
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0201-2020-0008 

Request for Records Disposition Authority 

Records Schedule Number 

Schedule Status 

Agency or Establishment 

Record Group I Scheduling Group 

Records Schedule applies to 

Schedule Subject 

Internal agency concurrences will 
be provided 

Background Information 

DAA-0201-2020-0008 

Approved 

Western Area Power Administration 

Records of the Western Area Power Administration 

Agency-wide 

Power Operations Program Records 

No 

The Western Area Power Administration (WAPA) is one of four power 

marketing administrations within the U.S. Department of Energy. 

The power marketing administrations market and transmit wholesale 

electricity from multi-use water projects. The WAPA service area 

encompasses a 15-state region of the central and western U.S. where 

more than 17,000 circuit mile transmission system carries electricity 

from 57 hydropower plants operated by the Bureau of Reclamation, 

U.S. Army Corps of Engineers, and the International Boundary and 

Water Commission. WAPA sells its power to preference customers 

such as Federal and state agencies, cities and towns, rural electric 

cooperatives, public utility districts, irrigation districts, and Native 

American tribes. These customers then provide retail electric service 

to millions of consumers in the West. 

The following items are arranged in an aggregate, media neutral 

schedule. All records series/systems for each retention bucket relate 

to the same general function or subject matter, and assigned the 

same disposition. Included is a crosswalk that maps each of WAPA's 

current series and electronic systems to the appropriate bucket item. 

This schedule establishes disposition authority for all WAPA records 

in the specific program area described and it supersedes all previous 

WAPA retention schedules (unless otherwise noted) and it should 

be applied retroactively to all extant records. There are numerous 

records covered under the below items, and compiling an exhaustive 

list would not be possible; it should not be considered a complete 

and exclusive listing of all pertinent documents. Headquarters, 

regional, field offices and other business operations are responsible 

for creating detailed file plans to note all records they create and 

maintain as well as specific cutoff and other implementing instructions 

unique to each record. 

The Western Area Power Administration (WAPA) operates a power 

system infrastructure to deliver electrical power to customers. 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0201-2020-0008 

Operations dispatchers match resources (generation) to demand and 

delivery schedules, monitor and maintain system voltage, validate 

delivery schedules with each of the other scheduling entities, verify 

that delivery schedules for customers are balanced, and document 

the scheduling of energy from an energy supplier and the reservation 

to transmit that energy. All of these activities follow procedures and 

protocols established by the North American Electric Reliability 

Council (NERC), and Western Electricity Coordinating Council 

(WECC). 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

7 1 6 0 

GAO Approval 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0201-2020-0008 

Outline of Records Schedule Items for DAA-0201-2020-0008 

Sequence Number 

1 Short Term Power System Operations Records 

Disposition Authority Number: DAA-0201-2020-0008-0001 

2 Routine Power System Operations Records 

Disposition Authority Number: DAA-0201-2020-0008-0002 

3 Power System Operational Control Records 

Disposition Authority Number: DAA-0201-2020-0008-0003 

4 Audit and Reliability Compliance records for Power System Operations 

Disposition Authority Number: DAA-0201-2020-0008-0004 

5 Transmission Services Records for Power System Operations. 

Disposition Authority Number: DAA-0201-2020-0008-0005 

6 Long Term Power System Operations Records 

Disposition Authority Number: DAA-0201-2020-0008-0006 

7 Significant Power System Operations Records. 

Disposition Authority Number: DAA-0201-2020-0008-0007 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0201-2020-0008 

Records Schedule Items 

Sequence Number 

Short Term Power System Operations Records 

Disposition Authority Number DAA-0201-2020-0008-0001 

Routine data, reports, drafts, interim, and supporting documents recording 

operations-related interactions of a minor nature. Records include, but are 

not limited to records that document the development and implementation of 

transmission operations tools, Real-time Assessments (RTA), and copies of 

general logs of operations. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N 1-201-88-1 / 18 
Citation 

Disposition Instruction 

Cutoff Instruction End of Fiscal Year. 

Retention Period Destroy 3 years after cutoff, but longer retention is 

authorized if required for business use. 

Additional Information 

GAO Approval Not Required 

Routine Power System Operations Records 

Disposition Authority Number DAA-0201-2020-0008-0002 

Data and documents recording administrative activities relating to the management 

of the electric power assets. Includes operations staff qualification and 'completion 

of training' records, transmission logs entered as WAPA is operating the grid, and 

system operation diagrams, Training development lesson plans, individual learning 

tasks, slides, training handouts, etc. Transmission planning standard operating 

guide and power restoration drill protocols. Transmission planning dynamic study 

reports (statistical) submitted to outside entities (such as Southwest Power Pool), 

or to internal WAPA customers. Reports sent to outside entities in fulfillment 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0201-2020-0008 

of Open Access Transmission Tariff (OATT) and periodic studies: short term, 

reliability, one-time, seasonal (recurring); small studies such as for outages, line 

removal scenarios, and so forth. Technical committee documents where WAPA 

participates or authors and annual transmission planning reports and assessments 

for North American Electric Reliability Corporation. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N 1-201-88-1 / 18 
Citation 

Disposition Instruction 

Cutoff Instruction End of Fiscal Year, completion of study or report, or 

separation of employee. 

Retention Period Destroy 7 years after the records are closed, but 

longer retention is authorized if required for business 

use. 

