
REQ~EST FpR RECORD .. SPOSITION AUTHORITY 
· (See Instruct- on reverse) 

LEAVE BLANK 

JOB NO 

TO: GENERAL SERVICES ADMINISTRATION, 

NC1 4 
,4-' 78 I5 

__ N_AT_IO_N_A_L_A_RC_H_IV_E_S_A_N_D_R_E_CO_R_D_S_S_ER_V_IC_E_, _W_AS_H_IN_G_T_ON_,_D_C_2_04_0_8 ___ DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 3 0 JA .. iS/S 
DEPAR1MENT OF THE ARMY NOTIFICATION TO AGENCY 

2. M OR SUBDIVISION 
In accordance with the provisill!ls of 44 U.S.C. 3303a the disposal re _ __,__F_l_C_E_OF __ T_H_E_AD_JU_T_AN_T_G_E_N_E_R_A_L ___________ quest, including amendments. is approved except for items that may 

3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10. 

RECORDS MANAGEMENT DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER 

R. Bonnell 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

5. TEL. EXT. 

693-1939 Date 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of s page(s) are not now needed for the business of 
this agency or will not be neede.d after the retention periods specified. 
D A Request for immediate disposal. 

[i] B Request for d. posal after a specified period of time or request for permanent 

7. 
ITEM NO. 

retention. 

·ef, Records Management Division 

8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 

Maintenance and Disposition of Legal and Information 
Functional Files, AR 340-18-4. 

Files descriptions and dispositions contained in the 
attached 7 pages related to information documentation 
accumulated in and administered by the Department of the 
Army. 

Request approval of permanent retention. 

9· 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 ✓ 
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BACKGROUND INFOR}1ATION FOR PERMANENT RETENTION OF A FILE SERIES 

1. AR 340-18-_L 

FILE NUMBER, 

DESCRIPTION, 

AND 

DISPOSITION 

2. ORGANIZATIONAL 

LOCATION. 

3. CURRENT VOUJME. 

412-03 t•ublic appearance .,~,,'"mm, . .teporthi$:'. file:< Doc:U• 
ments reflecting scht>duh:d speechEis a1id participa­
tion by· Army staff' ,!!'en<:>ral officers and senior ci­
vilians in activities such a" panel type proi;::rams 
sponsored b} civilian organizations or for civilian 
audienres, press ('Onferences or hriefin,!!'S. and 

• radio and T\· pro,rn1ms. 

(~) . .· . 
Of:k~s perfor~u~g Army-wide staff respon ibil- . . 

( l l it~ a_nd requ1rmg the report: PH1Ra11e11•1 81;,o. sill.., 11,I- A,.11,, ... •· 
0/•Rei-,wtmg offices of the Armv g .. .....,.,-.n t . - .. •u, ioo4I 

f 
,, wu, , ues roy 

a ter 2 years. 

1 

.Chief of Public Affairs, Office of the Secretary 
of the Army 

6 lin ft 

·---------------4~-------------------------------1-
4. ANTIClPJ',TED 

ANNtJAI, INCREASE. 

5. ARRANGEMENT (ALPHA, 
liUMERIC, CHRONO). 

6. JUSTIFICATION FOR 
PERMA?U::NT RECORDS •. . 
REA$0N RECORDS 

1•: A<;CUMULATE (ARs, etc) 

• 
8. RECORDStYILL BE 

OFFERED. 

9. ADDITIONAL REMARKS. 

1~ lin ft 

Chrono 

Contain records of probably historical or other 
archival value 

AR 360-5, AR 360-80, AR 360-81 . 

Tai ,@l'IIBneni files aeaarQea Hew will ~e e~ferea • 
tae HetiaHl •••''"• 20 yeau, efbct czeat:l:ou. 

' ' I 
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1. 

2. 

3. 

BACKGROUND lNFORNATION FOR PERMANENT RETENTION OF A FILE SERIES 

AR 340-18- 4 -
FILE NUMBER, 

DESCRIPTION , 

AND 

DISPOSITION 

ORGANIZATIONAL 

LOCATION. 
, 

CURRENT VOIJJME. 

-

. 

112-0"1 

·-

• Public information reporting filE-s. Documents rE-­
portinir data on public information activities. In­
cluded are narrative reports on puh.hc information 
and community rel:-ition!' adivities. statistic:., re­
ports on information releasPs and radio program~, 
summar)' reports. and papers relating to .the re­
ports. 

