
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) JOB NO 

LEAVE BLANK 

!:cl-,36-8.3-3 

TO GENERAL SERVICES ADMINISTRATION, 
__N_AT_I_DN_A_L_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E_,_W_AS_H_JN_G_T_DN_,_D_C_2_04_D_8__--loATE Rl;CEIVEQ 

1 FROM (AGENCY OR ESTABLISHMENT) b-1-t!,3 
U.S. Customs Service NOTIFICATION TO AGENCY 

2 MAJOR SUBOl'vlSION 

3. MINOA SUBDIVISION 

_____J;_hief Ins ector's Office 
4 NA~E Of PERSON WITH WHOM TO CONFER 5 TEL EXT 

Kathleen Katchmark ' 566-9181 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in ma2ers pertaining to the disposal of the agency's records; 
that the records proposed for disposal in th;s Request of page(s} are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE D SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

Jerl ine L. Forman 
Chief, Pa erwork Mana ement Staff 

97 8 DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO {With Inclusive Dates or Aetent1on Periods) ACTION TAKENJOB NO 

Customs Form 7533 Inward Foreign 1-:anifest under 5 net 
tons etc. Subject file contains description of imported 
merchandise. This document is significant only for a V£.c~ft.l' 
short period of time thus its temporary retention ~.:J, 

period of 3 years. Our request is to dispose past 
accumulation of records, and future record contingent 
on successful micofilming. Retention period for record 
control will thus read: "Until ~certain that re­
produced copies of recordings have been made in 
accordance with GSA regulations and are adequate 
substitutes for the paper records.'' Storage facilities 
for the silver original copy meets the standards in 
FPMR 101-11.506. 

/l.. DESTROY paper records immediately after verificatio 
of the microfilm. 

B. DESTROY microfilm copies when 3 years old. 

STANDARD FORM 115115- 107 
Revised Apr.!, 1975 
Prescribed by General Serv1ces 

Adm1n1strat1on 
FPMA (41 CFA) 101-114 