Additional Information 

GAO Approval Not Required 

Power System Operational Control Records 

Disposition Authority Number DAA-0201-2020-0008-0003 

Records documenting continuous operations of the WAPA transmission system 

through the use of real-time computer systems and communication networks to 

monitor, maintain and manage the transmission, distribution and interchange of 

electric power and energy within an assigned geographic area of WAPA's high 

voltage power grid. Includes alarm records, dispatch records, dynamic estimates 

of firm energy load requirements based on current trends, weather forecasts and 

historical data operational data or condition readings. Supervisory Control and 

Data Acquisition (SCADA) data. Reliability coordinator interactions (unrelated to 

specific "Compliance" actions) concerning strategic rather than tactical operation of 

the grid (big picture). 

Final Disposition Temporary 

Item Status Active 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0201-2020-0008 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N 1-201-88-1 / 18 
Citation 

Disposition Instruction 

Cutoff Instruction When overwritten, obsolete, superseded; when 

processed and converted to an output; or when 

no longer needed for business, audit, or other 

operational use. 

Retention Period Destroy/delete after cutoff, but longer retention is 

authorized if required for business use. 

Additional Information 

GAO Approval Not Required 

Audit and Reliability Compliance records for Power System Operations 

Disposition Authority Number DAA-0201-2020-0008-0004 

Copies of records acquired from operational programs and accumulated for the 

purpose of demonstrating WAPA compliance with legal and regulatory rules, 

statutes, and other requirements relating to the operation and maintenance of the 

bulk electric system (BES). Records include, but are not limited to audit findings, 

corrective action record, and evidence of completion of actions. Deficiencies 

tracking records for Open Access Transmission Tariff (OATT), evidentiary copies 

of records acquired from various WAPA programs and provided to auditors. 

Evidence documentation submitted to the North American Electric Reliability 

Council (NERC) and the Federal Energy Regulatory Commission (FERC). 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0201-2020-0008 

GRS or Superseded Authority N1-201-88-1 / 18 
Citation 

Disposition Instruction 

Cutoff Instruction End of Fiscal Year in which audit takes place. 

Retention Period Destroy 10 year(s) after Records are closed 

Additional Information 

GAO Approval Not Required 

Transmission Services Records for Power System Operations. 

Disposition Authority Number DAA-0201-2020-0008-0005 

Transmission services include point-to-point service (transmission between 

points of receipt and delivery), and Network Integration Transmission Service 

(delivering capacity and energy over a transmission network). This program 

mainly conducts studies and inspections to assess WAPA's Transmission System 

capability and adequacy, and to recommend replacement or repairs as required. 

Studies, assessments, and analysis reports are the main record products. Open 

Access Same-Time Information System (OASIS) available transmission data for 

customers to view and apply for power interconnection or transmission service. 

Open Access Transmission Tariff (OATT) studies and open access applications to 

WAPA. Records of standing groups with transmission capability (for regional cross 

coordination). 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Disposition Instruction 

Cutoff Instruction When study is finalized. 

Retention Period Destroy 20 years after the records are closed, but 

longer retention is authorized if required for business 

use. 

Additional Information 

GAO Approval Not Required 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0201-2020-0008 

6 Long Term Power System Operations Records 

Disposition Authority Number DAA-0201-2020-0008-0006 

Documentation used to record substantive reports, analyses, studies, aggregations 

of data, long-term load and resource forecasting, blackout restoration procedures, 

intertie access issues, policies development, long-term generation and load 

statistics, storage and flow information, power interruptions, and other significant 

events and statistics. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N 1-201-88-1 / 18 
Citation 

Disposition Instruction 

Cutoff Instruction When report, study, or analysis is finalized, or date of 

event. 

Retention Period Destroy 50 years after the records are closed, but 

longer retention is authorized if required for business 

use. 

Additional Information 

GAO Approval Not Required 

7 Significant Power System Operations Records. 

Disposition Authority Number DAA-0201-2020-0008-0007 

Records of major policy and procedural decisions about how the transmission 

system is operated. Also records describing new and advanced WAPA power 

system transmission technologies and methodologies. Records of major 

operational events such as after-action reports of widespread blackouts and restart 

of systems, and reports of significant damage to equipment due to natural or 

human-made causes. Statistical and narrative reports of WAPA-wide operations 

and results (e.g. delivery of power to customers, timeliness, goals achieved, etc.) 

Final Disposition Permanent 

Item Status Active 
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for Accessioning cutoff 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0201-2020-0008 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Disposition Instruction 

If this item has multiple sections, Non-electronic Textual Records 
indicate here records to which 
this section apply 

Cutoff Instruction When document is superseded or undergoes update. 

Transfer to the National Archives Transfer to the National Archives 15 year(s) after 

Additional Information 

First year of records accumulation 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

1979 

From 1979 To 2005 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

Electronic/Dig ital 

Paper 

Microform 

20 Cubic feet 1 Cubic feet 

Hardcopy or Analog Special 

Media 

Disposition Instruction 

If this item has multiple sections, 
indicate here records to which 
this section apply 

Electronic Records 

Cutoff Instruction When document is superseded or undergoes update. 
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for Accessioning cutoff 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0201-2020-0008 

Transfer to the National Archives Transfer to the National Archives 15 year(s) after 

Additional Information 

First year of records accumulation 

What will be the date span of the 
initial transfer of records to the 
National Archives? 

How frequently will your agency 
transfer these records to the 
National Archives? 

2000 

From 2000 To 2005 

Every 1 Years 

Estimated Current Volume Annual Accumulation 

Electronic/Digital 

Paper 

Microform 

1 GB 100 MB 

Hardcopy or Analog Special 

Media 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0201-2020-0008 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 

proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 

periods specified. 

