
~UEST. FOR RE~ORD~POSITION AUTHORITY 
{See lnstructZn reverse) . 

LEAVE' B!,ANK 

TO: GENERAL SERVICES ADMINISTRATION, NCl-AU-81-10 
__ N_A_TI_0N_A_L_P._R_CH_I_VE_S_A_N_D_R_E_C_0R_D_S_S_E_RV_I_CE_,_W_A_SH_I_NG_T_0_N,_D_C_2_04_0_8 __ -1 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) November 4 1980 
Department of the Arm NOTIFICATION TO AGENCY 

2. MAJOR SUBOJVlfilON • 
Ott1ce ot The AdJutant General In accordance with the prov1s1ons o/ 44 U S.C. 3303a the disposal re 

quest, including amendments, 1s approved except for items that1may 
be stamped "disposal not approved" or "withdrawn" 1n column 10 3. MINOR SUBDIVISION 

Records Management Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

John G, Vos 
5. TEL. EXT. 

693-1937 /IJ-1-- ~ 
Dare Archid.,tii'f• rJ,,, United Srare, 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

g B Request for disposal after a specified period of time or request for permanent 

7. 
ITEM NO 

115-107 

retentio 

Records Management Division 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

• 
LEAVE RECORD FILES. Subsidiary.records to the official 
leave record card. Included are time and attendance 
reports and/or job cards on which leave data were maintain 
ed, applications for leave, and similar data. Note: Prior 
to disposal, all documents which are pertinent to an 
outstanding GAO exception will be withdrawn and retained 
until clearance of the exception. (FN 306-05, 
AR 340-18-3). ' 

Disposition: Destroy after 6 years. 

Rationale: This request is to extend the retention period 
of these records from 3 to 6 years based on Comptroller 
General Decision B-190912 dated April 1978, at Sample 1, 
which states in part that the " ... time limit for filing 
FLSA claims in GAO is 6 years. 31 U.S.C. 71a and 237." 
The chief documents which support claims under the Fair 
Labor Standards Act are precisely those maintained under 
the Army's file number 306-05 -- time/attendance records, 
job cards, applications for leave, and similar data. In 
order to comply with the FLSA, such supporting records mus 
be retained for 6 years. 

Note: Items 3, 8, and 9, GRS-2, apply. 

9• 10. 
SAMPLE OR ACTION TAKEN 

JOB NO . 

(1) 

1)~ 
91R5# 
~~ ~J ,K,1 


