
REQUESTFOR~RECOR.SPOSITION AUTHORITY
 
(See InstruE on reverse)
 

TO:	 GENERAL SERVICES ADMINISTRATION,
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

1. FROM	 (AGENCY OR ESTABLISHMENT) 

DEP OF THE ARMY NOTIFICATION TO AGENCY 

In accordance with the pmvrsions 0/ 44 U.S.C. 3303a the disposal reOffi quest, Including amendments, IS approved except for Items that1may 
3. MINOR	 SUBDIVISION be stamped "disposal not approved" or "withdrawn" In columr1 10 

Records Man ement Division 
4. NAME	 OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 

John G. Vos	 325-6044 /tJ-15 -31 
Date 

6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

eriod of time or request for permanent 

C. DATE

~OGPvv	 Records Management Division 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE	 ORITEM	 NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB	 NO. 

1.	 CAREER MANAGEMENT INDIVIDUAL FILES (FN 708-08, AR 340-18-7 
Documents relating to the career of the individual, assem-
bled in a file to provide information required for ready
reference by theoffice responsible forplanning and determi ~ng 
career personnel actions, such as assi.gnmen t s , reassignmen s,
details, classification, promotions, selection or nonselec ion,
retention on active duty, and related career management ac ~v-
~t~es. These files duplicate, in part, the basic informa ~on 
in the Official Military Personnel Folder. They also cont in 
additional material used in monitoring the career of the 
individual, such as preference cards and statements, inter iew 
records or correspondence with the individual concerning p e-
sent or future assignments and retention on active duty,
and similar type documents. These files are maintained in 
control branches and are transferred to the gaining branch 
in the event the individual transfers to a new career bran h. 

Disposition: a. Active Army: Destroy upon separation fr m 
active duty. 

b. Reserve Components and CONUS Armies: De troy 
upon change of component or when individual has no further 
service obligation. 

Cont I d . 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-107 



.'
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2 of 2 
9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR

ITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

BACKGROUND: 

a. Although this record series has existed in 
the Army's filing structure for a number of years, it 
LS -- as best we can determine -- unscheduled (i.e., 
no approved SF-lIS has been identified). 

b. This request is submitted to change the existing
disposition instruction, as shown in AR 340-18-7, to 
the simple instruction shown above. Our research has 
indicated that --

(1) Once an individual has been released from 
the active Army to a Reserve Component, there is no 
need for the CMIF to be transferred to the head-
quarters that controls the reserve assignment, because 
the types of documents used for managing reservists 
differ substantially from those required for managLng 
active personnel. 

(2) Upon separation from active duty (or, Ln 
the case of the Reserve Components and the CONUS 
Armies, upon change of component or when the individ-
ual has no further service obligation), the file ceases 
to have any further value. 

(3) All elements of the Army who manage career 
matters concur in thenew disposition instruction. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
GpO 1975 0 _ 579 .. 387 III FPMR (41 CFR) 101-11 4 