Signatory Information 

Date Action By Title Organization 

12/26/2019 Certify Christopher 

Magee 

Agency Records Off 

icer 

Western Area Power 

Administration - Agency 

Wide 

03/18/2020 Return for Revisio 

n 

Steven Rhodes Senior Appraisal Arc 

hivist 

National Archives and 

Records Administration 

- Records Management 

Services 

04/28/2020 Submit For Certific 

ation 

Christopher 

Magee 

Agency Records Off 

icer 

Western Area Power 

Administration - Agency 

Wide 

04/29/2020 Certify Christopher 

Magee 

Agency Records Off 

icer 

Western Area Power 

Administration - Agency 

Wide 

11/09/2020 Submit for Concur 

rence 

Steven Rhodes Senior Appraisal Arc 

hivist 

National Archives and 

Records Administration 

- Records Management 

Services 

12/04/2020 Concur Margaret 

Hawkins 

Director of Records 

Management Servic 

es 

National Records 

Management Program 

- ACNR Records 

Management Services 

12/07/2020 Concur Laurence 

Brewer 

Chief Records Office 

r 

National Records and 

Archives Administration 

- National Records and 

Archives Administration 

12/07/2020 Approve David Ferriero Archivist of the Unite 

d States 

Office of the Archivist -

Office of the Archivist 
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Crosswalk for Power Systems Operations Bucket Schedule DAA-0201-2020-0008 and Current WAPA Schedules (Ver. 7-24-2020) 

Item Bucket Title 

DAA 0201 2020 0008 0006 Power System 

Operations 

Long Term 

Records. 
DAA 0201 2020 0008 0004 Audit and 

Reliability 

Compliance 

records for 

Power System 

Operations 

DAA 0201 2020 0008 0006 Power System 

Operations 

Long Term 

Records. 
DAA 0201 2020 0008 0004 Power 

Operations and 

Maintenance 

Audit and 

Reliability 

Compliance-

related Records 
DAA 0201 2020 0008 0006 Power System 

Operations 

Long Term 

Records. 

DAA 0201 2020 0008 0001 Power 

Operations and 

Maintenance 

Short Term 

Records 

New Retention 

TEMPORARY 

Destroy 50 years 

after the records 

are closed. 

TEMPORARY 

Destroy 10 

year(s) after 

Records are 

closed 

TEMPORARY 

Destroy 50 years 

after the records 

are closed. 

TEMPORARY 

Destroy 10 years 

after the records 

are closed. 

TEMPORARY 

Destroy 50 years 

after the records 

are closed. 

TEMPORARY 

Destroy 3 years 

after the records 

are closed. 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

Completion 6209.011 Hoover consolidation. Unscheduled N/A 

of study 

End of Fiscal 6210.001 Western Systems Coordinating Unscheduled N/A 

Year in which Council (WSCC}. [Now Western 

audit takes Electricity Coordinating Council. 

place Regional Entity responsible for 

compliance monitoring and 

enforcement and oversees 

reliability planning and 

assessments) 

End of Fiscal 6210.002 Water conditions reports (drought Unscheduled N/A 

Year in which reports). 

report was 

accumulated 

End of FY in 6411 Transmission System Reliability. Nl-201-86-1,PSF-2 TEMPORARY. 

which study Studies of power transmission and Destroy in agency 

is published reserve transmission requirements when 10 years old 

power pooling flows, voltage levels, or no longer needed 

stability losses, loads, and other for reference, 

similar matters. whichever is sooner. 

End of Fiscal 6412 Interconnected lntertie System Nl-201-86-1, PSF-2 TEMPORARY. 

Year in which Studies. Material generated in Destroy in agency 

study studies of interconnected system when 10 years old 

completed feasibility and operations or no longer needed 

for reference, 

whichever is sooner. 

End of FY 6413 Power Statistics. Listings of plants, Nl-201-86-1, PSF-3 TEMPORARY. 

lines, and other information Destroy in agency 

including yearbooks of the Federal when superseded or 

Energy Regulatory Commission. no longer needed 

1 



Crosswalk for Power Systems Operations Bucket Schedule DAA-0201-2020-0008 and Current WAPA Schedules (Ver. 7-24-2020) 

Item Bucket Title 

DAA 0201 2020 0008 0006 Power System 

Operat ions 

Long Term 

Records .  

DAA 0201 2020 0008 0006 Power System 

Operat ions 

Long Term 

Records .  

DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 

New Retention 

TEM PORARY 

Destroy SO yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy SO yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

for reference, 

wh ichever i s  sooner .  

End of F isca l 6420 Water System Management .  N l-201-86-1, PSF-4 TEM PORARY. 

Yea r  in wh ich Records of regu lat ion of rivers, Destroy in agency 

records were reservo i rs, and dams  in connect ion  when 5 yea rs o ld  or  

accumu l ated with the generat ion  of energy, no longer needed 

i n c l ud i ng forms record ing  water for reference, 

e levation  storage, re leases, and  wh ichever i s  sooner .  

other s im i l a r  i nformat ion .  

End of F isca l 6422.001 Stud ies of the effects of pr ior  use of N l-201-86-1, PSF-Sa TEM PORARY. 

Yea r  in wh ich water on downstream generat ion  Destroy i n  agency 

study of energy or  p umping i n c l ud i ng when 10 yea rs o l d .  

comp leted correspondence in i nsta nces where 

a su bord i nat ion agreement does 

not emerge. 

