------------------------
FN: 708-le 

G'I. Title: Item identification collaborations 
Privacy Act: Not applicable 
Description: Documents created by activities participating in the supply 
catalog system by commenting on original item identifications or on proposals 
for revision, transfer, or cancellation of existing item identifications. Included 
are proposals and retained copies of comments on them. 
Disposition: Code K6. Keep in CF A until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

9. GRS OR 10. ACTION 
SUPERSEDED TAKEN(NARA 

JOB CITATION USE ONLY) 

NN-166-204 

NN-166-204 

STANDARD FORM 11 5 (REV. 3-91 I 
Prescribed by NARA 

36 CFR 1228 



715 
PROCUREMENT 
Prescribing Directives 

• 
AR 715-5--Department of Defense Priorities and Allocations Manual 
AR 715-11--Army Procurement Management Review Program 
AR 715-31--Army Competition Advocacy Program 

• 
Description: The procurement records described below are generally prescribed by the FAR and the 
DOD Supplement thereto; however, for consistency of numbering within MARKS, they are identified here 
with the related 715-series publications on procurement. These records concern procurement of materiel 
and services through purchase or contract from sources outside the Army. This includes such functions 
as priorities and allocations, procurement, inspection, and quality control, high dollar parts, small business 
procedures, and open-end contract information. 

Title: General procurement correspondence files 
Authority: NN-167-31 and NN-165-192 
Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other publications prepared by another 
office with chief responsibility; program and budget documents, management improvement reports, st 
reduction reports, andscomparable information submitted to offices in charge of these functions; r. tine or 
general requests for information and replies, informal reports with related papers, general 
recommendations and suggestions with all types of transmittals, and other transactions of general, 
routine, and administrative nature; and other information relating to procurement which nnot logically be 
filed with the detailed record series listed below. (This does not include instruction fil --see file no. 25-
30q) Matters relating to procurement that are received for information only, on w · no action is required. 
This includes cards, listings, indexes or other items which are created solely t acilitate or control work, 
extra copies of actions maintained by action officers, duplicate copies of ac · ns accumulated by 
supervisory offices (establish and keep only when necessary), and note , drafts, feeder reports, and 
similar working papers gathered for preparation of an action. 
Disposition: Code K6. Keep in CFA until no longer needed for c c:lucting business, but not longer than 
6 years, then destroy. 

SJ. FN: 715d -Title: Procurement registers 
Authority: II NNA 2957' &RS .;i..3 
Privacy Act: Not applicable 

WllHDRAWW 

Description: Registers or sheets used to r rd and control the assignment of numbers to contracts, 
purchase orders, releases, or similar ins ments. These files are maintained on a fiscal year basis. 
Disposition: Code K6. Keep in CFA til no longer needed for conducting business, but not longer than 
6 years, then destroy. 

5t}:. FN:715e 
Title: Procurement direc · es 
Authority: NGt-iAW<,r=f;/0"1'2'4 b~ 'l-3 wiTHDRAWi'Ql 
Privacy Act: Not licable 
Description: D uments used in initiating procurement or production action. Included are procurement 
directives, p c:luction orders, purchase authorizations, requisitions (when used as a direct basis for 
purchase , consolidated bidders lists, written bids, summaries or proposals, abstracts of bids, cost 
analy reports, and similar information. 
Di osition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 

55'. FN: 71 Sf 
Title: Procurement action reports 
Authority: NN-166-204 



• • 
Privacy Act: Not applicable 
Description: Documents relating to the reporting system designed to provide statistics about placement, 
status, delivery, and settlement of procurement actions. Included are special, quarterly, procurement 
activity, status, monthly, contract settlement, semiannual, consolidated, and summary reports, and 
directly related information. Note: All the above reports (except consolidated reports and summaries) will 
be filed and disposed of with the related contracts. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

;t;, FN. 715g : 
Title: Procurement inspections 
Authority: GRS 3, Item 4c 
Privacy Act: Not applicable 
Description: Documents relating to inspection and audit of procurement matters and c acts. Included 
are copies or extracts of reports made by inspectors general, Army Audit Agenc 0, and supervisory 
offices, documents indicating corrective action taken, and similar informati . 
Disposition: Code K6. Keep in CFA until no longer needed for con ng business, but not longer than 
6 years, then destroy. 

51..'FN: 715h "JJ 

(,j) 

Title: Contracting officer designation 
Authority: GRS 3, Item 2 WITHDRAWI\I 

Privacy Act: Under d 
Description: D e designation and rescission of contracting officers and contracting 
officers' e the specific procurement authorities delegated. Original copies of 
the · ial contract file. 

· · · · · · · until 

5''(. FN: 715m 
Title: Military guide specifications 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Specifications and related correspondence used as guides for military construction contract 
specifications. These records are prescribed by Part 36, FAR and Part 36, DOD FAR Supplement. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

§'l. FN: 715s 
Title: Contractors' insurance files 6¼.c"8 ;.., .,ksf~:~011 

Authority: NC1-AU-77-59 n,,edJ ""! eoi.L.l<,,,,...,~ 
Privacy Act: Not applicable ~ iA-4 lbt, ~ 
Description: Documents used in determining proper insurance required by statute for contractors or u~\.. l ·l 
types of contracts. Included are studies and interpretations which contain copies of laws, statutes, 1 lll7 o,1.,,,..,, 
insurance policies, premium audits, approvals, disapprovals, and comments providing similar data. -(T 
Disposition: Code 1(6. l(eep ifl CFA Ufltil no longer Fleeded for coF1duetiF1g busiftess, but not loflger than I 
~- ~ t'\el.. e.u,J ,-:; ~,,.~ss,•~.., ,v ~~)tSc.t,-.e,1. ~ ,-_. CJ"A ,.,.J.;l l~~ O{LJJ.r~ ~ 1-l.,., ,....I-; 
• .l!.e • .J~!..-~--~-~:~-~~~~) ~i,,I- ~ 1~'8'" 1-1..,.., {, 1(er1, e;.f.lt,,- 1-fu (W'11~ I l!,t._ dd-.,.-°'J · ,o. FN: 715w 
Title: Contract reviews 
Authority: NC-AU-75-19 
Privacy Act: Not applicable 
Description: Documents used by supervisory headquarters reviewing contracts for such aspects as legal 
sufficiency, appropriateness of award, reasonableness of price and cost, and similar matters. Included 
are copies of contracts, worksheets, related correspondence, and similar data. 



