
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See instruction on reverse) 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
8601 ADELPHI ROAD.COLLEGE PARK, MD 20740-6001 

1 FROM (Agency or establishment) 

US ARMY 
2 MAJOR SUBDIVISION 

OFFICE OF THE ADMINISTRATIVE ASST TO THE SECY OF THE ARMY 
3 MINOR SUBDIVISION 

US ARMY RECORDS MANAGEMENT & DECLASS!F!CAT!ON AGENCY 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

SH[RLEY KINSON-JONES (703) 428-6411 

6 AGENCY CERTIFICATION 

LEAVE BLANK (NARA use onlv) 
JOB NUMBER A 

Iv I - LI. - o 7--.!5 
DATE RECEIVED g la o/o 7 

NOTIFICATION TO AGENCY 

In accordance with the prov1s1ons of 44 U S C 
3303a the d1spos1t1on request, including 
amendments, 1s approved except for items that 
may be marl<ed "d1spos1t1on not approved" or 
"withdrawn" m column 10 

DATE ARCHIVIST OF THE UNITED STATES 

I hereby certify that I am authorized to act for this agency in matters pertaining to the d1spos1t1on of its records 
and that the records proposed for disposal on the attached pages(s) are not now needed for the business 
of the agency or will not be needed after the retention periods specified, and that written concurrence from 
the General Accounting Office, under the prov1s1on of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

DATE 

7 
ITEM 
NO 

l::2J 1s not required, Q 1s attached, or Q has been requested 

SIGNATURE OF AGENCY 7ESENTATIVE TITLE 

KENNETH C HANSEN4A: __ ./4'~ CHIEF, RECORDS MANAGEMENT DIVISION 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Policies and Procedures for Properly Accounlab!l1ly 

Background The prescnbmg directive 1s AR 735-5. Policies and 
Procedures for Properly Accounlabi11ty During a review of the Army 
recordkeepmg system 1l was noted that aulhonly number 
NN-166-204 was assigned lo these records 111 error As a result the 
record numbers have not been appraised 

The d1spos1 t10n 111slrucl1ons a pp! y lo records 111 all media and 
format 

RN 735-5e 
Tille Property accountab1hly transfers 
Authority TBD 
PA TBD 
Desscnpt10n Documents attestmg to the transfer of properly 

9 GRS OR 
SUPERSEDED 
JOB CITATION 

accountability from one accountable officer lo another Included are · NN 166 204 
certificates of transfer, mventory lists and related documents 
D1spos1t10n K2 Keep 111 CFA unttl record 1s 2 years old. then 
destroy 

10 ACTION 
TAKEN(NARA 

USE ONLY) 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

STANDARD FORM 115 (REV 3-91) 
Prescnbed by NARA 

36 CFR 1228 



JOB NUMBER 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
PAGE2 
OF 

3 

7 
ITEM 
NO 

2 

3 

4 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

RN 735-51 
Title Property account wmvers 
Authority TBD 
Privacy Act NA 
Descnpt10n Documents relatmg to waivers of military property 
accountmg requirements under the prov1s10n of AR 735-5 Included 
are requests for waiver, reports of circumstances or co111d1tons, 
coordmat10n papers. approvals, disapprovals. surnlar documents. and 
related papers 
D1spos1t10n TlO Keep m CF'A until no longer needed for conduct111g 
busmess, then retire lo the RHA/ AEA The RHA / AEA will destroy 
record when the record 1s 10 years old 

RN 735-5kl 
Title Memorandum receipt Jackels - Ind1v1dual memorandum 
receipts and related papers 
Aulhonly TBD 
Privacy Act NA 
Description Documents that may be accumulated by responsible 
officers. which reflect station or 111slallallon properly held on 
memorandum receipts. cons1st111g of property issues slips. properly 
turn-111 slips. md1v1dual and consolidated memorandum receipts. and 
related papers filed with memorandum receipts 
D1spos1l1011 KEN Event 1s upon 111clus1011 111 a consolidated 
memorandum receipt or upon turn-m of the property issued or 
other sal1sfaclory and complete accounlmg of respons1bil1ty Keep 
m CFA until event occurs and then until no longer needed for 
conductmg busmess. but not longer than 6 years afte the event. 
then destroy 

RN 735-5k2 
Title Memorandum receipt Jackels - Consolidated memorandum 
receipts and related papers 
Authority TBD 
Privacy Act NA 
Descnpl!on Documents that may be accumulated by responsible 
off 1cers. which reflect stat1011 or mslallat10n property held on 
memorandum receipts cons1stmg of property issues slips. property 
turn-m sh ps. md1v1dual a.nd eonsol!Eiatcel memorandum receipts. and 
related papers filed with memorandum receipts 
D1spos1l!on KEN Event 1s upon lfl-elumon m a eonsoltEialeEi 
r:nemor,uidu.m, receipt or upon turn-m of the property issued or 
other satisfactory and complete accountmg of respons1btl1ty Keep 
m CF'A until event occurs and then until no longer needed for 
conductrng busmess. but not longer than 6 years afte the event. 
then destroy 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

9 GRS OR 
SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN(NARA 

USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescnbed by NARA 

36 CFR 1228 