When no 6422.003 I nterference ca l cu l at ions, hand  or Unschedu l ed N/A 

l onger com puter generated . 

needed 

End of FY 6530.001 Area contro l charts. ( N l-201-88-1, EM M-18) TEM PORARY. 

Destroy when 3 

yea rs o l d .  

End of FY 6530 .014 Conservat ion stud i es; e lectr ic ( N l-201-88-1, EM M-17)  TEM PORARY. 

power resou rces, copies .  Destroy when no 

l onger needed for 

reference.  
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Crosswalk for Power Systems Operations Bucket Schedule DAA-0201-2020-0008 and Current WAPA Schedules (Ver. 7-24-2020) 

Item Bucket Title 

DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

New Retention 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Destroy after 

cutoff. 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

End of FY 6530.015 Contro l  performance cr iter ia ( N l-201-88-1, EM M-18) TEM PORARY. 

su rveys ( power poo l i ng) .  Destroy when 2 

yea rs o l d .  

When 6530.016 Customer  load sheets. ( N l-201-88-1, EM M-18) TEM PORARY. 

overwritten, Destroy when 6 

obso lete, yea rs o l d .  

su perseded; 

when 

processed 

and  

converted to 

an output ;  or 

when no 

longer 

needed for 

bus iness, 

a ud it, or 

other 

operat iona l  

use 

When 6530.017 Da i ly logs; d ispatch ing offi ces when ( N l-201-88-1, EM M-18) TEM PORARY. 

overwritten, not s umma rized . Destroy when 10 

obso lete, yea rs o l d .  

su perseded; 

when 

processed 

and  

converted to 

an output ;  or 

when no 

longer 

needed for 
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Crosswalk for Power Systems Operations Bucket Schedule DAA-0201-2020-0008 and Current WAPA Schedules (Ver. 7-24-2020) 

Item Bucket Title 

DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

New Retention 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy after 

cutoff. 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

bus iness, 

a ud it, or 

other 

operat iona l  

use 

When 6530.018 Da i ly logs; d ispatch ing offi ces when ( N l-201-88-1, EM M-18) TEM PORARY. 

overwritten, s ummarized, s ummary sheets on ly. Destroy when 10 

obso lete, yea rs o l d .  

su perseded; 

when 

processed 

and  

converted to 

an output ;  or 

when no 

longer 

needed for 

bus iness, 

a ud it, or 

other 

operat iona l  

use 

End of FY 6530.019 Da i ly logs; da i ly sheets at receivi ng ( N l-201-88-1, EM M-18) TEM PORARY. 

offi ce. Destroy when 3 

yea rs o l d .  

When 6530.020 Data processed app l i cat ions;  sou rce ( N l-201-88-1, EM M-18) TEM PORARY. 

overwritten, o r  i n put data . Destroy when 6 

obso lete, months o l d .  

su perseded; 

when 

processed 

and  
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Crosswalk for Power Systems Operations Bucket Schedule DAA-0201-2020-0008 and Current WAPA Schedules (Ver. 7-24-2020) 

Item Bucket Title New Retention Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

converted to 

a n  output ;  o r  

when no 

longer 

needed for 

bus iness, 

a ud it, or 

other 

operat iona l  

use 
DAA 0201 2020 0008 0003 Power System TEM PORARY When 6530 .021 Data processed app l i cat ions;  meter ( N l-201-88-1, EMM-18) TEM PORARY. Use 

Operat iona l  Destroy after overwritten, charts or  book used as sou rce/i n put retent ion 

Contro l  cutoff. obso lete, data .  i nstruct ion 

Records .  su perseded; app ropriate to the 

when cha rt or  book .  

p rocessed 

and  

converted to 

an output ;  or 

when no 

longer 

needed for 

bus iness, 

a ud it, or 

other 

operat iona l  

use 
DAA 0201 2020 0008 0003 Power System TEM PORARY When no 6530.024 Demand reports . ( N l-201-88-1, EM M-18) TEM PORARY. 

Operat iona l  Destroy after longer Destroy when 6 

Contro l  cutoff. needed for yea rs o l d .  

Records .  bus iness, 

a ud it, or 

other 
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Crosswalk for Power Systems Operations Bucket Schedule DAA-0201-2020-0008 and Current WAPA Schedules (Ver. 7-24-2020) 

Item Bucket Title 

DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0006 Power System 

Operat ions 

Long Term 

Records .  

New Retention 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Retent ion : 

Destroy 50 yea rs 

after the records 

a re c losed . 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

operat iona l  

use 

Once cu rrent 6530.025 Different i a l  re lay reports. ( N l-201-88-1, EM M-18) TEM PORARY. Reta i n  

and two cu rrent and  two 

preced ing p reced ing reports . 

reports a re 

ava i l a b le .  

When no 6530.026 D ispatch ing  boa rd h i stor ies and  ( N l-201-88-1, EM M-18) TEM PORARY. 

longer techn i ca l  records. Destroy when no 

needed for l onger needed for 

bus iness, reference.  

a ud it, o r  

other 

operat iona l  

use 

When no 6530.027 D ispatcher's  logs. ( N l-201-88-1, EM M-18) TEM PORARY. 

longer Destroy when no 

needed for l onger needed for 

bus iness, reference.  

a ud it, o r  

other 

operat iona l  

use 

Once cu rrent 6530.028 D ista nce relay reports. ( N l-201-88-1, EM M-18) TEM PORARY. Reta i n  

and two cu rrent and  two 

preced ing p reced ing reports . 

reports a re 

ava i l a b le .  

