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REQUEST FOR RECORDS DISPOSITION AUTHORITY

JOB NUMBER
NA=-HYQD -0 -\

To:  NATIONAL ARCHIVES & RECORDS ADMINISTRATION
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001

Date received

W-21-2cc

1. FROM (Agency or establishment)
Department of Health and Human Services

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION
Centers for Medicare & Medicaid Services

3. MINOR SUBDIVISION Consortium for Health Plan Operations, Moshe
Schneider, Records Manager (212) 616-2218

In accordance with the provisions of 44 U.S.C. 3303a, the
disposition request, including amendments, is approved
except for items that may be marked “disposition not
approved” or “withdrawn” in column 10.

4. NAME OF PERSON WITH WHOM TO CONFER 1. TELEPHONE DATE ARCHINIST OF THIE UNITED STATES
Vickie Robey, CMS Records Officer NUMBER A
(4107867883 (410) 786-7883 LN LO

2. AGENCY CERTIFICATION

O

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the
records proposed for disposal on the attached _ 4 page(s) are not needed now for the business for this agency or will not be
needed after the retention periods specified; and- that written concurrence from the General Accounting Office, under the

provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,

X is not required [ is attached; or [] has been requested.

\
SIGNATURE OF AGENCY REPRESENTATIVE) , TITLE
” 02*,' 04 Yvonne Wilson (l\ . DHHS Records Management Officer

9. GRS OR
7. ITEM NO. 8. DESCRIPTION OF [T D PROPOSED DISPOSITION SUPERSEDED JOB 13}@?&%’; B‘;f"
CITATION ( Y)
1 Medicare Health Plan Organization Records N1-440-99-2/1 & 2;

The attached schedule covers the Medicare Prescription
Drug and Health Plan Organization Records.

N1-440-95-1/15;
N1-440-01-6/1f;
NC1-440-79-1/7;
N1-440-93-4/3;
N1-440-98-2;
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MEDICARE HEALTH PLAN ORGANIZATION RECORDS

Medicare Health Plan Organizations (MHPOs) encompass any federally-qualified Medicare-contracting
organization, which may provide a network of health providers and/or pharmacies and related services, under
Titles XIII of the Public Health Service Act and XVIII of the Social Security Act Parts C and D as well as
similarly constituted health plan organizations meeting future program expansion. This currently includes, but
is not limited to, Medicare Advantage (MA) Plans (formerly known as HMOs), Medicare Advantage —
Prescription Drug (MA-PD) Plans, Prescription Drug (PDP) Plans, Programs of All-Inclusive Care for the A( ¥ AZ—
Elderly (PACE), Health Care Prepayment Plans (HCPP) and Cost-based Plans.
Superseded by: 4%

A. MHPO Application Files DAA-0Y440-2 (S ~ 0val-000 {
DATE (MM/DD/YYYY):

“+-Initial-Application-Eiles- B3 {24193

This file consists of individual case folders on federally-qualified and Medicare-contractingHeaith Plan

Organizations (MHPOSs) pursuant to statutory and regulatory requirements-uader Titles XIII of the Public
Health Service Act and XVIII of the Social Security Act-esamended. These files comprise the initial

applications including supporting deeurenitation related to functional areas such as health services delivery,
structural and cowtractiial, management information system, management, financial, marketing; formulary,
RaE-b-related-and-other-pertinent-data-as-offeintvreauired-

DISPOSITION:

These files consist of material for complete service area expansion documentation—TFhe-fitesiclude

application related material, guidelines—spectalistyTeports, reviews, approvals, site visits, notes, and other
segGiEdcomespondense:
DISPOSITION:

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 391
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letters of approval, denial, revocation, and other related documentation as necessasy-

DISPOSITION: Cutoff-at-tireend of the calendar year. Destroy 10 years after cutoff.

ey e Superseded by: Tem 6
B. Compliance Files DAA- 0o - 201§ ~0Ua(, - OUY \
. o DATE (MM/DD/YYYY):
~+-Officia-CompliamceFites ) ( (s l 20l

These files consist of material in support of the continuing compliance with the statutory and regulatory
requirements of Title XIII of the Public Health Service Act and Title XVIII of the Social Security Act. These
files include or relate to program correspondence on such matters as analyses, reports, evaluations, non-
compliance, revocations, financial reports and other associated documentation. Financial reporting is
accomplished through the use of the National Data Reporting Requirements (NDRR) and audited financial
reports.