. . • • IA"ff :. J ••P"'' h-.,,. @ 
• ~ .,.,1 fc,a,,u..-.,..,...e.<., .cJ ~ 

(){>t; 'fii,4! l'tf}• ~/:u>/Cb ""~· 
Disposition. Code 1(6. l(eep i1, OFA ur,!il r,o 101 ,gar-needed for ~duetir,g bt:Jsiness, but no! long~n ,.,...,-
6 years, then destrey &de- 1'16?o· G,ie.J- •b b t~"5 v a.4-k.r u.~p 0 •1 .* .-tv,,w, i)..,-J.v.WV" ,~ e-()6'1~. ~...., Lt"t-1- 1 
u..:jjL (W\1,T -~ '.;:;J ~...,_ .w-.bt_l'W _ (c;o-~.r ~ ?o,, ~') lo&<S,...e¥.,, b... .. -~ 10"5" H--, i; r~--5 ,a~ 4--1-.t e,,,,-...f J 

tl FN: 715z ¼l,.t ..... J..t~~11-
Title: Contract termination reports 
Authority: II-NNA-2067 
Privacy Act: Not applicable 
Description: Reports and directly related correspondence pertaining to the status of contract termination. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

(,J. FN: 715aa 
Title: Contract termination reviews 
A~thority: II-NNA-21 ~4 th, ;., .J,--sfo!-l-k&-"7 
Privacy Act: Not applicable Wt.::J5wl ec.,,n.v,"'"'~ 
Description: Documents related to the review of contract terminations. Included are proposals for e,~ ~ ~Dl. ~..Jy 
termination of contracts, contracting officers statements, review board actions, settlement proposals, ltf ~· 
approvals, disapprovals, and related papers. A complete record set of contract terminations will be filed in l / JPi/t>::L 
the termination section of the related contract in accordance with instructions in paragraph 4.803, DOD e--.1 
FAR Supplement. Note: documents filed with the contract will be destroyed therewith. -rr 
Disposition: Code 1(6. l(eep i1, CFA ur ,Iii 1 ,o lo, ,ge1 1,eeded fo1 eor,dueting business, but not longer than 
~eaFs, ~eR destFOy,. M ~Gl:_- ~,.~ •!> IJ 'Jtp,-5. o✓ tttiv t'P-~ ½-'..,;~h..,vi , wi.~J.Lwv .~ ~. ~ •.,, lFj 

u.: __ L~!L~~!~~--.r..~-~~!l--l:<.l'll:iL11£ 'er ~ (pr ~ '.) ,bkj,~ , !,.J >-u>i ,.,~✓ .~ c r .. ~ JJv (WtA .I 

t'J. FN: 715ee \-t,.,....._ d-d--~f-
Title: Open-end contract information 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Army circulars and related documents reflecting information on existing open-end contracts 
for use by contracting officers in procurement of supplies and equipment. 
Disposition: Code KE6. Event is expiration date. Keep in CFA until event occurs and then until no longer 
needed for conducting business, but not longer than 6 years after the event, then destroy. 

I.A. FN: 715gg 
Title: Rejected bids 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Invitations for bids accumulated due to rejecting all bids responding to an invitation and a 
not issuing a new invitation. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business; but not longer than 
6 years, then destroy. 

t5- FN: 715hh 
Title: Procuring office customs entry files 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents relating to the entry and admission free of duty of material procured abroad or 

· returned from abroad by the Army. Included are customs permits, forms, summary of value, similar 
documents, and related correspondence. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

Title: Small business information 
Authority: II-NNA-1451 . . 



• • 
concerns with information about Army requirements for suppliers on bidders' lists, adapting their 
production facilities to compete for prime contracts or subcontracts, changes in specifications wh· 
it possible for production by small business concerns to meet future procurement, and othe atters 
concerning the participation of small business concerns in the military procurement Rr am.Included are 
inquiries from small business concerns, memorandums recording discussion wi epresentatives of small 
business concerns, and similar documents. 
Disposition: Code K6. Keep in CFA until no longer needed for con 
6 years, then destroy. 

(iJ. FN: 715kk 
Title: Small business program surveys : 
Authority: NN-166-204 
Privacy Act: Not applicable 

WITHDRAWN 

Description: Documents re g to surveys of field purchasing officers to analyze the effectiveness of 
the small business pr m to afford small business concerns an equal opportunity to compete for 
procurements. I c:led are data accumulated for making surveys, reports from procuring offices, survey 
reports, in ctions or changes made because of the survey, and related papers. 
Dis I0n: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 

tf FN: 715nn 
Title: Competency certificates 
Authority: II-NNA-1451 
Privacy Act: Not applicable 
Description: Documents relating to the issuance or withdrawal of certificates of the competency, capacity 
and credit standing of small business concerns furnished to contracting officers. Included are copies of 
the certificates, communications concerning the capacity and credit of specific and small business 
concerns, and similar documents. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

/.II. FN: 715pp 
Title: Small business reports 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents accumulated by small business advisers for review and analysis of small 
business activity. Primarily these are reports received from procurement offices on such subjects as 
proposed procurement actions, procurement action summaries, and individual procurement actions. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

7;. FN: 71 Sqq 

7/. 

Title: Contractor reports 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Reports received from contractors participating in the small business procurement program, 
related information, and summaries from the reports. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

Title: Labor relations and EEO surveillance files 
Authority: N N-165-75 . . 

IIIITHORAWN 



• • 
labor relations and industrial equal opportunity programs. Included are co 
statements regarding compliance, and related d 

J). FN: 715bbb1 
Title: Individual item pricing files 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents used in determining standard prices for use in obtaining improved pricing on 
purchases and accounting for the sale and issue of items, for comparative pricing purposes, and for 

. analyzing price trends. Included are ledger sheets, card records, and related papers. 
Disposition: Documents used in establishing revised standard prices: Code K6. Keep in CFA until no 
longer needed for conducting business, but not longer than 6 years, then destroy. 

JJ., FN: 715ccc 
Title: Item pricing posting media 
Authority: NN-166-204 
Privacy Act: Not applicable 

. . Description: Documents used as posting media to individual item pricing files. Included are copies of 
purchase orders, contracts,.abstracts of bids, summaries of proposals, and similar documents. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

7t/. FN: 715ddd 
Title: Company pricing files 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents related to negotiating with commercial concerns as to future pricing methods for 
improved pricing on contracts and·negotiating price adjustments required by contract clauses, such as 
price escalation and price redeterminations. Included are reports, pricing agreements, financial 
statements, production records, and similar documents. 
Note: Files relating to a specific contract will be filed therewith. 
Disposition: Code KE6. Event is establishment of a revised pricing agreement or when the commercial 
concern is no longer considered a prospective source of supply. Keep in CFA until event occurs and then 
until no longer needed for conducting business, but not longer than 6 years after the event, then destroy. 

75". FN. 715ggg 
Title: Advance planning procurement files 
Authority: NN-168-26 WITHDRAWN 
Privacy Act: Not applicable 
Description: Documents relating to the release of advanc Ing information to industrial firms for 
their use in future planning and to aid in sub · · 1 s for required material. Included are synopses of 
advance procurement planning i I0n, lists of bidders, inquiries from industrial firms and answers 
thereto, reports, simi ments, and related papers. 
Disposi · . o e K6. Keep in CFA until no longer needed for conducting business, but not longer than 

7&. FN: 715jjj 
Title: lnterservice inspections 
Authority: N N-166-204 
Privacy Act: Not applicable 
Description: Documents relating to the performance of inspection services for other procuring activities. 
Note: lnterservice inspection files accumulated by Army procuring activities in performing inspection 
service for other departments will be retained in the custody of the inspecting activities in the absence of 
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files to the activity administering the contract. Conversely, inspection files created by other activities in 
performing inspection services on Army contracts will be retained by the activities performing the 
inspection service in the absence of any specific agreements or requests for transfer of such records to 
the Army procuring activities administering the contracts. 
Disposition: Code KE6. Event is completion of inspection action on the related contract. Keep in CFA 
until event occurs and then until no longer needed for conducting business, but not longer than 6 years 
after the event, then destroy. 

