
Request for Recore~ Jisposition Authority aave Blank (NARA Use Only) 
(See Instructions on reverse} Job Number 

To Natrona! Archives and Records Admmrstratron (NIR) 
Washington, DC 20408 

JVl- A 11- 10- z.6 
1 From (Agency or establishment) 

Department of the Army 

Date Received 

Notrficatron to Agency 
2 Maier Subd1v1s,on In accordance with the provIsIons of 44 

Office of the Admm1strat1ve Assistant to the Secretary of the Anny 
3 Mmor Subd1v1s1on 

Records Management and Declassdication Agency 

U S C 3303a, the d,sposlhon request, in­

cluding amendments, Is approved except for 
items that may be marked "d1spos1t1on not 
approved" or "withdrawn' in column 10 

4 Name of Person with whom to confer 5 Telephone (include area code) 

Sheila M Brown/Shu ley Kmson-Jones 703-428-6412 

6 Agency Certrficatlon 

I hereby certify that I am authorized to act for this agency In matters pertaining to the d1spos1t1on of its records and that the records proposed 
for disposal on the attached .---- page(s) are not now needed for the business of this agency or will not be needed after the retention 
penods spec1f1ed, and that written concurrence from the General Accounting Office, under the provIsIons of Title 8 of the GAO Manual for 
Guidance of Federal Agenaes 

Q Is not required D has been requested 

Title Date (mmlddlyyyy) 

Richard A. WoJewoda, Chief, Records Management D1v1s1on l'-5 t' r-/?c Io 

115-109 

215-1 M1htary Morale, Welfare, and Recreation Programs and 
Non-appropriated Fund Instrurnentaht1es 

This regulat10n establishes pohcy, prescnbes procedures, and assigns respons1b1ht1es 
for Army Morale, Welfare, and Recreation (M\VR) programs and nonappropnated fund 
mstrumentaht1es (NADis) encompac;smg the gamson MWR operatmg entities and 
includes NAFls of the Department of Defense (DOD) established m accordance with 
Anny pohc1es herem 

NOTE Use record number (RN) 25-1111 for automated system adm1mstrat1ve reports, 
RN 25-lkkk for somce/mput records and RN 25-Jnnn for backup files, 25-lmmm for 
automated system documentation and spec1ficat10n files 

RN 215-lJJ 
Title M1htary Morale, Welfare, and Recreation Programs and Non-appropnated Fund 
In~trumentaht1es Syc;tems Master File 
Authonty TBD 
PA TBD 
Desc.npt10n Records generated by muluple Army Information Systems (AIS) to include 
the Armed Forces Recreation Centers Property Management System (AFRC-PMS) 
which contains guest charge and payment mformat10n for past and present guest and 
records created from 2002 to present One databac;e record 1s created for each guest 
profile and multiple records are created for stay data, ARMP Route Accountmg System 
mcludes mformat10n on machmes, meters, cash collected, smart card and machine 
transactions, vendor payments for matenals to support operation, and general accounting 
mformanon, Army Bankmg and Investment System (ABIS) contams tramact10n data for 
each NAFI, as well as daily balance mformat10n for each part1c1pant, monthly statements, 
and other reports, Army Lodgmg Central Reservat10ns System (ALCRS) contains 
rec;ervation mformat10n (amval date, departure date, name address, room type. and 
stat1st1cal data) for both future and htstoncal reservations Availab1hty of 
accommodat1ons, aggregate stat1sttcal usage data 1s generated by mghtly process based 
on reservation data, Am1y Lodging Property Management System (ALPMS) contarns 
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,. • 
res~rvation mfonnation (arrival date, departure date, name, address, room type, and statistical 
data (for both future and h1stoncal resenrations ) Ava1lab1hty of accommodations, revenue 
trackmg and receivable due, aggregate statistical usage date 1s generated by mghtly process 

based on reservation data, Child Youth & School Services Video Surveillance System (CYS­
VSS) provides the ab1hty to view hve video of classroom activ1t1es and to provide means to 

record all captured video for a penod of NL T 30 days, Eventmaster (EVENTMASTER) stores 
vanous room configurations, meal menus, standard party contract information, and pricmg, 

Financial Management Budget System (FMBS) stores program codes, general ledger account 
codes, program name, and financial data, Food Trak (FOOD TRAK) stores vanous recipes, 
meal menus, and mventory mformation and pncmg; General Library Information (GLIS) 
contams a descnpt1ve record of over IM books, magazmes, videos, aud10 books, and other media 

contamed mall of the partic1patmg GLIS hbranes System also mcluded over 660,000 user 
records mcludmg name, address, telephone, email, etc The information 1s used for 
accountability control and overdue notices Installation Management Employee Tracking 
System (IMETS), Track MWR employees by positions and by employees real time data taken 

from DCPDS and payroll files, Morale, Welfare and Recreation Management Information 
System Automated Information Management System (MWR-MIS-AIS) the systems within 

this stem stores data The user profiles reqmred for access to each of the resident systems 
through the directory serv,ces provided by the AIS. Th1s mcludes machine names and user IDs 

and passwords, Rec Trac (REC TRAC) mformat10n contamed m system re1ates to good and 
services provided by each activity, fac1hty, and program. A central database at each mstallat1on 

accessed by authonzed users only A business need to know 1s reqmred for access. Data 1s stored 
as current plus the prev10us year for trend analysis. Standard Management Information 
Reports for Finance (SMIRF) stores program codes, general ledger account codes, program 

name, and financial data; Standard Non-appropriated Fund Automated Contracting System 
(SN ACS) provides for the ECSE of Fmancial and Acquisition Management for IMC OM and 

MWR activities world-wide The system 1s Web Based and centrally controlled at IMCOM, 
Talent View (TALENT VIE\V) stores personnel data; Telelogic System Architect (TSA) the 

database can contain multiple repo~itones Each repository contains potentially hundreds of 

definitions of business activities, orgamzational roles, activity inputs/outputs, mfonnation system 

data and funct10ns, diagrams, tables, and reports, Time Labor Management system (TLMS) 
stores employee name, rank, rate or pay, benefits, msurances, SSN, address, work center, work 
plan, emergency contact mformation, schedule, and time worked. 

Disposition: TEIO. Event 1s when superseded or obsolete. Keep until event occurs then transfer 

to the AEA. The AEA will delete the data 10 years after the event 



2i5-3 

This regulat10n establishes pohc1es for the admm1strat10n of a total personnel program for NAF 
employees of the Department of the Anny (DA) Because NAF employees are not legally 
deemed to be employees of the Federal Government for the purposes of most laws admm1stered 
by the Office of Personnel Management (OPM), the policies, procedures, and entitlements 
relatmg to employees paid from appropnated funds (APF) and those relatmg to NAF employees 
are different There are, however, mstances where legislation not applicable to NAF employees 
has been admm1strat1vely adopted, through this reg11lation, for apphcat10n to NAF employees 

NOTE: Use record number (RN) 25-1111 for automated system admm1strative reports, RN 25-
1 kkk for source/input records and RN 25-1 nnn for bad. .. 'Up files, 25-1 mmm for automated system 
documentation and specification file 

RN: 215-3nn 
Title: Morale, Welfare and Recreation Non-appropriated Funds sonnel Policy System 
Master File 
Authority: TBD 
PA:TBD 
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Description: Records generated ult1ple Army Information Systems (AIS) to mclude the, £e ~nt:1, / 
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