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To National Archives and Records Administration (NIR) 
Washington, DC 20408 

Date Received 
Jo 1 From (Agency or establishment) 

Department of the Army 
2 Maier Subd1v1s1on 

Office of the Admin1strat1ve Assistant to the Secretary of the Army 
3 Minor Subd1v1s1on 

Records Management and Declass1ficat1on Agency 
4 Name of Person wrth whom to confer 

Brenda Fletcher 

6 Agency Certification 

5 Telephone (include area code) 

703-428-6298 

Notification to Agency 
In accordance with the provIsIons of 44 
U S C 3303a. the d1spos11lon request, In­
clud1ng amendments, Is approved except for 
items that may be marked "d1spos1t1on not 
approved" or "withdrawn" In column 10 

I hereby certify that I am authorized to act for this agency m matters pertammg to the d1spos1t1on of its records and that the records proposed 
for disposal on the attached 2 page(s) are not now needed for the business of this agency or will not be needed after the retention 
periods spec1f1ed, and that wrrtten concurrence from the General Accounting Office, under the provIsIons of Title 8 of the GAO Manual for 
Guidance of Federal Agencies 

0 Is not required D has been requested 

Title 

Richard A WoJewoda, Chief, Records Mgmt D1v1s1on 

115-109 

of Item and Proposed D1spos1t1on 

600 - Personnel-General 

Information systems created by personnel developers, nuhtary personnel offices, 
service centers and companies pertainmg to management and execution of personnel 
related matters. Dunng wartime, the systems collect, process, and manage essential 
military personnel information on soldiers on the battlefield, are used to determine 
replacement, and used for mail delivery and other vital wartime services During 
peacetime these systems support the needs of commanders, soldiers, family members, 
and retirees The Army's permanent personnel systems are the Total Army Personnel 
Database (TAPDB) and its associated systems, Nl-AU-03-13, Nl-AU-06-8, Official 
Military Personnel Folder (1PERMS), Nl-330-04-1, and Electronic Military Personnel 
Office (eMILPO), Nl-AU~07-04 

RN: 600-8-29f 
Title. Army Selection Board System (ASBS) Master File 
Authonty· TBD 
PA A0600-8-104bAHRC 

Descnpt1on The ASBS system 1s used by promot10n, command, school and advisory 
board members Information in the system consists of eligib1hty rosters, documents 
relatmg to cons1derat1on and selection of enlisted personnel for promotion, reduction, 
removal from promotion hsts, and ehminat1on, selection hsts. pre-board review, board 
proceedings, appomtments of board members, voting results and sumlar or related 
documents Manual mputs include letters to the review board and s1nular add1t1onal 
filmgs reqmred by the board. Records of non-selects and companson files for special 
selectmn boards are retained Information 1s kept locally for 5 years, then sent to NARA 
for storage 

NSN 7540-00-634-4064 
Previous Ed1t1on Not Usable 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY-CONTINUATION 

7 
ITEM 
NO 

2 

3 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

scheduled under NARA authonty NCI-AU-78-63. 

Disposition. PERMANENT. TP. Keep until no longer needed 
conducting busmess, then retire to AEA. The AEA will trans£ 
National Archives when record is 25 years old. 

RN: 600-8-29fl 
Title: System Documentation 
Authority: TBD 
PA: NA 

Descnption. Consists of documents created o identify, interpret, use, 
and maintain system electronic records. eluded are users guides, 
codebooks, and database record layout 

Disposition. PERMANENT. TEP Event is when the associated 
master file is transferred to the A. Keep until event occurs and then 
retire to the AEA. The AEA 11 transfer a copy of the files to NARA 
when the record 1s 25 years d. 

RN: 600-8-29f2 
Title: Outputs and 
Authonty: TBD 
PA: TBD 

Description Electronic and hard copy reports, tables, charts, graphic 
displays, atalogs, and correspondence that pertain to enlisted selection 
board ocessing actions. 

115-205 Two copies, mcludmg ongmal, to be submitted 
to the National Archives and Records Adm1rnstrat1on 
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REQUEST FOR RECORDS D SITION AUTHORITY - CONTINUATION 

7 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO 

ASBS will replace the Enlisted Selection Board System (ESBS), 
scheduled under NARA authority NCl-AU-78-63. 

Disposition: KE 10. Keep until promotion cycle is over and when no 
longer needed for business, then retire to AEA. The AEA will delete 
the record 10 years after the event 

2 Note. Use record number (RN) 25-lkkk for source input records; RN 
25-111l for automated system administrative outputs and reports; RN 
25-1 mmm for automated system documentation and specification files, 
and RN-lnnn for backup files. 

115-205 Two copies, including original, to be submitted 
to the National Archives and Records Adm1rnstratIon 
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