When no 6530.030 Economic  benefit stud i es; benefits ( N l-201-88-1, EM M-18) TEM PORARY. 

longer from e l ectr ica l power resou rce Destroy when no 

needed for deve lopment .  l onger needed for 

reference.  reference.  
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Crosswalk for Power Systems Operations Bucket Schedule DAA-0201-2020-0008 and Current WAPA Schedules (Ver. 7-24-2020) 

Item Bucket Title 

DAA 0201 2020 0008 0005 Tra nsm iss ion 

Services 

Records for 

Power System 

Operat ions .  

DAA 0201 2020 0008 0004 Power 

Operat ions and  

Ma i ntenance 

Aud i t  and  

Re l i ab i l i ty 

Comp l i a nce-

re lated Records 
DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

New Retention 

Longer retent ion 

i s  authorized if 

req u i red for 

bus iness use 

TEM PORARY 

Destroy 20 yea rs 

after the records 

a re c losed, but 

longer retent ion 

i s  authorized i f  

req u i red for 

bus iness 

use .  

TEM PORARY 

Destroy 10 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy after 

cutoff. 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

When 6530.033 Ent i t lement records .  (Assume th is ( N l-201-88-1, EM M- 18 )  TEM PORARY. 

ent it lement means hyd ropower ent i t lements. Destroy when 

is  no longer WAPA schedu l e  does not provide ent i t lement i s  no 

in force. context on  how the records a re l onger i n  force. 

used . )  

C lose of 6530.037 E rror and  m iscue i nvest igat ions and ( N l-201-88-1, EM M-18) TEM PORARY. 

i nvest igat ion  reports . Destroy when 10 

yea rs o l d .  

End of FY 6530.038 Fa u lt cu rrent data .  ( N l-201-88-1, EM M-18) TEM PORARY. 

Destroy when 2 

yea rs o l d .  

When no 6530.039 Generat ion  cha rts, stat ion logs, etc . ( N l-201-88-1, EM M-18) TEM PORARY. 

l onger Destroy when no 

needed for l onger needed for 

bus iness, reference.  

a ud it, o r  

other 

operat iona l  

use 
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Crosswalk for Power Systems Operations Bucket Schedule DAA-0201-2020-0008 and Current WAPA Schedules (Ver. 7-24-2020) 

Item Bucket Title 

DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0002 Power System 

Operat ions 

Rout ine 

Records .  
DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0006 Power System 

Operat ions 

Long Term 

Records .  

DAA 0201 2020 0008 0002 Power System 

Operat ions 

Rout ine 

Records .  
DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

New Retention 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 7 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 50 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 7 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

When 6530.043 Hot-l i n e  procedu res and forms ( N l-201-88-1, EM M-18) TEM PORARY. Reta i n  

su perseded (switch i ng operat ions ) .  cu rrent revis ion 

on ly. 

End of FY 6530.044 Hou rly load cu rves. ( N l-201-88-1, EM M-18) TEM PORARY. 

Destroy when 10 

yea rs o l d .  

End of FY 6530.049 I ntercha nge charts .  ( N l-201-85-1, EM M-18) TEM PORARY. 

Destroy when 3 

yea rs o l d .  

End of FY 6530.050 I ntercha nges; MWs and MVARs. ( N l-201-88-1, EM M-18) TEM PORARY. 

Destroy when no 

l onger needed for 

reference.  

Comp let ion 6530 .051 I nterconnect ion of power systems.  ( N l-201-88-1, EM M-18) TEM PORARY. 

of Destroy when no 
i nterconnecti l onger needed for 
on reference, but no 

longer than  SO 

years . 

Comp let ion 6530.052 I nterference stud i es .  ( N l-201-88-1, EM M-18) TEM PORARY. 

of study Destroy when 10 

yea rs o l d .  

End of FY 6530.053 List ings; power fac i l i t ies and related ( N l-201-88-1, EM M-18) TEM PORARY. 

work papers. Destroy when 
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Crosswalk for Power Systems Operations Bucket Schedule DAA-0201-2020-0008 and Current WAPA Schedules (Ver. 7-24-2020) 

Item Bucket Title 

Short Term 

Records 

DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0004 Power 

Operat ions and  

Ma i ntenance 

Aud i t  and  

Re l i ab i l i ty 

Comp l i a nce-

re lated Records 
DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

New Retention 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Destroy 10 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy after 

cutoff. 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

su perseded or 

obso lete .  

When no 6530.055 Magnet ic ta pes and pr i ntouts . ( N l-201-88-1, EM M-18) TEM PORARY. 

longer Destroy when 1 

needed for yea r o l d .  

bus iness, 

a ud it, or 

other 

operat iona l  

use 

End of 6530.061 M ic rowave operat ions ;  i nstruct ion ( N l-201-88-1, EMM-18) TEM PORARY. 

operat ing books and d rawings .  Destroy when the 

usefu l ness of re lated equ i pment 

asset i s  ret i red or 

d i sposed .  

End of 6530.062 Microwave operat ions; i nstruct ion ( N l-201-88-1, EMM-18) TEM PORARY. 

operat ing books and d rawings .  Destroy when the 

usefu l ness of re lated equ i pment 

asset i s  ret i red or 

d i sposed .  

C lose of 6530 .064 Miscue i nvestigat ion reports ( N l-201-88-1, EM M-18) TEM PORARY. 

i nvest igat ion  ( i n c ident reports ) .  Destroy when 10 

yea rs o l d .  