( 'I) Offices performing Army-wide syff responsil>ii- · I.I • i- I 
., ity; Fm . .amat D;sposi+iot1 ,,,. Qun,,,,-1 et 

C.•1 Reporting offices of the Army staff and head­
quarters of major and intermediate com­
mands: Destroy after 5 years. 

(CJ Other offices: Destroy after 2 years. 

Chief of Public Affairs, Office of the Secretary 
of the Army 

4 ft 

--------+---------------------1-
4 • .ANTICIPATED 

ANNUAI, INCREASE. 

5. ARRANGEMENT {ALPHA, 
IUMERIC, CHRONO). 

6. JUSTIFICATION FOR 
PERMANENT RECORDS. 
• 

1•: 
REA$ON RECORDS 
ACCUMULATE (ARs, etc 

t 

8. RECORDS, WILL BE 
OFFERED • 

9 • ADDITIONAL REMARKS. 

) 

1 ft 

Alpha by subject matter and cbronologically 
thereunder 

Contain records of probable historical, legal, or 
other archival value 

AR 360-5, AR 360-81 · 

'B!e ,u11.enent, M.l:ee e:eee,&ea: abeuc •111 be c:P:t'ezed to 
tha !fat.tonal m chi wee ag ,eau, e.fl41e1 ereaili,aft. 

' ' • 
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BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES 

1. AR 340-18-_!:/:_ 

FILE NUMBER, 

DESCRIPTION t 

AND 

DISPOSinON 

2. ORGANIZATIONAL 

LOCATION. 
, 

3 • CURRENT VOUJME. 
.• 

4 • .MTICIPATED 
.ANNUAI, INCREASE • 

5. ARRANGEMENT (AIPRA, 
Jf'UMERIC, CHRONO). 

6. JUSTIFICATION FOR 
PERM.ANENT RECORDS • 
• 

7 •. 
REA$0N RECORDS 
ACCUMULATE (AR.s, etc . 

• 8. RECORDS,WILL BE 
OFFERED. 

9 • ADDITIONAL REMARKS. 

) 

"1e 
the 

... 

112--05 :Sews media and release filei1. Documents relating to 
the preparation, coordination, dearanc<>, and re­
iease of information to the public through newspa-

- pe:-s, P;riodicals, radio, television, motion pictures, 

- pub1ic app~arancest and other media of disseminn-
tion. Included are printed or processed pre!"s re: 
leases; speeches; radio. television, and mot inn pi,·­
ture scripts; and coordinating documents accumu­
latE>d h, ohtt>ining clearances for th;o ""'leases. 

( "I) 
0

0ffke. performing A~mY•'-:lul:! :sea.fr. ns9ons1bij1 • . I 

( 
' ity: PHR RllHI I,. t))s,os >fl,.,., nd("QtA.fh'n1.~(! 

61 Offices of information or technical ludsc,n 
_ ~o~cers of the Artn;v staff and headquartE:rs of 

b- .-:•,--., ' ' "!-

major and intermediate commands: Destrr,~• 

( 
aftP.r 6 years. 

<.) Other offices: Destroy after 2 ;:ears. 
l 

.Office, Secretary of the Army Chief of Public Affair: 

4·6 lin ft 

4 lin ft 

Chrono 

Contains records of probable historical or other 
archival value 

AR 360-5, AR 360-81 

llet1oa&l uaeai1,e11 20 yieere afbcx creat:ttm. 
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BACKGROUND INFORHATION FOR PERHANENT RETENTION OF A FILE SERIES 

1. AR 340-18-__:_ 

FILE NUMBER, 

DESCRIPTION , 

AND 

DlSPOSlTION 

2. ORGANIZATIONAL 

LOCATION. 

3. CURRENT VOLUME. 

, 

Army-authored information clearance files. Docu­
ments reiati~;; to the review and clearance for 
publication. of magazine! and book manuscripts on 
military subject!' (fact or fiction) w)tirh are au­
thored by Army militar}' and civilii,n perl'lonnel. 
Included are copies of the manuscripts, coordinat­
ing actions on the manuscripts, and related pa­
pers. 

( ~} Office pe;fo~in~Arm;-wide . . . - · 
' ity: Pam r11ntfJi$. •~i+/tatf resp?ns1hd- I J .. / 

(.'/ Coordinating offices of~h A d? '10,- QLf..,.,,,11/ Z.C(! 
after 6 years. e rmy Statr: Destroy . 

