
REQUEST FOR RECOR~SPOSITION AUTHORITY 
(S~ lnstru.S; on reverse) 

LEAVE BLANK 

TO: GENERA't; SERVI S ADMINISTRATION, ,W (0 Jl-ftQ-18 1 ~l 
__ N_AT_IO_N_A_L _A_RC_H_IV_ES_A_ND_RE_C_O_RD_S_S_E_RV_I_CE_, _W_A_SH_IN_G_T_ON_,_D_C_2_04_0_8 __ __, DATE RECEIVED t!!;P l 8 197 · 
1. FROM (AGENCY OR ESTABLISHMENT) 

De 
2. MAJOR SUBDIVISION 

The Ad ·u 
3. MINOR SUBDIVISION 

Records Mana n 
4. NAME OF PERSON WITH WHOM TO CONFER 

P. Burnam 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

5. TEL. EXT. 

NOTIFICATION TO AGENCY 

In accordance with the prov1s1ons al 44 U.S.C. 3303a the disposal re 
quest, 1nclud1ng amendments, 1s approved except for items that 1may 
be stamped "disposal not approved" or "withdrawn" 1n columrl 10 

Date 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's _records; 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

~ B Request for d' posal after a spec· · d p ime or request for permanent 

7. 
ITEM NO. 

retention. 

Chief 
9. 8. DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention Periods) SAMPLE OR 
JOB NO. 

Individual Academic Record Files (AR 340-18-10, File Number 
1012-03) 

Documents indicating courses attended by Army members, leng h 
of each course, extent of completion of courses, and result 
thereof; aptitudes and personal qualities; grade and rating 
attained; and related data for each individual. Included 
are cards, card forms, and similar or related documents. 

WQWE I Records 

These documents are important to individu ls 
ho are furthering their education. Infonnation from these 

files can often be used by such individuals to obtain credi 
for past training. Many individuals continue their educati n 
fter they retire from the Army. As a result, infonnation 

from these files could be needed upto 40 years after the 
training was received. 
N<JrEs This SF 115 applies only to Individual Academic 
in FRCs and an fie 

10. 
ACTION TAKEN 


