
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See lnstruct,ons on reverse) 

LEAVE BLANK 

JOB NO 

NI-AU.-
To GENERAL SERVICES ADMINISTRATION DATE RECEIVED 

/C>- I- 75° NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

2 

The Ad'utant General's Office 

In accordance with the provIsIons of 44 USC 3303a 
the disposal request, including amendments, Is approved 
except for items that may be marked "d1spos1t1on not 
approved" or "w1 thdrawn" In column 10 If no records 
are proposed for disposal, the signature of the Arch1v1st Is 
not required 

3 MINOR SUBDIVISION 

Records Mana ement Division 
4 NAME OF PERSON WITH WHOM TO CONFER 

Gerre Turney 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

5 TELEPHONE EXT DATE 

325-0313 

I hereby certify that I am authorized to act for this agency in matters pertaining to the d 1sposal of the agency's records, 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence D 1s attached, or 5ol 1s unnecessary 

B DATE 

24 Sep 85 

7 
ITEM 
NO 

I 

115-108 

C SIGNATURE OF AGENCY REPRESENTATIVE D TITLE 

~ Army Records Manager 

8 DESCRIPTION OF ITEM 
(With lnclusiue Dates or Re ten hon Periods) 

News media and release files. (FN 412-05). Documents on the 
preparation, coordination, clearance, and release of informa
tion to the public through newspapers, periodicals, radio, 
television, motion pictures, public appearances, and other 
media of dissemination. Included are--

a. Printed or processed press releases 
b. Speeches. 
c. Radio, television, and motion picture scripts. 
d. The coordinating documents gathered in obtaining clear

ances for the releases. 
DISPOSITION: 

a. Peacetime: 
(1) Offices performing Army-wide responsiltility: Destroy 

after 10 years. 
(2) Other office· Destroy after 5 years. 

b. Mobilization: 
(1) Offices in a combat (nvironment, or designated as 

combat support elements, and offices performing Army-wide 
responsibility: Permanent.* 

(2) Other offices: Destroy after 5 years. 

JUSTIFICATION: We neglected to address disposition below Majo 
Subordinate Command level in previous NARS Job #NCl-AU-81-26, 
dated 23 September 1981. The disposition instructions we 
have listed above will meet present Army requirements. 

*Offer 20 years after cessation of hostilities. 
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9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

NCl-AU-81 
26 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4 




