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Schedule Number: NC1-056-79-05 
 
All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 
 
Description: 
 

N1-056-03-005 item supersedes all items. 
 
 



RE<PJEST ·f=OR RECORD.POSITION AUT~ORIT~ 
(See Instructions on reverse) 

LEAVE BLANK 

JOB NO. 

NCl 56 '19 a 
TO: GENERAL SERVICES ADMINISTRATION, 
__ N_AT_I_0N_A_L_A_R_C_HI_V_ES_AN_0_R_EC_0_R_D_S _S_ER_V_IC_E_, _W_A_SH_I_NG_T_0_N_, _DC __ 204_08 ___ ---t DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) NOV 2 1918 
De artment of the Treasur NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 

Office of the Secreta 
3. MINOR SUBDIVISION 

In accordance w,th the provisions of 44 US.C. 3303a the disposal re 
quest. inc'uding amendments. 1s approved except for items that may 
be stamped "disposal not approved" or "withdrawn" in column 10 

Treasurer of the United States 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Rita A. DeNagy 566-2010 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby ce~ify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[!] B Request for disposal after a specified period of time or request for permanent 
retention. 

7. 
ITEM NO. 

E. TITLE 

Sarah J. Allen, Chief 
Records Mana ement Branch 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

OFFICE OF THE SECRETARY 
TREASURER OF THE UNITED STATES 

The Treasurer of the United States consults with high 
ranking Treasury officials in currency matters, appearing 
or speaking for the Secretary or Under Secretary on major 
media programs and communicating or coordinating Depart
mental policies and programs. Principal duties include 
reviewing currency issues and redemptions, signing currenc 
and serving as an assistant to the Secretary and Under 
Secretary. Serves as spokesman for the Secretary and Unde 
Secretary as to the part the Savings Bonds Program can 
play in the broad Treasury debt management policies. 

,8-re>-T-C ~ c/2_...r ~~ t7">t ~,q? ~ 

~~~r,( 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

S ANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



.z D f 2_ 

General Subject Files 

a. Documentation concerning the incumbent's position as Treasurer of 
the United States in reviewing currency issues and redemptions and signing 
of currency. Consisting of letters and internal memoranda. Filed by 
subject content. 

DISPOSITION: Break file every 4 years. Store on-site for the duration 
of .s~~fice. Destroy 8R s;ite 17p8R .kaoir:g eiifiiiilQ,. ~ r 't'lk 

eDocurnentation concerning the Department's relationship to 
supervising the Savings Bonds programs, in promoting the sale and retention 
of U.S. Savings Bonds. Consisting of informational copies of 
correspondence prepared for the Treasurer as National Director of the U.S. 
Savings Bonds Division. Filed by subject content. 

DISPOSITION: Break file every 4 years. Store on-site for the duration 
;Jui~~~ff ice. Destroy "8R iiiai:8 tJt!lbii lcao !!li!J eiii.e8c. tJhc,z r ~tJ,,,.._ 

2. Treasurer's Correspondence File. Non-record copies of letters and 
memorandums containing information about the Treasurer of the United 
States, incurnbent's availability for public appearance before groups of 
outstanding corranLU1ity and business leaders. Requests for dollar bill 
signatures and similar information. Filed alphabetically. 

DISFOSITION: Break files every 2 years. Hold on-site. Files may be 
taken with incumbent when there is a change of administration. If not 
taken, destroy when 2 years old • 

.,,:--d#l/·116.S' 3. Chronological File. Copies of all outgoing letters and international 

43 memoranda gathered in the performance of day to day functions. 

DISFOSITION: Break file every 2 years. Hold on-site 2 years and 
destroy • 

.,,8:J~ 4. Trip and Speech File. Non-record copies of speeches, travel orders, 
itineraries and sumnary trip reports by the Treasurer of the United States. 

DISPOSITION: Break file every 4 years. Hold on-site. Files may be 
taken with incumbent when there is a change of administration. If not 
taken, destroy when 4 years old. 


