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LEAVE BLANK 
JOB NO. REQUEST FOR RECORDS DISPOSITION AUTHORITY 
NJ-A4- 'i'.;l- -3 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE WASH DC 20408 ~ 
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Department of the Army IAW 44 U.S.C 3303a disposal request, 
2. MAJOR SUBDIVISION including amendments, is approved 

U.S. Army Information Systems Command except for items that may be marked 
Fort Huachuca, AZ 85613-5000 "disposition not approved" or "with-

3. MINOR SUBDIVISION drawn" in column 10. If no records 
DCSOPS (ASOP-MR) are proposed for disposal, the signa-

4. NAME OF PERSON WITH WHOM TO CONFER ture of the Archivist is not re uired. 
Monette F. Blanco DATE~ CHIVIST THE UNITED STATES 

5. TELEPHONE EXT. b 
602 538-4749 ~ ·10 1~ 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: I hereby c rtify that am authorized 
to act for this agency in matters pertaining to h disposal of the agency's 
records; that the records proposed for disposal in this Request of ___ 4a..---
page(s) are not now needed for the business of this agency or will not be needed 
after the retention periods specified; and that written concurrence from the 
General Accounting Office, if required under the provisions of Title 8 of the 
GAO Manual for Guidance of Federal Agencies, is attached. 

A. GAO concurrence: is attached; or _x_is unnecessary. 

IPTION OF ITEM 
Inclusive Dates or Retention Periods) 

AUTHORIZATION FOR EARLY DISPOSAL OF SHORT 
TERM RECORDS ACCUMULATED BY CLOSING BASES. 

Records listed on the enclosed sheets are 
approved for immedite distruction because 
they are no longer needed for administrative 
purpose and their early disposal would not 
adversely affect the legal rights of the U.S 
Government or those affected by government 
activities. 

D. TITLE 

Chief Polic 
9. GRS OR 
SUPERSEDED 
JOB CITATION 

~'-4-~­

This authorization may be applied by~ 
installations to effect the disposal of 
records covered by the same file number of 
AR 25-400-2 so long as the reduction 
period is not greater than the reduction 
in this job. 

Division 
10. ACTION 

TAKEN 
NARS USE 

STANDARD FORM 115-E (rev. 8-83) Prescribed by GSA FPMR (41 CFR) 101-11.4 



REQUEST FOR EARLY DISPOSAL OF RECORDS 

1. Fite No. 2. Year fie 3. No. of years 4. Description of reoords. 

l-20la 

f ll-2a 

was created. earty ID be 
destroyed. 

91 1 

92 3 

92 1 

92 1 

92 1 

92 2 

92 2 

92 2 . 

92 5 

• HQ FS Form 750 (T~p), 1 Mar 92 

Inspection coordination files 
Documents relating to reviewing, coo·rdination and consolidating planned 

: · inspections, surveys, and visits :ZJ;.., Nlll 6 J,J9f 

Internal control systems 
Documents created in the course of operating an internal control program ... ~ 
as prescribed by AR 11-2 /VC / =~IJZl -~'Id ~ · ./ 

Office financial files 
Documents that relate to off ice spending /V No J(;, ~ .,, z © f 

Telephone toll tickets !UCl=/rM= vJ'f=21 
Tickets prepared by the Army operators for all outgoing telephone calls and 
used to check the commercial toll statement at the end of the billing 
period 

Access control records Ale 1-/IZL~ ff;? e ~ ;/ 
Documents used to maintain accountability for keys, to inventory keys and 
locks, and to record entry into container or vaults 

Ph s ic al Inventory files: /1/ 1/1 = It(, -£t:J¥ 
reflecting the physical inventory of NAF property 

NAF Utility Service Agreements /J./ Al c:> /ft;&"' zot-
Documents relating to utilities services furnished NAF activities 

Alcoholic Beverage Files /J}(:,,,, 6= frill= 71r B 1/-
Documents relating to the purchase of alcoholic beverages packaged 

NAF Training Files <l:,t£?;:y / J).~,v ~q b ~ Lr ""IV f✓-~O 
I I ~ 

Information showing group training of NAF employees 

&. Oisposilion du .. 
IAWAR2S-400-2, 

Jan 94 

Jan 96 

Jan 94 

Jan 94 

Jan 94 

Jan 95 

Jan 95 

Jan 95 

Jan 98 



1. File No. 

""'i,,215-3C( 

I 

V I 

., 310-la 1 

.• 

~v310-lb 
.. 

