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Schedule Number: N1-330-13-001 

All items in this schedule are inactive. Items are either obsolete or have been 
superseded by newer NARA approved records schedules. 

Description: 

Superseded by GRS 5.3, item 020 (DAA-GRS-2016-0004-0002) 

Date Reported: 04/13/2021 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(Seehl\l1U<lw11s 0111eve1'le) 

TO NATIONAL ARCHIVES .md RbCORDS ADMINISTRATION (NIR) 
WASHINGTON DC 20408 

I FROM (Agcn(\ or c,tabl1~hrne11t) 
)I I-IU: OF r HF SrC:RE I ARY or DLI LN:-:.C 

2 l'vl/\lOR "iUBDIVISION 
',..; A~HINGTON HEADQUAR I'ERS SERVICES 

3 MINOR SUBDlVISION 
RECORDS AND DECLASSIFICA noN DIVISION 

4 NAME or PERSON WITH WHOM ro CONFER 'i TELEPHONE 
RONALD MCCULLY 03-588-6815 

6 AGENCY CER flFIC /\ TION 

LE<\ VE ULANK (N.:\RA m,e onlv) 
OB NUMBER 
A' I - 33 o - 13 - I 

DATE RECEIVED 

I lu:n:by certify that l ,1111 authon1cd l1l ,Ill lur 1!11, ,tgcnLy m thl m<1ller~ re1t,t1ning lo lht.: d1,po,1t1on ol ll-. 1euml, ~111d 111,H the 
lCl.Or<.h piopo~ed [or d1-,po,.1l .1tt,1l11cd pc1gl'(~) ,11c not nc,,dccl Im the hu-.1ne," of tlw; age1Ky 01 \vill not he llCL'lkd .ilter the 
rcte11u11n pc11od~ '>('<-LIiied ,rnd th.it w11tt1.n c.nncmrcnu: fiorn the Gencr,11 Au.ounung Olf1ce under the prov1~1011~ ol Tule Hof the 
(Jt\0 M,rnud 101 Gu1d.111ce ol h:dcrdl Agcnc1c\ 

7 
IIEM 

NO 

I 

TITL[ 
DEPU'I Y DIVISION CHIEF WHS/RDD 

I 8 Dt.SCRII' rlON OF I J'F.>\I AND PROPOSED DISPOSI l'IO'l 

l 
I 

\ OFFICE OF·, HE SEtREIAR\ OF DFFEi\SE, DIREC'I OR or 
.\l):\ff\l'.->TRA rION Ai\D i\lANM,J<.iVIENT, WASHIM;TON 

. HF..\DQl AR I ERS SERVICE, ENTERPIUSE i\I.\NAGEMENT 

LIVl1\<; Dl',A'il ER RF:COvERY PLANNING SYSTEl\l (LDRPS) 

N <:; N 7 ~40-00-6 ~4-4064 
PREVlOl,:-. EDlTION NOT USABLE 

9 

NIA 

GRSOR IO ACTION 
SlJPERSEDED 'IAKFN 
JOH ClrArlOi\ ( NARA LJ~E 

ONLY) 

- - ' STANDARD FORM I I) (Rl:V 1-91 J 
Pre~cnbeu hy NARA 

16 CFR 1218 



SF 115 Requests for Records Disposition Authority with National Archives and Records 
Administration (NARA): 

OFFICE OF THE SECRETARY OF DEFENSE, DIRECTOR OF ADMINISTRATION 
AND MANAGEMENT, WASHINGTON HEADQUARTERS SERVICES, ENTERPRISE 
MANAGEMENT 

Background. The Washmgton Headquarters Services (WHS), Enterprise Management (EM) 
m1ss10n 1s to support the Federal Advisory Committees (FACA Comnuttees) and to provide 
advice, assistance and gmdance on admmtstrative matters withm WHS EM also has 
respons1b1hty for the WHS Contmmty of Operat10ns (COOP) Program, which provides guidance 
to WHS management and staff regardmg procedures, and pohc1es that will be implemented m 
the event of a local or regional (mcludmg a national) emergency which warrants the act1vat10n of 
part or the entire WHS COOP Plan 

The Living Disaster Recovery Planning System (LDRPS). LDRPS's purpose is to provide 
WHS with a standardized automated contingency planning process. Personal mformat10n 
m the system is used to publish orgamzational telephone directories/locators, recall 
personnel to place of duty when required, for use in emergency notificat10n, and to 
perform relevant funct10ns, reqmrements, actions consistent with managenal functions 
dunng an emergency/disaster 

System interfaces mclude but are not hmited to WHS Not1find system 

Inputs mclude but are not hm1ted to manual mputs of name, orgamzat10n(s), WHS 
orgamzatton element, assignment, employee ID number, current work address, office and home 
telephone number(s), grade/rank, mihtary branch of service (1f apphcable), pos1t10n title, status 
and emergency point-of-contact name and telephone numbers (GRS 20 Item 2c) 

Outputs mclude but are not limited to contmmty of operat10ns plan (COOP) for the Office of the 
DITector of Admm1strat10n and Management (ODA&M) and Washmgton Headquarters Services 
(WHS), office recall rosters and rosters for regional COOP site access authority (GRS 20 Item 
4) 

FILE NUMBER: To be determmed 

FILE TITLE: Livmg Disaster Recovery Planmng System (LDRPS) Master File 

FILE DESCRIPTION: Livmg Disaster Recovery Planmng System (LDRPS) ts a web-based 
system used for the management of contmmty. recovery, and reconst1tut10n of WHS busmess 
operations LDRPS mamtams a hbrary of active Contingency Plannmg data for WHS, mcludmg 
but not hmtted to data and contact mformat10n on employees/contractors/vendors m the case of 
an event/emergency 

DISPOSITION: TEMPORARY Cut off when superseded or obsolete, destroy immediately 
after cutoff 
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