
REQl}EST .FOR- R~CORD-SPOSITION AUTHORITY 
(See lnstruct,ons on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 

JOB NO 

LEAVE BLANK 

78 26 
__ N_AT_I0_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_C0_R_D_S_S_ER_V_IC_E_, _W_AS_H_IN_G_T_0N_,_D_C_2_04_0_8 ___ DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 

DEP AR'DIENT CJl 'IBE ARMY 
2. MAJOR SUBDIVISION 

IYFICE OE THE ADJUTANT GENERAL 
3. MINOR SUBDIVISION 

IIECOROO M.AlU.GJ!MENT DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER 

R. Bonnell 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

5. TEL. EXT. 

693-1939 

1978 
NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 U.S.C. 3303a the disposal re­
quest. including amendments, 1s approved except for items that may 
be stamped "disposal not approved" or "withdrawn" in column 10. 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ~ page(s) are not now needed for the business of 
this agency or will not be neede.d after the retention periods specified. 

D A Request for immediate disposal. 

[ii B Request for disposal after a specified period of time or request for permanent 

7. 
ITEM NO. 

1. 

2. 

115-107 

retention 

ief,. Records Management Division 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Files descriptions and dispositions contained in the 
attached fl pages relate to legal documentation accumulate 
in and administered by the Department of the Army. 

Request approval of permanent retention. 

'10'1-0 I 
'tO'f--0"-~ 
'to't-Ol-~ 
l.f C>'f •O'-' 

Lf o'f-OCl 

9· 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



-

--------------------, 

BACKGROUND INFORNATION FOR PERNANENT RETENTION OF A FILE SERIES 

' 
1. AR 340-18-_4_ 

FILE NUMBER, 

DESCRIPTION , 

AND 

DISPOSITION 

2. ORGANIZATIONAL 

LOCATION. 

3• CURRENT VOLUME. 

4. ANTICIPATED 
ANNUAL INCREASE. 

5. ARRANGEMENT (ALPHA, 
NUMERIC, CHRONO). 

6. JUSTIFICATION FOR 
PERMANENT RECORDS. , 
• 

404-01 Court-martial operating policy files. Record copies of 
policy books and et.anding operating- procedures 
relating to the conduct or general, special, and sum­
mary courts-martja.l._ . . -~ _ ' · · · · · 

Perm:ment. Retire-~~ ;up~o;- ~--i;cenoe ' 
or discontinuance. 

S~aff Judge Advocate offices for general and special courts 
martial ~~thorities world-wide 

30 cubic feet 

2 cubic feet 

Not applieatbl>e. 

Contain records of probabl~ historical, legal, or other 
archival value • 

REA;,ON RECORDS 
7 • :· ACCUMULATE (ARs, etc ) 

Policy files accwnulate as additional cases are tried, 
and new and substantive and procedu~al rules and regu-

8. 

9. 

~ 

• RECORDS,WIU. BE 
OFFERED. 

ADDITIONAL REMARKS. 

1-r:Jt-..;n- ..... ~v.n ;m~1.o.rnonf-ct4 

'Ille permanent tiles described above vill be offered to 
the National archives 20 years after creation. 

' -

-
,,....-.--.,ou.--._ II --"'=~-~~------~-----=,..,,..,,~~-------------; 



1. 

2. 

3. 

4. 

5. 

6. 

1•: 

8. 

9. 

BACKGROUND INFORMATIO ENT RETENTION OF A FILE SERIES 

AND 

DISPOSITION 

ORGANIZATIONAL 

LOCATION. 

CURRENT VOLUME. 

ANTICIPNI'ED 
ANNUAL INCREASE. 

ARRANGEMENT (ALPHA, 
NUMERIC, CHRONO). 

JUSTIFICATION FOR 
PERMANENT RECORDS. . 
REA.SON RECORDS 
ACCUMULATE (ARs, 

t 

RECORDS, WIU. BE 
OFFERED. 

ADDITIONAL REMARKS. 