[11dl] dl CPU AUUILC all(d RCVOKCU ) — 1 he \JIN. ULVULL dl LT CIIKI UL LIIC al yodl,. 1) UVY

7 years after cutoff. (Disposition Authority: N1-440-99-2, Item 2a, 2b)

b. Annual NDRR Reports — DISPOSITION: Cut off at the end of the fiscal year. Destroy 3 years-dfier
cutoff. (Disposition Authority: N1-440-93-4, Item 2c¢)

c. Quarterly NDRR Reports - DISPOSITION: Cut off at the end of the fiscal year. DeStroy 1 year after
cutoff. (Disposition Authority: N1-440-93-4, Item 2d)

d. Compliance Program Correspondence — These files include but are not ifnited to: analyses, reports,
evaluations, noncompliance actions, program compliance audit filgsyTelated compliance material such as
warning letters, noncompliance notices and related audit materjat’such as ad hoc compliance event
correspondence, focused audit correspondence and file & ys€ certification forms.

DISPOSITION: CMS Central & Regional Officgs”” Originator of the correspondence maintains and
destroys after a total retention of 10 calendar yedts. (New)

e. Enrollment Certifications — This file cofsist of but is not limited to, the certification form of monthly
enrollment and payment data relatja§ to CMS payment.

DISPOSITION: Cutoff githe end of the calendar year. Destroy 6 years after cutoff.
(Disposition Authority?® N1-440-01-6, Item 1f)

f. Marketing Magiefials — These files include, but are not limited to, annual materials related to the marketing
of MHPO Jénefits to the public. :

DJSPOSITION: Cutoff at the end of the calendar year in which the study/review is completed. Destroy

)

€ ToartoarGuaarantec Files—

This file is maintained for me.

These records comprise the offici: on, evaluation, recommendations,
—eerrespomence, standard commitment and loan closing documents (including certifications, promissory
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notes, Operating Cost Assistance Agreement, or Escrow Agreemgm.Mﬁmms and other

related documentation. |
M
DAk-04Mo- 2oL S ~GooN - ood ( 7
DISPOSITION: Date (WD C
o . ' z X3 ( 7,0 "
on receipt of pent. '
2. Uncollected Loans Transfer the originalleam{it€To the Department of Justice (DOJ). Retain onsite one
ertinent-om ocumentatlon Destroy the onsite copy #figsheRi#by f67histRddalendar years
| Ton
DAA-0440-20otS - 0006 - 0o | T
D-MHRO-Grantee-Development-FiHes— Date (MM/DD/YYYY):
8(is (2o
These files consist of feasibility, planning, and initial developmenfand expansion gr
ﬁmds to develop an orgamzatlon into a quahﬁed MHPO. These files consist of apphcatio pE-fta
\Tem
DAA O\NO ?,o\S ~owy -oul ©
—rels i Date (MWD

These ﬁles consist of a MHPOs documentation supportmg its proposed monthly prem1um charge to

F-PhorSubmissions-& issi icati erapy Management Program, Health Plan

All files related to formularies such as the formulary reference-fite; administrative and program submissions;
any submissions other than formu sabrmissions related to Part D prescription drug benefit not otherwise
covered abo o caelrPar D Sponsor is requlred to mcorporate a Medication Therapy Management Program
ived from prescription drug or other

Mros DAA- OO ZoiS - DOOG - 000l | BIL3 2ot

DISPOSITION: Cutoff at the end of the calendar year for which submltted. Destroy 10 years after cutoff.

- ._-a'i

~GPerformmance VIeasurement Reports

Documents relating to the establishment of minimum performance leve benchmarks for MHPOs

to achieve specific goals.

DAR- 010~ 20 (S~ O 0§Z 008 AlLo[2AAT
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