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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

rn NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

JOB NUMBER 

DATE RECEIVED 

1 FROM (Agency or establishment) 
Department of Treasury 

NOTIFICATION TO AGENCY 

In accordance with the prov1s1ons of 44 U S 
C 3303a the d1soos1t1on request.
mcludmg amendments, 1s approved except 
for items that may be marked "d1spos1t1on 
not approved" or "withdrawn" m column 10 

2 MAJOR SUBDIVISION 

Umted States Mmt 

3 MINOR SUBDIVISION 
Duectors Office 

4 NAME OF PERSON WITH WHOM TO CONFER 

Yvonne Pollard 

5 TELEPHONE 

(202)772-7310 

ARCHIVIST OF THE UNITED STATES 

~ ~~W'6et1flij11rffirfl1gNi authorized to act for this agencY. in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attach ea 1. P.<!_ge(s) are not now needed for the business 
of this agency or wil not be needed after the retention_period8specifie~ and that written concurrence from the 
General Accounting Office, under the provisions orTitle of the uAO Manual for Guidance of Federal 
Agencies. 

~ is not required, □ is attached; or □ has been requested. 

DATE 

..-, ,lo s 
TITLE 

Chief, Records Management Office 

7 
ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9 GRSOR 

SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN(NARA 

USE ONLY 

Semor Official ~lenaars,,- See attached page A ./ IJi c, j _
l)n,,t~ Ae'hvd·,es ~ 1/ ( t eoo5 

115-109 NSN 7540- 0-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 
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United States Mint 

Senior Official Daily Activities 

The p11111ary m1ss1on of the U111ted States Mrnt 1s to produce an adequate volume of circulatmg cornage for 
the nation to conduct its trade and commerce In recent history circulatmg com production has vaned 
between 11 billion and 20 billion corns annually In addition to producmg coms, the U111ted States Mrnt has 
other respons1b1ht1es, 111clud111g the followrng d1stnbution of U S corns to the Federal Reserve banks and 
branches, mamtenance of physical custody and protection of the Nation's $100 billion ofU S gold and silver 
assets, production of proof and uncirculated corns, commemorative coms, and medals for sale to the general 
public and the manufacture and sale of platinum, gold, and silver bullion coms Oversee production fac11It1es 
111 Denver, Philadelphia, San Francisco and West Pomt, as well as the US Bullion Depository at Fort Knox, 
Kentucky, and rece1v111g, redeemmg, and processmg mutilated corns 

1. High Level Officials (Record Copy) 

These paper files contam substantive rnfom1at1011 documentmg the official act1v1t1es perfom1ed by senior 
officials of the U111ted States Mrnt High level officials mclude U111ted States Mrnt Director, Deputy 
Director, Associate Director's, Deputy Associate Director and Assistant Directors. FIies consist of 
calendars. appomtment books, schedules, logs, d1anes, and other records documentmg meetmgs, 
appomtments, telephone calls, tnps, v1s1ts, and other act1v1t1es while servmg 111 an official capacity 

CUTOFF: FIie chronologically by month Cutoff at the end of the calendar year 

DISPOSITION: Permanent Retire to the Federal Records Center 2 years after cutoff Transfer to 
NARA 8 years after cutoff 

2. Electronic Mail and Word Processing System Copies 

DISPOSITION: Temporary. Electro111c copies of records created on electro111c mail and word 
processmg systems and used solely to generate a recordkeepmg copy of the records covered by the other 
items 111 this schedule Also rncludes electro111c copies ofrecords created on electromc mad and word 
processmg systems mamtamed for updatmg, rev1s1on, or d1ssemmat1on 

A. Copies that have no further admm1strat1ve value after the recordkeepmg copy 1s made Includes 
copies mamtamed by rnd1v1duals m personal files, personal electro111c mm! directories, or other 
personal directories on hard disk or network dnves, and copies on shared network dnves that are used 
only to produce the recordkeepmg copy 

Destroy/delete withm 180 days after the recordkeepmg copy has been produced 

B. Copies used for d1ssemmat1on, rev1s1on, or updatmg 1s completed 

Destroy/delete when d1ssemmat1on, rev1s1011, or updatmg 1s completed 