, General court-martial mes., 'lpal records _or i:peral 
• courts-martial, military , oomm,issions. , &11d courts 

.,:· or inquiry. They originate 'at the vllrious court­
martial jurisdictions in the continental United 
Sts.tes and overse& commands. Included are · origi­
nal records of the trial which are forwatdeij;to The 
Judge Advocate General as prescribed irl t~e ~uni 
for Courts-Martial,- United States, 1969;.'copjea, of 
charge sheets and related papers; 'leViews by stafJ 
judge advocates; court-marUa.l orders; decisions of 
nppe!IAte agencies; &11d similar papers-retained by 
the court-martial jurisdiction. 1 • 

r ~ -- --~- --- ---- ---n -
\ TJAGO: Permanent. Retire 2 years after com-

pletion of appellate processing. 
\ Office of StafJ Judge Advocate or general court­
\ .. martial jurisdiction: Destroy retained copy o 
1 record of trial and related papers upon not • 
' cation or completion of final action in OTJ G 

except when case has been forwarded to urt 
or Militnry Appeals for action and ace d bu 
been retained in the general oou inarlla1 
jurisdiction, destruction will ho ·ao mpllshed 
upon notification of final action Court or 
Milits.ry Appeals. l"Jlior to destruc on, the stafJ 

, ' judg7 advocate review, court-m !al orders, &11d 
.;i!i,cisions or appellate agencies II be 'lvithdrawn 
'-'.bd~ned in CFA !Of years &11d tbs 

, destl'oy'j9-

us\,ny Judiciary, Of 
GOne\ Falls Chur 

of the Judge Advocate 

95 

Alpftically and court-martial number 

Ti'e 10 USC 801-840 (Unif Code of Military Justice) 
fntain records of legal an 

Title 10, USC 801-840 

'Ihe permanent tiles described above vi 
the National archives 20 

be offered to 
reation. 

' L..-~~----~~-----i 



1 · 

i 

---------------------· 

BACKGROUND INFORJ-1ATI~4e*~T RETENTION OF A FILE SERIES 

1--------------..JI - - -- , Special court-martial files (B~J?)~·~rd~ records ~f -------------1 
1. AR 340-·!a-_4_ 

FILE NUMBER, 

DESCR~ION, 

\, 
AND '\ 

"· ,,. 
DISPOSITION"\ ,, 

' ,, ,, 
··\, 

' 

,e,--03 
speyinf~, courts-~ invol~g }b!"~-'.i:~1:'duct dis- ~ 

-, -, ,. s churges, 'whether or not 1;uspcnded, ~hic~;!11',ve been 
a.pproved by the officer exercising general co_urt-
martia.1 Jurisdiction ovc,r the command. Included are , /, 
origino.l record,, of the tria.l which a.re forwa.rd,~d to -
The Judge Advoca.te General os pres~bed in the 
Ma.nua.! for Courts-Martis.I, United,,fSta.tes, 1969; 

, • copi~s of ~ha.rgeaheets and ~Ja.ted pe.peni; revie~~ by 
-" staff judg1i'advlicates}court-ma.rt\~ o~dera; decisions 

of appellate agencies; e.nd similar pa.pers retain':'3-_ by , . I / } / 

1 

_court.-_IIl~~~\J!i!!dictio)=';;:~~-!)Dn:V~~g a.uth_or1ties. / W I 11d.t{ 
\ TJAOO: Permanent. R-0ilre 2 years a.fter comple- // St/,~ 
I tion of appel!a.te processing. /'~ c·,- la.I 
, Office of Sta.If Judge Advocate -of gen~ court- ) _ "'IVV~, / L. ' 
' ma.rtia.l jurisdiction and special court-ma.rtlav, -IL ,,. 
' convening a.uthorities: Destroy reta.ined copy of, • J".J 

record of trio.I e.nd re!a.ted papers upon notific~ , ~ / 'J,, "'J 
, tion of completion of final action in OTJAG,;&"x- J 

cept when ca.se ha.s been forwarded to Couft of /1 
' Military Appeals for action and a.ccused hal been JC,. O', 

retained in the general court-martial junidiction, /1~ 
1 

destruction will be accomplished up'a/. notifies.- / 'I r Jc:; 

··\, Prior to destruction, the staff i'!l ge advocate 
-.,, tion of final action by Milita.ry Co~f 

1

Appeals. f, / fr?' 
,, review, court-martial orders, and ,,clecisions of ap-

,irii,-------------....iF------.;;·<s....;, ◄ pellate agencies will be withclra')'ii a.nd reta.ined in 
•~;- CF). for 3 yearn_~9,_!h_enjfQY<l& __ .,: 

-

2. ORGANIZATIONAL 

LOCATION. 
, 

3. CURRENT VOLUME. 

4 • .ANTICIPATED 
ANNUAL INCREASE. 

5. ARRANGEMENT (ALPHA, 
:NUMERIC, CHRONO) •. 

6. JUSTIFICATION FOR 
PERMANENT RECORDS. 

I 

7 •. 
REA?ON RECORDS 
ACCUMULATE (ARs 9 etc) 

• 
8. RECORDSt'WILL m: 

OFFERED. 

