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REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 
(See Instructions on reverse) '-J,-1 I - O & s-- cJ ;;;i -3 

TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

DATE RECEIVED 

1. FROM (Agency or establishment) 
Department of Justice 

2. MAJOR SUBDIVISION 
Federal Bureau of Investigation 

3. MINOR SUBDIVISION 
Records Management Division 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

William Shackelford 202-324-6903 

6. AGENCY CERTIFICATION 

l/- //-.;;)(;)0 ~ 
NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved except 
for items that may be marked "disposition 
not approved" or withdrawn" in column 10. 

I hereby certify that I am authorized to act for this agency in matters pertaining to t · e disposition of its records 
and that the records froposed for disposal on the attached-3.._ page(s) are not now needed for the business 
of this agency or wil not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

CT) is not required; c:J is attached; or c:J has been requested. 

SIGNATURE OF AGENCY REPRESENTATIVE TITLE DATE 

04/01/2002 
Archives Specialist 
Records Management Division 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

SUSPICIOUS ACTIVITY REPORT CONTROL FILES 

The Federal Bureau of Investigation (FBI) is the recipient of numerous 
Suspicious Activity Reports (SARs) which are generated by a United States 
Treasury Department computer center in Detroit, Michigan. The SARs are 
informational sheets which contain information that originates with various 
financial institutions throughout the country. The SARs information is 
compiled by the financial institution at such time as suspicious activity is 
apparent or suspected within the institution. The SARs information is 
entered into the Treasury Department database and is accessible by all 
Federal agencies with a jurisdictional interest in any type of suspicious 
activity within a financial institution. Information on the SAR includes: 

1) reporting institution; 
2) suspect information; 
3) summary of suspicious activity; 
4) witness information; 
5) preparer information; 
6) contact information, different from item #5; 
7) narrative of suspicious activity to support or explain item #3. 

On a regular basis, SARs information is downloaded by FBIHQ personnel 
and forwarded to the appropriate FBI field office which may have 
jurisdictional interest in the downloaded SAR information. Upon receipt by 
the field office the SAR is printed out and reviewed. Based on the review, an 
FD-467 (Financial Institution Fraud Matter) is completed by field personnel 
noting what type of action is taken, i.e., investigatory case file opened; no 
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7. 
ITEM 
NO. 

115-204 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

action taken due to state/local prosecution or no action taken due to lack of Federal 
violation. In those instances, where a Federal violation within FBI jurisdiction 
requires investigation, a case file is opened, the "hard-copy" SAR and the FD-467 is 
placed in the investigatory case file. Additionally, the FD-467 and SAR information 
is maintained electronically within the Automated Case Support (ACS) System. 

In numerous instances, no action is taken by the FBI and the "hard-copy" SARs and 
FD-467 is maintained in a control file and also within the ACS. 

Inasmuch as the SARs information is readily available from the Treasury 
Department database, continuous maintenance of the "hard-copy" SARs and the 
FD-467 which are of no value to the FBI is burdensome and unnecessary. 

A. Tex tu al Records 

Field office investigative case files where a Federal violation within 
· isdiction requires investigation, a case file is opened and the 

"hard-co " R and the FD-467 is placed in the investigatory 

with the disposition authority 
applicable to the specific case file class1 ·on wherein the 
material is maintained. 

2. Field office control files where no action is taken by the FBI and the 
"hard-copy" SARs and FD-467 is maintained in a control file for 
administrative purposes only. 

1. 

DESTROY when six months old or when administrative needs 
have expired, whichever is later. 

Eleet101 lie Case File (ECF) 

(a) Field effiee investigative-case files, vvithil, ti ,e ECF 
G0ffil')0Aent of ACS, where 0 FedOFel ·oiielaUoR witRiR FBI 
jurisdietioR requires iR19•esUgaUoR, a ease file is or,eReel ar,d 
U'le SAR aRd the FD 467 is plaeed in the invesUgetery ease 
fil~ 

RETAIN/DELETE eoRm1eRsurate with tRe disposiUoR 
authority applieaele to the s13eeifie ease file elossifieatieR 
whereiR the material is maiRtaiRed. , 

9.GRSOR 
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OF 
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TAKEN 
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Four copies. including original to be submitted 
to the National Archives and Records Service. 

STANDARD FORM 115-A (REV. 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 
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(e) J;ielel effiee eeRtFel files, wiU=tiR tl'te eGF, wl'teFe Re aetieR is 
taltefl B)' tl=le FBI aflel tl=le SAR aRel FQ 467 is R'tBiAtaiAeel iA 
a eeAtFel file ffiF edffiiAistrative 19ur19eses ORiy. 

DEl::E=FE wl=leA Si* R't8Atl=ls elel 9F WAeR aelR'tiAiStFalive 
Reeels !=lave mcpiFeel, ·ul=liel=le·o•er is later.---

2. UAiversal IAdices (W~I) 

(a) IAdiees reeerds eerres19eAeliA§ te fielel effiee iR•.,esli§ati1;1e 
ease files, witl=liR eGJ;, wl:le~e a l:cdernl 1tiolatioi:1 iAiitl:liA J;B+-
juriselietieA reeiuires iAvestigatiofl, a ease file is e19eflee!-aAd-
tl=le SAR aAE'l tl=le FD 467 is 19laceel iA tl=ie iRYesti§atory ease, 
file. 

RE=FAl~~fBEl:£fE all iAeliees iAferR=tatieA eeR'tffieRSl:IFate 
wiU=t U=te elis13esitieA a1:1tl=lority a1313lieeele te tl'te s13eeifie ease 
file elessifieatieA wl=lereiA tl=le R=taterial is ffiBiAtaiAeel. 

(e) IReliees FeeeFelS C9FF9SJ39AeliR§ te fielel effiee ceRtFel files, 
witl=liA EGF, wl=lere Ae aetieA is telteA sy tl=le FBI eAel tl=le 
SAR eAd FQ 467 is A=taiRtaineel iR a eentrol f-llo fer-
adffiiflistratrre 19ur19oses 0FII)'. 

DEl::E=FE all iAdiees iAferffiatieA WACA Si* R'teAtAS elel er 
wl=lefl adffiiAistrative Aeeels !=,ave mcpireel, wi=,iel=lever is 
later. 

Electronic Records 

1. Electronic copies of records that are created on electronic mail and 
word processing systems and used solely to generate a record-
keeping copy of the records covered by Item A of this schedule. 

DESTROY within 60 days after the record-keeping copy has been 
produced. 

Four copies, including original to be sub milled 
to the Na lion al Archives and Records Service. 

STANDARD FORM 115•A (REV. 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 