77- FN: 715kkk 
Title: Coordinated procurement program reports 
Authority: NC1-AU-77-62 
Privacy Act: Not applicable 
Description: Document containing data relative to the Department of Defense coordinated procurement 
program, such as reports and related papers. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. · 

Title: Canceled solicitations 
Authority: NN, 66 204- eA.5 3 
Privacy Act: Not applicable 
Description: Formal solicitations of offers to provide products or services which were ca ed prior to 
award of a contract. Included are presolicitation documentation on the requirement ers which were 
opened prior to the cancellation, documentation on any Government action u e·time of cancellation, 
and evidence of the cancellation . 

. Disposition: Code KE6. Event is cancellation. Keep in CFA until e occurs and then until no longer 
needed for conducting business, but not longer than 6 years r the event, then destroy. 

77. FN: 715nnn2 
Title: Vietnamese contract records WITHDRAWN 
Authority: N1-AU-87-19 Aa"'t 4.u:sl--s 
Privacy Act: Not Applicable u,µJ~.-dt;'!, 
Description: Records ace ated by U.S. Forces in the Republic of Vietnam during the Southeast Asia ;k-, ~ 
War that pertain to co cts executed between the U.S. Government and Vietnamese contractors. .,,J.. ~ ~ 
Records include · 1vidual procurement transaction case files, contract review files, and other records ;...J.~ ,·., ,-l..,::, 
documenti contractual relationships involving Vietnamese nationals. jih~•t:w!= ,._~ 
Dis~ 10n: Code KE6. Event is cancellation. Keep in CFA until event occurs and then until no longer --rf 

d tor cendueting 1,usiness, 1,ut net len~er Hsiafl 6 years after tt'le event, tl=lefl destFOy. 

fl). FN: 715-Sa 
Title: Controlled materials allocations 
Authority: 1 I-NNA-1933 
Privacy Act: Not applicable 
Description: Documents reflecting the distribution of controlled materials from the Department of 
Defense to the Deputy Chief of Staff for Logistics, and further allocations within the Army to allotting 
agencies. Included are documents indicating material requirements, allocation decisions, tentative 
allocations, requests for allocation concurrence, allocations, and similar data. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

<//. FN: 715-Sb 
Title: Controlled materials allotment cases 
Authority: 1 I-NNA-1933 
Privacy Act: Not applicable 
Description: Documents reflecting allotments of controlled materials to contractors and producers. 
Included are requests, applications for allotments of controlled material and equipment, authorized 
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controlled material (ACM) orders, applications for production and construction material and equipment, 
authorized production schedules and revisions thereto, allotment increases or decreases, schedules of 
materials requirements, construction authorizations and allotments of controlled materials, allotment 
certificates for offshore construction, authorization letters for purchase of construction machinery, and 
similar documents. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

iJ. · FN: 715-5c 
Title: Priority rating cases 
Authority: I I-NNA-1933 
Privacy Act: Not applicable 
Description: Documents used in establishing the priority use of controlled materials by contractors and 
producers. Included are requests for filing applications for priority ratings, applications for priority ratings 
for delivery of production and construction materials and equipment with·supporting·documents and 
recommendations, rating certificates and disapprovals of rating, requests for special priorities and 
assistance with related denials or approvals, and similar documents. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

Title: Controlled materials audits 
Authority: I I-NNA-1933 
Privacy Act: Not applicable 
Description: Reports of audit, interim reports of audit, audit checklists, and related documents. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not I 
6 years, then destroy. 

1'(. FN: 715-5h 
Title: Representative samples 
Authority: NC1-AU-77-78 WITHDRI\Wfil 
Privacy Act: Not applicable 
Description: Representative samples of files, maintained by He quarters, Department of the Army 
offices, described under file numbers 715-5a, 715-5b, 715-5 , and 715-5e which are withdrawn from each 
annual block of files. 
Disposition: Code K6. Keep in CFA until no longe[ eeded for conducting business, but not longer than 
6 years, then destroy. 

ft,. FN: 715-5i 
Title: Strategic and critical materi wtTHDRAWl'li 
Authority: NC1-AU-77-70 
Privacy Act: Not applica 
Description: Docum s created in computing and reporting the quantities of strategic and critical 
materials neede meet current or mobilization production schedules, or both, for end items. Included 
are computa · s, reports reflecting requirements, and related papers. 
Disposi · n: Code KE6. Event is supersession or obsolescence. Keep in CFA until event occurs and 
the til no longer needed for conducting business, but not longer than 6 years after the event, then 

ii.,,, FN: 715-5m 
Title: National stockpile accounts 
Authority: NN-164-198 
Privacy Act: Not applicable 
Description: Documents relating to the receipt, storage, and inventory of strategic and critical materials 
stored by the Army for General Services Administration, Defense Materials Service. Included are 
inventory record cards which reflect the program designation of material stored; commodity type; and 
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vouchers with supporting documents such as receiving and shipping reports, adjustment documents, and 
related papers. 
Disposition: Code KE6. Event is shipment of material. Keep in CFA until event occurs and then until no 
longer needed for conducting business, but not longer than 6 years after the event, then destroy. 

'67- 't-N'.~~,fl----------------------------------:::::::=-
Title: National stockpile voucher registers 
Authority: NN 1 e4 -Wa bR'.5 :;l.3 WITHDRAWWI 
Privacy Act: Not applicable 
Description: Registers maintained to assign voucher numnc,"c-+1,.,.,.,umerical sequence to vouchers 
relating to the receipt, storage, and shipment o gIc and critical materials for the account of the 
General Services Administration, Det0F,Se aterials Service. 
Disposition: Code KE Is after individual sheets or individual bound books are filled. Keep in CFA 
until event ,...,..,.,...,....- and then until no longer needed for conducting business, but not longer than 6 years 

-----------·-------------------------------------
((/ · FN: 715-5p 

Title: National stockpile reports 
Authority: NN-164-198 
Privacy Act: Not applicable 
Description: Documents reflecting the storage space allocated and occupied by the strategic and critical 
materials stored by the Army for the General Services Administration, Defense Materials Service. These 
reports also reflect the quantity of each commodity stored and the last receiving report number and 
outbound report number used by the storing activity. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting business, but not longer than 
6 years, then destroy. 

'J'i. FN: 715-5q 
Title: National stockpile shipping files 
Authority: NC1-AU-77-47 
Privacy Act: Not applicable 
Description: Documents relating to the transportation of strategic and critical materials stored by the 
Army for the General Services Administration. Included are memorandum copies of bills of lading with 
supporting documents such as freight classification, export certificates or declarations, transit certificates 
such as GSA Form 278, TPU Form 12, demurrage car record books, and similar documents. 
Disposition: Code KE6. Event is after all stored material of like kind and grade has been shipped out. 
Keep in CFA until event occurs and then until no longer needed for conducting business, but not longer 
than 6 years after the event, then destroy. 

tjl). FN. 715 91a 
Title: Competition Advocacy files 
Authority: NC1-AU-85-63 
Privacy Act: Not applicable 

WITHDRAWN 

Description: Information accumulated in carrying out a syuste program of competition advocacy to 
ensure competitive aquisition. Included are plans, d entation of exceptions to full competition, 
reviews and recommendations on lower_.....,.n~,,~n goals, reports on progress, and similar information. 
Note: Excluded are formal dire.ciwe-S-governing operation of the program, which are instruction files (25-
30q). 
Disposi · 
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JOB NUMBER 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
PAGE 2 
OF 

4 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

725 
REQUISITION AND ISSUE OF SUPPLIES AND EQUIPMENT 
Prescribing Directive 
AR 725-1--Special Authorization and Procedures for Issues, Sales and Loans 
AR 725-50--Requisitioning, Receipt, and Issue System 
Description: These records concern procedures pertaining to requisitioning and 
issue of items of supply and equipment. Includes special requisitioning and 
issue systems such as MILS TRIP. 

