REQUEST FOR RECOR[’SPOSITION AUTHORITY . * LEAVE BLANK

Kaeth NYCU ijhﬂﬁf

‘(See Irstructions on reverse) )

TO. GENERAL SERVICES ADMINISTRATION,

‘NC1l 207 78 )O

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 SATE FECENED

1. FROM (AGENCY OR ESTABLISHMENT)
Department of Housing & Urban Development

8 JuN 1978

2. MAJOR SUBDIVISION Assistant Secretary for Neigh-
borhood Voluntary Associations & Cons. Prot. | quest. includng amendments, 1s approved except for dems that may

NOTIFICATION TO AGENCY

3. MINOR SUBDIVISION

Office of Reqgulatory Functions
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT P
Ro ger G. Henderson 755-684 7 Date A ‘,;n hivist of the United States

In accordance with the prowisions of 44 U.S.C 33033 the disposal re

be stamped “disposal not approved” or “withdrawn™ in column 10.

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of __10 _ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[]A

Request for immediate disposal.

B Request for dispgsal after a specified period of time or request for permanent
reteptien. A
. SIGN

C. DAT RE_OF NCY REPRESEMFATIVE E. TITLE
X Ly '
K*Miﬂﬂ ). Devlii Departmental Records Mgmt. Officer

7.
ITEM NO

/ U 8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR

10.
JOB NO. ACTION TAKEN

RECORDS DISPOSITION SCHEDULE
INTERSTATE LAND SALES REGISTRATION RECORDS

This Schedule provides disposition instruc-
tions for records accumulating under the Inter-
state Land Sales Full Disclosure Act (Title XIV
of the Housing and Urban Development Act of 1968,
82 Stat. 476,590; 15 U.S.C. 1701). The purpose
pf the Program is to protect consumers against
fraudulent practices of land developers and
promoters.

The Program provides for Federal enforcement
pf the laws governing interstate land sales.
nless otherwise exempt by statute or regulation,
Hevelopers and their agents are prohibited from
selling or leasing, using the mails or other
means of interstate commerce, any lot in any
subdivision of 50 or more lots unless both of

the following conditions have been met:

(1) A statement of record must be filed witH
Fhe Federal Government, listing information about

Lthe ownership of the land, the state of its title,

115-107

270778

T AnEwnl iy il S 7 e,

By e110M

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4
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Reoues! for Records Disposition Authority — Continuation S PAGE OF
7. 8. DESCRIPTION OF ITEM 9‘ 10,
ITEM NO (With Inclusive Dates or Retention Periods) SAJ:;;LSOOR ACTION TAKEN

jts .physical nature, the availability of roads and
utilities, and other matters.

(2) A printed property report, containing
pertinent extracts from the statement of record, must be
furnished to the purchaser at least 48 hours before
signing an agreement for purchase or lease.

Willful violation is subject to criminal penalties
of imprisonment = for not more than five years, or a fine
of not more than $5,000, or both. A suit for damages
may be brought in any State or Federal court for the
district in which the defendant may be found or in which
the transaction took place. The Federal Government may
seek an injunction against any developer that it can
show is violating or about to violate the law.

The QILSR microfilm system will be in full
compliance with 28 U.S.C. Section 1732, 44 U.S.C.
Section 2112, 3312 and 41 C.F.R. 101-11.5. Rules and .
Regulations published at 24 C.F.R. 1700 describe verificati
procedures and designate the officials responsible for
authentication.

I Lo

am Concurrence

egal Concurrence

V17,228 Mpl2s5/578

at€ Date 7 /

on

115-203

Four copics, Including orlginal, to be submitted 1o the National Archives

STANDARD FORM 115-A

Revised Juy 1474

Prescribed by Gene:al Services
Adnumintratron

FPMR (41 Cirip 101-11 4
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RECORDS DISPOSITION SCHEDULL

INTERSTATE LAND SALES REGISTRATION RECORDS

This Schedule covers all records of the Program created
or maintained in the Headquarters or field locations.

Item
No. Description of Records Disposition
1. Main filing consisting of

the Statement of Record
(filing), Property Report,
amendments, and Exemption
Filings. All correspondence,
documentation, exhibits,

v maps, subpoenas, notice of
hearings, public complaints
concerning specific sub-
divisions, and related
material pertaining to a
developer's filing of land
offered for sale or lease
pursuant to the Interstate
Land Sales Full Disclosure

Act.

a. Hard copies. Destroy ‘after micro-
film is checked and
verified.

b, Microfilm copies. Destroy ten years
after termination
of the Program.

