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LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO.
NI-Ay- ¢2 -3
TO: GENERAL SERVICES ADMINISTRATION DATE, R EIVED
NATIONAL ARCHIVES AND RECORDS SERVICE, WASH, DC 20408 /
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY
Department of the Army IAW 44 U.S.C 3303a disposal request,
2. MAJOR SUBDIVISION including amendments, is approved
U.S. Army Information Systems Command |[except for items that may be marked
Fort Huachuca, AZ 85613-5000 "disposition not approved" or "with-
3. MINOR SUBDIVISION drawn" in column 10. If no records
DCSOPS (ASOP-MR) are proposed for disposal, the signa-
4. NAME OF PERSON WITH WHOM TO CONFER ture of the Archivist is not required.
Monette F. Blanco DATEZNA§§’IVIST THE UNITED STATES
5. TELEPHONE EXT.
(602) 538-4749 /2352 0 A

6. CERTIFICATE OF AGENCY REPRESENTATIVE: I‘héreby €¢rtify that‘{ am authorized
to act for this agency in matters pertaining to thg disposal of the agency’s
records; that the records proposed for disposal in this Request of 4

page(s) are not now needed for the business of this agency or will not be needed
after the retention periods specified; and that written concurrence from the
General Accounting Office, if required under the provisions of Title 8 of the
GAO Manual for Guidance of Federal Agencies, is attached.

A. GAO concurrence: is attached; or _X is unnecessary.
B./DATE C S IzNATU‘RE %‘ 2(2) REPRESENTATIVE D. TITLE

‘5; fZZJ JAY RASCHKE Chief, Policy Division
¥. 1ITEM NO. . DESCRIPTION OF ITEM 9. GRS OR 10. ACTION

1th Inclu51ve Dates or Retention Periods) |SUPERSEDED TAKEN
‘ JOB CITATION| (NARS USE)

AUTHORIZATION FOR EARLY DISPOSAL OF SHORT
TERM RECORDS ACCUMULATED BY CLOSING BASES.

Records listed on the enclosed sheets are
approved for immedite distruction because
they are no longer needed for administrative
purpose and their early disposal would not
adversely affect the legal rights of the U.S
Government or those affected by government
activities.

4/9C/tkp N
This authorization may be applied by -otheT Z:
installations to effect the disposal of
records covered by the same file number of
AR 25-400-2 so long as the reduction
period is not greater than the reduction
in this job.

STANDARD FORM 115-E (rev. 8-83) Prescribed by GSA  FPMR (41 CFR) 101-11.4

Copuss uct T oy $1301%2 62
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REQUEST FOR EARLY DISPOSAL OF RECORDS

-~

1.Fde No. | 2. Year file 3. No. of years | 4. Description of records. Disposiion
was created. | earty to be :NVAR2$4&$?
destroyed. d
v]1-201a 91 1 Inspection coordination files Jan 94
Documents relating to reviewing, coordination and consolidating planned
inspections, surveys, and visits zfu/l//'/.éQ@%
v l1-2a 92 3 Internal control systems Jan 96
) Documents created in the course of operating an jinternal control program
as prescribed by AR 11-2 MCI/-Az ~5¥3 -
vi37-2a 92 1 Office financial files Jan 94
Documents that relate to office spending /V/U"/ééaz@?/
A105-23d 92 1 Telephone toll tickets WG /-fu- 79-2/ Jan 94
Tickets prepared by the Army operators for all outgoing telephone calls and
used to check the commercial toll statement at the end of the billing
period
y ) -
ﬂ 190-114 92 1 Access control records A/C/-/FU—~ &2 A Jan 94
Documents used to maintain accountability for keys, to inventory keys and
locks, and to record entry into container or vaults .
of215-1b 92 2 Physical Inventory files: A/ —/6& -2 Jan 95
,Bﬁiuments reflecting the physical inventory of NAF property Y
f2is=leb—7592 | ‘ Jan—96_|
24Smtur 5% 2 ¥ M"& po Ko Clteg It dhuedor af Fan—55
e - . . M pee S, &éév.e, &G ? M .
ZTT=TV p z ¥aF—Property—Records 7 it e |
L ssesle—presertrr—ran—baed ousecwerde
/215-1w 92 2 NAF Utility Service Agreements A/f/- /6t~ z&;ﬂ Jan 95
' Documents relating to utilities services furnished NAF activities
A215-2¢ 92 2. Alcoholic Beverage Files M(I1-AU= 11-8¢ Jan 95
: Documents relating to the purchase of alcoholic beverages packaged
- 42153 92 5 NAF Training FIles Mé/ MNenv 49 6 Il - /V/’/F-JSQO Jan 98
o] y

