
LEAVE BLANK (NARA use only) REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) JOBNUMN1_L! ~3 -69-1 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED leIOtt(; /0 9
WASHINGTON, DC 20408 

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

DEPARTMENTOFJUSTICE In accordance with the provisions of 44 usc 
2 MAJOR SUBDIVISION 3303a the disposiuon request, including 
OFFICEOFJUSTICEPROGRAMS amendments, IS approved except for Items that 
3 MINOR SUBDIVISION may be marked "disposmon not approved" or 

"Withdrawn" In column 10HUMANRESOURCESDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ARCHIVISTOF THE UNITEDSTATES 

Martha AI Jackson (202) 616 - 9457 ~ITtlDRtiWN 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for tlns agency in matters pertammg to the disposition of ItS records and 

that the records proposed for disposal on the attached page(s) are not now needed for the bus mess 

of this agency or will not be needed after the retention penods specified, and that wntten concurrence from the 

General Accountmg Office, under the provisions of TItle 8 of the GAO Manual for GUIdance of Federal Agencies, 

o IS not required, Q IS attached, or 0 has been requested / 

SIGNATURE OF AGEr:/, RE~~ TITLE ~ 

ASSOCiate Director for Ad irustratronD~\ n Ijl6 o~ John Harpe 

7 10 ACTIONAGRSOR8 DESCRIPTION O~ITEM AND PROPOSED DISPOSITION ITEM PERSEDED TAKEN~ARA 
NO B CITATION USE 0 LY) 

/ 
SecuntyActrvmes ReportingSystem(SARS)- SeeAttached 

WITHDRAWN 

~/
 
115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 

PREVIOUS EDITION NOT USABLE Prescnbed by NARA
36 CFR 1228 



I £V/~ %erc :-
~T'~\ ~.~

4/ (if / d-6/LJ 

The Secunty Activities Reportmg System (SARS) ISthe apphcation unhzation by e Office of 
Justice Programs (OJP) Human Resources Division, to monitor and track secun mvestigations 
and ItS processes relating to background investigations for all ItS staff, both Fe eral and 
contractual One record IScreated for each contractor and/or Federal emplo ee per Job entry 
Upon separation from the agency, the record ISdeactivated 

This system does not support any other systems withm the OJP 

1. Inputs 
Manual Inputs from hard copy secunty forms are Input by P sonnel secunty staff 
(Dally/Weekly/Ad Hoc) downloads are received from t~e/ ffice of Personnel Management 
Personnel Investigation Processing System (PIPS) and Ute National FInance Center (NFC) 

DISPOSITION TEMPORARY Delete/destroy w n venfied In the master file or when no 
longer needed to support the reconstruction of or rve as backup to the master file, whichever IS 
later (GRS 20.2(b» 

2. Master File 
The master file records the name of the Feral employee or contract under mvestiganon, their 
date of birth and social secunty number the type of background mvestigation rmtiated and the 
date of imtiation 

The paper files, which are consid ed the record copy of employee background mvesngations, 
are covered by GRS 18 22a 

DISPOSITION TEMPORAX Y Destroy when superseded or obsolete (GRS 1823) 

3. Outputs • ~7 
The system generates/(a'd hoc reports) on 

DISPOSITION 'PORAR Y Delete/destroy when superseded, obsolete, or upon transfer or 
separation of rated Individual. 

4. System ocumentation 
User rna als and system compliance and certification 

DISy6sITION TEMPORARY. Delete/destroy upon authonzed deletion of the related 
eleetroruc records or upon the destruction of the output of the system if the output is needed to 

otect legal nghts, whichever ISlater (GRS 20 II(a)(I» 