2. History cards consisting
° of an individual record

of property registered
and actions taken.

a. Hard copies. ' Destroy after micro-
film is checked and
verified.

b. Microfilm copies. Destroy ten years after

These microfilm copies termination of the
are placed in the same Program.

microjackets as the main \

filing (item 1lb of this
Schedule)

Page 1
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Item
No.

RECORDS DISPOSITION SCHEDULE

INTERSTATE LAND SALES REGISTRATION RECORDS.

Description of Records

Enforcement File containing
supporting documentation

for administrative proceed-
ings against developers for
violation of the Interstate

Land Sales Full Disclosure Act.

a. Hard copies.

b. Microfilm copies.
These microfilm copies
are placed in the same
microjackets as the )
main filing (item 1b of
this schedule).

Investigatory File containing
supporting documentation

for judicial proceedings
against developers for
violation of the Interstate
Land Sales Full Disclosure
Act.

a. Hard copies.

b. Microfilm copies.

Page 2

Disposition

Destroy after microfilm
is checked and verified.

Destroy ten years after
termination of the program.

Destroy after microfilm
is checked and verified.

Destroy ten years after
termination of the
Program.

N A
/ . Y a
b

¢ HUD-wash., D. C.



Consists of completed question
naires submitted by the field

on unregistered developments,

correspondence with the devel-
oper concerning whether

) (I o J
RECOPDS DISPOSITION SCHEDULE
INTERSTATL LAND SALLES RLEGISTRATION RILCORDS
Item
No. Description of kecords Disposition
5. Field Reguest File.

Consists of requests from

Headquarters staff to

field representatives for

onsite inspections of sub-

divisions or other actions. %F#J¢J7$

b

a. Record copies maintained (UDestroy the hard covby
in Policy Development after microfilm is
and Control Division. checked and verified.

“ These copies become part GQDestroy the microfilm
of the main filing copy ten years after
(item 1 of this Schedule) termination of the
and are microfilmed. Program,

b. All other copies. Destroy when two years

old. .
6. Field Onsite Inspection

Reports. Consists of

reports submitted by field

representatives on the

results of their onsite ?2/71

inspection of subdivisions. - b/

a. Record copies maintained U)Destroy the hard copy
in Policy Development after the microfilm
and Control Division, is checked and verified.
These copies become part (?)Destroy the microfilm

R of the main filing copy ten years after
(item 1 of this Schedule) termination of the
and are microfilmed. Program.

b. All other copies. Destroy when two years

old.
7. Unregistered Development Files,

Page 3
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Item
No.

7.

cont,

10.

RECORDS DISPOSITION

Description of Records

registration is required,
and temporary files set
up until the, devaloper's
status (exempt or not) is
determined.

a. Cases requiring filing
for exemption or full
registration., These
cases become part of
the main filing (item
1l of this Schedule)
and are microfilmead.

b. All other documents.

Materials intended by
developers to be Statements
of Reccrd, Property Reports,
Amendments, Exemption
Filings, or related material
but which were deficient
and had to be replaced with
corrected material,

Copies of receipts of funds
received from developers and
others, such as OILSR Form
No. 1.

Field Representatives' Daily
and Monthly Reports. Con-
sists of reports on the
daily activities of the
Field Representatives
(workload measurement).

The daily reports are
summarized in the monthly
reports but kept for spot
checking.,

SCHEDULLE

INTERSTATE LAND SALES REGISTRATICI! RECORDS

Disposition

(/) Destroy the hard

I

ul’d

copy after micro-
film is checked and
vérified [2 Destroy
the microfilm copy
tén years after
termlnatron of the
Program.
Destroy when three.
years old.
bestroy when two
yéars old.

Déstroy when three
years old. (General
Records Schédule 6,
Item 4.)

years old.

. gPage 4
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RECORDS DISPOSITION SCHEDULL

ol

INTERSTATE LAND SALES REGISTRATION RECORDS

by officials of tile Office
of Interstate Land Sales
Registration,

Item

No. Description of Records Disposition

11. Congressional Correspondence.

Consists of incoming and
outgoing correspondence with
Congressmnen, their Staff, or
Congressional Committees and
related backup material.
a. Hard copies. Destroy after micro-
film is checked and
o verified.
b. Microfilm copies. . Destroy ten years
after termination
of the Program,
12, General Correspondence File, Break file annually.
' Consists of incoming general Destroy when two
inquiries, general complaints years old.
and requests for property
reports from the public and
the outgoing replies.

13. Gereral Administrative or Destroy when super-
Housekeeping Files (such seded or no longer
as budget and personnel). needed for reference
Consists of reference purposes,
copies.