J1'10-lr 

✓ 310-2b 

V 340a 

v 340-3a 

,,_,, "" 380-5a 

& V420-l 7 

l!,, v570-4a 

iv / 600d 

' v6o"Oi 

·-~ v_600~21 

-

REQUEST FOR EARLY DISPOSAL OF FJECORDS 

2. Yea, file 3. No. of years I 4. Description of records. 
was anted. I early ID be 

92 

92 

92 

I 

92 

92 

92 

92 

92 

92 

92 

92 

92 

92 

deslroyed. I 

2 

. . 

2 

1 

2 

1 

1 

2 

2 

2 

NAF Awards and Commendations (J.Jf's ~ ~ ltl. Q.,.<:.1) 
Information relating to submitting, .evaluating, and approving or disapproving 
suggestions, service awards, and commendations of NAF employees ' 

Form Management Report 
Report on progress in forms management 111 IV =/66 = eo</ 

.... - . 
Numerical Files A}(!J=/9--t(= 7</=/? 
Requests for approval of form, coordination papers and copy of each fprm 

Printing Reports lY fl}= /(pS~ /~c:,, 

Publishing office background files NtJ =llc>5=/1)5 
Documents accumulated by offices responsible for collecting and publishing 
material prepared by other offices and included in subjective appropriate 
file 

Office general management files /JJ /!J = lb& 0 Zo,t, 
Documents relating to the administration of an office 

Office Mail Controls: 
Accountable mail receipts f:J!'✓ ... l&G~ 2of 

Security briefings and debriefings Jl}~ /-= /rtl = ?cf0 //6 

Facilities engineerin$ service and work orders: II/fl""" /le;'= 2.0«/ 
1 Original service orders, work orders, and related p~pers 

1 

1 

1 

2 

Manpower surveys_ /Ve= /J-U = 75'/'t_ 
Documents about on-site and other appraisals of manpower requirements 
(Manpower Utilization Report) 

Military tempory duty travel Ntr/=l{o(;;= 201/ 
Requests and authorization for military personnel TDY and related document~ 

Off ice general personnel files - military /di /!J = /(;;& ,~~-"z.e;1,I 
Documents relating to the daily administration of military pefsonnel 

EO Reports: Statistical and narrative reports relating to Equal Opportunity 
for Military personnel 11./!! 6 / ti)~ 6),S' .J},, 

• HQ FS Form 750 (Twnp}, 1 Mar 92 

5. Oisposilion ~ 
IAW AR 2M00-2 .. 

Jan 95 

Jan 95 

Jan 94 

Jan 95 

Jan 94 

Jan 94 

Jan 95 

Jan 95 

Jan 95 

Jan 94 

Jan 94 

Jan 94 

Jan 95 



I 

.,I 

1. File No. ' 2. Yea, file 
wasaeated. 

640b 92 

e,,V640-1 0c 92 
~ 

1v ~ 690c 92 

V' 
v690f 92 

I 

I 

10-2b 92 

., ... c ~- ,... " , __ --- . -

REQUEST FOR EARLY DISPOSAL OF RECORDS 

3. No. at years 4. Description of records. 
earty ID be 

I deawyed. 

1 Office military personnel files .:0:: =AJIIJ;f O c./~ : 

l 
1 I 

I 

Documents about supervising military personnel on duty in staff offices 

Out-processing files: 
Documents used to control and account for MPRJS during processing for 
ttansfer or separation it,!lf!/ = lbb .,. toa/-"" ........... 

1 Civilian Travel: tJ~-/(o{p-20a/-
Requests and authorizations for civilian personnel TDY and related documents 

1 Office general personnel files - civilian pJN =#&b= 20f/ 
Documents relating to the daily administration of civilian personnel 

2 

I 

') -

Documents register files (parts and expendables) " 
N N= /IP~- t,@1 

,.. 
- ..... ...... __,,,_ .... - - .... .: - ., 

r 
........... ,:r----.-~--J - - -

-

· • HQ FS Form 750 (TEfmp), 1 Mar 92 

5. Oispositon dnl 
IAWAA~2 .• 

Jan 94 

Jan 94 

Jan 94 

Jan 94 

Jan 95 

... __ ne: 




