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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB Nu1IIIBER 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
Date received 

1 FROM (Agency or establishment) 

DEPARTMENT OF JUSTICE 

I tJ/J /;Q 
I I 

NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 

FEDERAL BUREAU OF INVESTIGATION 
In accordance with the provIsIons of 44 U S C 3303a, the 
dIsposItIon request, including amendments, Is approved 

t------------------------------, except for items that may be marked "d1spos1t1on not 
3 MINOR SUBDIVISION approved" or "withdrawn" in column 10 

LABORATORY DIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE NUMBER DATE 

Teresa C. Sharkey, CRM 703-504-0328 
I 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency In matters pertaining to the d1spos1t1on of its records and 
that the records proposed for disposal on the attached _L page(s) are not needed now for the business for this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, under the provIs1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

7 ITEM 
NO 

~ 1s not required D Is attached, or D has been requested 

SIGN~WR]10F AGENCY REPRESEN~A1l}E , 

~ fJ-~-., - CJ 'II~ 
8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Classification 323 

Hazardous Material Response Team Matters 

The Hazardous Material Response Team (HMRT) currently 
has 27 rapid response teams w1th1n the FBI that have training 
in chemical, b1olog1cal, and rad1olog1cal sciences and evidence 
collection HMRT has two mIss1ons make an 1mt1al 
assessment of a potential criminal hazardous material 
(hazmat) or Weapons of Mass Destruction (WMD) event and 
document, collect, and preserve evidence in a hazardous 
environment In accordance with established FBI Evidence 
Response Team (ERT) protocols 

HMRT also provides support for National Secunty and FBI 
special events 

This schedule 1s media neutral 

115-109 PREVIOUS EDITION NOT USABLE 

TITLE 

ACTING SECTION CHIEF 

9 GRSOR 
SUPERSEDED JOB 

CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 
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REQUEST FOR ~ECORDS DISPOSITlvrJ-CONTINUATION I Job Number 

7 ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

1 Policy Files 

Consists of 323A, 323H, and 3231, HAZMAT operations, Policy Matters, 
Field Space Matters, Passport Matters, Threat Assessments, 
Miscellaneous Matters, and Special Operations 

DIspos1t1on PERMANENT Transfer to NARA when 25 years old 

2 Hazardous Material Response Team Response Files 

These files are associated with domestic and 1nternat1onal 
deployments, special events, assistance provided to others, and threat 
assessments 

The records are used for adm1n1strat1ve and management purposes to 
allow field offices to accurately assess the amount of time spent on 
crime scenes by HMRT members and to allow program managers the 
capab1l1ty to gauge the amount of time utilized for the program 

The records include, but are not l1m1ted to, stat1st1cal accomplishments, 
after-action reports, summary InvestIgatIon responses, documentation 
on deployed members, and records related to travel and country 
clearances 

Note In add1t1on to being filed In the HMRT Response Files, these 
records are also filed In the related InvestIgatIve case file, where they 
are retained commensurate with the retention period authorized for that 
case file's class1f1cat1on 

Consists of 323E, 323F, and 323G, assistance provided to other 
agencies, operational deployments, and special event deployments 

DIsposItIon TEMPORARY Destroy when 15 years old 

3 Training Files 

HMRT provides training to law enforcement forensic, 1ntell1gence and 
1nternatIonal commun1t1es In add1t1on, HMRT members are required to 
complete 24-hours of recert1f1cat1on training annually 

These records relate to traInIng received by HMRT members and 
training provided to state, local and 1nternat1onal communItIes 

Records include, but are not l1m1ted to, communIcatIons pertaInIng to 
upcoming training, requests for travel funds, meeting summary reports 
of traInIng provided, records related to partIcIpatIon in field exercises, 
and attendance at conferences 
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Job Number 
REQUEST FOR RECORDS DISPOSIT1vr1I-CONTINUATION 

7 ITEM 

I 
8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

NO 

Consists of training materials, traInIng adm1n1stratIve documentation, 
and traInIng reg1stratIon 

a Tra1n1ng received by HMRT members, 323B 

1 Documentation of rrnss1on-related training received by 
ind1v1dual members of the HMRT 1nclud1ng regIstrat1on, 
evaluations, cert1f1cat1ons, summary reports of training, 
etc 

D1spos1t1on TEMPORARY Cutoff at termInatIon 
(leave FBI service) of employee Destroy 5 years after 
cutoff 

2 Curriculum, work books, and training materials for 
m1ss1on-related training 

D1spos1t1on TEMPORARY Cutoff when superseded 
or obsolete Destroy 20 years after cutoff 

b Tra1nIng provided to domestic law enforcement personnel 
generally related to HAZMAT awareness, 323C 

1 Tra1nIng materials 

DIspos1t1on TEMPORARY Cutoff when superseded 
or obsolete Destroy 3 years after cutoff 

2 Tra1n1ng regIstratIon and other 1nd1v1dual traInIng 
records 

D1spos1t1on TEMPORARY Destroy when 3 years old 

C Training provided to 1nternat1onal law enforcement personnel, 
3230 

1 Training materials 

D1spos1t1on TEMPORARY Cutoff when superseded 
or obsolete Destroy 3 years after cutoff 

2 Training regIstratIon and other 1nd1v1dual traInIng 
records 

D1spos1t1on TEMPORARY Destroy when 3 years old 
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