When no 6530.067 Network ana lyzer; stud i es and  ( N l-201-88-1, EM M-18) TEM PORARY. 

longer reports . Destroy when no 
needed for l onger needed for 
bus iness, reference.  
a ud it, o r  
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Item Bucket Title 

DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0004 Power 

Operat ions and  

Ma i ntenance 

Aud i t  and  

Re l i ab i l i ty 

New Retention 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Destroy 10 yea rs 

after the records 

a re c losed . 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

other 

operat iona l  

use 

When no 6530.068 Network ana lyzer; worki ng data ( N l-201-88-1, EMM- 18) TEM PORARY. 

longer and i nc identa l  matters. Destroy when 10 
needed for yea rs o l d .  
bus iness, 

a ud it, or 

other 

operat iona l  

use 

End of FY i n  6530.072 Operat i ng p l a ns; a n n u a l .  U nschedu l ed .  N/A 

which p l an  

expi res 

When no 6530.073 Optim i zed tra nsmiss ion tower ( N l-201-88-1, EM M-18) TEM PORARY. 

longer spott ing ( hand  or  computer Destroy when 10 
needed for generated ) .  yea rs o l d .  
bus iness, 

a ud it, or 

other 

operat iona l  

use 

End of 6530.074 Osci l l ogra phs (b reaker t ime trave l ) .  ( N l-201-88-1, EM M-18) TEM PORARY. 

operat ing Destroy when 

usefu l ness of re lated breaker i s  

asset ret i red o r  d isposed .  

End of FY 6530.075 Outage reports; at report ing offi ce. ( N l-201-88-1, EM M-18) TEM PORARY. 

Destroy when 10 

yea rs o l d .  
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Item Bucket Title 

Comp l i a nce-

re lated Records 

DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0002 Power System 

Operat ions 

Rout ine 

Records .  

DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0004 Power 

Operat ions and 

Ma i ntenance 

Aud i t  and  

Re l i ab i l i ty 

Comp l i a nce-

re lated Records 

DAA 0201 2020 0008 0004 Power 

Operat ions and 

Ma i ntenance 

Aud i t  and  

Re l i ab i l i ty 

New Retention 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 7 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 10 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 10 yea rs 

after the records 

a re c losed . 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

End of FY 6530.076 Outage reports; a l l  other  locations .  ( N l-201-88-1, EM M-18) TEM PORARY. 

Destroy when 3 

yea rs o l d .  

When no 6530.078 Power a l l otments and ob l igations ( N l-201-88-1, EM M-18) TEM PORARY. 

longer ( hand  or  computer generated ) .  Destroy when  6 

needed for yea rs o l d .  

bus iness, 

a ud it, or 

other 

operat iona l  

use 

When 6530.079 Power operat ion i nstruct ions .  ( N l-201-88-1, EM M-18) TEM PORARY. Reta i n  

su perseded cu rrent i nstruct ion 

by new on ly. 

i nstruct ions 

When no 6530.080 Power operat ion reports; forms ( N l-201-88-1, EM M-18) 

longer other than the PO&M ser ies, at 
TEM PORARY. 

needed for Headqua rters. 
Destroy a nnua l  

bus iness, 
reports when 10 

aud it, o r  
yea rs o l d .  

other 

operat iona l  

use 

When no 6530.081 Power operat ion reports; forms ( N l-201-88-1 EM M-18) 
TEM PORARY. 

longer other than the PO&M ser ies, at 
Destroy when 3 

needed for other locat ions .  
yea rs o l d .  

bus iness, 

a ud it, o r  
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Item Bucket Title 

Comp l i a nce-

re lated Records 

DAA 0201 2020 0008 0002 Power System 

Operat ions 

Rout ine 

Records .  

DAA 0201 2020 0008 0002 Power System 

Operat ions 

Rout ine 

Records .  

DAA 0201 2020 0008 0001 Power 

Operat ions and 

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0004 Power 

Operat ions and 

Ma i ntenance 

Aud i t  and  

Re l i ab i l i ty 

Comp l i a nce-

re lated Records 

New Retention 

TEM PORARY 

Destroy 7 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 7 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 10 yea rs 

after the records 

a re c losed . 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

other 

operat iona l  

use 

When no 6530.082 Power operat ing ta bu l at ions, ( N l-201-88-1, EM M-18) 

longer misce l l a neous .  

needed for TEM PORARY. 

bus iness, Destroy when 5 

a ud it, o r  yea rs o l d .  

other 

operat iona l  

use 

When no 6530.083 Power poo l i ng records .  ( N l-201-88-1, EM M-18) 

longer 

needed for TEM PORARY. 

bus iness, Destroy when 5 

a ud it, o r  yea rs o l d .  

other 

operat iona l  

use 

When 6530.084 PSD or  Sta nda rd Operat ing ( N l-201-88-1, EM M-18) 

su perseded Procedu res (SOP) or  i nstructions .  TEM PORARY. Reta i n  

cu rrent ed i t ion on ly. 

