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REQUEST FOR RECORQ SPOSITION AUTHORITY LEAVE BLANK

,(See lnstrucnons on reverse) JOB NO. 

TO: GENERAL SERVICES ADMINISTRATION, 
N _AT_I0_ N_A L�AR_C_H_IV_ES_AN_D_RE_C_0_RD_ S  _ S_ E _R _VI_CE ,_W_A_SH_I_NG_T_0N"'-,_D_C_2_04_0_8 __ _ _ __

--i DATE RECEIVED 
1. FROM (AGENCY OR ESTABLISHMENT) �l CJ 

2. MAJO - SUBDIVISION 

The Adjutant General's Office 
3. MINOR SUBDIVISION 

fn accordance with the provisions of 44 U.S.C. 3303a the disposal re­
quest, including .amendments, is approved except for items that may

1
be stamped "disposal not _approved" or "withdrawn" in column 10. 

Records Management Di vision 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

ED LESKO 325-0313 1-9-1'/
Date. 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

-1 hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of r:2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified; 

D A Request for immediate disposal. 

[x] B Request Jor disposal after' a specified period of time or request for permanent 
ret�· · 

7. 
ITEM NO. 

9•8. DESCRIPTION OF ITEM SAMPLE�OR(With Inclusive Dates or Ret�ntion Periods). JOB NO. 

10. 
ACTION TAKEN 

I. 13..Z\Cl<ffiOUND: File Number 227-04 - Centralized Background NC-AU�75 
Instruction Files. This is a revision of this file nurrber, 

3 

which involves the title, description, and disposition NN-165-1 
instructions. The Anny concurs with your appra.i sa.l of the 
Centralized B3.ckgrom.d Instrmction Files, as applies to 
Joint '!ravel Regulations (J'IRs), pointed out in your lette 
22Jul82. These files are arranga:l. cy issuance, in chrono­
logical order. The total volume to date is approxi.rrately
500' and the annual volume accumulated is approximately
20 feet. These files will be offerra:l. to NARS in 5 year
blocks when 20-25 years old. Request approval of the 
disposition standards as indicated belOW": 

DESCRIPTICN: FN 227-04 Centraliza:l. [nstruction Backgamd iles. 

Infornatioo relating to the preparation, review, and issue 
of regulations, maroranduns, circulars, parrphlets, cmd 
cauparable publications. Included are studies, coordinati g
actions, reconmendations, concurrences, and similar inf a tion 
that provide a basis for issuance or that coo.tribute to th 
cOOtmt of tre publication. r 

,,. /, "' • (/ __,f. , L·1"t,wr.e 1,ii.J..vr/"la ,:, ,; �O<. 
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tiAJ o,,,r_ --� }J _t;�_lj 
115-107 STANDARD FORM 115 

Revised April, 1975 

Prescribed by General Services 
Administration 

FPMR (41 CFR) 101-11.4 

; , rj1J ½ /l't'J-07 
JJJJiJ1 <1- /J/J.6 ail:x--1 J-fr./ bf .l)/tJw . 

NoT1l1cAr10N foAGENCY 

I' 
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·• ... JB NO.JJequest for Records Disposition Authority- Continuation 
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7. 8: DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

a. Instruction background information pertaining to 
Joint Travel Regulations accumulated by the office_res:r;:on­
.sible for developing JTRs. 

Destroy when no longer needed for current operations. 

b. Instruction background information acclJlilulated by
offices of HQDA and offices of major corrmand and major 
sub--corrmand headquarters, and .elements in a combat zone. 

/,'Agencies not converting the data to rnicrofonn. Pennanent 
cutoff annually or on supersession or obsolescence as 
reference needs require. 

� Agernties converting the data to rnicroform under an 
' "approved rnicrographic systertT: 

a. Original documents. Destroy after verification 
that the rnicrofonns meet prescrired·quality standards and 
that the rnicrofonn is an adequate substi trntei. cfior: .the 
original documents. 

b. One silver halide rnicrofonn set and one diazo 
or vesicular copy. Pernianent� 

c. other rnicrofonn copies. Dest:r-oy when no longer
needed for current operations. 

c. Instruction background ntaterial accumulated by other 
offices. 

DISPOSITION: 

Destroy when no longer needed for current operations. 

DISPOSITION: 

DISPOSITION: 

PAGE OF 
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9. 

10. 
ACTION TAKEN 

SAMPLE OR 
JOB NO. 

fvltcroFflf! lv/1/ � /?S(Jfc-/4J h C.CCf/1--jt'//ftfl 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO : 1975 0 - 579-387 FPMR (41 CFR) 101- 11.4 
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