
REQUEST FOR RECOR~POSITION AUTHORITY 
{See lnstru~n reverse) 

LEAVE BLAN« 

JOB NO 

TO: GENERAL SERVICES ADMINISTRATION, 
__ N_AT_I0_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_C0_R_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_0N_,_D_C_2_04_0_8 __ --' DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) AUG 1 1978 
Department of the Army NOTIFICATION Te-MENCY 

2. MAJOR SUBDIVISION 
In accordance with the prov1s1ons o/ 44 U S.C 3303a the disposal re 

__ Th_e_A_d_j,.__u_t_an_t_Ge_n_e_r_a_l_' s_O_f_f_i_· c_e ___________ -----f quest, including amendments, 1s approved except for items that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" 1n column 10 

Records Management Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

P. Burnam 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

5. TEL. EXT. 

693-1937 </-!tf.-Jf 
Dare 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

bCil B Request for disposal after a specified period of time or request for permanent 
retention. .. 1 

7. 8. DESCRIPTION OF ITEM 9• 10. 
ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

1. 

b. 

ll5 .. 107 

File Number 1503-03 
Acquisition Files. Documents relating to the acquisition 
of real estate by purchase, condemnation, transfer, donati n, 
easement, license, permit, lease, and space assignment. 
Included are offers to sell, options, acceptances, apprais 
reports, easement documents, certificates of inspection, 
tract ownership data, title evidence data, payment and 
closing sheets, reports on vacating of property, consent 
to option, agreements for mutual cancellation of contract, 
leases, notices of renewal, releases, supplemental agree­
ments, comparable documents and related correspondence. 

Field Offices: Destroy files pertaining to leases for 
$25,000 or more per annum QI 1 10 years after termination 
and final payment. Destroy files pertaining to leases for 
less than $251 000 per annum 6 years after termination and 
final payment. Destroy the remaining files 6 years after 
approval of the completed real estate audit and disburse­
ment is consummated. 

JOB NO. 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administratron 
FPMR (41 CFR) 101-11 4 


