
REQUEST FOR RECOR'-- J DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIA) 
WASHINGTON, DC 20408 

1 FROM (Agency or establishment) 
Department of Housing and Urban Development 

2 MAJOR SUBDIVISION 

Assistant Secretary for Housing 
3 MINOR SUBDIVISION 

Office of Single Family Housing 
4 NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

Pauline Grant, Mgmt. Analyst (202) 402-7297 

6 AGENCY CERTIFICATION 

- \ ---~"!""'!"'.,..,. ___________ _ 
LEAVE BLANK (NARA use onl 

.Ji.JB NUMBER 
9 N/-rJ..,O 7-0 -

DATE 

NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 
U S.C 3303a the d1spos1t1on request, 
including amendments, Is approved except 
for items that may be marked "d1spos1t1on 
not approved" or "withdrawn" in column 10 

I hereby certify that I am authonz~d to act for this agency in matters pertaining t the d1spos1t1on of its records 
and that the records proposed for disposal on the attached ____ page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods spec1f1ed; and that written concurrence from 
the General Accounting Office, under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

[a is not required; U is attached; or U has been requested. 

DATE TITLE 

II 1~/d{ De artmental Records Officer 

7 
ITEM 
NO 

RECORDS DISPOSITION SCHEDULE 68 

OFFICE OF SINGLE FAMILY HOUSING 

INTERSTATE LAND SALES REGISTRATION/REAL 

SETTLEMENT PROCEDURES ACT (RESPA) COMPLIANCE 

TRACKING SYSTEM 

The Department of Housing and Urban 
Development (HUD) is adding Schedule 68, Offi 
of Single Family Housing Interstate Land Sale 
Registration/Real Estate Settlement Procedure 
Act (RESPA) Compliance Tracki~g System, to HU 
handbook, 2225.6, HUD Records Disposition 
Schedules. The proposed new items will 

9 GAS OR 
SUPERSEDED 

JOB CITATION 

10. ACTION 
TAKEN (NARA 

USE ONLY) 

FAMILY 

provide descriptions of records and dispositi GENERAL, (0 
instructions for the RESPA electronic system. 

These files are not used for financial matter 
related to HUD activities, therefore, GAO 
concurrence is not required. 

See the attached Description of Records and 
Disposition Instructions for the electronic 
records of the Interstate Land Sales 
Real Estate Settlem 

11 5-1 09 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

STANDARD FORM 115 (R . 3-91 I 
Prescribed b_y_NARA 

36 CFR 1228 



2225.6 REV-1 CHG­
APPENDIX 68 

RECORDS DISPOSITION SCHEDULE 68 

OFFICE OF MULTIFAMILY HOUSING 

INTERSTATE LAND SALES REGISTRATION/REAL ESTATE SETTLEMENT 

PROCEDURES ACT COMPLIANCE TRACKING SYSTEM 

System Name: Interstate Land Sales Reg1strat1011/Real Estate Settlement Procedures Act 
Compliance Trackmg System ILSR P030 

System Code: P030 

System Description: Tracks compla111ts, and share and manage 111format1011 regardmg 
those complamts. The Real Estate Settlement Procedures Act (RESP A) 1s a consumer 
protection statue, passed 111 1974. Automates the Previous Participation Clearance 
process, which 1s currently done by complet111g and process111g of HUD Fonn 2530-
APPS/F24P The F51A/ARRTS perfonns workload track111g, management and reporting 
of 111com111g application and recertification packages by mortgagees/lenders 111 
conjunction with the F51/IMF. The system also provides for tracking on-site lender 
monitonng reviews The 51 A// ARR TS allows users to 111put and edit 111formation on 
applications for mortgagees/lenders seek111g approval for participation 111 FHA S111gle 
Family and Mult1fan11ly programs as well as their annual recertification This allows for 
accurate track111g and report111g of the status of all applications. Similarly, users are able 
to 111put and edit 111fonnation on reviews, winch allows for accurate tracking and 
reporting of the status of reviews. 

Item 
No. 

2 

Description of Records 

Input Data. U'-"=--"-1.1.!_• lamts, 
and share and manage 111£fo::n~n;;-:a:;"tt-;-;1o"'n----­
regard111g those compla111ts. 

Stored Data In Interstate Land Sales 
Registration/Real Estate Settlement 
Procedures Act Compliance Track111g 
System ILSR P030 

-1-

Disposition 

Temporary. Destroy/Delete 
ata after 1t 1s edited, merged, 

fomrnt e , oaded 111to 
compliance trackmg sy 
database. 

Temporary. Cut off at end 
of fiscal year 111 wl11ch case 
1s closed. Destroy 3 years 
after cut off. 



2225.6 REV-1 CHG­
APPENDIX 68 

RECORDS DISPOSITION SCHEDULE 68 

OFFICE OF MULTIFAMILY HOUSING 

INT ERST ATE LAND SALES REGISTRATION/REAL EST A TE SETTLEMENT 

PROCEDURES ACT COMPLIANCE TRACKING SYSTEM 

Item 
No. 

3 

4 

Description of Records 

Outputs. Reports"s Prt~~ 
momtonng, evaluating, and 
managmg cases. 

Disposition 

Temporary. Destroy when Gf2..j zo( 1.-~.S...,1'-vl ~ 
--=•Prceded, obsolete, or no 

longer nee e . 

System Documen Temporary. Destroy when 
mclude data systems specifications, ~-1r-:eded, obsolete, or no 
file spec1ficat1ons, codebooks, longer nee 

record layouts, user guides, Gi<_5 zc/Ji-c· M_ 11 (i {1) 
output specifications, and - -
related records. 

-2-