9. GRS OR 
SUPERSEDED 

JOB CITATION 

10. ACTION 
TAKEN (NARA 

USE ONLY) 

e,'/. 
Title: General requisition and issue of supplies and equipment correspondence NN-165-192 
files 
Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other 
publications prepared by another office with chief responsibility; program and 
budget documents, management improvement reports, cost reduction reports, 
and comparable information submitted to offices in charge of these functions; 
routine or general requests for information and replies, informal reports with 
related papers, general recommendations and suggestions with all types of 
transmittals, other transactions of a general, routine, and administrative 
nature; and other information relating to requisition and issue of supplies and 
equipment which cannot logically be filed with the detailed record series r ed 
below. (This does not include instruction files. See file no. 25-30q.) ters 
relating to requisition and issue of supplies and equipment that are ceived for 
information only, on which no action is required. These includ ards, listings, 
indexes, or other items which are created solely to facilitat r control work; 
extra copies of actions maintained by action officers; 1cate copies of 
actions accumulated by supervisory offices (establis d keep only when 
necessary); and notes, drafts, feeder reports, an irnilar working papers 
gathered for preparation of an action. 
Disposition: Code K6. Keep in CFA unf o longer needed for conducting 
business, but not longer than 6 years en destroy . 

. 1J. FN: 725-la 
Title: Small arms sales re rds 
Privacy Act: Not appr ble 
Description: Docu ents relating to the sale of small arms, ammunition, 
targets, and re ed items to members of the National Rifle Association and to 
other autho · ed organizations. Included are requests, shipping documents, and 
weapo sales record cards. 

sition: Code K6. Keep in CF A until no longer needed for conducting 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

NCl-AU-80-19 WITHORAWM 

STANDARD FORM 115 (REV. 3-91) 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
PAGE 3 
OF;, 

4 

7. 
ITEM 
NO . 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

. fJ... FN: 725-lbl 
Title: Surplus property donations 
Privacy Act: Not applicable 
Description: Documents reflecting the donation of obsolete combat materiel, 
books, manuscripts, works of art, drawing plans, and models not needed by 
the Department of Defense, to veterans organizations, educational museums · 
operating under charters forbidding the accumulation of profit, state museums, 
and municipal corporations. Included are shipping orders, shipping documents, 
schedule of collections, and related papers. 
Disposition: Records reflecting donation of combat materiel: Code KE6. Event 
is when record is no longer needed to support annual verification of donor's 
use. Keep in CFA until event occurs and then until no longer needed for 
conducting business, but not longer than 6 years after the event, then destroy. 

9. GAS OR 
SUPERSEDED 

JOB CITATION 

NN-166-204 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

FN: 725-lb2 NN-166-204 
Title: Surplus property donations 
Privacy Act: Not applicable 
Description: Documents reflecting the donation of obsolete combat materiel, 
books, manuscripts, works of art, drawing plans, and models not needed by 
the Department of Defense, to veterans organizations, educational museums 
operating under charters forbidding the accumulation of profit, state museums, 
and municipal corporations. Included are shipping orders, shipping documents, 
schedule of collections, and related papers. 
Disposition: Documents other than records reflecting donation of combat 
material: Code KE6. Event is when account is settled or information is 
included in subsequent consolidated memorandum receipts .. Keep in CFA 
until event occurs and then until no longer needed for conducting business, but 
not longer than 6 years after the event, then destroy. 

Title: Due-in document registers 
Privacy Act: Not applicable 
Description: Registers recording due-in shipments or notices of shipment. 
Disposition: Code KE6. Event is last entry. Keep in CFA until event occurs 
and then until no longer needed for conducting business, but not longer than 6 
years after the event, then destroy. 

11.?. · f~.22.liSQJ>.n 
Title: Requisition suspense and status files 
Privacy Act: Not applicable 
Description: Documents maintained b requisitioner which reflect the 
supply status of requisitions. Inc ed are copies of requisitions, supply status 
cards, follow-up data, an conciliation of open requisitions. 
Disposition: Code . Event is completion of supply action or cancellation 
of requisitio eep in CF A until event occurs and then until no longer needed 
for co cting business, but not longer than 6 years after the event, then 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

WITHDRAWN 

GRS 3, "Item Sa and b 1111THDRIWVN 

ST AND ARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
PAGE 4 
OF 
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7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

FN: 725-50c 
Title: Station supply reports 
Privacy Act: Not applicable 
Description: Reports concerning the status of supply, excess stock and the 
redistribution of stock (including station status stock report), and report on the 
status of equipment. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 

: 1f FN: 725-50d 
Title: Priority requisitions 
Privacy Act: Not applicable 
Description: Requisition documents containing priority designators in the 1 
through 8 category which are maintained in a separate file, as required by AR 
710-2. 

9. GRS OR 
SUPERSEDED 

JOB CITATION 

NN-166-204 

NN-166-204 

10. ACTION 
TAKEN (NARA 

USE ONLY) 

Disposition: Code K6. Keep in €FA tmtii ft6 16nger needed for eeHdueHng ~ J , ....htw1 
bttsiness, bttt ft6t 16nger than 6 years, then destroy. tldl- N?,I, • Gw..~ .-~ '$]"'~ at-It..- #-I K.tJ.. c,.,,n "';j. J.k:f" ~ 
~i~-i~--~~_:'! __ ~_i,,::, __ c£.li1:,J:t.nb:L~~,J- Dl.U.,rj ,...,J .UV.., i. .. kl I'll> I~ fp.,. ~~ .. j ba,,s,'...,~5, b lft<(f,. ..., 

FN: 725-50h t., i~~ i:J-ll.,. ¼ -<w,.,}, f-i.,...,. -a~t:,>-j ·u-NNA-148 

Title: Issue histories 
Privacy Act: Not applicable 
Description: Documents reflecting the record of each material request release 
order and all supply actions taken on the request. These documents may be in 
the form of hard copy, punched card, or tape. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 

1ot>. Title: Requisition registers 
Privacy Act: Not applicable 
Description: Registers main · 
to be furni tne.c.4;i,evieffiin . 