When no 6530.085 Power system coord i nat ing reports . ( N l-201-88-1, EM M-18) 

longer 

needed for TEM PORARY. 

bus iness, Destroy when 10 

aud it, o r  yea rs o l d .  

other 

operat iona l  

use 
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Item Bucket Title 

DAA 0201 2020 0008 0004 Power 

Operat ions and 

Ma i ntenance 

Aud i t  and  

Re l i ab i l i ty 

Comp l i a nce-

re lated Records 

DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 

DAA 0201 2020 0008 0001 Power 

Operat ions and 

Ma i ntenance 

Short Term 

Records 

DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

New Retention 

TEM PORARY 

Destroy 10 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

When no 6530.086 Power system re l i ab i l ity records .  ( N l-201-88-1, EM M-18) 

longer 

needed for TEM PORARY. 

bus iness, Destroy when 10 

aud it, o r  yea rs o l d .  

other 

operat iona l  

use 

When no 6530.087 Radio conversat ion record i ngs. ( N l-201-88-1, EM M-18) TEM PORARY. 

longer Destroy when 1 

needed for month o ld ,  u n l ess 

bus iness, req u i red as part of 

a ud it, or an i nvestigat ion,  i n  

other wh ich case reta i n  

operat iona l  for the same t ime as 

use the i nvestigat ion 

fi l e .  

When no 6530.088 Rad io  freq uency use reports . ( N l-201-88-1, EM M-18) 

longer 

needed for TEM PORARY. 

bus iness, Destroy when 3 

a ud it, or yea rs o l d .  

other 

operat iona l  

use 

End of FY 6530.089 Record ing  i nstru ment charts .  ( N l-201-88-1, EM M-18) TEM PORARY. 

Destroy when 3 

yea rs o l d .  

When 6530 .091 Re lay data sheets. ( N l-201-88-1, EM M-18) TEM PORARY. Reta i n  

su perseded cu rrent sheet on ly. 
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Item Bucket Title 

Short Term 

Records 

DAA 0201 2020 0008 0002 Power System 

Operat ions 

Rout ine 

Records .  
DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0002 Power System 

Operat ions 

Rout ine 

Records .  
DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 

New Retention 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 7 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Destroy 7 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

End of FY in 6530.092 Re lay systems; operat ion reports. ( N l-201-88-1, EM M-18) TEM PORARY. 

wh ich report Destroy when 10 

accumu l ated yea rs o l d .  

When no 6530.094 Safe c learance records and  tags. ( N l-201-88-1, EM M-18) TEM PORARY. 

longer Destroy when no 

needed for l onger needed for 

bus iness, reference.  

a ud it, o r  

other 

operat iona l  

use 

When no 6530.096 Schedu l i ng tapes and p ri ntouts .  ( N l-201-88-1, EM M-18) TEM PORARY. 

longer Destroy when 6 

needed for yea rs o l d .  

bus iness, 

a ud it, or 

other 

operat iona l  

use 

End of FY in 6530.097 Sequent ia l  operat ions reports. ( N l-201-88-1, EM M-18) TEM PORARY. 

wh ich report Destroy when 5 

accumu l ated yea rs o l d .  

End of FY 6530.099 Stat ist ics and reports of power ( N l-201-88-1, EM M-18) TEM PORARY. 

operat ions of other agencies and  Destroy when  3 

pub l i c  ut i l i t ies .  yea rs o l d .  
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Item Bucket Title 

DAA 0201 2020 0008 0004 Power 

Operat ions and  

Ma i ntenance 

Aud i t  and  

Re l i ab i l i ty 

Comp l i a nce-

re lated Records 

DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

DAA 0201 2020 0008 0003 Power System 

Operat iona l  

Contro l  

Records .  

New Retention 

TEM PORARY 

Destroy 10 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Destroy after 

cutoff. 

TEM PORARY 

Destroy after 

cutoff. 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

When no 6530. 100 Storage and  power re lease reports, ( N l-201-88-1, EM M-18) TEM PORARY. 

longer weekly. Destroy when 10 

needed for yea rs o l d .  

bus iness, 

a ud it, o r  

other 

operat iona l  

use 

End of FY 6530. 102 Str ip  Charts .  ( N l-201-88-1, EM M-18) TEM PORARY. 

Destroy when 3 

yea rs o l d .  

When no 6530. 105 Supervisory Control and Data ( N l-201-88-1, EM M-18) TEM PORARY. 

longer Acqu is i t ion {SCADA) records; a l a rm Destroy when 1 

needed for or event reports ( i f  not part of the yea r o ld .  

bus iness, D i spatcher 's log) .  

a ud it, o r  

other 

operat iona l  

use 

When no 6530. 106 Supervisory Control and Data ( N l-201-88-1, EM M-18) TEM PORARY. 

longer Acqu is i t ion {SCADA) records; data Destroy when 1 

needed for p rocessed pr i ntouts of COM .  yea r o l d .  

bus iness, 

a ud it, or 

other 

operat iona l  

use 

When the 6530. 107 Supervisory Control and Data ( N l-201-88-1, EM M-18) TEM PORARY. 

re lated Acqu is i t ion {SCADA) records; logs. Destroy when the 

system is no re lated system is  no 

longer longer operated by 

Western .  
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Item Bucket Title New Retention 

DAA 0201 2020 0008 0003 Power System TEM PORARY 

Operat iona l  Destroy after 

Contro l  cutoff. 

Records .  

DAA 0201 2020 0008 0003 Power System TEM PORARY 

Operat iona l  Destroy after 

Contro l  cutoff. 

Records .  

DAA 0201 2020 0008 0003 Power System TEM PORARY 

Operat iona l  Destroy after 

Contro l  cutoff. 

Records .  

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

operated by 

Western .  

