
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

1 FROM (Agency or establishment) 

FEDERAL BUREAU OF PRISONS 

2. MAJOR SUBDIVISION 

3 MINOR SUBDIVISION 
(SEE ATTACHED) 

4 NAME OF PERSON WITH WHOM TO CONFER 

OMAR HERRAN 

6 AGENCY CERTIFICATION 

5 TELEPHONE 

(202) 514 - 2254 

LEAVE BLANK (NARA use only) 

DATE RECEIVED / / O 
IO d-/0 cs 

NOTIFICATION TO AGENCY 

In accordance with the prov1S1ons of 44 
U.S C. 3303a the disposition request, 
mcludmg amendments, is approved except for 
items that may be marked "disposition not 
approved" or "withdrawn" m column I 0 

DATE ARCHIVIST OF THE UNITED STATES 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached~~--- page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

l)tJ is not required; D is attached; or D has been requested. 

DATE I SIGNATURE OF AGENCY REPRESENTATIVE 

q 2-<iSIDg ~ ~ucu, 

TITLE 

CHIEF, INFORMATION MANAGEMENT OFFICE 

7. 
ITEM 
NO. 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9.GRSOR 

SUPERSEDED 
JOB CITATION 

10.ACTION 
TAKEN(NARA 

USE ONLY) 

(SEE ATTACHED) 

115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 



eRecords - NIC's Intranet Site (intranct.nicic.org) 

Authority N 1-129-08-xx Ex1stmg Authority(ies) Approved· 

MaJor Subd1v1s10n· NIC/CO Physical Medium Media Neutral 

Mmor Sub NIC Location Washmgton, DC. and 
Aurora, Colorado 

Item Name: NIC's Intranet Site INTRANET NICIC ORG 

The National Institute of Correction 

The National Institute of Corrections (NIC) 1s an agency w1th111 the U S Department of Justice, 
Federal Bureau of Prisons The Institute 1s headed by a Director appomted by the Attorney 
General of the United States. Both a direct-service and fundmg agency, NI C's five leg1slat1vely 
mandated act1v1t1es are trammg, techmcal assistance, research and evaluation, policy and 
standard's formulation and 11nplementation. 

NIC's Information Center and Library were established in response to the leg1slat1ve mandate "to 
serve as a cleannghouse and mfonnat1on center for the collection, preparation, and d1ssemmat1on 
of information on correct10ns " NIC acquires and disseminates practical, useful, operat1onally 
onented matenals and documents dealing with the most current issues and 111novat1ons m the 
field of correct10ns. A function of the Information Center 1s the mamtenance and operation of 
the Robe11 J. Kutak Memonal Library - the entity that houses all ofNIC's publications The NIC 
web site helps transmit and serves as central pomt of access for the public as well as local, state, 
and other external junsdictions served by NIC 

1. NIC'S INTRANET SITE: 

National Institution of Corrections· Intranet site locates within its Internet web site as the 
employee portal where users need to log-m to enter It's address 1s http //mtranct 111c1c org and 1t 
1s bmlt for sharing useful mformation mternally and efficiently 

A. ocuments consist of PDF, DOC files use to provide 111format1on about 
NIC frequent y forms, staff meetmg notes, note on operation processes 
(GRS 20, ITEM 2b) 

D1spos1t1on Temporary. been entered mto the master file 
or database and verified, or when no longer required I po11 reconstruct1on of, or 
serve as backup to, a master file or database, whichever is later 

lV\Vl\:lL 



B : Group event news and schedule, completed forms, and system-related 
administrative re u~a,..-.-.._, stem change requests/changes). 

Disposition Temporary. Destroy when su · eded, obsolete, or no longer 
needed for reference purposes, wl11chever 1s later 

C DATA Copies of electromc text (HTML/PDF), images (JPEG) ofNIC forms, 
staff meetmg notes, and note on operat10n processes User information extracted 
from a connection to the mtranet site and mcludes the user's internet domain 
name, IP address, browser and operatmg system, date and time of connection, 
areas accessed, information requested, possible errors encountered, and the 
intranet site from which the connection took place, among other system 
information elements, pnmanly collected for statistical analysis and technical 
1111provements to the site. 

D1spos1tion Temporary Destroy when superceded, obsolete, or when no 
longer needed for reference purposes. 

D. UMENTATION: Techmcal information (includmg record layout 
and code books) a ·11struct1onal documentation demonstratmg the use of the 
system, location of files, !es, and programming parameters, and other system 
functions 

D1spos1tion Temporary Destroy or delete 
electronic records or upon the destruction of the o ut of the system if the output 1s 
needed to protect legal rights, whichever is later. (GR: 


