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Request for Records Disposition Authority Leave Blank (NARA Use Only) 

(See Instructions on reverse)	 Job Number 

To	 National Archives and Records Administration (NIR) ;111 - 1.5 > - 1/- I 
Washington, DC 20408 Date Received 

1 From (Agency or establishment) Z// /1/
U S Department of Labor Notification to Agency 
2 Major Subdivrsicn In accordance WIth the provisions of 44 USC 

3303a, the disposition request IndudlngWage and Hour Drvrsion 
amendments, ISapproved except for Items that 

3 Minor Subdivrsion may be marked "disposmon not approved" or 
"Withdrawn" In column 10 

4 Name of Person With whom 10 confer	 5 Telephone (mclude area code) 

Dan Daly	 (202) 693-0731 
1 

6 Agency Certification	 \ 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposition of ItSrecords and that the records proposed 
for disposal on the attached 6 page(s) are not now needed for the business of thrs agency or Will not be needed after the retention 
periods specified, and that written concurrence from the General Accounting Office, under the provisrons of Title 8 of the GAO Manual for 
GUidance of Federal Agencies 

/, [8] ISnot reqUlfe,9 o ISattached	 Dhas been requested 

1,gnal~re of Ajenc'!.. Re~ntallve Ti~e	 Dale (mm/dd/yyyy) 

\~L,z.."<.1A.. ...../J... R .... ') IAgency Records Officer (Alternate)	 I 0112012011 
9 GRS or 17)tem	 10 Action taken 8 Description of Item and Proposed Drspos.uon	 Superseded Job

:)lumber	 (NARA Use Only) Citation 

See attached schedule for agency Policy Records 

115-109 NSN 7540-00-634-4064 Page __ 1__ of __ 7__ Standard Form 115 (Rev 3/91)
Previous Edition Not Usable Prescnbed by NARA 36 CFR 1228, 

http:L,z.."<.1A


Wage Hour Division Simplified Policy Records Schedule 

The Wage and Hour Division (WHO) adrmrusters programs to provide for the execution 
of the Department of Labor's responsibilmes under the Fair Labor Standards Act 
(FLSA), Davis-Bacon and related Acts (DBRA), McNamara O'Hara Service Contract 
Act (SCA), Walsh-Healey Public Contracts Act (PCA), Contract Work Hours and Safety 
Standards Act (except safety and health provtsions), the Copeland Act, the Migrant 
Seasonal Agncultural Worker Protection Act (MSPA), the Family and Medical Leave 
Act, and labor standards provisions of vano us other statutes, includmg the National 
Foundation on Arts and Humaruties Act, TItle III of the Consumer Credit Protection Act 
(CCPA), the Imrrugranon Reform and Control Act (IRCA), and the Employee Polygraph 
Protection Act (EPP A) 

The Wage and Hour DIvISIOnISheaded by an Admmistrator who reports directly to the 
Secretary of Labor. 

Because the records created and received are 10 a variety of media and formats, this 
schedule IS media neutral and permits the retention and disposinon of records in any 
media (36 CFR 1228 24(b)(3)) Temporary records 10 electromc formats WIll be 
maintamed by WHD throughout their life cycle All electromc records are created and 
maintamed in accordance WIth NARA standards 

Unless otherwise specified, the record cut off ISat the end of each calendar year 

This schedule apphes to records statmg agency policies and records that document the 
development of those policies. 



Item 1 Rulemakmg 

Records of administrative rulemaking processes under all program admimstered by the 
Division. These records include, but are not hrmted to, correspondence, reports, 
dockets, transcnpts related to heanngs, notices of proposed rulemakmgs, public 
comments, mtenm rules and final rules 

DispositIOn' Permanent Cut-off at the end of calendar year m which final action was 
taken Transfer paper records to the National Archives in 5 year blocks when most 
recent records are 15 years old Pre-accession electroruc records when five years old 
and transfer legal custody to the National Archives when 15 years old 

Item 2: Bnefings, Heanngs, and Meetmgs of Special Comnuttees 

These records mclude, but are not hrmted to, testimony or presentations offered in 
substantive bnefings, hearings, testimony, and meetmgs of special committees 
includmg Section 14 Workshop AdVISOryCommittee FIles, matenals developed 
during the bnefings, heanngs, testimony, and meetmgs of special committees, 
substantive background rnatenals used m the preparation of the testimony or 
presentation; mmutes, transcnpts, and notes and other matenals developed durmg the 
briefings, heanngs, testimony, and meetmgs of special committees 