When no 6530. 108 Supervisory Control and Data ( N l-201-88-1, EM M-18) TEM PORARY. 

longer Acqu is i t ion (SCADA) records; Destroy when 1 

needed for magnet ic  tapes .  yea r o l d .  

bus iness, 

a ud it, or 

other 

operat iona l  

use 

When no 6530. 109 Supervisory Control and Data ( N l-201-88-1, EM M-18) TEM PORARY. 

longer Acqu is i t ion (SCADA) records; Destroy when 1 

needed for schedu l i ng ta pes and  pr i ntouts .  yea r o l d .  

bus iness, 

a ud it, or 

other 

operat iona l  

use 

When 6530. 110 Switchboa rd i nstru ment test ( N l-201-88-1, EM M-18) TEM PORARY. Reta i n  

overwritten, reports the cu rrent and  

obso lete, p reced ing report 

su perseded; on ly. 

when 

processed 

and  

converted to 

an output ;  or 

when no 

longer 

needed for 

bus iness, 

a ud it, or 

other 
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Item Bucket Title 

DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 

DAA 0201 2020 0008 0002 Power System 

Operat ions 

Rout ine 

Records .  

DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

New Retention 

TEM PORARY 

Destroy 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy no later 

than 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 7 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy no later 

than 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy no later 

than 3 yea rs 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

operat iona l  

use 

End of 6530. 111  Switch ing program forms .  ( N l-201-88-1, EMM-18) TEM PORARY. 

operat ing Destroy when no 

usefu l ness of l onger needed for 

asset reference.  

When 1 6530 .113 Te lephone records .  ( N l-201-88-1, EM M-18) TEM PORARY. 

month o ld Destroy when 1 

( u n less month old u n less 

req u i red as req u i red as part of 

part of a n  a n  i nvestigat ion,  i n  

i nvest igat ion, which case reta i n  

i n  wh ich case for the same t ime as 

reta i n  for the the i nvestigat ion 

same t ime as fi l e .  

the 

i nvest igat ion  

fi l e ) .  

End of FY in 6530 .117 Tra nsm iss ion (whee l i ng) forms and ( N l-201-88-1, EM M-18) TEM PORARY. 

wh ich re lated records. Destroy when 10 

whee l ing yea rs o ld .  

i nformat ion 

i s  

accumu l ated 

End of FY 6530. 118 Tra nsm itta l l etters. ( N l-201-88-1, EM M-18) TEM PORARY. 

Destroy when I yea r 

o l d .  

When 1 6530. 120 Voice record i ngs of a l l  types. ( N l-201-88-1, EM M-18) TEM PORARY. 

month o ld Destroy when 1 

( u n less month old u n less 

req u i red as req u i red as part of 
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Item Bucket Title 

Short Term 

Records 

DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0002 Power System 

Operat ions 

Rout ine 

Records .  

DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 
DAA 0201 2020 0008 0001 Power 

Operat ions and  

Ma i ntenance 

Short Term 

Records 

New Retention 

after the records 

a re c losed . 

TEM PORARY 

Destroy no later 

than 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy 7 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy no later 

than 3 yea rs 

after the records 

a re c losed . 

TEM PORARY 

Destroy no later 

than 3 yea rs 

after the records 

a re c losed . 

Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

part of a n  a n  i nvestigat ion,  i n  

i nvest igat ion, which case reta i n  

i n  wh ich case for the same t ime as 

reta i n  for the the i nvestigat ion 

same t ime as fi l e .  

the 

i nvest igat ion  

fi l e ) .  

End of FY i n  6530. 121  Voltage charts. ( N l-201-88-1, EM M-18) TEM PORARY. 

wh ich cha rt i s  Destroy when 3 

created yea rs o l d .  

End of FY in 6530 .123 Whee l ing reports; month ly or  other  ( N l-201-88-1, EM M-18) TEM PORARY. 

wh ich per iod ic  types. ( I n  e l ectr ic power Destroy when 10 

whee l ing tra nsm iss ion,  "wheel i ng" i s  the yea rs o ld .  

i nformat ion tra nsportat ion of e lectr ic energy 

is  (megawatt-hours) from with i n  an 

accumu l ated e lectr ica l grid to an e lectr ica l load 

outs ide the gr id boundaries . )  

End of FY 6530. 124 Work sheets of a l l  types. ( N l-201-88-1, EM M-18) TEM PORARY. 

Destroy when 3 

yea rs o l d .  

When no 6560 Comm u n icat ion and  Contro l  U nschedu l ed .  N/A 

longer Systems.  Matters rega rd ing  the 

needed for des ign and  location  or i n sta l l at ion 

bus iness, of te lecommun icat ion or  remote 

aud it, o r  contro l systems for Operat ing 

other fac i l i t ies i n c l ud i ng rad io, 

operat iona l  su pervisory contro l and  data 

use acqu is i t ion,  te lephone, te legra ph,  

sate l l ite, and  other  systems.  
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Item Bucket Title New Retention Series Level Current Current Series Title and Superseded Authority Superseded Office of Record for 

Cutoff Series Item Description Retention Permanent Records 

DAA 0201 2020 0008 0006 Power System TEM PORARY End of FY of 6900 Power Operat ions N u m bered Form Unschedu l ed N/A 

Operat ions Destroy 50 yea rs Report Reports . Case fi les for recu rr ing 

Long Term after the records reports in n u mbered ser ies such as 

Records .  a re c losed . the " PO&M - ser ies" ,  WAPA-1775 

( Ene rgy De l iver ies and I n come) ,  the 

Energy I nformat ion 

Adm i n istrat ions '  E IA-826, and  other 

s im i l a r  reports . 
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