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'.~EQUE$T FO8 RECORD-POSITION AUTHORITY 
(See. Instructions on reverse) 

. LEAVE B.LANK 

NCl-207-80-3 

TO GENERAL SERVICES ADMINISTRATION, 
__ N_AT_I0_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_C_0_RD_S_S_E_R_VI_C_E,_W_A_S_HI_N_GT_0_N_, _DC_2_04_08 __ _, DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) 11-2 -
Department of Housing & Urban Develo ment NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 

Office of Finance and Accountin 
3 MINOR SUBDIVISION 

In accordance with the prov1s1ons of 44 U S C 3303a the disposal re 
quest, including amendments, 1s approved except for items that may 
be stamped "disposal not approved" or "withdrawn" in column JO 

Mortgage Insurance Accountin 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

~Y21l}!(N\/~ 
Llo d Stac An /111 "' of th,• Umt,•d State, 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of £J page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[!] B Request for disposal after a specified period of time or request for permanent 
rete · n. 

7. 
ITEM NO 

E. TITLE 

De artmental Records Mana ement Officer 
8. DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention Periods) 

Records Schedule 20 

Single Family Home Mortgage Insurance Records 

Insurance In Force(IIF) - Small Homes, F22. This system 
records, controls, and monitors more than 4.5 million hoe 
mortgage insurance records from time of insurance writte 
to termination because of payment in full or default. 
The system also provides for caloulation and preparation 
of annual premium billing and extraction of -summary 
totals of mortg~ge amount, unpaid principal balance, 
acsi(\red and unearned premiums for entry in the general 
books of accounts. There are 11 reels, 162 characters 
(block 10), and 9 tracks, inclusive dates 1959 to date. 

Program Concurrence: Legal Concurrence: 

9• 10. 
SAMPLE OR ACTION TAKEN 

JOB NO 

STANDARD FORM 115 
Revosed April, 1975 
Prescribed by General Services 

Adm1mstrat1on 
FPMR (41 CFR) 101-11 4 



\ 

---"··---·--------
Request for Records Disposition Authority-Continuation JOB NO 

* 

,7 
ITEM NO 

115-203 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Description of Records Disposition 

Single Family Home Mortgage 
Insurance Program Automated 
Systems and the related docu­
mentation required to service 
them. 

a. Newly established automated Prepare Standard Form 11 , 
systems, not covered in this Request for Records 
Records Disposition Schedule.Disposition Authority 

b. 

I 

to cover new automated 
system. Submit through 
appropriate Administra­
tive Support or Housing 
Programs Sy~tems Divisio 
to the Departmental 
Records Offj_cer. Attach 
a copy of the record lay 
out and the Glossary of 
Terms/General Purpose 
Format. 

The following automated 
SY.Stem is 11 1_=lOFR!0R0Rt 11 

f<.;,.,4s ol tw..c.. ..,,u.f.<d: 

(1) Insurance In Force 
(IIF) Small Homes(F22). 

System 

System documenta­
tion maintained by 
HUD, including 
Official Record 

copy of all tech­
nical documents 
identified in HUD's 
ADP Documentation 
Standards manual. 

Destroy 3 years after 
system is eliminated 
from inventory of a~tive 
systems. 

Four copies, Including original. to be submitted to the National Archives 

PAGE OF 

;i 
9 

SAMPLE OR 10 
JOB NO ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (41 CFRJ 101-11 4 

http:f(.;,e.4S


•Request for Records Disposition Authority-Continuation 
~ JOB NO 

.1 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

----------------------------

115-203 

Description of 

( sr J 
(\) 

Records 

Input Documents. 
Copies of forms 
and reports 
intended to se~ve 
solely as inputs 
to the system. 

Input Documents. 
Documents that 
are a part of 
official record 
files covered 
elsewhere in 
this schedule. 

Processing Files. 
Initial, 
Intermediate or 
Valid Transaction 
Data. 

Processing Files. 
Publication and 
Print Files. 

Master Files 
retained in HUD 
tape library. 

Printouts and 
other output 
reports. 

Disposition 

Destroy after data has 
been entered into system 
and verified. 

Destroy in accordance 
with relevant instructio s 
in this schedule. 

Scratch after third updat 
eye le. 

SeK+c~ (ifiev, +~rd ¥ tic.. 
A~ 1 ~ ~0visi0As ef 

Scratch after third updat 
cycle. Destroy final 
version of master 3 years 
after system is eliminate 
from inventory of active 
systeg1S. 

Destroy when superseded, 
obsolete, or no longer 
needed for administrative 
or reference 'purposes. 

