
FUNCTIONS REASSIGNED TO ANOTHER AGENCY / DEPARTMENT 

Schedule Number: NC1-439-77-02 

When functions are reassigned to another agency or department, the gaining agency 
must schedule the records. 

Description: 

The records were originally scheduled as a part of the Department of Health, Education 
and Welfare. When the Architectural and Transportation Barriers Compliance Board 
became an independent agency, this schedule was superseded by N1-220-87-04. 

Date Reported: 06/24/2021 
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REQUEST FOR AUTHORITY 
TO .SE ~F REb6RDS 

(See Instructions (!:t'I Re.-~rse) • 

, o GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON 25, D. C; 

I FROM (AGENCf OR ESTABLISHMENn ! 
Department of Health, Education, and Welfare [, ' ' 

2 MA.JOR SUBDIVISION 
\ i ~ 1 i ; .:_ ~-•, I",.-, _, 1 • I : . , • ' 

•' II . ,, 

Office of Human Development 
3. MINOR SUBDIVISION I 

Architectural & Transportation Barriers Compliance Bo~ 
4. NAME OF PERSON WITH WHOM TO CONFER 

Frances Curtis 
6. CERTIFICATE OF AGENCY REPRESENTATIVE· 

5. TEL EXT. 

245-1591 

' ! q~ { ~' j_ ' ! I < 

~ l ' > t l / l ' 1 1. l { ,) 

I hereby certify that I am a11thorued to act for the bead or thia ll&fllC7 bl matters pertauuna to the ditS)Clllill of recccd9. and that the record• deteribcd in tru. bst or 

schedule of _L pagea au propoaed fer dilpoeal Car the..._ Indicated: ("X'• only oae) 

A T he record • b ave B The recorda Will - to have sufficient value 

c,ent value to warnmt olthe period of time iod1Cated 01' OD the occur• 
□ ceased to have aulR- [] to warrant furt1- ntention on the npirab.oo 

further retention. renco or the event spean,d. 

fu~: ~~,(T 
..@'r{ (8!gnat11n1 or Agene,, RepresentaUve) 

2/15/77 
(Date) 

Dept. Becord1 itJst OfficQ;;-.. 
( ltle 0 

7. 
ITEM NO 

1. 

9. 8. DESCRIPTION OF ITEM 
(WITH INCUISIVE DATES OR RETENTION PERIODS) SAMPLE OR 

JOB NO 

General Subject File 

Arranged alphabetically by subject. 

a. Records of the Architectual and Transportation 
Barriers Compliance Board. 

1) Mimltes and transcripts of' Board Meetings 
published annual reports, transcripts and1r ports 
resulting from national hearings held by th Board 
and documents pertaining to the establishme t ' 
and procedures (procedures manual) of the Bard. 

PERMANENT: Transfer to FRC when 10 years old; ffer 
to NARS when 20 years old. 
2) Other Materials: Apply disposal instruction of 
items 1-c and 1-d. 

b. Records of the National Advisory Committee on an 
Accessible Environment. 

1) Minutes and transcripts of Committee Meet· 
annual and special reports, and documents perta 
to the establishment of the Committee. 
PEFI.HA .. 1'.!ENT: Transfer to FRC when 10 years 
to NARS when 20 years old. 
2) Other Materials; Apply disposal instructio 
of items 1-c and 1-d. 

10 
ACTION TAKEN 
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e.e. Balance of general subject file, excluding 
routine nonrecord material. 

Break files every 2 years and transfer re­
maining material to records center when 
segment is 5 years old. Dispose of when 
10 years old. 

:l), s. Routine, nonrecord materials may be disposed 
of as provided in items 2 and 5 of this 
schedule. 

2. Nonrecord Reference Materials (Resource Files) 

Reading files (Chronol0gical files), information copies;. 
working papers, and publications received for reference 
use. 

Authorized Disposition 

Break files at end of each year. Dispose 
of when 1 year old or when no longer 
needed for reference. 

3. Grants and Contracts File 

Case files for grants and contracts for research, 
demonstrations and development projects. The Division 
of Grants and Contract Management, OHO, is the office 
of record. 

Authorized Disposition 

a. Official Grant File: Transfer to Federal d~ 
Records Center l ~e.J..~~aftY close-out. -Ot~pose 
~ears after ~~f a1:Jdit has not beeR--
-f'et fut med or if aA a1:Jdit was perforrned and there~ 
,are l'lO outstancli l'l§ problems. If a grant is 
audited and findings indicate adjustment, such 
grant file shall be transferred to the Federal 
Records Center 1 year after final disposition of . /~ . : ...... _ _ ,,..,,&~~ 
findings and dis~oeed o~ 6 years after wa~~fer. 7 ~ ~-7-· --

~Y~7 ~ d' ~'7t~· 
Working File: Dispose of 3 years after fina~ 
close-out. 
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b. Official Contract File: Place in inactive file 
on final payment, transfer fiscal year block to 
Federal Recor~s Center after 2 years. Dispose 
of 6 years after final payment. 

Working File: Dispose of 3 years after final 
close-out. 

4. Compliance Complaints and Waivers Files 

5. 

Correspondence dealing with complaints received con­
cerning lack of accessibility in buildings and facili­
ties covered under the Architectural Barriers Act of 
1968 (P.L. 90-480). This includes all materials 
pertinent to administrative and judicial proceedings 
regarding such complaints. 

Authorized Disposition 

PERMA-P~Ht'F. Transfer to Federal Records Center 
within 5 years after close of cas;,;' Bffe, -te ,L/ ~ / If? 
-l>UI.RS ·,,1:!e1'l 20 yea, s old. y.L~ o/'~ ~ ~ ~-

..,e,u.~ YL~ ~ a/~ -­
~ A/~ ~ ~___,~ ..L.~ 

Routine Correspondence 

Letters, including copies of replies referred from the~~ ~ 
offices of the White House, Congress, and government ~ e:att:?~-
agencies or received directly from persons requesting 
general information. Correspondence concerning matters 
of minor administrative character which contains no 
information or significance not elsewhere recorded such 
as giving general information; referring inquiries else-
where; making routine arrangements for speeches, meetings, 
and travel for editing, printing, and distribution 
of publications; forwarding or acknowledging letters and 
publications, and similar subjects. 

Authorized Disposition 

Break files at end of each year. Dispose of when 
l year old. 
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