FN: 725-S0k! 
Io/. Title: Major item status reports 

Privacy Act: Not applicable 

needed for conducting 

Description: Documents accumulated in reporting major items to key depots or 
stock control points and consolidated reports prepared therefrom for 
submission to higher headquarters. 
Disposition: f>est10y after 1 year, except stock record cards will be destro:,ed 
1 year afl:er tilled er last eHtry thereon. Sk.K rtu,,J &>-J~; &Je. «a,. 
&.,.,} ;!) i11J t>'" \.r.~t -f.~. ~ '"' tflA Lt11h-l -{W11.~ bl.U..,r<;;, c..J -J.k.., ""1-i I 
i11v '"'1<" ~ (,,... u.,!1-t,..\-i") !,,.,s;""½, b..J. .,.,)- /""'3.,. tk,,.... u 1"'~ 
tµ... ~ /w .. J' +i-,.., k.l-.J. 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

Wl'THORAWN 

NN-166-204 

STANDARD FORM 115 (REV. 3-91) 
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102. FN: 725-50k2 
Title: Major item status reports 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Documents accumulated in reporting major items to key depots or stock control 
points and consolidated reports prepared therefrom for submission to higher headquarters. 
Disposition: Files other than stock record cards: Code K6. Keep in CF A until no longer needed 
for conducting business, but not longer than 6 years, then destroy. 

@) 



• • JOB NUMBER 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Title: General storage and supply activities correspondence files 
Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other 
publications prepared by another office with chief responsibility; program and 
budget documents, management improvement reports, cost reduction reports, 
and comparable information submitted to offices in charge of these functions; 
routine or general requests for information and replies, informal reports with 
related papers, general recommendations and suggestions with all types 
transmittals, other transactions of a general, routine, and administ ve 
nature; and other information relating to storage and supply vities which 
cannot logically be filed with the detailed record series · ed below. (This 
does not include instruction files. See file no. 25- q.) Matters relating to 
storage and supply activities that are receiv or information only, on which 
no action is required. These include c , listings, indexes, or other items 
which are created solely to facil" e or control work; extra copies of actions 
maintained by action offic , duplicate copies of actions accumulated by 
supervisory offices lish and keep only when necessary); and notes, 
drafts, feeder r rts, and similar working papers gathered for preparation of 

· needed for conducting 

9. GAS OR 
SUPERSEDED 

JOB CITATION 

NN-165-192 

FN: 740-la NN-166-204 
wt./. Title: Depots supply operation reports 

Authority: 

/fb­

iDt, 

Privacy Act: Not applicable 
Description: Reports relating to depot supply operations containing data 
accumulated from requisitions and receiving documents for use at the depot in 
controlling depot operations. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 

FN: 740-ld 
Title: Daily humidity and temperature charts 
Privacy Act: Not applicable 
Description: Documents, normally in the form of charts, which reflect daily 
ammunition magazine humidity and temperature readings. 

NN-166-204 

Disposition: Code K6. Keep in CFA w1til no longe1 needed fo1 eondneting 
business, bttt nt1t longer thatt 6 )ears, then destroLCoJe- }'\0,,, G,.t,i} ~ k .. slt.,... J Je.-b . b .<YI~ 

-a-~~~--~~-.!!! __ c.t..~_.ttwhLll!!ll'l~--~~ o-J "' .. ht tt> io-ir IU<d,u:1, t¥"':> !,i,,:!>,W§, 

FN: 740-le b14" ,,or ~ ~ ~ 11
""~ ~,.,..., l-k-4 ~w.J-, ~ NCr-AU-77-147 

Title: Atmospheric annual graphs 
Privacy Act: Not applicable 
Description: Annual graphs which reflect atmospheric data of ammunition 
magazines in connection with the storage of ammunition, ammunition 
components, and explosives. 
Disposition: Code KE6. Event is demolition of magazine. Keep in CFA until 

event occurs and then until no longer needed for conducting business, but not 

PAGE 2 
OF 

5 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

115-109 NSN 7540-00-634-4064 
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7. 
ITEM 
NO. 

B. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

FN: 740-le (Continued) 
longer than 6 years, then destroy. 

9. GRS OR 
SUPERSEDED 

JOB CITATION 

10. ACTION 
TAKEN (NARA 

USE ONLY) 

i 1'. I ,v-u 1 ,. -ivv--v - WITHORI\WW\ 
Title: Storage registers &1lS .J..3 -----
Privacy Act: Not applicable Q!.J:~atel~----------
Description: Voucher assignment registers, shipping control - ,, tally 
number registers, and comparable devices m~ or storage control 
purposes. 
Disposition: -i\:o. Keep in CFA until no longer needed for conducting 

• I r 
.., J __ ... , --··-- - ..,J. 

FN: 740-lg 
Title: Storage identification and inspection reports 
Privacy Act: Not applicable 
Description: Documents relating to the identification, classification, and 
inspection of items in storage or received for storage from sources other than 
contractors, reflecting the physical condition of the items, packing procedures 
used, and the examination and testing of items, to determine the suitability of 
storage methods and conditions and to assure that the sµpplies and equipment 
will be in usable condition at all times. Included are surveillance inspection 
reports, quality history records, test data sheets, stock discrepancy reports, 
classification reports, and comparable papers. (This description does not 
include files relating to the storage of ammunition.) 

NN-166-204 

Disposition: Code K6. Keep in CFA wrtil no longer needed for eotulttetmg .• J , ~ .:1.4 . Ji 
bttsm~s, bttt n~t longer thi 6 :years, then destroy . Co&:~ 'II.el • GV-4\~ i~ ~r: 4-iovi 0, .. ~ Wwje'- , ,. ,V'\ f> frL,"" 0

"" 

~~-1-~_: __ ~--~'(l ___ lf.i\._1,!_»~; __ t~L-~""' ;_.._J ~ ... ~~~I l'\P '""'1fi'° W.J.l.iUJI }""1 ;Jll>~j bJ.<$,,v.$-5, I:)>' 1'11.,f- !,~I' 
-1,k,,. ~ \Jar> ,.t-f<,.. ~ l~"''f" µ_,.., ..., s,.,.._, ' 

FN: 740-lh I ' N 166-204 
Title: Warehouse receipts 
Privacy Act: Not applicable 
Description: Car arrival reports, shipping documents, tallies, or comparable 
documents retained for car spotting, the assignment of labor and equipment, 
the unloading of supplies, and other purposes connected with the receipt of 
supplies at depot warehouses. 
Disposition: Code KE6. Event is receipt of shipment, or when they have 
served their intended purpose. Keep in CFA until event occurs and then until 
no longer needed for conducting business, but not longer than 6 years after the 
event, then destroy. 

· /JI), FN: 740-li NN-166-204 
Title: Warehouse shipping files 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Army shipping documents, tallies, reports of outbound freight 
cars, work assignment sheets used for stock picking, copies of stock or 
packing tags, or comparable documents retained by the warehouse after 
shipment and used for picking, packing, and loading stock for shipment. 
Disposition: Code KE6. Event is receipt of shipment, or when they have 
served their intended purpose. Keep in CFA until event occurs and then until 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

STANDARD FORM 115 (REV. 3-91) 
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7. 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO. 

FN: 7 40- li (Continued) 
no longer needed for conducting business, but not longer than 6 years after the 
event, then destroy. 
-------------------------------------------------

l , FN: 740-lj 
ill. Title: Labor pool and equipment operating files 

Privacy Act: Not applicable 
Description: Documents relating to the assignment and utilization of labor and 
equipment for warehousing activities. Included are work assignment sheets, 
working reports of the operation of materials handling equipment, daily work 
reports showing such information as the date, shift, cars or trucks loaded or 
unloaded, and comparable documents. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 
-------------------------------------------------. FN: 740-lk .. 