* 

-~------------ - - ·- - ------- ----------------
Four conies lnc:ludlng orlglnal io be submitted to the National Archives 

1 J, 1 i •• l t • 5';'• •3JI':' 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

STANDARD FORM 115-A 
Rev,st"d July 1974 
Presc11lied by General Services 

Admon,slrdtion 
FPMR (41 CFR) 101-114 
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.... . - -I REQUEST FOR AECORDt . .. ilSPOSITION AUTHORITY LEAVE BLANK 
(See Instructions on reverse) J08 NO 

- . · j .... ,. 
4 ~ ICl-207-80-3 

TO GENERAL SERVICES ADMINISTRATION, 
, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED -
1. FROM (AGENCY OR ESTABLISHMENn -

Dep&rtlleDC ef lloaaiq • Vrban ·••lopaent 
- .. .... --

~NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION ' 

1ft accordance wrtb the provisKllls of 44 U S C 3303a Ille disposal re 
Office of l'iaaJlce and Aecounttmr quest, including amendments, is approved e1cept for items !bat may 

S. MINOR SUBDIVISION - .be stamped "d1Sposal not approved" or "withdrawn" 1n column 10 
' ·- . . .. 

NDrtaaae Iaa.arance .Aceountilur < ,. r.,r 
' 

• -1 1 .,t : ,, , '" 
4. NAME OF PERSON WITH WHOM TO CONFER I. TEL EXT. . 

.., ... { - • .I.. 

. ' - . - -~¥ 
,. . . 

. -; . r ' 
. .. . , 

' ,rj:; f,_1--~ - :, •• ~,~ .... ,_: ! · • ~,- ,!. 
. .. ' - ,, 

LlOYd ==---- ,, - ,., - . 
ll;lliil~ - o~,,,. Ari lmnt ,,f thr UnitrJ Swtr• 

I. CERTIFICATE OF AGENCY REPRESENT"TIVE , ) • -·· . , - : , _. ,,_ 

.I hereby certify that I am authorized to act for. this"agen·cy in matters pertaining to the disposal of the agency's records; 
;that the records proposed for disposal in this Request of • 1 page(s) are not now needed for the business of 
~is a_ge~cy ~~- wi_l! ~~~ !>e ~eeded ~er the retent\on ,~riods specified. _ . __ . . ,. -1, • _, •• ~ _ , •• : _ •• j 

□ -A Requestfor.immediatedisposac.:~,,.· , .. ,,:~1• :,:::-.:• ·- 1,:· .. ..,,·-<·"-,',- ·ir:.,-~, :_ ·· .. ,.' 
• , • "l.,,, _ c-• _ .. ~"' ~- .•. ___ ..... . . ... p,- 1:.;L,-:- !...,.:- 10 .r, ... ,. L-, .... , :,...\•• ;,•-=-,1~: __ " , ~n 1· ,,"'I:,· ~""'· "'' ... c ,i. -· :c.. ,...r.-;,.., r , ~ _117,P ,._ • , ,, • , i ,,. .. 'Ii ,,., 

.1!1 ,B Request ~r disposal aft~r -~ specified .peri9~ .of time or request for permanent ,_ '" t . , - , ,. ·- - . . .. "- ~· . ,,-,· ree n ..... , .. ,,-.. _, :.-•_. - .', .[,· -, •· 

7. 

U:,;_ .. f-'-;•~111n, t,,,{lo,1:1, ,!\:y-l,•,1::-;:i:r••r1 ~•;:. -:. '':,·•·;;-•).I :-·I_):::: 

- - '·, ' .'," 
\ 

I. DESCRIPTION OF ITEM , ,,' ::. '::, .qoir, :.1 ,· .: 0 
• __ ·,;: ~. ,v- . I. 1D. 

ITEM NO . , 
1 

(With ln_clu11ve Oates or Retention P.eriods) ,t,- - l O ,, ,~.- - , : , - , ••. SAMPLE OR ACTION TAKEN 
JOB NO 

f.: - ~ ... 

: ~ - /--
- •• _~_..-.,- A . 
• • • -? ::. - -.f . ...._ .... - .,. 

ll5-107 

' 

lnaurance In l'orce<IIP) - S...11 Bome•• 1'22. Thia ayatea 
record■, control■, and aonitora a>re than 4.S aillton h 
aortaaae inaura11ce record■ froa ti• of insurance writt 
t.o termination becaue of pa::,aent in full er default. 
The •Y•t- alao provide■ for calaulatlcm and preparation 
of annual pre■iwa bUUna and e:rtractton of Sllal&rJ 
total• of aort&Jaae aaount, unpaid principal balaDce, 
accurec:l and unearned pre■iuma for entry in tbe aeneral 
book• of aceo11nta. There are 11 ree la, 162 cbaracten 

,, r,. ",]' , • ' r 

" (block 10), and 9 tracks tncl.a■ive da~,, 1959 to date. 
, ~ ~ ,RV - /:,i.- 15- ~~C/----~U--.Jf 

~ ~te: J L - ) r , ~ l 
I 

.. ,..·,- . - ... 

STANDARD FORM na 
Rn11ed April, 1975 • 
Prescnbed by General Semces • 

Adm1m1trat1on • 
FPMR (41 CFR) 101-11 4 \ 

;, (i,-i. YeSI )l:)A,E l!tr m•o'I b1r.. ,r.1e \ 
I!._ -- - - - - --- -..--------- , •• - • ..,.,,..., •• __ ,......,.._,__, ____________ - ____ ,., -

, 

http:Depart.DC