DISposition Permanent Cut-off at the end of calendar year in which final action was 
taken. Transfer paper records to the National Archives in 5 year blocks when most 
recent records are 15 years old Pre-accession electronic records when five years old 
and transfer legal custody to the National Archives when 15 years old (Supersedes 
NCl-155-84-1, Items 1,2a,2b,2c,2d,2e,2f,2g,2h,2i and NN-164-171, Item 4) 

Item 3 Development of policies 

Records that document development of DIVISionpohcies (includmg superseded and 
supersedmg policies) These mclude legislative histones, guidance or comments 
offered to Congress on techrucal questions or proposed legislation, Regional 
Admimstrator Memos, orders, directives. substantive correspondence, and records of 
reVISIOnsto statements ofmtemal guidance (such as the Field Operations Handbook) 

DISpOSItIon. Permanent Cut-off at the end of calendar year in which final action was 
taken Transfer paper records to the National Archives in 5 year blocks when most 
recent records are 15 years old Pre-accession electronic records when five years old 
and transfer legal custody to the National Archives when 15 years old 

Item 4' Interpretive and Techrucal GUIdance 

Documents and records setting out Division policies These include, but are not 
limited to, Field AdVISOryBulletms, orders, opmion letters, adrmrustrator 
mterpretations, legal field letters, exemption field letters. All-Agency Memorandum, 
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directives, and manuals for general or internal use (such as the FIeld Operations
 
Handbook)
 

DisposItIOn. Permanent Cut-off at the end of calendar year in WhIChfinal action was 
taken Transfer paper records to the National Archives m 5 year blocks when most 
recent records are 15 years old Pre-accession electromc records when five years old 
and transfer legal custody to the National Archives when 15 years old 

Item 5 Supportmg and background matenals. 

Documents of a transitory or non-substantrve nature used to analyze, prepare, and 
develop rules, bnefings and heanngs, pohcies, and mterpretrve and techmcal guidance 
that are not mcluded m the final product. 

DISpositIOn' Temporary. If the official recordkeeping copy IS.
 
Paper Destroy after 16 years
 
Electromc Delete after 16 years.
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Previously, Scbeduled Record Name Big Bucket} Sub-Bucket Previous Retention Proposed Retention New SF 115 Number 

New Item Rulemakmg Policy / Rulemakmg Permanent - Paper or I 
Electronic Cut off at end 
of calendar year m which 
final action was taken 
Transfer paper records to 
the National Archives m 
5 year blocks when most 
recent records are 15 
years old Pre-accession 
electronic records when 
five years old and transfer 
legal custody to the 
National Archives when 
15 years old 

New Item Bnefings, Heanngs, and Policy / Bnefings, Permanent - Paper or 2 
Meetmgs of Special Hearings, and Meetmgs Electronic Cut off 
Committees of Special Comm rttees annually at end of 

calendar year in which 
final action was taken 
Transfer paper records to 
the National Archives m 
5 year blocks when most 
recent records are 15 
years old Pre-accession 
electronic records when 
five years old and transfer 
legal custody to the 
National Archives when 

-- --- - -
15 years old 

- -¥ "-" --

NCI-155-84-lltem I Public Contract Mmimum Policy / Bnefings, Temporary Approved for Delete this Item - 2 
Wage Deterrrunation Hearmgs, and Meetmgs Immediate disposal on schedule under 
Hearmg Records of Special Comm ittees July I, 1984 "Bnefings, Hearmgs, and 

Meetings of Special 

-=-. "" -- - - --- Committees" -.~-- - --- ~ 
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Previously. Scheduleds- ~i,)",-~ecord Name : Big Bucket l Sub-Bucket PrevlousRetention ! Proposed Retention New SF 115 Number ! 

