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To NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received q/ ~ /0 f 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1 FROM (Agency or establishment)
 

NOTIFICATION TO AGENCY
 Department of Justice 

2 MAJOR SUBDIVISION In accordance with the provisrons of 44 usc 3303a, the 
Justice Management Drvrsron, DCID disposition request, including amendments, IS approved 

I--:-::::-:-:::-=--------------------------j except for Items that may be marked "disposition not 
MINOR approved" or "withdrawn" In column 10 

E-Government Services Staff, Intranet Services 

5 TELEPHONE NUMBER DATE4 NAME OF PERSON WITH WHOM TO CONFER 
202-616-0992Tma Kelley 

\6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposition of ItS records and that the 
records proposed for disposal on the attached ~ page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the 
prOVISIOnsof Title 8 of the GAO Manual for GUidance of Federal Agencies, 

i8ISnot required D ISattached, or D has been requested 

DATE SIGNATURE OF AGENCY REPRESENTAT~/ ~ TITLE 

JeanettePlante ~"7..~ Director, Office of Records Management Policy ~~/~t1/ 9 
9 GRS OR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

DOJ internal website (DOJNet) 

The Department of Justice (DOJ) internal website on
 
the Rockville Data Center server ISthe Department of
 
JustIce's Intranet DOJNet provides easy access to
 
any information that is of Department wide interest
 
news, events, tools for doing their Jobs and facts
 
needed by DOJ employees DOJNet IS on a secure
 
server that hrruts access to DOJ employees The
 
mformation provided on DOJNet ISintended solely
 
for use wrthm the Department The Office of the
 
Chief Information Officer (OCIO) develops,
 
mamtams and adrmrnsters the SIte The DOJ
 
component orgamzations authonze the postmg of
 
information on their section of the website Attached
 
ISa hstmg of those components
 

SEE ATTACHED 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 

115-109 



Department of Justice: Justice Management Division: DOJNet 

Description of content on DOJNet 

The content of a DO] website shall be related to the function and mISSIOnof the office, board, 
division, or component of the Department This information consists of research resources, career 
development, employee assistance programs, policies, programs, and organizational structures 
Most documents pubhshed on the website are covered by the records schedule of the component 
organization that ongmated the content 

1 Content Records 

Content Information ISpublished on the DOJNet website In a vanety of formats mcludmg html-
coded pages, PDFs, word-processing documents, and templates Content ISremoved from the 
website when It IS superseded, obsolete or no longer needed for agency business Content IScopied 
to tape, Incrementally on a daily baSIS,a full copy ISmade on a weekly baSIS. These tapes are 
created for potential SIte restoration In the event of a failure or other unmtentional loss of content 

DISPOSItIon Delete/destroy tapes after 2 years 

2	 Web Management Records 

a	 Content Management Records provide the context and structure of the content such as 
design records, templates which determme the placement of content on a page, 
standards which descnbe the look and feel of the SIte; and policies which descnbe the 
process by which information ISadded, changed and/or deleted from the SIte 

DIspOSItIon Delete/destroy 2 years after superseded, obsolete or no longer needed for 
agency business 

b	 Reports of SIte Traffic provide statistical mformation about the use of the website by 
VISItorsmcluding the number of VISItors,number of page VIews, refemng URLs, and 
browsers used by VISItors These reports are run on a weekly baSIS 

DIspOSItIon Destroy/delete after 5 years 

c	 Broken Links Reports provide a listing of hnks that return 404 errors and orphan files 
These reports are run on a weekly baSIS 

DISpOSItIon Destroy/delete after 6 months 

d	 Search Result Reports provide a list of search Items entered by VISItorSto the website 
These reports are run on an as-needed baSIS 

DISpOSItIon Destroy/delete 2 years after superseded, obsolete, or no longer needed for 
agency business 
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3 Technical Records 

a Traffic Logs gather mformation about the use of the website by ItS visitors Traffic 
logs do not reveal personally identifiable mformation (PH) about indrvidual visitors 
This information IScaptured continuously 

Disposinon Destroy/delete after 5 years 

b Server ConfiguratIOn FIles provide a descnption and history of changes made on the 
vanous servers related to the operation of the website, mcludmg web servers and search 
servers These records are created for potential site restoration in the event of a failure 
of other requirements to restore the site 

Disposition Destroy/delete 2 years after implementation of changes 

c	 Software records descnbe the products used to create and maintain web presentations 
These records include versions of the products used and hcenses for products 

Disposttion Destroy/delete after 2 years 
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