14, Technical Reference File, Destroy when super-

¢ Nonrecord copies of laws, seded or no longer
regulations, directives, needed for reference
delegations of authority, purposes,
policy statements, publica-
tions and related material
used for reference,
15. Record copies of speeches Destroy when three

years old.

... Page 5
/ - e
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d

Item
lio.

RECORDS DISPOSITIO!N SCHIDULE

Description of Records

le.

17.

Record copies of documents
relating to the development
of legislative proposals,
regulations, internal ’
office operating procedures
and studies, and delega-
tions of authority.

Records of public hearings
on the Interstate Land
Sales Registration Program,
The hearings were held in
late 1972 and early 1973
in various major cities.
The Program was already

in existence at the time
the hearings were held.
The hearings served as
further justification of

.the need for the Program.,

a. Sound recordings. Most
are labeled as to city
where record of hearing
was made and date.
Sound recordings for
some cities may be
missing.

(Currently, 29 cassettes,
one BASF tape, and three

audiotapes of 1800 feet
each have been found.)

b. Transcripts. There is

no index to or summary of

these transcripts.

INTERSTATE LAND SALES REGISTRATION RECORDS

Disposition

Destroy when six
years old,

PERMANENT., Offer

to National Archives
when the paper tran-
scripts are offered
(see item 17b(1)
below) .

Page 6
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RLCORDS DISPOSITION SCHEDULE

INTERSTATL LAND SALES RUGISTRATION RECORDS

Item
No. Description of Records Disposition
17b. (1) Record paper copies. PERMANENT. Offer
cont, This is the set main- to National Archives
tained in the Head- after these paper
quarters Policy - transcripts are
Developnent and nicrofilmed and the
Control Division. film is checked and
verified.
(Approximately
4-1/2 cubic feet
currently exists.
There will be no
further accumula-
tion.)

(2) All other (non- Destroy when no
record) zTaper longer needed for
copies. reference purposes.

(3) Microfilm copies. Destroy when no

, , longer needed for
reference purposes,
18. Interstate Land Sales

Registration Automated
System (System No. 79).

a. Data on drums and tapes Destroy upon termin-
of this Automated System, ation of the Program.,

b. Weekly updated list of
subdivisions (computer
printout). This print-
out shows the complete
record of each subdivision
with updated transactions.

(1) Copy sent to Head- Retain the four
quarters Policy weekly updated lists
Development and since the last
Control Division, monthly catalog

report. When a new
monthly catalog

Page 7
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RECORDS DISPOSITION SCHLDULL

INTERSTATE LAND SALES REGISTRATION RECORDS

Item

No. Description of Records

18b(1).
cont.

I(2) All other copies.

Weekly error and control
list (computer printouts).
This printout lists those
transactions not accepted
by the System and shows
additions and deletions.
This printout is only
sent to the Headquarters
Policy Development and
Control Division.

Monthly Catalog Report
(computer printout).

This printout shows the
status of each file as

of the date of the print-
out.

Disposition

report is received,
verify that the
information on the
four preceding

weekly updated lists
has been incorporated
in the new monthly
catalog report. Then
destroy those four
preceding weekly
updated lists.,

Retain the four
weekly updated lists
received since the

"last monthly catalog

report., When a new
monthly catalog
report is received,
destroy those four
preceding weekly
updated lists.

Destroy after
correcting errors
and verifying that
the data has been
entered into the
System by checking
the following
printout,

Destroy when following
Monthly Catalog .
Report is received.




Item
No.

13.
cont.

RECORDS DISPOSITION SCHEDULL

Description of Records

e.

f.

Monthly Intermediate
Status Aging Report
(computer printout).
This printout lists
certain conditions
needing follow-up.

(1) Copy in office
of Director,
- Policy Develop-
. ment and Control
Division.,

1 (2)  All other copies.-

Quarterly Overdue

,Facilities Aging

Report (computer
printout). This
printout shows
overdue facilities
needing follow-up.

(1) Copy in office
of Director,
Policy Develop-
ment and Control
Division.

(2) All other copies.

Quarterly Summary
(computer printout).
This. printout is only
sent to the Head-

gquarters Policy Devclop-
ment and Control Division.

INTERSTATE LAND SALES REGISTRATION RECORDS

Disposition

Destroy when
18 months old.

Destroy after
follow~up action

. taken.,

Destroy when
18 months old.

Destroy after
follow~up action
taken.

. ',Page 9
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RECORDS DISPOSITION SCHEDULE

INTERSTATE LAND SALES REGISTRATION RECORDS

Item

No. Description of Records Disposition
18g. (1) State by State Destroy when
cont, listing. 18 months old.

(2) 1International ' Destroy when no
listing (summary longer needed for
of States and long range planning
foreiga listings). and reference

purposes.,

... Page 10
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