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TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

J0B wO
NC1-207-80-3

1 FROM (AGENCY OR ESTABLISHMENT)
Department of Housing & Urban Development

DATE RECEIVED

11-27-79

2 MAJOR SUBDIVISION
Office of Finance and Accounting

3 MINOR SUBDIVISION
Mortgage Insurance Accounting

4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT

Lloyd Stacy 55647

NOTIFICATION TO AGENCY

In accordance with the prowisions of 44 US C 3303a the disposal re
quest, mcludmg amendments, 1S approved except for tems that may
be stamped “disposal not approved” or “withdrawa” in column 10

2.20-51 QAN pr

Duate Archinvst of the United States

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of _# 3  page(s) are not now needed for the business of

this agency or will not be needed after the retention periods specified.
[l A Request for immediate disposal.

B Request for disposal after a specified period of time or request for permanent

reteptiQn.

C DATE /6 SIGNATQRE QF ARENCY REPRESENTATIVE E. TITLE
/7 (2 _{u{LpJ Departmental Records Management Officer
=
7. 8. DESCRIPTION OF ITEM SAMPSI:E OR 10.
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN

Records Schedule 20

Single Family Home Mortgage Insurance Records

Insurance In Force(IIF) - Small Homes, F22, This system
records, controls, and monitors more than 4.5 million honje
mortgage insurance records from time of insurance written
to termination because of payment in full or default.,
The system also provides for calaulation and preparation
of annual premium billing and extraction of -summary
totals of mortghge amount, unpaid principal balance,
acqﬂged and unearned premiums for entry in the general
books of accounts. There are 11 reels, 162 characters

(block 10), and 9 tracks, inclusive dates 1959 to date.

Date: zZ’ﬂ‘f%é /d,&Z?

Program Concurrence:

Date: }/"}? r (7/?

Legal Concurrence:

115-107

1z/lf/éb‘;_4&qmahwe€y
-21-81 "
emw Ml\)ee NNE

STANDARD FORM 115

Revised April, 1975

Prescrnibed by General Services
Admimistration

FPMR (41 CFR) 101-114
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Request for Records Disposition Authority—Continuation | Jo8 No PAGE OF
| 2L 3

7 8 DESCRIPTION OF ITEM SAMPQLE OR 10
ITEM NO {(With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN
* Description of Records Disposition
l Single Family Home Mortgage
o

Insurance Program Automated
Systems and the related docu-
mentation required to service
them.

a. Newly established automated Prepare Standard Form 115,
systems, not covered in this Request for Records
Records Disposition Schedule.Disposition Authority
X to cover new automated

system. Submit through
appropriate Administra-
tive Support or Housing
Programs Systems Division
to the Departmental
Records Officer. Attach
a copy of the record lay;
out and the Glossary of
Terms/General Purpose
Format.

b. The following automated .
system is-Upermagnentst. r.-.foscﬁ £ disposed efter the

‘JLr\oAS o-" f"\;m\(, -,fcc.(:u‘.'

(1) Insurance In Force
(IIF) Small Homes(F22).

t d - .
M’A,_, System documenta WH“DEMV‘J
et e
v Hob wddiltt;f
e oo %
}
[\ cqﬂrr changes/revis
&\UD M 1 (a)
kﬁ ' ™) System documenta- Destroy 3 years after
akxyﬂbjs°/ tion maintained by system is eliminated
\¢4‘8\g\ HUD, including from inventory of active
NE Official Record systems.
copy of all tech-
nical documents
identified in HUD's
ADP Documentation
Standards manual.
115-203 Four coples, Including original, to be submitted to the National Archives STANDARD FORM 115-A

Revised July 1974
Prescribed by General Services
Administration
e 975 0 - 5Tu-38T FPMR (41 CFR) 101-114
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*Request for Records D'isposition'Authority-Continuation

L]

ITEM NO (With Inclusrve Dates o1 Retention Periods) SR ACTION. TAKEN
Pescription of Records Disposition

(o)

(}) Input Documents. Destroy after data has
Copies of forms been entered into system
and reports and verified.
intended to se:xve
solely as inputs
to the system.

(c)

(d) Input Documents. Destroy in accordance
Documents that with relevant instructionfs
are a part of in this schedule. ﬂ
official record
files covered
elsewhere in i

. this schedule.

