
~/Ye,p }7/UJ"r 
REQUEST FQR RECORD.SPOSITION AUTHORHTY 

.~, (See lnstructK on revers~) 
LEAVE BLA!>K 

JOB NO 

NCl.-84-80-5 
TO GENERAL SERVICES ADMINISTRATION, 
__N_A_TI_0N_A_L_A_R_C_HI_VE_S_A_N_D_RE_C_0_RD_S_SE_R_VI_C__.:E,_W_A_S_HI_N_GT_0_N.;_,_oc__204_08___--

1. FROM (AGENCY OR ESTABLISHMENT) 

De artment of State 

f DATE RECEIVED 

2-27-BO 

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

All Forei n Service Pos 
In accordance with the prov1s1ons of 44 U S C 3303a the disposal re 
quest. including amendments, ,s approved except for ,terns that may 
be stamped "disposal not approved" or "withdrawn" in column 10 

Date 

3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 

Alice L. Harris 

5. TEL EXT 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of _....__ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

D A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

2/20/80 Chief, Records Management Staff (FADRC/RM)~_g 
9.7 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

1 Personnel Folders on Foreign Service National Employees. 

Official Personnel Folders maintained in the post's 
Personnel Section. 

a. Documents of temporary value on the left-hand side. 

DESTROY UPON TRANSFER OF THE OPF. 

b. Documents on the right-hand side. 

1. Transferred employees. 

Forward OPF upon request to gaining post or 
federal agency, after destroying temporary docu­
ments. 

2. Separated employees. 

Retire to the Department's Personnel Records Branc 
(PER/MGT/RMR) 1 year after separation or death of 
employee, for transfer to the National Personnel 
Records Center in St. Louis, Missouri. 

REF: RMH(B), Item 07002 
115-107 STANDARD FOAM 115 

Revosed April, 1975 
Prescribed by General Services 

Admm,stralion 
FPMR (41 CFR) 101-114 



Standard Form No. 115a 
Promulgated 0-1-19 by
General Services Adm1mstrat!on • , Job No. _____ Page_,,2__
The Nati()J\111 Archives -~ ---c of_Z__pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9 
SAMPLE OR 

JOB NO 

IO 
ACTION TAKEN 

2 Service Record Cards (SF-7) on Foreign Service National 
Employees. 

6Y-t~,1,,,5fe,y 
of employee. 

DEST~OY at post when three years ol• or when 
nee•e• for reference, whichever is lon~er. 

Four copies, inducling original, to bo submitted to the National .Archives 16-59428-1 GPO 

http:GASIj;.Jr

