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Date Received 
From (Agency or establishment) 

Department of the Army 
2 MaJor Subd1v1s1on 

Office of the Admm1strat1ve Assistant to the Secretary of the Anny 
3 Mmor Subd1v1s1on 

Records Management and Declass1ficat10n Agency 
4 Name of Person with whom to confer 

Brenda Fletcher 

6 Agency Certification 

5 Telephone (include area code) 

703-428-6298 

Date 

Notif1cat1on to Agency 
In accordance with the provIsIons of 44 
U S C 3303a, the d1spos1t1on request, In
clud1ng amendments, Is approved except for 
items that may be marked "d1spos1t1on not 
approved" or "withdrawn" m column 10 

I hereby certify that I am authorized to act for this agency m matters pertaining to the d1spos1t1on of its records that the records proposed 
for disposal on the attached I page(s) are not now needed for the business of this agency or will not be needed after the retention 
periods spec1f1ed, and that written concurrence from the General Accounting Office, under the provIsIons of Title 8 of the GAO Manual for 
Guidance of Federal Agencies 

Q Is not required D has been requested 

WoJewoda, Chief, Records Mgmt D1v1s10n 
7 

Item 
Number 

115-109 

350-Trammg 

Background The Resident Ind1v1dual Trammg Management System automates 
adm1mstrat1on of Army trammg The types oftrammg mclude umt trammg, trammg at 
mst1tut1onal schools, and md1v1dual self development Soldier trammg takes the form of 
requtred umt trammg as well as md1v1dual self development Records are used to track 
student trammg dunng his Army career 

RN 350-luu 
Tttle Resident Individual Trammg Management System (RITMS) Master File 
Authonty TBD 
PA: TBD 

Descnption Records m the system consists of catalog items of available products 
contaming individual tasks, number, title, date, proponent, student data including name, 
rank, military occupational specialty (MOS) codes, and social secunty number, dnver 
license, c1t1zenshtp, gender, race, date and place of birth, telephone numbers, email 
address, home address, secunty clearance, and s1m1lar 1dent1ficat1on information, 
student training records consisting of academic scores, traming status history, physical 
fitness test score results, weapons qualifications, weight control; information on student 
attendance including absence, sick-call inJury history and other leave records, duty status 
history; academic evaluation reports, student training progress reports, unit training 
reports, and similar mfonnat1on 

D1spos1t1on TEl0 Event 1s when the individual 1s separated from the Army Keep until 
event occurs and then until no longer needed for conducting business, then rettre to 
RHA/ AEA The RHA/ AEA will delete the record 10 years after the event 

Note Use record number (RN) 25-Jkkk for source input records, RN 25-1111 for 
automated system admin1strat1ve outputs and reports, RN 25-lmmm for automated 
system documentation and specification files, and RN-lnnn for backup files 
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