/J'J., Title: Storage reports 
Privacy Act: Not applicable 
Description: Reports relating to overall storage operations which are made to 
higher headquarters. Included are depot space and operating reports, monthly 
materials handling reports, and similar reports. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 
-------------------------------------------------
FN: 740-lm 

JI J. Title: Depot stock availability reports 
Privacy Act: Not applicable 
Description: Reports prepared periodically listing stock availability balances. 
These are used primarily for ascertaining availability of supplies to satisfy 
quantities called for on requisitioning documents and for effect~g rele~se ~f } 
quantities previously reported as due out. d,,. .3 llhP••H-6, o./h,'-½lW" ,s """"' · 
Disposition: Code KE6. Event is completion of next reportf\Keep in CFA until 
event occurs and then until no longer needed for conducting business, but not 
longer than 6 years after the event, then destroy. 
-------------------------------------------------
FN: 740-ln 

//If. Title: Depot stock status and transactions analysis reports 
Authority: NN-166-204 
Privacy Act: Not applicable 
Description: Reports reflecting current balances on a depot's stock records or 
summarizing individual transactions. Included are depot stock status reports 
and depot transaction analysis reports. IJ<' 3 =•~~; wk~.,. ,, -#!lf'f,{. 
Disposition: Code KE6. Event is completion of next reportj\Keep in CFA until 
event occurs and then until no longer needed for conducting business, but not 
longer than 6 years after the event, then destroy. 
-------------------------------------------------

/JS', 
FN: 740-lp FN: 740-lp 
Title: Due-in documents 
Privacy Act: Not applicable 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

9. GRS OR 10. ACTION 
SUPERSEDED TAKEN(NARA 

JOB CITATION USE ONLY) 

NN-166-204 

NN-166-204 

II-NN-2076 
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j • • JOB NUMBER 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9. GRS OR 

SUPERSEDED 
JOB CITATION 

FN: 740-lp (Continued) 
Description: Documents reflecting quantity and type of material due-in which 
are used as a record of due-in shipments, as a notification of shipment, or for 
warehouse space utilization planning. Included are copies of requisitions, 
purchase orders, shipping and delivery orders, and similar documents. Such 
documents are excluded when filed with vouchers to the stock record account. 
Disposition: Code KE6. Event is receipt of shipment, or when they have 
served their intended purpose. Keep in CFA until event occurs and then until 
no longer needed for conducting business, but not longer than 6 years after the 
event, then destroy. 

FN: 740-lq NN-166-204 
///;,. Title: Model (service) stocks 

Privacy Act: Not applicable 
Description: Documents maintained as a record of predetermined quantities of 
specified items reserved for issue to individuals or activities which lack an 
organizational supply officer. Included are model stock lists and their 
revisions, property issue slips, and property tum-in slips. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 

FN: 740-ls 
117, Title: Transportation unit controls 

Privacy Act: Not applicable 
Description: Documents constituting a system for control of the identification 
of separate shipments. 
Disposition: Code KE6. Event is last shipment. Keep in CFA until event 
occurs and then until no longer needed for conducting business, but not longer 

NN-166-204 

than 6 years after the event, then destroy. NN-166-204 

FN: 740-3a 
I I(. Title: Material handling equipment use files 

Privacy Act: Not applicable 
Description: Documents containing data for use in establishing utilizaHon 
requirements for materials handling equipment. Included are daily records of 
materials handling equipment operations, copies of materials handling 
equipment utilization reports, and similar documents. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. ~~I 17:J 194 

1/Cj. Title: Technical escort files 
Privacy Act: Not applicable 
Description: Information on each escort operation performed by U.S. A 
technical escort teams for shipments of chemical agents, bio agents, 
radiological agents, and etiological agents. Inc re checklist and report 
forms, copies of incident reports orutor cards, operational reports, 
requests for transport · , and related information. 
Disposif e K6. Keep in CF A until no longer needed for conducting 

PAGE 5, 

OF 
5 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

WITHORAV-IM 
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• • JOB NUMBER 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
PAGE 2 
OF/ 

3 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

746 
MARKING, PACKING, AND SHIPMENT OF SUPPLIES AND 
EQUIPMENT 
Prescribing Directive 
AR 746-1--Packaging of Army Materiel for Shipment and Storage 
Description: These records concern painting and marking of Army materiel 
for identification. This includes preparing of materiel for shipment (cleaning, 
preserving, packing, packaging, and marking), loading, and escorting of 
shipments. 

/J.lJ· Title: General marking, packing, and shipment of supplies and equipment 
correspondence files 
Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other 
.publications prepared by another office with chief responsibility; program and 
budget documents, management improvement reports, cost reduction reports, 
and comparable information submitted to offices in charge of these functions; 
routine or general requests for information and replies, informal reports w· 
related papers, general recommendations and suggestions with all t of 
transmittals, other transactions of a general, routine, and actm· · rative 
nature; and other information relating to marking, packin d shipment of 
supplies and equipment which cannot logically be fil with the detailed record 
series listed below. (This does not include inst 10n files. See file no. 
25-30q) Matters relating to marking, pac · , and shipment of supplies and 
equipment that are received for info tion only, on which no action is 
required. These include cards, · mgs, indexes, or other items which are 
created solely to facilitate control work; extra copies of actions maintained 
by action officers; d 1cate copies of actions accumulated by supervisory 
offices (establi d keep only when necessary); and notes, drafts, feeder 
reports, similar working papers gathered for preparation of an action. 

tion: Code K6. Keep in CFA until no longer needed for conducting 

FN: 746-la 
fJ../, Title: Packaging and handling deficiency reports 

Privacy Act: Not applicable 
Description: Reports submitted by receiving activities concerning deficiencies 
in the preservation, packaging, marking, or handling of supplies, equipment, 
or materials. Included are reports of packaging and handling deficiencies, 
reports and corrective action, and related papers. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

9. GRS OR 
SUPERSEDED 

JOB CITATION 
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USE ONLY) 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
PAGE 3 
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7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9. GRS OR 

SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

/?.J-
FN: 746-ld II-NNA-410 
Title: Box and crate work orders 
Privacy Act: Not applicable 
Description: Box and crate shop work orders and supporting papers indicating 
all work performed by the activity and reflecting the status of work in process 
in terms of materials and workforce hours consumed and work accomplished. 
Disposition: Code K6. Keep in CFA until no longer needed for conducting 
business, but not longer than 6 years, then destroy. 

Title: Box and crate order and control registers 
Privacy Act: Not applicable 
Description: Documents used in connection with controllin 
production scheduling, future production re:ID,ll·LI=01'rretl[f, 
determinations, and simila:::..rJ!!!!'t~~-...,...--­

115-109 

eep in CF A until no longer needed for conducting 
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JOB NUMBER PAGE 
REQUEST FOR RECOR[)S DISp ITION AUTHORITY - CONTINUA .N 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

750 
MAINTENANCE OF SUPPLIES AND EQUIPMENT 
Prescribing Directive 
AR 750-1--Army Materiel Maintenance Policy and Retail 
Maintenance Operations 
Description: These records concern actions taken to 
retain materiel in a serviceable condition or to 
restore it to serviceability. Maintenance actions 
include inspection, testing, servicing, classification 
as to serviceability, repair, rebuilding, and 
reclamation. Also includes activities and operations 
responsible for maintenance functions. 
Note: Under instrutions in DA Pam 738-750, most 
record-keeping activities (except for aircraft) were 
transferred from TM 38-750, The Army Maintenance 
Management System (TAMMS). See 738-series in this 
pamphlet for maintenance numbers formerly identified as 
750-lc, d, e, f, g, i, j, and k. 

