
~QU~ST F~R RECOR.ISPOSITION AUTHORITY 
(See Instructions on reverse) • 

TO: GENERAL SERVICES ADMINISTRATION, 

JOS NO 

__ N_AT_I0_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_C0_R_D_S_S_E_RV_IC_E_, _W_AS_H_IN_G_T_0N_,_D_C_2_04_0_8 __ ---t DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 
Departaent of. the Army 

LEAVE BLANK 

APR 14 1378 
NOTIFICATION TO AGENCY 

2. MAJOFJ... ~Uj3DIVISION 
uttice of 'fhe Adjutant: General 

3. MINOR SUBDIVISION 

Records· 

In accordance with the provisions of 44 U.S.C. 3303a the disposal re­
quest, including amendments, 1s approved except for items that may 
be stamped "disposal not approved" or "withdrawn" in column JO. 

ement Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

Ethel Littles 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

5. TEL. EXT 

693-1937 

I hereby certify that I am authorized to act for. this agency in 3ers pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be neede.d after the retention periods specified. 

D A Request for immediate disposal. 

[!] B Request for disposal after a specified period of time or request for permanent 

7. 
ITEM NO. 

retentio 
E. TITLE 

Chief. Records Management. Division 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

AD. 340-18-6, 11aintenence and Disposit:lOn of Get:ercl 
Personnel Management and Sofety Functional Files. 

Files descriptions end dispositions contaiDed in tho. 
attached;! pages relate to deceased personml services 
files accumuloted tn and administered by the »apartment 
of the Army. 

Qoousst ;pa• 11 af rsmnmnt retent1ee. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FOAM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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BACKGROUND INFORMATION FOR PERMANENT RETENTION OF A FILE SERIES 

1. AR 340-18--2_ 

FILE NUMBER, 

DESCRIPTION , 

2. 

3. 

4. 

5. 

6. 

7 •. . 

8. 

9 • 

• 

AND 

DlSPOSITION 

ORGANIZATIONAL 

LOCATION. 

CURRENT VOLUME. 

ANTICIPATED 
ANNUAI, INCREASE. 

, 

ARRANGEMENT (ALPHA, 
WUMERIC, CHRONO). 

JUSTIFICATION FOR 
PERMANE?-t'T RECORDS • . 
R~ON RECORDS 
ACCUMULATE (ARs. etc 

• RECORDS,WILL BE 
OFFERED. 

ADDITIONAL REMARKS. 

------

) 

... -

Cll-02 Individual Interment reporlla11 &Jes. Documcnta related to 
reporting the interment of a decedent. Included are c,,metery 
retained copies of individual reporta of Interment, report 
correctioos, and similar or related documents. (Copies for. 
Yarded to office performing Army-wide staff responsibility 
an, &led in the individual deceaaed peraoooel files.) 

( ~ ) In.i tial Interment report&: Destroy when 
superseded by a com,cted or clWota-

( 
) ment report. · • 

b/ Commun.icatlOllll requiring coJTeCUoa of 
report&. Destroy Yb.!a auperoeded by a 

) 

oorreoted or diaiaterment report. 

( ( Other files: -!!!!I-· Ret.:.ia at laataJ. 
latloa until disooatinuaace. 0a diacon-
tinuanoe, overaea laatallatbna will"­
V&Mfer Illes to the ovenea reoorda 
center and CONUS iastallationa wm 
forward to the office performing Army-

wide atalf respolllibitity. " 

Dis(!D 1i-/-k»-, ,,of a,,Jl,,o., I ie/ 
The Adjutant General Center 

8o cubic ft 

1 cubic ft 

Alphabetical 

Csnta1ns reaon?a •~ ,,,tae?I!: 
1111, Iii ■ au, 1 •• fiU s Tfih ,,rn 1 JES l rr 

AR 638-4o 

Je12sa::eat t!!l!cs een•1had ebcxe uH.l be Oftezeaa=to 
17attaznl za■bfr:aa 20 1•••- 1fhr aradhR .. 

. 
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BACKGROUND INFORHATION FOR PERMANENT RETENTION OF A FILE SERIES " 

1. AR 340-18-_6_ 

FILE NUMBER, 

DESCRIPTION , 

AJ.1) 

DISPOSITION 

2. ORGANIZATIONAL 

LOCATION. 

3. CURRENT VOIJ.JME • 

4. ANTICIPATED 

.• 

ANNUAL INCREASE. 

, 

5. ARRANGEMENT (AIPHA, 
NUMERIC, CHRONO). 

6. JUSTIFICATION FOR 
PERMANE1"T RECORDS. 
' 

REASON RECORDS 
7 • : ACCUMULATE (ARs, etc) 

• 8. RECORDS,WILL BE 
OFFERED. 

9 • ADDITIONAL REMA.tUCS. 

-----

. 

--.u-03 --- -Interment control files-:=J)ocumeuts p10\kfinp::-a::Jleiltmt-m:t.er-:::: 
ment record of decedeLts interred in el t f tl Halrloillll 
g t IF Spst ; h &B national cemeteries or soldiers lot.a. • 
Included are DA Forms 2122 and similar or related documents 

:f_ermanent;--Retttn In CF & 

The Adjutant General Center 

6 linear feet 

2 linear feet 

Alphabetical 

Contains records of probable historical 
or other archival value 

AR 638-4o 

' i 


