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To National Archives and Records Administration (NIR) 
Washington, DC 20408 

Job NumbeN /-A 4 _ O <j- 3 </ 
1 From (Agency or establishment) 

Department of the Army 

Date Received 

,s-/7/09 
Not1ficat1on to Agency / 

2 MaJor Subd1v1s1on 

Office of the Admm1strat1ve Assistant to the Secretary of the Army 
3 Minor Subd1v1s1on 

Records Management and Declass1ficat10n Agency 

In accordance with the provIsIons of 44 
USC 3303a, the d1spos1t1on request, in
cluding amendments, Is approved except for 
items that may be marked "d1spos1t1on not 
approved" or "withdrawn" in column 10 

4 Name of Person with whom to confer 

Lois A Holden 

6 Agency Cert1f1cat1on 

5 Telephone (include area code) 

703-428-6393 ~~~ ao, O ~o~~~~at:_~ 
\ 

I hereby certify that I am authorized to act for this agency In matters pertaining to the dIsposItIon of its records and that the records proposed 

for disposal on the attached I page(s) are not now needed for the business of this agency or will not be needed after the retention 
periods spec1f1ed, and that written concurrence from the General Accounting Office, under the provIsIons of Title 8 of the GAO Manual for 
Guidance of Federal Agencies 

D Is not required D Is attached D has been requested 

Date (mm/dd/yyyy) 

Ricardo A Romero, Chief, Records Management D1v1s1on '//Jofir;q i 
7/ V"' 

Item 
Number 

115-109 

8 Description of Item and Proposed D1spos1t1on 

Civilian Mob1hzat1on Tracking System (CIVTRACKS) 
AR 600-8-104 

Background C1v1han Mob1hzat1on Tracking System (CIVTRACKS) provides a quick 
and efficient way to track movements of Army c1vil1an employees and contractors during 
mob1lizat1on s1tuat1ons 

NOTE Use record number (RN) 25-111 for automated system adm1mstrat1ve reports, 
RN 25-lkkk for source/input records, RN 25-lmmm for system documentation and 
spec1ficat10n, and RN 25-lnnn for backup files 

RN 600-8-104r 
Title C1vhan Mob1hzat10n Tracking System (CIVTRACKS) Master File 
Authonty TBD 
Descript10n Data consists of mob1hzatton records, one record per employee and or 
contractor, per movement occurrence System contains records created from 1998 to 
the present Primary key 1s the employee 1dent1fier number plus the movement dates 
Information includes employee 1dent1fier or SSN, and name data entered manually by the 
user 1s supplemented with selected data for the employee retrieved from the HQ 
ACPERS database 
D1spos1t1on TE20 Event 1s after personnel accountab1 lity and stat1st1cal trend analysis 
Keep until no longer needed for conducting business, then retire to AEA The AEA will 
delete the record 20 years after the event 

NSN 7540-00-634-4064 
Previous Ed1t1on Not Usable 
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9 GRS or 
Superseded 
Job C1tat1on 

10 Action 
taken (NARA 

Use Only) 

Standard Form 115 (Rev 3/1991) 
Prescribed by NARA 36 CFR 1228 




