
LEAVE BLANf 
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. (1/ J-A [{"Ro/-fo 

TO: GENERAL SERVICES ADMINISTRATION DATE RECEIVED~/GJoO
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408: ~/,16/ 

1. FROM	 (Agency or establishment) NOTIFICATION TO AGENCY 
Department of the Army lAW 44 U.S.C 3303a the disposal request, 

2. MAJOR	 SUBDIVISION IncludIng amendments, lS approved except for 
U.S. Army Informatlon Systems Command ltems that may be mar~ed "dlsposltion not 

3.	 MINOR SUBDIVISION appr"'ovedJl or- IIWl thdr"'awnll in column 10. If no 
DCSOPS (ASOP-MR)	 records are proposed for disposal, the slgna-

4. NAME	 OF PERSON WITH WHOM TO CONFER ture of the Archlvlst lS not requlred.
Wal tet' J. ft'as : ~A E ARCHIVIST OF THE UNITED STATES c.. 

5.	 TELEPHONE EXT. ' r. ~ 
(6(12)538-7448 :, sa pc:, -

6. CERTIFICATE OF AGENCY REPRESENTATIVE: I hereby certify that I am authorl=ed to act for 
thIs agency In matters pertainIng to the dlsposal of the agency's records; that the records 
proposed for dlsposal In this Request of 2 pagels) are not now needed for the 
bUSIness of thls agency or Will not be needed after the retentlon perlods speclfled; and 
that written concurrence from the General Accounting Office, If reqUired under the 
prOVisions of Title 8 of the GAO Manual for GUIdance of Federal AgenCIes, IS attached. 

A. GAO concur-r-ences __ IS attached; or- _X_IS unnaces sar y, 

B. DATE C. SIGNATURE OF A~E	 :D. TITLE 

24 Apt' 89 JAY A. RASCHfE	 : ChIef, PoliCY and Management DIVISion 
7.	 ITEM NO. 8. DESCRIPTION OF ITEM : 9. GRS OR 10. ACTION 

(With InclUSIve Dates	 or RetentIon Periods) : SUPERSEDED: TAKEN 
:JOB CITATION: (NARS USE) 

1	 IndiVidual Retirement Record Controls - FN 37-105c
 
AR 37-105
 

, Desct'lptlon: 

Control documents ~ept In connectIon With the
 
retirement records of indiVidual clvllian employees,

such as DA Form 103, ClvlI Service Retirement Control,

SF 2807, CSRS RegIster of Separations and Transfers;

SF 3103, FERS RegIster of Separatlons and Transfers;

caples of SF :806, SF 2806-1, SF 1100, SF 3101 for
 
employees who separated or transferred; Register of '
 
Prior Year AdJustments; SF 2812, Report of
 
Wlthholdlngs and Contrlbutlons for Health Beneflts,

Life Insurance, and Retirement; blwee~ly, quarterly,
 
annual retlrement llstlngs; year to date earnlngs
 
report for actlve and Inactlve employees and other
 
related comparable llstlngs and addlng machlne tapes=

caples of OPM Form 1525, CSRS Annual Summary

Retlrement Fund Transactions, and OPM Form 1564, FERS
 
Annual Summary Retirement Fund Transactions.
 

DISPOSI t i on t 

Destt'oy 6 year-s !!lid 3 I!Istltl:S aftet' the date the
 
SF 2806 or machine listings have been balanced With
 
the retlrement controls.
 

STAN~~D~FqRM 115-E (rev. 8-83)	 FPMR(41CFR)101-11.4
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7. ITEM NO 8. DESCRIPTION OF ITEM	 9. GRS OR 10. ACTION 
(With	 Inclusive Dates or Retention Periods) SUPERSEDED TA~EN 

JOB CITATION' (NARS USE) 

1 Bac~St'ound: 

In many cases Army payroll offices do not retain 
documents of employees separated or transferred which 
are required to balance retirement amounts and prepare
the CSRS and FERS Annual Summary Retirement Transactions 
reports for OPM. An example of such documents are the 
SF 2806 and SF 3100 for employees who have separated
or transferred. The Army has experienced difficulty 
In the reconstruction of retirement records In those 

, cases where these documents are lost or destroyed.

The lengthy delays resulting from the reconstruction
 
of retirement records cause further delays In the
 
adJudication of employee annuity payments and/or the
 
processing of refunds of retirement deductlons. ThiS
 
s~tuatlon has worsened With the expansion of the CIVil
 
Service Retirement Plan In the early 1980's which now
 
Includes 22 different options.
 

The recommended diSposition change to a time/event

With an Increased retention period Will assist the Army
 
payroll offices in the balanCing of retirement amounts:
 

, and In the preparing of the CSRS/FERS Annual Retirement
 
Transactlons report for OPM.
 

Four copies, lncludlng orlglnal to be submitted to the National Archives and Records 
Admlnistt'atlon. 

STANDARD FORM 115-A-E (rev. 12-83) Prescrlbed by GSA FPMR (41 CFR) 101-11.4 




