
. 
REQUEST FOR RECORo....,nc:.trlON AUTHORITY 

. 5s~e. lnstruct~verse) • JOB NO 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED • l DEC 1978 

1. FROM (AGENCY OR ESTABLISHMENT) 

Department of the Army NOT;FICATION TO AGENCY 

2. MAJOR SUBDIVISION 
Off ice of The AdJ"u tant Genera 1 In accordance with the provisions of 44 U.S.C. 3303a the disposal re-

-----------------------------1 quest. including amendments, 1s approved except for ,terns that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column IO. 

Records Mana ement Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

R. Bonnell 693-1938 Arclril'ist ,,f tire United Stale., 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be neede_d after the retention periods specified. 

D A Request for immediate disposal. 

1K] B Request for disposal after a specified period of time or request for permanent 
retention . 

C. DATE 

t,.?Yl,ft) 7 

7. 
ITEM NO. 

1. 

11S-107 

E. TITLE • SIGNATUREJ~ f~PRESENTATIVE 

G Y B. OLDAKER Chief, Records Management Division 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Request approval of the disposition instructions for 
ADPS Specific Study Files (FN 225-04) as shown on the 
attached sheet. 

By Job No. NCl-AU-78-62, NARS rejected a "permanent" 
designation £or files accumulated by the office making 
the study, and requested we forward another SF 115 pro­
posing an appropriate retention period. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

STANDARD FORM 115 
Revised April, 197S 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



"' DAAG -1J1R-P 
.,, 

.. • 
EVAWATIOU OF RECORDS DESIGNATED "PERMANENT" 

IN THE AR 340-18 SERIES 

1. Regulation in AR 3l~o-18 series: AR 340-18-

2. File r;umber, Title, Description, and Present Disposition Instructions: 

*225-0-t ADPS specific study files. Documents relating to studying 
specific functional areas to determine advantages that 
would result from the use of automatic ·data processing 
systems already available. Included are studiE's, source 
data, solutions, advantages, requirements, benefits, cost 
clnta, and similar er related documE"nts. 

~ 
Office. making the study: Permanent. 

b Cut off'_ o~ completion of study. 
Offices with Army-wide responsibility 

for the functional area: D<>• tt -~ aft­
er 5 years. 

C Other offices : DE"stroy afte.r 2 yea:·s or 
on discontinuance, wliiehe•'er jp. first. 

3.1~isnosition Instructions:. 

/\ a. Office making the study: Destroy after 10 years. 

b Offices with Army-wide responsibi1ity for 
the functional area: Destroy after 5 years. 

Cother offices: Destroy after 2 years. 