Informatlon showing group tralnlng of NAF employees

" . HQFS Form 750 (Temp), 1 Mar 92
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REQUEST FOR EARLY DISPOSAL OF RECORDS . .
1.Fie No. | 2. Year fie 3. No. of years | 4. Description of records. T
was created. | early to be ;m
destroyed.
4215-3cq 92 2 NAF Awards and Commendations GI(S e /Rals) Jan 95
Information relating to submitting, . evaluatlng, and approving or dlsapprov1ng
suggestions, service awards, and commendations of NAF employees
A4310-1a 92 2 Form Management Report Jan 95
» Report on progress in forms management /Vﬂ/a/@ 8@9’7
A4 310-1b 92 1 Numerical Files (/@ - AL~ 79-/ {f? Jan 94
Requests for approval of form, coordination papers and copy of each fprm
5/510-11' 92 2 Printing Reports \ﬁ/]/“/(pé’: 105~ Jan 95
1 310-2b 92 1 Publishing office background files N -=/65</05 Jan 94
Documents accumulated by offices responsible for collecting and publishing
material prepared by other offices and included in subjective appropriate
file B
A 340a 92 1 Office general management files W = 166 - 2o Jan 94
Documents relating to the administration of an office
1 340-3a 92 2 Office Mail Controls: Jan 95
Accountable mail receipts FA - /@4{; 20%
4 380-5a 92 2 Security briefings and debriefings /U@ /5;4%-, 218= /& Jan 95
Y420-174 92 2 Facilities engineering service and work orders: Ni/= 166 - 2oy Jan 95
Original service orders, work orders, and related papers
4 570-4a 92 1 Manpower surveys_ N@Gﬁ}an 75»/9 Jan 94
. Documents about on-site and other appraisals of manpower requirements
(Manpower Utilization Report)
600d 92 1 Military tempory duty travel MW‘/@@’Q@%‘ Jan 94
Requests and authorization for military personnel TDY and related documents
u/60'0j' 92 1 Office general personnel files - militaty /U/’u/ /éé Z,/ Jan 94
- Documents relating to the daily administration of m111tary pefsonnel
‘*Lj.600;.211 92 2 EO Reports: Statistical and narrative reports relating to Equal Opportunity Jan 95

for Military personnel (2 & ;° @W} {Qgt‘f

" . HGFS Form 750 (Tempy}, 1 Mar 92




REQUEST FOR EARLY DISPOSAL OF RECORDS .

1.Fe No. | 2. Yearfile | 3. No. of years| 4. Description of records. §. Disposition dats
was created. | early to be IAW AR 25-400-2.,
destroyed.
A 640b 92 1 Office military personnel files Eﬁ/{//&fl% t/% Jan 94
Documents about supervising military personnel on duty in staff offices
. 640—104 92 1 Out-processing files: Jan 94
o) Documents used to control and account for MPRJS during proce351ng for
ttansfer or separation /‘V?/l =)ot - Z@%ﬂ . .
. 690c 92 1 Civilian Travel: MN“I&&«ZO%/ Jan 94
v Requests and authorizations for civilian personnel TDY and related documents
v,/690f 92 1 Office general personnel files - civilian MN=’M¢@"20§! Jan 94
Documents relating to the daily administration of civilian personnel
4 10-2b 92 2 Documents register files (parts and expendables) Jan 95
Ni’U"/(aé“ zwg
FHS—Sa O 2 Propnertu-accountabilits I - e Jan-95

-

' . HG FS Form 750 (Temp), 1 Mar 92






