
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records D1spos1t1on Authority Records Schedule DAA-0330-2012-0005 

Records Sclwdulc Numl>C'r 

Scl1edule Status 

Request for Records Disposition Authority 

DAA-0330-2012-0005 

Aoency or Establ1srin~ent 

Record Gro11p / Sc'ledulin<J Group 

Records ScherlulP apr,l1es to 

Schedule SubJect 

Internal agency concur•ences will 
be p1ov1dcd 

l:3nckground lnfonrat1on 

!tern Count 

Approved 

Office of the Secretary of Defense 

Records of the Office of the Secretary of Defense 

Agency-wide 

Health Insurance Portability and Accountability Act (HIPAA) Records 

No 

The Health Insurance Portab1l1ty and Accountability Act of 1996 
(HIPAA), Public Law 104-191, was enacted on August 21, 1996 
Department of Defense (DoD) 6025 18-R, DoD Health Information 
Privacy Regulation, DoD 8580 02-R, DoD Health Information Security 
Regulation, July 12, 2007, and 45 CFR, 160 and 164, Public Welfare, 
provides the uses and disclosures of protected health information, 
in accordance with HIPAA (p L 104-191) DoD 6025 18-R, DoD 
8580 02-R and 45 CFR, 160 and 164, Public Welfare, mandates that 
TMA retain all HIPAA related documentation including authorizations, 
disclosures, access, complaints, amendments to and control of 
protected health information, M1l1tary Health System (MHS) employee 
and contractor HIPAA training and refresher training completion logs, 
training compliance reports and other related information for a period 
lasting six years 

Number of T otc:il D1spos1t1ori Number of Per rnane11t Nurni:Jer o" 1 Cl nporary Nurnber of Withdrawn 
Item<; D1spos1\1on llt>1~'s Dispuc;1L1on ltPms D11,f)<h1i1on Items 

1 0 1 0 

GAO Approval 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records D1sposItIon Authority 

Outline of Records Schedule Items for DAA-0330-2012-0005 

Sequence Nulllbcr 

Records Schedule DAA-0330-2012-0005 

Health Insurance Portability and Accountability Act (HIPAA) Records 
D1spos1t1on Authority Number DAA-0330-2012-0005-0001 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records D1spos1t1on Authority Records Schedule DAA-0330-2012-0005 

Records Schedule Items 

Soquc11cc Number 

Health Insurance Portability and Accountability Act (HIPAA) Records 

D1spos1t1on Aulhonty Number DAA-0330-2012-0005-0001 

Records documenting authorizations, disclosures, access, complaints, 
amendments to and control of protected health information, and HIPAA training 
and refresher training logs and training compliance reports including but not limited 
to • Authorizations from 1nd1v1duals for uses and disclosures of their protected 
health 1nformat1on Includes disclosure reports maintained in the Protected Health 
Information Management Tool (PHIMT) electronic information system, • Original 
requests for protected health 1nformat1on, copies of contractor responses, and 
all related supporting documentation, • Information that provides an accurate 
accounting of the date, nature, and purpose of each protected health information 
(PHI) disclosure, 1nclu91ng documents that show the subject 1nd1v1dual's name, 
requestor's name and address, purpose and date of disclosure, and proof of 
subject 1nd1v1dual's consent, when applicable, • Letters of complaint, contractor's 
response, and other supporting documentation, • Requests for amendment, 
contractor's agreement to amend or agreement not to amend records, and all 
supporting documentation, • Logs which track HIPAA requests, and• HIPAA birth 
month and refresher training completion logs of MHS personnel and contractors, 
HIPAA birth month and refresher training completion logs commensurate with 
1nd1v1dual pos1t1on and training compliance reports Includes records maintained 1n 
the Military Health System (MHS) Learn electronic information system 

F1rial D1spos,t1on Temporary 

Item Status Active 

Is this 1tHm mBrna neut1 al? Yes 

Do any of the rer:01 ds covereo Yes 
by th1~ 1to1r, currently nx1<,t 1r1 
electronic forrnat(sJ other thane-
mail and word proce~:;1ng'> 

Do any o' the records covered No 
by this 1tcr11 exist ::is structured 
electro111c data? 

D1spos1t1on Instruction 

C1;toff Instruction 

Retention Per•od 

Add1t1onal Information 

GAO Approval 

Close out at end of the calendar year 

Destroy 6 year( s) after cutoff 

Not Required 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records D1spos1t1on Authority 

Agency Certif1cat1on 

Records Schedule DAA-0330-2012-0005 

I hereby certify that I am authorized to act for this agency in matters pertaining to the d1spos1t1on of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified 

Signatory Information 

Date Action By Title Orgamzat1on 

04/25/2012 Certify Luz Ortiz OSD Records Mana Department of Defense 
ger - Office of the Secretary 

of Defense 

07/16/2013 Submit for Concur David Weber for National Archives and 
rence Records Adm1rnstrat1on 

- Records Management 
Services 

08/13/2013 Concur Margaret Director of Records National Records 
Hawkins Management Serv1c Management Program 

es - Records Management 
Services 

08/20/2013 Concur Laurence Director, National R National Archives and 
Brewer ecords Management Records Adm1rnstrat1on 

Program - National Records 
Management Program 

08/20/2013 Approve David Ferriera Arch1v1st of the Unite Office of the Arch1v1st -
d States Office of the Arch1v1st 
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