Title: General maintenance of supplies and equipment 
correspondence files 
Privacy Act: Not applicable 
Description: Routine comments on regulations, 
directives, or other publications prepared by another 
office with chief responsibility; program and budget 
documents, management improvement reports, cost 
reduction reports, and comparable information submitted 
to offices in charge of these functions; routine or 
general requests for 
reports with related papers, general recommendatio s 
and suggestions with all types of transmittals, ther 
transactions of a general, routine, and admi ·strative 
nature; and other information relating to intenance 
of supplies and equipment which cannot gically be 
filed with the detailed record series isted below. 
(This does not include instruction 
25-30q.) Matters relating to ma· tenance of suppiies 
and equipment that are receiv for information only, 
on which no action is requ· ed. These include cards, 
listings, indexes, or o er items which are created 
solely to facilitate control work; extra copies of 
actions maintained y action officers; duplicate copies 

ated by supervisory offices 

er reports, and similar working papers 
gathere for preparation of an action. 

tion: Code K6. Keep in CFA until no longer 
conducting business, but not longer than 6 

15-205 Two copies including original, to be submitted 
to the National Archives ancf Records Administration 

9. GRS OR 
SUPERSEDED 

JOB CITATION 

NN-165-192 

fo. ACTION 
TAKEN(NARA 

USE ONLY) 

STANDARD FORM 115-A (REV. 3-91) 
Prescribed b__y NARA 
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JOB NUMBER PAGE 
REQUEST FOR RECORQS DISP ITION AUTHORITY - CONTINUA N 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

FN: 750-lal 
Title: Maintenance summary and management files 
Privacy Act: Not applicable 
Description:· Documents relating to summarization of 
data on the general management of maintenance 
operations and functions. Includes copies of various 
operationally prepared forms (commonly referred to as 
"control copies") containing detailed data of value in 
managing such aspects of maintenance as forecasting 
workloads, scheduling work for orderly flow, work time· 
standards, parts supply, cost control, quality control, 
and similar information. 
Note: Control copies of documents that are in 
machine-readable form should be maintained and disposed 
of as prescribed for data processing files (18-series 
of records) or as machine-readable records. 
Disposition: Office having Army-wide responsibility: 
Consolidated reports and summaries affecting policy, 
precedent, and procedure: Code KE6. Event is 
supersession or obsolescence. Keep in CFA until event 
occurs and then until no longer needed for conducting 
business, but not longer than 6 years after the event, 
then destroy. 

Title: Maintenance summary and management files 
Privacy Act: Not applicable 
Description: Documents relating to summarization of 
data on the general management of maintenance 
operations and functions. Includes copies of various 
operationally prepared forms (commonly referred to as 
"control copies") containing detailed data of val 
managing such aspects of maintenance as forec 
workloads, scheduling work for orderly fl 
standards, parts supply, cost control, 
and similar information. 
Note: Control copies of docu are in 
machine-readable d be maintained and disposed 
of as prescribed processing files (18-series 

a 
fice having Army-wide responsibility: 
Code K6. Keep in CFA until no longer 

conducting business, but not longer than 6 

15-205 Two copies including original, to be submitted 
to the National Archives ancf Records Administration 

9. GRS OR 
SUPERSEDED 

JOB CITATION 

NCl-AU-77-45 

3 OF 7 

10. ACTION 
TAKEN (NARA 

USE ONLY) 
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REQUEST FOR RECORDS Dl~P ITION AUTHORITY - CONTINUA 

7. 
ITEM 
NO. 

. 117. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Title: Maintenance summary and management files 
Privacy Act: Not applicable 
Description: Documents relating to summarization of 
data on the general management of maintenance 
operations and functions. Includes copies of various 
operationally prepared forms (commonly referred to as 
"control copies") containing detailed data of value in 
managing such aspects of maintenance as forecasting 
workloads, scheduling work for orderly flow, work time 
standards, parts supply, cost control, quality control, 
and similar information. 
Note: Control copies of documents that are in 
machine-readable form should be maintained 
of as prescribed for data processing files 
of records) or as machine-readable records. 
Disposition: Office having Army-wide responsibil'ty: 
FeedeL reports: Code KE6. Event is extraction f data. 
Keep in CFA until event occurs and then 
needed for conducting business, but not 
years after the event, then destroy. 

6 

JOB NUMBER PAGE 
N 

9. GRS OR 
SUPERSEDED 

JOB CITATION 

10. ACTION 
TAKEN(NARA 

USE ONLY) 
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Title: Maintenance summary and 
Privacy Act: Not applicable 
Description:. Documents rel_atin summarization of 
data on the general manageme of maintenance 
operations and functions. I eludes copies of various 
operationally prepared fo s (commonly referred to as 
"control copies") conta' ing detailed data of value in 
managing such aspects of maintenance as forecasting 
workloads, scheduli work for orderly flow, work time 
standards, parts quality control, 
and similar inf mation. 
Note: Control opies of documents that are in 
machine-rea le form should be maintained and disposed 
of as pres ribed for data processing files (18-series 
of recor s) or as machine-readable records. 
Dispos'tion: Other offices: Consolidated reports and 

ies: Code K6. Keep in CFA until no longer needed 
business, but not longer than 6 years, 

15-205 Two copies including original, to be submitted 
to the National Archives ancf Records Administration 

STANDARD FORM 115-A (REV. 3-91) 
Prescribed b_y NARA 
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JOB NUMB.ER 
REQUEST FOR RECORDS Dl~P ITION AUTHORITY - CONTINUA N 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Title: Maintenance summary and management files 
Privacy Act: Not applicable 
Description: Documents relating to summarization of 
data on the general management of maintenance 
operations and functions. Includes copies of various 
operationally prepared forms (commonly referred to as 
"control copies") containing detailed data of value in 
managing such aspects of maintenance as forecasting 
workloads, scheduling work for orderly flow, work time 
standards, parts supply, cost control, quality control, 
and similar information. 
Note: Control copies of documents that are 
machine-readable form should be maintained 
of as prescribed for data processing files 
of records) or as machine-readable records. 
Disposition: Other offices: Feeder reports: Cod 
Event is extraction of data. Keep in CFA unti 
occurs and then until no longer needed for 
business, but not longer than 6 years aft 
then destroy. 

/JD. FN: 750-la6 
Title: Maintenance summary and 
Privacy Act: Not applicable 
Description: Documents relatin 
data on the general manageme 
operations and functions. 

summarization of 
of maintenance 

operationally prepared f ms (commonly referred to as 
"control copies") cont "ning detailed data of value in 
managing such aspects of maintenance as forecasting 
workloads, scheduli g work for orderly flow, work time 

quality control, 
mation. 