Chief of Public Affairs, Office of the Secretary 
of the Army 

40 lin ft 

----------+----------------------------1-
4. ANTICIP NI'ED 

ANNUAI, INCREASE. 

5. ARRANGEMENT (ALPHA, 
ffl.JMERIC, CHRONO). 

6. JUSTIFICATION FOR 
PEPJl.i.A.i1tENT RECORDS. 
• 

1•: 
RE.A$0N RECORDS 
ACCUMULATE (ARs, etc 

• a. RECORDS, WILL BE 
OFFERED. 

9. ADDITIONAL REMARKS. 

·-----·-· 

) 

•• Qe 

3 lin ft 

Chrono 

Contain records of probable historical or other 
archival values 

AR 360-5, AR 360-81 

,@Pft!ene:a• fUco d:escrQlei ee•,e vill ec offered to 

I 
' I 
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.BACKGROUND INFORMATION FOR PERHANENT RETENTION OF A FILE SERIES 

1. AR 340-18-_.::... 

2. 

3. 

4 • 

5. 

6. 

7 •. 

8. 

9 • 

FILE NUMBER, 

DESCRIPTION , 

AND 

DISPOSITION 

ORGANIZATIONAL 

LOCATION. 

CURRENT VOLUME. 

.ANTICIPATED 

. 

ANNUAL INCREASE. 

, 

ARRANGEMENT ( AI.PRA, 
NUMERIC, CHRONO). 

JUSTIFICATION FOR 
PER?li.ANE~"T RECORDS • . 
REASON RECORDS 
ACCUMULATE. (ARs, etc 

t 

RECOP.DS,WILL BE 
OFFERED. 

ADDITIO?lAL REMARKS. 

) 

... 
:tlae 

H3-0t Com":and information general lile11. Do,,uments ,..,_ 
la.ting to the general 1admini,trAtion of the ~om­
mand information pros,ran,, such a, d<>cuments re­
lati:'g to reviews of command newspap<>rs, oh1'er• 
Yati.on and ~nalysis of troop opinion, p:-eparation 
of informational materials, and documents con­
'."':ned v:ith informing troops of news events, pol-
1c1<!l!, and official actions, but exciusive of spedlic 
files described in this se<etion. • 

{ •) 0":lces performin;._Army-wide .Stfff tteponsi~iJ:, ../J,, )"':.,.;.•- / 
( tJ 1ty: 'fluma11rn"-UiS~Si"f"lt;;t,,, ,.,.,-alt II •-CC. 

GI Offices of headquarters of majnr and interme-
diate commands: Destro; after 5 years. ( C) Other offices: Destroy after 2 yei.rs. 

Chief of Public Affairs, Office of the Secretary 
of the Army 

12 lin ft 

4 lin ft 

Chrono 

Contain records of probable historical and other 
archival values 

AR 360-5, AR 360-81 

I 
' t 
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5. 

6. 
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a. 
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BACKGROUND INFOR.'·lATION FOR PERMANENT RETENTION OF A FILE SERIES 

AR 340-18---=:_ 

FILE NUMBER, 

DESCRIPTION, 

AND 

DISPOSITION 

ORGANIZATIONAL 

LOCATION. 

CUHRENT VOLUME. 

ANTI CD' J.'r.ED 
A?ffiUAJ, INCREASE • 

ARRANGEMENT (AIPRA, 
BUMERIC, CHR0N0). 

JUSTIFICATION FOR 
PERMAJU:NT RECORDS. • 

REA$0N RECORDS 
ACCUMULATE (ARs. etc) 

, 
RECOP..DSt WILL BE 
OFFERED. 

ADDITIONAL REM.ARKS. 

----·-

. 

413--05 Newspaper files. Record sets of Army new!\ periodi-
cals, daily news i;ummaries, news bulletins, and 
similar news materials. 

Offices of headquarters of divisions and higher . 
headquarters: Permanent: 

Offices of lower echelons: Destroy after 2 years. 

Chief of Public Affairs, Office of the Secretary 
of the Army 

14 lin ft 

J • an ft 

Chrono by issuance 

Contain-records believed to have historical 
value 

'll:le permanent tiles described above will be offered to 
the National archives 20 years e.f'ter creation. 

' ' I 




