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To N~tional Archives and Records Administration (NIR) 
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Department of the Anny 

Job l'oumber 

Date Received 
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Notification to Agency 
2 MaJor Subd1v1s10n In accordance with the provIsIons of 44 

Office of the Adm1mstrat1ve Assistant to the Secretary of the Army 
3 Minor Subd1v1s1on 

Records Management and Declass1ficat1on Agency 
4 Name of Person with whom to confer 

Brenda Fletcher 

6 Agency Certification 

5 Telephone (include area code) 

703-428-6298 

U SC 3303a, the d1spos1t1on request, m
cludmg amendments, Is approved except for 
items that may be marked "d1spos1t1on not 
approved" or "withdrawn" In column 10 

I hereby certify that I am authorized to act for this agency m matters pertaining to the d1spos1t1on of its records and that the records proposed 

for disposal on the attached 2 page(s) are not now needed for the business of this agency or will not be needed after the retention 
periods spec1f1ed, and that written concurrence from the General Accounting Office, under the provIsIons of Title 8 of the GAO Manual for 

Guidance of Federal Agencies 

115-109 

D has been requested 

Title Date (rnrn/dd/yyyy) 

Richard A WoJewoda, Chief, Records Mgmt D1v1s1on JO Z-bdl 

608 - Personal Affairs 

Background. Information systems created and used to adnumster matters of personal 
concern to the soldiers, their dependents, and the commumty, such as, social security, 
c1tizensh1p, and personal property, operation of commumty service centers at Army 
mstallat1ons, the volunteer corps, the family advocacy program, concemmg prevention, 
1dent1ficat1on, reportmg, mvestigat1on, and treatment of spouse and child abuse, cns1s 
mtervention; relocation assistance to members and their families, admm1strat1on of the 
mortgage msurance program, special needs programs designed to meet the needs of 
students with d1sabiht1es, agency consumer programs. and, the Army votmg assistance 
program 

These systems are used by case managers who coordmate commumty support, housmg, 
medical, educational, and personnel services for families with special needs 

Title Personal Affairs Infom1at1on Management System Master File 
Authonty TBD 
PA: TBD - systems contam pnvacy data 

Description. Army commumty service accred1tat10n ckhst, pos1t1ons and duties of 
volunteer personnel, rosters of active voluntee at mclude, name, telephone numbers, 
volunteer pos1t1ons, and 1dent1ficat1on o nors. volunteer service records on 
md1v1duals m both appropnated and non-appropnated fund orgamzattons cons1stmg 
of recnutmg, screen mg, tr ng, refemng and recogn1zmg volunteers, compensation for 
work-related tnJun , aims for damages or loss, and reimbursement of mc1dental 
expenses, se · e provider's mformat1on and address, telephone number, name of 

orgamzat1on admm1strator. mtake pomt of contact. work hours and days. and 
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RN. 608e 

Title: Except10nal Family Member Program (EFMP) Database 

Authonty: TBD 

Pnvacy Act: TBD - System contains pnvacy data 

Description. The EFMP database 1s a web-based tool designed to track information on 

md1v1dual enrolled in the exceptional family member program. Data elements include patient 

name, sponsor name, fan11ly member prefix, SSN, phone numbers, screenings, d1agnos1s, 

prognosis, treatment plans, and doctor's 1dentificat1on mfomiation. 

D1spos1tion. KE5. Event is end of year in which treatment 1s completed, participation in the 

program is terminated, or the case 1s closed Keep until event occurs, then delete 5 years after 

the event. 

Note. Use record number 25-lkkk for source mputs records; RN 25-llll for automated system 

admmistrative outputs and reports; RN 25-lmmm for automated system documentation and 

spec1ficat1on files; and RN lnnn for backup files. 


