
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See lnstruct,ons on reverse) 

TO GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 FROM (Agency or establishment) 

LEAVE BLANK 

::-1.~~!a:4i~-!H.,.--;<,.>-:..i.:-~~-=.1¥----------------------I In accordance with the provIsIons of 44 USC 3303a 
2 the disposal request, including amendments, Is approved 

except for items that may be marked "d1spos1t1on not 
-=--l:!.8=-fffil-:::¼!='.l;;-ii-Ji'#:l:~~H-El~:lH4aH-l.-l---'.,.r.µ.=4-1....L.-1..>U::j...--l..U....~l,;.l;----------I approved" or "withdrawn" in column 10 If no records 
3 are proposed for disposal, the signature of the Arch1v1st Is 

not required 

4 OM TO CONFER 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

Gerre Turney 325-0313 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of----,-- page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence D 1s attached, or [i] 1s unnecessary 

B DATE 

19 Nov 85 

7 
ITEM 
NO 

115-108 

C SIGNATURE OF AGENCY REPRESENTATIVE D TITLE 

W.R. BOARDMAN, CRM/,v'/{~/(},£1 Acting Chief, Standards Division 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retenhon Periods) 

Passport Files(FN 1205-16). Documents relating to passports 
and visas for military and civilian personnel, including 
dependents of military and civilian personnel. These records 
are requests for passports, transmittal letters, receipts for 
passports, and control cards. 

DISPOSITION: 

a. US Army Service Center for the Armed Forces: Destroy 
after 3 months except, the DD Forms 1056 (Authorization 

to Apply for a "No-Fee" Passport and/or Request for Visa) 
will be destroyed after 1 year. 

b. Other offices: Destroy after 1 year. 

BACKGROUND•'Various offices throughout Army need ~hese records 
for a longer period of time than 3 months. Frequently after 
the initial passport is issued, an individual is scheduled for 
temporary duty necessitating the need for applications for 
additional visas. Having this information on individuals on 
file will expedite the preparation of consulate forms and will 
meet present Army requirement. 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

, I 
NSN 7540-00-634-4064 STANDARD FORM 115 {REV B 83) 

Prescribed by GSA 
FPMR (41 CFR) 101-11 4 




