
REQUEST FOR REC\. JS DISPOSITION AUTHORITY\ 
(See Instructions on reverse) 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

FROM (Agency or establishment) 

De artment of Justice 
2 MAJOR SUBDIVISION 

Immigration & Naturalization Service 
3 MINOR SUBDIVISION 

Records Policy & Analysis. Branch - _ 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

Diana L. Campbell (202) 514-4913 

6 AGENCY CERTIFICATION 

·j, LEJ'r\!E BLANK (NARA use onl 

DATE RECEl~j=D ~ 

~ - CJ');), -rrJ 
NOTIFICATION TO AGENCY 

In accordance with the prov1s1ons of 44 
U 5 C 3303a the d1spos1t1on request, 
including amendments, 1s approved except 
for items that may be marked "d1spos1t10n 
not approved" or "withdrawn" m column 10 

DATE 

I hereby certify that I am authorized to act for this agency m matters pertammg to d1spos1hon of its records 
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or w1TT not be needed after the retent10n renods speohed, and that written concurrence from 
the General Accounting Office, under the provisions o Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

[Z} 1s not reqmred, D is attached; or D 
TITLE SIGNATURE OF AGENCY REPRESENTATIVE 

Veola Rouse Records Policy & AnaJ_ysis Branch 

7 
ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

ATTORNEY /REPRESENTATIVE COMPLAINT/PETITION FILES 

The Attorney/Representative Complamt/Pet1t1on Files 1s a system of records 
mamtamed m the Offices of the Regional Counsels of the Imm1grat1on and 
Naturalization Service (INS) Information contamed m the files relate to 
complaints filed agamst non-agency attorneys and/or representatives who have 
allegedly engaged m unethical act1v1t1es or exh1b1ted unprofessional behavior 
The mformat1on 1s used by the Office of the Appellate Counsel, Regional and 
D1stnct Counsel offices of the Service when 1t 1s necessary to take appropriate 
d1sc1plmary action agamst these md1v1duals 

1., The files contam records of mvest1gatwns, State Bar gnevances/d1sc1plme 
proceedmg records, cnmmal conv1ct1ons, copies of pet1t1ons (and related 
attachments) filed with INS and/or the Executive Office for Imm1grat1on 
Review (EOIR), commumcat1ons with the md1v1duals and/or outside agencies, 
commumcat1ons w1thm the agency, court transcripts, complamts filed by any 
person or orgamzat1on, and EOIR pleadmgs The records document the 
processmg of these d1sc1plmary actions and are used m the prosecution of the 
attorneys/representatives who are under mvest1gat1on 

The files aFe Htcuntained alphabet1eally nt file feldets and stoFed JR stora~ 
QR01R0tS ComrmteF files aFe stOF0B IR a aataease en magRet1e disks 

Retention/Disposition 

0.. . Cases that result m a conv1ct1on, cutoff when case 1s closed Mamtam at 
Regional Counsel's office havmgJunsd1ctJOn Destroy when 25 years old 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

9 GAS OR 
SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN(NARA 

USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 

36 CFR 1228 
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I REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION I JOB NUMBER 

!
PAGE 

OF I 
7 

ITEM 
NO 

6. 

8 DESCRIPTIObJ OF ITEM AND PROPOSED DISPOSITION 

Cases that result m acqmttal mamtam at Reg10nal Office for three years, 
destroy by shreddmg 

Electronic Mail and Word Processing System Copies 

Electromc copies of records that are created on electromc mall and word 
processmg systems and used solely to generate a recordkeepmg copy of the 
records covered by the other items m this schedule Also mcludes electromc 
copies of records created on electromc mail and word processmg systems that 
are mamtamed for updatmg, rev1s1ons, or d1ssenunat10n 

a Copies that have no further adnumstrative value after the 
recordkeepmg copy 1s made Includes copies mamtamed by 
md1v1duals m personal files, personal electroruc mail d1rectones, or 
other personal duectones on hard disk or network dnves, and copies 
on shared network dnves that are used only to produce the 
recordkeepmg copy 

Destroy/delete w1thm 180 days after the recordkeepmg copy has been 
produced 

b Copies used for d1ssemmat1on, rev1s1on, or updatmg that are 
mamtamed m addition to the recordkeepmg copy 

Destroy/delete when d1ssemmat1on, rev1s10n, or updatmg 1s 
completed 

Privacy Act Restriction: 552a (b) (3) 

Two copiea. Including original, to be aubf'nltted 
to th• National Archlv- and Record• Adm1n1atratlon. 

~ GAS OR 
SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN(NARA 

USE ONLY) 

STANDARD FORM 115-A (REV 3-91) 
Pr-cribed by NARA 
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