Note: Control copies of documents that are in 
machine-rea ble form should be maintained and disposed 
of as pre ribed for data processing files (18-series 
of reco s) or as machine-readable records. 
Dispo "tion: Material Condition Status Reports (DA Form 
2406 : Code K6. Keep in CFA until no longer needed for 

business, but not longer than 6 years, then 

15-205 Two copies including original, to be submitted 
to the Nat1onaf Archives ancf Records Administration 

9. GRS OR 
SUPERSEDED 

JOB CITATION 

NCl-AU-77-45 

10. ACTION 
TAKEN(NARA 

USE ONLY) 
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JOB NUMBER PAGE 
REQUEST FOR RECORDS DISP . . ITION AUTHORITY - CONTINUA 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

I FN: 750-lb /3. 
Title: Item maintenance engineering 
Privacy Act: Not applicable 
Description: Documents created in maintenance 
engineering of development, reproduction, or 
standardization of items of materiel to determine 
maintenance support required; assure incorporation of 
ease of maintenance in design; improve maintenance 
operations on existing items; reduce maintenance; and 
prepare, coordinate, and issue technical manuals and 
bulletins, lubrication orders, and modification work 
orders. Included are contributions to and comments on 
maintenance specifications; support plans for 
development items; reports or minutes of maintenance 
evaluation review; reports, drawings, and similar 
papers resulting from investigat_ing and correcting 
deficiencies or otherwise modifying the materiel; and 
draft copies of the published.equipment publications 
and communications relating to them. 
Disposition: Code KE6. Event is publication of the 
related instruction, or on termination of the project 
when no such publication is issued. Keep in CFA until 
event occurs and then until no longer needed for 
conducting business, but not longer than 6 years after 
the event, then destroy. 

/J.). FN: 750-lh 
Title: Installed and spare engine reports 
Privacy Act: Not applicable 
Description: Documents relating to reports indicating 
Army aircraft engines in stock or installed on fixed 
wing or rotary wing aircraft. Data for preparation of 
these reports are contained in aircraft flight reports 
and maintenance and historical records for aeronautical 
equipment. 
Disposition: Code K6. Keep in CFA until no longer 
needed for conducting business, but not longer than 6 
years, then destroy. 

'1/33. FN: 750-lm 
Title: Maintenance technical assistance files 
Privacy Act: Not applicable 
Description: Reports and related papers accumulating 
from conduct of technical assistance programs which 
provide advice and assistance to improve organizational 
and field maintenance performance. 
Disposition: Code K6. Keep in CFA until no longer 
needed for conducting business, but not longer than 6 
years, then destroy. 

15-205 Two copies including original, to be submitted 
to the Nat1onaf Archives ancf Records Administration 

9. GRS OR 
SUPERSEDED 

JOB CITATION 

NN-166-204 

NCl-AU-77-46 
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10. ACTION 
TAKEN(NARA 

USE ONLY) 
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JOB NUMBER PAGE 
REQUEST FOR RECOROS DISP ITION AUTHORITY - CONTINUA .N 

7. 
ITEM 
NO. 

. . 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

FN: 750-43b 
13~ Title: TMDE Case Files 

Privacy Act: Not applicable 
Description: Equipment case files including technical 
requirements documentation, technical specifications, 
contract actions, equipment improvements reports, and 
similar information. 
Disposition: Code KE6. Event is obsolescence, 
discontinuance, or removal from inventory. Keep in CFA 
until event occurs and then until no longer needed for 
conducting business, but not more than 6 years after 
the event, then destroy. 

135'°. FN: 750-43d 
Title: TMDE Temperature and Humidity Files 
Privacy Act: Not applicable 
Description: Documents, normally in the form of charts, 
which reflect weekly laboratory temperature and 
humidity readings. 
Disposition: Code K6. Keep in CFA until no. longer 
needed for conducting business, but not longer than 6 
years, then destroy. 

/!JI,. FN: 750-43f 
Title: Calibration Techniques 
Privacy Act: Not applicable 
Description: Primary Standards Laboratory documents 
created to control the calibration method and use of 
measurement standards maintained by the laboratory. 
Disposition: Code KE6. Event is completion of repair. 
Keep in CFA until event occurs and then until no longer 
needed for conducting business, but not longer than 6 
years after the event, then destroy. 

. FN: 750-43i 
137· Title: TMDE Calibration Cross Check Data 

Privacy Act: Not applicable 
Description: Documents used to record information 
arrives from cross checks performed on Area TMDE 
Support Team standards. 
Disposition: Code K6. Keep in CFA until no longer 
needed for conducting business, but not longer than 6 
years, then destroy. 

15-205 Two copies including original, to be submitted 
to the Nat,onaf Archives and Records Administration 

9. GRS OR 
SUPERSEDED 

JOB CITATION 

Nl-AU-94-11 

Nl-AU-94-11 

Nl-AU-94-11 

Nl-AU-94-11 

10. ACTION 
TAKEN(NARA 

USE ONLY) 
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• • JOB NUMBER 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
PAGE 2, 
OF,,,, 
//2 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

755 
UTILIZATION AND DISPOSAL OF SUPPLIES AND EQUIPMENT 
Prescribing Directive 
ER 755-2-1--Utilization and Disposal of Supplies and Equipment 
Description: These records concern reporting, using, screening, redistributing, 
and disposing of excess, surplus, and foreign excess personal property. 

Title: General disposal of supplies and equipment correspondence files 
Privacy Act: Not applicable 
Description: Routine comments on regulations, directives, or other 
publications prepared by another office with chief responsibility; program and 
budget documents, management improvement reports, cost reduction reports, 
and comparable information submitted to offices in charge of these functions; 
routine or general requests for information and replies, informal reports with 
related papers, general recommendations, and suggestions with all types of 
transmittals, other transactions of a general, routine, and administrative 
nature; and other information relating to disposal of supplies and equipment 
which cannot logically be filed with the detailed record series listed below. 
(This does not include instruction files. See file no. 25-30q.) Matters rel g 
to disposal of supplies and equipment that are received for informati only, 
on which no action is required. These include cards, listings, ind es, or other 
items which are created solely to facilitate or control work; e a copies of 
actions maintained by action officers; duplicate copies of 10ns accumulated C 

by supervisory offices (establish and keep only when n essary); and notes, 
drafts, feeder reports, and similar working papers ered for preparation of 
an action. 
Disposition: Code K6. Keep in CFA until no onger needed for conducting 
business, but not longer than 6 years, the oestroy. 

9. GRS OR 
SUPERSEDED 

JOB CITATION 

NN-165-192 

J 

r6. ACTION 
TAKEN (NARA. 

USE ONLY) 

, FN: 755-2-la NCl-AU-78-91 
JJ9. Title: Supply files (COE) 

W1THDRAW00 

Privacy Act: Not applicabl 
Description: Files creat in connection with the requisitioning, procurement 
(except for authoriti to procure), storage and issue, warehousing and stock 
control, preserva ·on and inspection, and disposition of materials and supplies, 
small busines rocedures, and related matters. Included are correspondence, 
reports of· spection, requisitions invitations to bid, SBA Form 70, and related 
papers 
Di osition: Code K6. Keep in CFA until no longer needed for conducting 
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