NCI-155-84-1 Item 2 a Fair Labor Standards Act Policy / Briefings, Temporary Approved for Delete this Item - 2 
Hearing Records Hearings, and Meetings Immediate disposal on schedule under 

of Special Committees July 1, 1984 "Briefings, Hearings, and 
Meetings of Special 
Committees" 

NCI-155-84-\ Item 2 b Fair Labor Standards Act Policy / Briefings, Temporary Approved for Delete this Item - 2 
Hearing Records Hearings, and Meetings Immediate disposal on schedule under 

of Special Committees July I, \984 "Bnefings, Hearings, and 
Meetings of Special 
Committees" 

NC\-155-84-\ Item 2 c Fair Labor Standards Act Policy / Bnefings, Temporary Approved for Delete thrs Item - 2 
Hearing Records Hearmgs, and Meetings Immediate disposal on schedule under 

of Special Committees July I, 1984 "Briefings, Hearings. and 
Meetmgs of Special 
Committees" 

-

NC\-\55-84-1 Item 2 d Fair Labor Standards Act Policy / Bnefings, Temporary Approved for Delete this Item - 2 
Hearmg Records Hearmgs, and Meetmgs Immediate disposal on schedule under 

of Special Committees July 1, \984 "Briefings, Hearings, and 
Meetings of Special 
Committees" --

NC\-\55-84-\ Item 2 e Fair Labor Standards Act Policy / Briefings, Temporary Approved for Delete thrs Item - 2 
Hearing Records Hearings, and Meetings Immediate disposal on schedule under 

of Special Committees July I. \984 "Briefings, Hearings, and 
Meetmgs of Special 
Committees" 

- - -- - - - -- -
NC\-\55-84-\ Item 2 f Fair Labor Standards Act Policy / Briefings. Temporary Approved for Delete thrs Item - 2 

Hearing Records Hearings, and Meetings Immediate disposal on schedule under 
of Special Committees July 1, 1984 "Bnefings, Hearings. and 

Meetmgs of Special 

- --- ~-- ~ Comnuttees" 
-- ¥¥, --- -- --- --
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Previously Scheduled"," Record Name Big Bucket I Sub-Bucket' Previous Retention Proposed Retention 
I New SF 115 Number : 

NCI-155-84-1 Item 2 g Fair Labor Standards Act Policy / Bnefings, Temporary Approved for Delete thts Item- 2 
Hearmg Records Hearmgs, and Meetmgs unmediate disposal on schedule under 

of Special Committees July I, 1984 "Bnefings, Hearmgs, and 
Meetmgs of Special 
Commrttees" 

"" " 

NCI-155-84-1 Item 2 h Fair Labor Standards Act Pohcy / Bnefings, Temporary Approved for Delete this Item - 2 
Hearmg Records Hearmgs, and Meetings rmmediate disposal on schedule under 

of Special Committees July I, 1984 "Bnefings, Hearings, and 
Meetmgs of Special 
Comrmttees" 

INCI-155-84-1 Item 2 I Fair Labor Standards Act Policy / Bnefings, Temporary Approved for Delete this Item - 2 
Heanng Records Hearings, and Meetings immediate disposal on schedule under 

of Special Committees July I, 1984 "Bnefings, Hearmgs, and 
Meetings of Special 
Committees" 

---- - "" 

iNN-164-171Item4 Walsh-Healey Subject Policy / Briefings, "DIsposal not authorized Delete this Item - 2 
Files Hearmgs, and Meetmgs at the present nme" schedule under 

of Special Committees "Bnefings, Heanngs, and 
Meetmgs of Special 

.. .. __=--:z-_- .. ... ----
Committees" 

.. . - --- "~ 
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Previously Scheduled-a . ~'. Record Name ; Big Bucket I Sub-Bucket Previous Retention Proposed Retention New SF 115 Number 

lNew Item Development of policies Pohcy / Development of Permanent - Paper or 3 
pohcres Electronic Cut off 

annually at end of 
calendar year In which 
final action was taken 
Transfer paper records to 
the National Archives In 

5 year blocks when most 
recent records are 15 
years old Pre-accession 
electronic records when 
five years old and transfer 
legal custody to the 
National Archives when 
_15years old 

New Item Interpretive and Policy / GUIdance Permanent - Paper or 4 
Techrucal GUIdance Electronic Cut off 

annually at end of 
calendar year In which 
final action was taken 
Transfer paper records to 
the National Archives In 

5 year blocks when most 
recent records are 15 
years old Pre-accession 
electronic records when 
five years old and transfer 
legal custody to the 
lNatlOnal Archives when 
15 years old 

New Item Supportmg and Policy / Supporting and Temporary PAPER 5 
background materials background matenals Destroy after 16 years 

ELECTRONIC Delete 
~fter 1~ ye_ar_~s~ --'- ~~ , J 
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