(d)

(&) Processing Files. Scratch after third updatF

. Initial, cycle,
ow’ Intermediate or
v&/ qﬁe Valid Transaction
Wis Data. .
Wb @) Soeateh akrer thard cpdate pyele.
f" pﬂt '“'9\ () Processing Files. Appty—provisionc—of
3 Publication and General-Reecordo—Hehedutle
?y, Print Files. “ER3 20— Frems—20—= 24
Master Files.
W TuddAawN
ives immedi-
atel e masters
%)»“ an annual basT
e °péﬂ/ (kg Master Files Scratch after third updatp
ﬂyxj retained in HUD cycle. Destroy final
4 tape library. version of master 3 years
after system is eliminateh
from inventory of active
systems.

(%)

(\) Printouts and Destroy when superseded,
other output obsolete, or no longer
reports. needed for administrative

or reference purposes.
*
4
115-203 Fom:::;I;: ;\cludlng o;lglnal io bo cubmlﬁed to the Natlonal Avchh—:—es S_‘l—';NDARl;_F'ORM 115j;-_

Revised July 1974
Presctibed by Genera! Services
Admunistration
ClNY pet, 0. 5% 3Rt FPMR (41 CFR) 101-114
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b . REQUEST FOR RECORD. {SPOSITION AUTHORITY ¥ LEAVE BLANK
’ (See Instructions on roverse) JOB NO
s - ' - ¥C1-207-80-3
TO GENERAL SERVICES ADMINISTRATION, '
L NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 - {oaTe mecEveD =
1. FROM (AGENCY OR ESTABLISHMENT) - .
g Department of Housing & Urbsn Development -~ = B caon 70 AGENGY
' 2. MAJOR SUBDIVISION =
- ) in accordance with the of 44 USC 3303a the disposal
_‘;i Office of Finance and Accounting ] quest, amﬁns amndrenvt':'crssawoved except for tems that mraey
if 3. MINOR SUBDIVISION . . .| be stamped “disposal not approved” or “withdrawn™ in column 10
Mortgage Insurance Aceount;gl L . A BRI T Y
: 4. NAME OF PERSON WITH WHOM TO CONFER ww e ,,s.TELsxr . sl
e I 1 - S . ~ e T s - - e,
l.loyd st&e, LA R . 55“7 . . Dute Archnast of the Unuted States
8. CERTIFICATE OF AGENCY REPRESENTATIVE R .
1 hereby certify that | am authorized to act for. this agency in matters pertammg to the dlsposal of the agency's records
ithat the records proposed for disposal in this Request of _® % page(s) are not now needed for the busmess of
this agency or wnII not be needed after the retentlon penods specaﬁed Ce et -
Q,Aﬁeﬂgﬁﬂ for immediate d's_ees?', T e :. it pr

x] B Request for dusposal after a specmed perlod of time or request for permanent

fet,uxcqn’“ Sl , R

C.DATE 1/0. SIGNATYRE " : EWMME 't .. © -
. - b, ' , RY ER D 1Y 1o l.(,n, bavier I’“"\- FEORELHS P T P TE PP SN
/ifl6 ' : ficer™
7. . gL : 8 DESCRIPTION OF ITEM . . ootie. 15:5-1 R LA *.::,-"\,';1 éAMP.L.E OR 10.
MEM NO [ - o .. (wnh lnc|uuve Dates or Retention Pgnods) ,1 tvtvswis i - |- T 0B NO ACTION TAKEN
- 8 L i aed ! Tav o *oe - s - ERY . L] i - 'l}»
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Insurance In Force(IIF) - Small Homes, F22. This system
records, controls, and monitors more than 4.5 million h
mortgage insurance records from time of insurance writt
to termination because of payment in full or default.
The systea also provides for caluoulation and preparation
] ‘ of annual premium billing and extraction of summary
; totals of mortghge amount, unpaid principal balance,
\ accured and unearned premiums for entry in the general
books of accounts. There are 11 reels, 162 characters
* {block 10), and 9 tracks, inclusive dates 1959 to date.

. Jé- 50
Date: // -/9

I .

Legal Concurrence: -~ | . " {-onT -

i

STANDARD FORM 118

115-107 .
d Q Revised April, 1975
. . “—06\’\ (:tv% Prescribed by General Services -

Administration .
FPMR (41 CFR) 101-11 4 ’\
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