
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-330-88-003 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 04/13/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items not listed below remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off 

and not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1 was superseded by DAA-0330-2013-0012-0001 

Item 3 was superseded by N1-330-98-002, item 1 

Item 6 was superseded by DAA-0330-2013-0012-0001 

Item 7 was superseded by N1-330-98-002, item 2 

Item 21a1 was superseded by N1-334-86-001, items 20 and 130

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

LEAVE BLANK 

JOB NO. 

NI-330-88-3 

To: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 

Office of the Secretary of Defense 
NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 U.S.C. 3303a 
2 - MAJOR SUBDIVISION the disposal request, including amendments, is approved 
Washington Headquarters Services except for items that may be marked "disposition not 

-=--c~---=-=-=~=cc~~~------------------------1 approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for dispo5jll, the signature of the Archivist is 

Records Management Division not required. Ll 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or ~ is unnecessary. 

B. DATE C. SIGNATURE OF AGENC D. TITLE 

2 May 88 -

7. 
ITEM 
NO. 

1 

Records Administrator 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

UNIFORMED SERVICES UNIVERSITY OF THE HEALTH SCIENCES STUDENT 
RECORD FILES 

912-01 Student Promotions Committee (SPC) Files 

Originals of proceedings of SPC relating to proficiency, 
deficiency, graduation, elimination of students and other 
matters referred to the SPC 

Disposition: GOFF upon graduation, transfer, withdrawal or 
death (GTWD) of student. Hold in CFA 5 years; trf to WNRC; 
destroy after 50 years. 

912-02 Training Progress Files Revised - see page 4 

·vidual student records of training/education, indicating 
subjec studied, number of hours devoted to their study, 
final gra each subject and/or reason for noncompletion 
of the course. 

Disposition: GOFF 
death of student. 
destroy after 50 years. 

uation, transfer, withdrawal or 
CF ears; trf to WNRC; 

912-03 Academic Transcripts and Case 

Educational credit transcripts/other related records uired 
for retention by college/university accrediting organizat 
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10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

STANDARD FOijri,~115\(REV. 8-lp) 
Prescribed by GSA . ~ 
FPMR (41 CFR\ 101-11.4 

- .__...._ 
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'REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION JOB NO. • PAGf; 

7. 
ITEM 
NO. 

3. 

4. 

5 • 

fi • 

115-204 

8. DESCRIPTION OF. ITEM 
(With Inclusive Datea or Retention Periods} 

Disposition: COFF upon GTWD, hold in CFA 3 years; trf to 
WN,,RC; destroy after 50 years. 

Revised see page 4 

Disposition: COFF end ye in CFA 
after 5 years after GWTD of student_. 

912-0:3 Graduate Education Committee (GEC) Records 

Originals of proceedings of GEC regarding all matters relat 
ing to graduate student academic progress; other matters 
referred to the GEC, excluding policy-type information. 

Disposition: COFF upon GTWD, hold in CFA 3 years; trf to 
WNRC; destroy after 50 years. 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

Graduate science and MEdical Admis ion 
912-04 Matriculant Record Files 

Individual student records containing required documents fo 
application/selection/completion of program. Each record 
also contains records on educatidn, indicating subject stud"ed, 
number of quarter credit hours, final grade in each subject, 
and/or reason for non-completion of course. Other related 
documents required by college/university accrediting organi -
ations. 

Disposition: COFF upon GTWD, hold in CFA 5 years; transfer 
to WNRC; destroy after 50 years. 

NonMatriculant Records Files•'Rev.ised see 

for application. 

Disposition: COFF at end of school year (May 
CFA 3 years after student non-select date. 

page 4 

912-06 Continuing Medical Education Connnittee (CMEC) Files 

Originals of proceedings of CMEC regarding all matters 
relating to establishment of USUHS- sponsored CMEC programs; 
other materials referred to the CMEC. This file contains 
no policy material. 

Disposition: COFF upon GTWD, hold in CFA 3 years; trf to 
WNRC; dest after 50 years. 

2 OF 3 
10. ACTION 

TAKEN 
(NARSUSE 

ONLY) 

Four copies, including original to ·be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115-A (REV. 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11.4 
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'REQUEST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION 'JOB NO. • PAGE: 

7, 
ITEM 
NO. 

7. 

115-204 

8. DESCRIPTION OF ITEM 
(With Inclusiue Datei, or Retention Period.a) 

. 9t2-07 CME Program Records 

Individual CME Program records containing documentation 
required for accreditation by the Accrediting Council for 
Continuing Medical Education (ACCME). 

Disposition: COFF annually (CY), hold in CFA 3 years and 
trf to WNRC; dest after 10 years. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

3 OF 3 
10. ACTION 

TAKEN 
(NARSUSE 

ONLY} 

Four copies, including original to ·be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115-A (REV. 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101•11.4 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY -CONTINUATION Nl-330_88_3 4 OF4 

7. 
ITEM 
NO. 

2. 

5. 

115-204 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

912-02 Academic and Training Progress Case 
Files 

Individual case files of medical student train­
ing including student's academic credit trans­
cripts which list grades and credit hours for 
each class; results from medical board tests; 
teacher evaluations with final grade in each 
subject and/or reason for noncompliance (SPC 
correspondence if applicable); correspondence 
regarding state licensure certification proce­
dures or personal requests for academic trans­
cripts and records related to individual train­
ing projects. 

Disposition: COFF upon GTWD of student. Hold 
in CFA 5 years; transfer to WNRC; destroy after 
50 years. 

912-05 Nonmatriculate Records Files 

Application records of students who were selec­
ted to attend USUHS but did not actually matri­
culate and records of applicants who did not 
successfully meet all entrance requirements. 

Disposition: COFF at end of school year (May). 
Destroy in CFA in 5 years after student's 
nonmatriculate date. 

Four copies, including original to·be submitted 
to the National Archives .and Records Service. 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

STANDARD FORM 115-A (REV. 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 




