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.reaUEST FOR RECORDS DISPOSITION AUTHORITY 
·- (See instruction on reverse) 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
8601 ADELPHI ROAD,COLLEGE PARK, MD 20740-6001 

1. FROM (Agency or establishment) 

U.S ARMY 
2 MAJOR SUBDIVISION 

-

U.S TOTAL ARMY PERSONNEL COMMAND 

3 MINOR SUBDIVISION 

RECORDS MANAGEMENT PROGRAM DIVISION 

f ... ....-, ... 

·- LEAVE BLANK (NARA use only) 
JOB NUMBER 

ILJl-/lll-19-1(} 
DATE RECEIVED 

7-;z/-7 9 
NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 U S C 
3303a the d1spos1t1on request, 1nclud1ng 
amendments, Is approved except for items that 
may be marked "d1spos1t1on not approved" or 
"withdrawn" m column 10 ... 

4 NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE iillJJtJJJATES 
MRS VERMELL M MATHIS (703) 806-4264 /:L-2..3 <)2-

6 AGENCY CERTIFICATION - - ~ 
I hereby certify that I am authorized to a~_or ~s aa_e~/ in matters pertaining to the c spos1t1on of its records 

.. ~ e .,\! I . 
and that the records proposed for d1sposa o'J.\h attac ed pages{s) are not now needed for the business 
of the agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provision of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

[ZJ Q - Q 
-

is not required; is attached; or has been requested. 

DATE SIGNATURE OF AGENCY REPRESENTATIVE 
TITLE[~ t ~ 

15~¼ lqq~ ~ ARD N GREENHALGH DIRECTOR, RECORDS MANAGEMENT DIVISION 

7 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO 

BACKGROUND Changes are required in the current d1spos1t1on mstructlons 
m order to reflect the correct mformat1on concernmg the retention of 
permanent records upon inactivation of museums and adequate mfonnat1on 
concernmg the descnpt10n of records, as directed by the Chief of M1htary 
History (CMH) m Army Regulation 870-20, Army Museums, Historical 
Artifacts, and Art CMH concurs with records retention schedules tl-i. e. 
J7ro-po:;e,d dQ; ~ t.i?bvi Zn s'iw<--rt--t.0n s ayp I y -to re<.'Of'd s 2-V\ 

I FN 870-20ar' Qj l Me-d'2"-. Q.il\d ~;- \'V\a...t", 
Title H1stoncal Property Accounts 
Authonty 
Pnvacy Act Not apphcable 
Descnpt10n Office with Arnt) 1"11dc resi,ens1e1h~)' ECIHof ef M1htary W1stgry 
(€MIi)) H1stoncal property catalog cards and h1stoncal property Jackets 
which mclude b1bhograph1es, field notes, workmg notes, exh1b1t1on 
mformat1on, repair reports, research mformauon, and s1m1lar mfonnauon 
Q1spes1t1eR Pe~M.~.~,e~I+, G9Qlil +el2 e~'@Rt is ~@ 0sasssss1eR gr g~ei: 
~Aal d,ispgs1t1QR g' luster1s prgpert~, asseYRts aRQ aR1~sts ~eeeres mill 

i:@1+1a1A w!Lh. th.@ h1steneal art1~et aHQ Villi eo raa1Rt,UR8Q eR s!le 1'£-~t.. 
, D1spos1t1on Code KE6 Event IS the deaccess1on or other final d1spos1t1on 
of h1stoncal property accounts and artifacts Keep m CF A until event occurs 
and then until no longer needed for conductmg busmess. but not longer than 
6 years after the event, then destroy Records will remam with the h1stoncal 
artifact Notes Upon mact1vat1on, museums will transfer records to the 
Center for M1htary History If h1stoncal artifacts are donated, related 
documentation may be donated without further NARA approval [Amended 1 

by R Wire per V Mathis, 9/16/2002] (!..(!_ llr~~,,,, ~ /?.If /Jlb 
115-109 NSN 7540-00-634-4064 

PREVIOUS EDITION NOT USABLE 

9 GRS OR 10 ACTION 
SUPERSEDED TAKEN (NARA 

JOB CITATION USE ONLY) 

NN-166-204 

/,Jt,2) /la;/J'J/() 
STANDARD FORM 115 (REV 3-91) 

Prescribed by NARA 
36 CFR 122d 

/ 

[::_-II C / ~ :: u ,- ·e_~ 
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7 
ITEM 
NO 

2 

3 

4 

B. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Not applicable 
1 Property Accounts 

No licable 
Descript10n Museums. 1storical property catalog cards and historical 
property jackets which mclu 'bhograph1es, field notes, working notes, 
exhibition mformation, repair repor esearch mformation, and s1m1lar 
mformat10n. 
D1spos1t10n PERMANENT. Code TEP Eve s upon macuvauon of 
museum Keep m GFA until event occurs and then u · no- longer needed for 
conductmg busmess, but not more than 6 years after the ev then transfer 
records to CMH where the records will be mamtamed on-site 

FN. 870-20b LJl.-
T1tle Museums and Historical Properties 
Authority 
Privacy Act Not applicable 

-r/1-.4NJ' r- t--4-

Description· Office with Army-wide respons1b1hty (Chief of M1htary History 
(CMH)) Museum histories as described in Army regulat10n 870-20, museum 
history and annual supplements, and correspondence related to the 
estabhshment, ceruficat10n, receruficat10n, physical security, and temporary 
and permanent closmg of Army, federal, non-federal, and mternat10nal 
museums. 
D1sp0s-1t10A: PeRMANs:in. Coss TP Keef) JR GHfFeRt files area (CfiA) 
1:!Atll RO ore ~aA 6 yeai:~, 

the Nat10Ral-An:ln1Ce;~an:d--Reso1:cb;--A;dR:1m~tratl;@R=tWA RA}--wheo •be cecmd 1s 

10 years els. 

useums and Historical Properties 
Privacy Ac ot applicable 
Descnpt10n Mus s Museum h1stones as described m Army regulation 
870-20, museum history annual supplements, and correspondence related 
to the establishment, cert1ficat1 ecerllficauon, physical security, and 
temporary and permanent closmg of , federal, non-federal, and 
mternauonal museums 
D1spos1t1on PERMANENT Code TEP Event I on macuvauon of 
museum Keep m CFA until event occurs and then unt1 onger needed for 
conductmg busmess, but not more than 6 years after the event, transfer to 
the RHA The RHA will transfer to NARA 10 years after the event 

Electronic copies created on electronic mail and word processmg systems 
Delete after recordkeepmg copy has been produced or when no longer needed 

for reference., X/~Cke"~ C--:, \c,._.t~~, ):AJ~qJ,,~11?, ~ 
re_r k. ·~~ 7 s-'6-~~ 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

9 GRS OR 
SUPERSEDED 

JOB CITATION 

Nl-AU-97-23 

2 

10 ACTION 
TAKEN (NARA 

USE ONLY) 

D1spos1t1on PERMANENT Code TP Keep 
m CFA until no longer needed for 
conductmg busmess, then retire to RHA or 
AEA The RHA/AEA will transfer record to 
the National Archives when the record 1s 25 
years old m a format that meets NARA 
standards at the time of transfer Note Upon 
mactlvatlon, museums will transfer records 
to the Center for M1htary History 
[Amended by R Wire per V Mathis, 
9/16/2002] 

STANDARD FORM 11 5 {REV 3-91) 
Prescribed by NARA 

36 CFR 1228 




