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REQUEST FOR RECORD; ISPOSITION AUTHORITY 

(See Instructions on reverse) J06 NO 

NCl-330-79-6 
TO GENERAL SERVICES ADMINISTRATION, 
__ N_A_TI_0M'A_L_A_R_C_HI_VE_S_AN_D_RE_C_0_RD_S_SE_R_VI_C_E,_W_A_S_HI_N_GT_0_N_, _oc __ 204_08 ___ , DATE RECEIVED 1 19·-~ 
1 FROM (AGENCY OR ESTABLISHMENT) 8 JAN /fj 

Office of the Secretary of Defense NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 

h · H d S · In accordance with the prov1s1ons of 44 U SC 3303a the disposal re 
_W_a_s_in--=g_t_o_n __ e_a_q-=u_a_r_t_e_r_s __ e_r_v_ic_e_s _________ quest. including amendments. 1s approved except for items that may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10 

Records Management Division 
4 NAME OF PERSON WITH WHOM TO CONFER 

J. E. Hames 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

5. TEL EXT 

695-0970 
D111e 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 1 page(s} are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

D A Request for immediate disposal. . 

ug B Request for disposal after a specified period of time or request for permanent 
retention. 

E TITLE C. DATE 

12 Jan 7 
OSD Records Administrator 

Addi t,~::m t 8. DESCRIPTION OF ITEM 
OSDE~8.~ Inst. No. 15 (With Inclusive Dates or Retention Periods) 

705-07 

705-07.1 

AUDIOVISUAL MANAGEMENT 

Records relatmg ,to the mitiat10n, development and 
implementation of policies, guidelines, and standards 
for aud10visual management. 10 ears ol • 

Permanent. Transfer to WNRC when 1-ik i xih iT 

9 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

Bi h11i!!JPW rsq;drsd fer rdir Offer to NARS when 5 years o d. 

705-07.2 

705-07.3 

Documents relating to requirements, acquisit10n, 
utilization and disposition of audiovisual products 
and productions. 

~c, Transfer to WNRC when 5 years old. Destroy 
when~years old• i Sift; (b) thssi d nd 

Records relatmg to management inspect10n of Defense 
aud10visual activities. 

Transfer to WNRCSwhen superseded by a new 

705-07.4 

1nspect10n. Destroy~years ilaitir after supersess1on by new 

Records relating to aud10visual resources. Equipment 

in pection. 

and facility reports; standards; authorizat10n, consoli-
dat10n and elimination documents. Annual Audiovisual 
(AV) Report (completed DD Form 2054). 

Transfer to WNRC when 5 years old. Destroy 
LO 

when~years old. 
115

-
107 OSD concurs 1n changes made hereon. 

--'(~ Haines/OSD; RCT/NARS-NCD, 12/21/79. 

~~t~\ ~\)i~~~()v-\- \\'l\~o 

4 items 

STANDARD FORM 115 
Rev,sed April, 1975 
Prescribed by General Services 

Admin1strat1on 
FPMR (41 CFR) 101-11 4 