9. ADDITIONAL REMARKS. 

~ 

-Office '2>t the Judge Adi~cate General, US Army 
Judiciaci,~Falls ChUf6h VI 

"¾, (" 

' ·,. / 

Alphab~tically and by\~ourt-JJ1,artial number 
I \ 

/ '\ 
/ \, 

f ' 
Coftain records of probably \egal, historical and 
other archival values. \ 
I \ 

/ \ 

Title 10, USC 801-940 

I , 

(
The permanent tiles described above vill -~ offered 
the National archives 20 years after c;~tion. 

to 

' ' 
"'''--~~~-------~--~..'!l!I·--==---~~-~~-~----------- ---------- _J 

http:11ttI.tt
http:commn.nd


---------------------· 

BACKGROUND INFORHATION FOR PE;_RllANENT llfTENTION OF A FILE SERIES 
. A-J ..... - ~ , . 

1. AR 340-18-~ 

FILE NUMBER, 

DESCRIPTION , 

AND 

DISPOSITION 

2. ORGANIZATIONAL 

LOCATION. 

3. CURRENT VOWME. 

4. ANTICIP NI'ED 
ANNUAL INCREASE. 

5. ARRANGEMENT (ALPHA, 
NUMERIC, CHRONO). 

6. JUSTIFICATION FOR 
PERMANENT RECORDS • . 
REA.SON RECORDS 

1•: ACCUMULATE (ARs, etc) 

• 8. RECORDS,WIU. BE 
OFFERED. 

9. ADDITIONAL REMARKS. 

·-toir--os 
_.,.,,,,, ~ . ' 
' Court-ina_rtial locator files. Docum·ents used 11s.Io-cator aids or con­
, trols to court-martial cases which are to be tried or which haYe 

.been tried by summary, special, or general court-martial. In-
cluded are index cards, registel'll, or similar papers. · . · 

TJAGOi Permanent. Retire when no 
longer needed for current operations. 

Other offices: Destroy after 3 years or 3 
years after completion of the court­
martial case to which they pertnin, as 
applicable. Retain in CF A. 

OZ~-©~ the Judge Advocate General, US Army 
Judiciaey, Falls ehurch, VA 

·64 linear feet 

2 linear feet 

Alphabetically 

Title 10, USC 801-940 (Uniform Code of Military 
Justice) Contains records of peobable legal, 
historical and other archival values. 

Title 10 use 801-940 

'!be permanent tiles described above will be offered to 
the National archives 20 years after creation. 

I 

~-_____ ::::::.:::::::::::_-____ ._-=---~=--~~~==~--------------j 



BACKGROUND INFORHATION FOR PERMANENT RETENTION OF A FILE SERIES 

- " 
1. AR 340-18-...!:t_ 

FILE NUMBER, 

DESCRIPTION , 

AND 

DISPOSITION 

2. ORGANIZATIONAL 

LOCATION. 

3. CURP-ENT VOLUME • .. .. 

, 4. .AJiTICIP Nl'ED 
ANNUAL INCREASE. 

5 • .ARRAN~NT (ALPHA, 
liUMERIC, CHRONO). 

6e JUSTIFICATION FOR 
PERMANENT RECORDS. 
' 

REA$0N RECORDS 
7.: ACCUMULATE (ARs, etc) 

t 

8. RECORDS,WII.L BE 
OFFERED. 

9. ADDITIONAL REMARKS. 

. . 
·404-07 Court-martial statistical files. Documents relating to the prepara-

tion and compilation of statistical data on cases processed by 
military courts. Included are reports of summary and special 
court-martial cases prepared by sta!I judge ad\·ocates at general 
court-martial jurisdictions (based on records of trial by summary, 
and spcd'.11 courts-martial received from convening authorities), 

f 
} related s1;,atisti9al da!.3- prepared by 1:1:,\~0, ~nd sin~ilar papers. 4,,, TJAGO:, P~mrn,neht. -

Offices of siaff judge advocates at gen• 
eral court-martial jurisdictiom: De.-

le., i stroy after 5 years. Retain in CF A. 
Other offices: Destroy after 1 year. 

US Army Judiciary, Office of The Judge Advocate 
General 

· 32 lin ft 

5 lin ft 

Chrono 

Contain records of probable legal, historical, 
or other archival values 

Title 10, use 801-840 

'lbe permanent files described above vill be offered to 
the National archives 20 years after creation. 

' -~-------_-.::::::_-_-_-_-_-_ _.~-------------------------------,,j 


